AOMUHNCTPALINA
CTEMHAHCKOI'O CEJIbCKOI'O NOCEJIEHUNA
OJIbXOBATCKOIO MYHUUMMANBHOIO PAMOHA
BOPOHEXCKOW OBJTACTW

NMOCTAHOBIEHNE

O101.06.2016 Ne 114
c. KoctoBo

O6 yTBepXXaeHun agMMHUCTPATUBHOIO perfiameHTa no
npeaocTaBrieHUI0 MyHMLUNanbHOU ycnyru «BknroveHuve
SAAPMapokK Mo npopaxe ToBapoB (BbIMNOSIHEHUIO PaboT,
OKa3aHMIO yCIlyr), opraHusaTopamMmm KOTOpbIX ABMAOTCS
lopuanyvecKkme nuua unvu uHAuBMAyanbHble NpeanpUHUMaTEnu
B MnaH npoBeaeHns ApMapoK»

(B pean. nocT. ot 15.11.2019 Ne 69; o1 17.01.2023 Ne 15)

B cootBeTcTBUM C KoHCTUTYyumen Poccuickon ®enepaumm, PegepanbHbiM 3aKOHOM
oT 28.12.2009 Ne 381-03 «O6 ocHoBax rocyaapCTBEHHOro perynmpoBaHUS TOProBoOU
pestenbHocTn B Poccuickon degepaumn», degepanbHbiM 3akoHOM oT 27.07.2010 Ne
210-93 «O6 opraHmsauun NpeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyry,
depepanbHbiMm 3akoHOM OT 06.10.2003 Ne 131-03 «O6 obuwmx npuHUMNax opraHuM3auum
MECTHOro camoynpasneHusi B Poccuiickon degepaummny, 3akoHom BopoHexckon obnactu
oT 30.06.2010 Ne 68-0O3 «O rocygapCTBEHHOM pPeErynMpoBaHnn TOProBOW OeSATENbHOCTU
Ha TeppuTopun BopoHexckon obnacTtny», NOCTaHOBMNEHMEM NpaBuUTENbLCTBA BopoHexckomn
obnactn ot 02.02.2011 Ne 80 «O6 yTtBepxaeHuu [llopsgka opraHM3aumm ApMapoK Ha
Tepputopun BopoHexckon obnactu u npodaxu ToBapoB (BbIMNOMHEHUA paboT, okasaHus
yCnyr) Ha HUX», agMuHUcTpaums CTENHSHCKOrO CenbCKOro noceneHns

NOCTAHOBNAET:

1.YTBepanTb npunaraembli agMUHUCTPATUBHLIM pernaMmeHT no npeaocTaBleHUo
MyHULMNANbHOM ycnyrn «BknioyeHne spmapok no npopaxe ToBapoB (BbIMOSHEHWUIO
paboT, oKasaHUO yCrnyr), opraHuM3aTopamu KOTOpPbIX SIBASIOTCS Opuyanydeckme nvua unm
nHauBMAyanbHble NnpeanpuHuMmatenu B [NnaH npoBeaeHns spMapoky.

2. KOHTPOrb MCNONMHEHUS HACTOSALLIErO NOCTAHOBIIEHMSI OCTaBNsAK 3a COBON.

3. HacTosilwee nocraHoBreHne BCTynaeT B CUIly C MOMeHTa onybnunkoBaHus ero B
oduumanbHOM  M34aHUM  OpPraHoB  MECTHOro  camoynpasrieHuss  OnbxoBaTCKOro
MYHULMNAnNbHOro panoHa « MyHnunnanbHbIN BECTHUKY.

maBa CTenHsiHCKOro
CeJSIbCKOro nocerieHuns W. B. lNeTtpos



MpunoxeHwue

K MOCTaHOBIIEHNIO aJMUHUCTPaLUN
CTenHAHCKOro cenbCKoro noceneHus
Ot 01.06.2016 Ne 114

AOMUHNCTPATWMBHbIN PEFNAMEHT
AOMNHNCTPALUMN CTEMHAHCKOIO CEJIbCKOIO NMOCEJNIEHNA CENNbCKOIO
MOCENEHUA ONTbXOBATCKOIO MYHULIMMANBHOIO PAVNOHA BOPOHEXXCKOWN
OBJTACTW MO MPEAOCTABNEHNIO MYHULIMMNANBHOW YCNYTU «BKNKOYEHUE
APMAPOK MO NPOAAXE TOBAPOB (BbINOJIHEHNIO PABOT, OKASAHNIO YCINYT),
OPIAHN3ATOPAMN KOTOPbBIX ABINMAOTCA KOPUONYECKUNE NTMUA UITA
NMHOBNAOYAIBbHBLIE NMPEONMPUHUMATEIN B MJTIAH NMPOBEOEHNA APMAPOK»

1. O0bwume nonoxeHus
1.1. Tlpeamet perynupoBaHus agMUHUCTPATUBHOIO perfiaMmeHTa.
MpeameTtom perynupoBaHus aAMUHUCTPATMBHOIO pernamMmeHTa no

npefoCTaBfIEHNI0 MYHULMNANbHOM yCrnyrn «BkroveHne spmapok no npojaxe ToBapoB
(BbINOMHEHWIO  paboT, OKasaHUK  yCnyr), oOpraHu3aTopamMmm KOTOPbIX  SABNSKOTCA
opuandeckue nvua unm uHguMBMAyanbHble npeanpuHumMatenu B [naH npoBedeHus
SAPMapoK» (nanee - aAMUHUCTPATUBHBIN perrnameHT) ABMSAOTCA
OTHOLLEHMS, BO3HMKaKOLLME mMexay 3asBUTENAMM N agMUHUCTpaLmen
CTEenHSAHCKOro CenbCKoro MoceneHns n, B CBSA3WM C BKIOYEHMEM SIPMApOK MO npopaxe
TOBapoOB (BbINOMHEHMIO PabOT, OKa3aHWIKO YCyr), opraHM3aTtopaMu KOTOPbIX SIBASKOTCS
opuandeckue nvua unm uHgMBMAyanbHble npeanpuHumMmartenu B [naH npoBegeHus
ApMapokK, a TakKxke onpeaeneHve nopsaka, CPoKoB U NocrefoBaTeNlbHOCTU BbIMNOMHEHUS
agMVHUCTPaTUBHbIX AEACTBUI (Npoueayp) Npy npeaocTaBneHn MyHULMnansHOW yCnyri.

1.2. OnucaHuve 3asButenemn

3assutensamu ABNAIOTCA 3aperncTpupoBaHHbIe B YyCTaHOBMEHHOM
3akoHogaTtensctBoM Poccuinickon degepaummn  nopsagke  lopuandeckme  nvua w
nHOuBMOyanbHble npegnpuHUMaTeny, OCYLIEeCTBRAWME MYHKUUMM MO  OpraHusauun
ApMapku, Unu Ux ynosriIHoOMoYeHHbIe NpeacTaBuTenu (ganee - 3asBuTenb, 3asBUTENN).

1.3. TpeboBaHua K nNopsgky  MHPOPMUMPOBAHUA O  NpefocTaBieHUK
MYHULMNANbHON YCIyru

1.3.1. OpraH, npeaoCTaBnsAWNA  MyHULMNANbHYO  YCRyry: agMUHUCTPaLuS
CTenHAHCKOro CenbCcKoro nocenexus (qanee — agMMHUCTpaLms).

AOMUHUCTpaumna pacrnonioxxeHa no agpecy: 396681, BopoHexckaa obnactb,
OnbxoBaTtckun panoH, c. KoctoBo, yn. LleHTpanbHas, 12

1.3.2. NHdopmaums 0 MecTe HaxoxaeHus, rpaduke paboTbl, KOHTaKTHbIX
TenedgoHax (TenedoHax Ans CApaBOK W KOHCynbTauuW), MHTEPHET-agpecax, agpecax
3NEKTPOHHOM NOoYThbl agMUHUCTPauun CTEMHSHCKOro CeribCKoro NoceneHns NnpuBOASTCH B
npunoxeHun Ne 1 k HacTosiLemMy AAMUHUCTPATUBHOMY perfiaMeHTy 1 pasmeLLalTCa:

- Ha odwuuymanbHOM canTe agMuMHUCTpaumMm B cetn WHTepHeT (stepnyan-
olh.ru);

— B WHdopMauunoHHon cucteme «loptan BopoHexckon obrnactn B ceTu
NHTtepHeT» (https://www.govvrn.ru) (aanee - lNoptan BopoHexckon obnactn); (A63ay B
pea. nocT. ot 15.11.2019 Ne 69)

- Ha EanHom nopTtane rocyaapCTBEHHbIX M MyHULUMNANbHbIX YCRyr (PyHKLNIA)
B cetTn NHTepHeT (www.gosuslugi.ru);

- Ha MH(OPMALMOHHOM CTeHAe B aAMUHUCTPaLMW.

1.3.3. Cnocobbl nony4vyeHuMss UHOPMaLUM O MECTEe HaxOXAeHWs U rpadukax
paboTbl agMUHMCTpaUMM W oOpraHuM3aumn, obpaweHune B KOTopble Heobxoammo Ons
nosly4eHnsa MyHUuunansHoOu yCryru.

- HenocpeacTBEeHHO B agMUHUCTpaLmn,

— C Mcnornb3oBaHWeM cpeacTB TenedoHHON CBA3U, CpeacTB ceTu VIHTepHeT.



1.3.4. Hdbopmaumss no Bomnpocam nNpeaocTaBfieHUs MyHUMUMMNANbHOW YCNyrn u
YCInyr, KOTOpble SBRAKTCSA HeobxoaumbiMuM U obs3aTenbHbiMW AN NpeaocTaBreHns
MYHULMNANbHOMW yCNyrn, CBEAEHWss O XOA4e MNpPefoCTaBfeHMs yKasaHHbIX yCcnyr
npeaocTaBnaATCS 3aaBUTENSAM YNOAHOMOY€EHHbIMU AOMKHOCTHBIMMN
nMuamMn agMMHUCTpauun (aanee - ynosiHoOMoYeHHbIe JOMKHOCTHbIE Nnua).

MHdopmmpoBaHme O  xo4e  NpedoCTaBfeHUs  MyHUUMMANbHOW  yCrnyru
OCYLLECTBNAETCA YMNONIHOMOYEHHbIMW AOSMKHOCTHBIMW NLaMM NPU FIMYHOM KOHTaKTe C
3aaBUTENEM UNKN C UCMOSMb30BAHNEM MOYTOBOWN, TenedOHHOM CBA3W, C UCNOSNb30BaHNEM
NHPOPMaLMOHHO-TEXHOMOMMYECKON N KOMMYHUKaLMOHHOW MHPPaCTPYKTypbl, B TOM Yncne
EauHoro noptana rocyaapCTBEHHbIX U MyHUUMNANbHbIX yenyr (pyHKuun) n (unu) MNopTana
BopoHexckon obnactu. (A63ay B peq. noct. ot 15.11.2019 Ne 69)

Ha wHMOopMaUmnOHHbIX CTeHAax B MecTax MpeaocTaBNeHns MyHUUMNanbHOM
ycrnyrm, a Takke Ha oduumanbHbIX canTax agMUHUCTpauuun, Ha NopTane BopoHexckon
obnactn, Ha EguHomM nopTane rocygapCTBEHHbIX M MyHUUMNAanbHbIX ycnyr (GYHKLMNA)
pasmMellaeTcsa Takke crnegyrouwas nHgpopmaums: (Absay B pes. noct. oT 15.11.2019 Ne 69)

- TEKCT HacToswero AQMMHUCTPATUBHOIO pernamMeHTa;

- TEeKCTbl, BbIOEPXKN W3 HOPMATMBHbLIX MPaABOBbIX aKTOB, PErynnpyloLmx
npegocTaBneHne MyHUUMNanbHON yCnyru;

- dopmbl, 06pasubl 3asBNEHNI, UHbIX LOKYMEHTOB.

1.3.5. 3asButenn, npencraBMBLUME 3asiBNEHWE HA MNOMyYEeHUEe MyHULMNAanbHON
ycnyrn, B obszatenbHOM nopsigke UHPOPMUPYIOTCS YMONMHOMOYEHHBIMU OOJTKHOCTHBIMU
nmuamu:

- 0 nopsiake NpeaocTaBnNeHNs MyHMLMNANbHOW YCNyru;

- 0 XOA4e NpeAoCTaBNeHUs MyHMUMNANbHON yCnyru;

- 006 oTKase B NpeAocTaBneHn MyHULMNANbLHOW yCnyru.

1.3.6. lHghopmaumna O cpoke 3aBeplleHus OgopMIIeHUA [OOKYMEHTOB W
BO3MOXHOCTM MX NOJTy4eHns 3aaBuTento coobLiaeTcs npu nogaye JOKYMEHTOB.

1.3.7. B noboe BpemMs C MOMEHTa npuema AOKYMEHTOB 3asiBUTENb MMEET NpaBo
Ha noryyeHve CBedeHWn O MPOXOXAEeHUN npouenypbl NPegocTaBNeHna MyHULUNAnNsHOM
ycnyrm, ¢ ucnosib3oBaHneMm TenedOHHOW CBA3W, CpedcTB WHTepHeTa, a Takke npu
MIMYHOM KOHTaKTE C YNOSTHOMOYEHHbBIMWN JOSPKHOCTHBIMU NLLaMM.

[Mpn oTBeTax Ha TenedOHHble 3BOHKM W YCTHble obpalleHus, yNoSTHOMOYEHHbIE
AOJDKHOCTHbIE NiMua NnogpobHO M B BEXMBOW (KOPPEKTHOM) hopmMe WHAOPMUPYHOT
obpaTuMBLLMXCA NO MHTepecyowmM nx Bonpocam. OTBeT Ha TenedOHHbIA 3BOHOK JOSDKEH
Ha4YMHaTbCA C UHOPMaLMN O HAMMEHOBaHMU OpraHa, B KOTOPbIA NO3BOHUM IPpaXOaHuH,
dhamMunMm, UMeHu, OT4eCTBe, 3aHWMMaeMOW [OSDKHOCTM creuuanucTa, npUHSABLLENO
TeneOHHbIN 3BOHOK.

Mpu OTCyTCTBUM Y YNOMHOMOYEHHOIO OOJMKHOCTHOrO nuvua, MPUHSABLLEro 3BOHOK,
BO3MOXHOCTM CaMOCTOSITENIbHO OTBETUTb Ha MNOCTaBMIEHHble BOMPOCHI TenegOHHbIN
3BOHOK J0SmKeH BbITb NepeagpecoBaH (NnepesefeH) ApYromMy OOSDKHOCTHOMY NNLLY UIN Xe
obpaTtmBLLUEMYCA FpaaaHMHY OOMMKEH ObiTb COOBLLEH TenedOHHbIA HOMEP, NO KOTOPOMY
MOXHO NOJSTY4UTb HEOBXOaUMYIO MHpOPMaLIUIO.

2. CraHgapT npeaocTaBneHUs MyHULMNANbHOW yCryrn

2.1. HaumeHoBaHuMe MyHUUMNANbHOM Yycnyrn — «BknioyYeHne sapmapok no
npogaxe TOBaApoOB (BbIMOMHEHMIO paboT, Oka3aHMK YCryr), opraHmsaTopamMum KOTOPbIX
ABNAIOTCA opuaudeckne nuua wunuv uHgmBuayanbHble npeanpuHumatenu B [nad
npoBeAeHNs SpMapok» (aanee - BKNYeHne spMapku B MNnaH npoBegeHns apmapok).

2.2. HanmeHoBaHue opraHa, NpeacTaBsoLEro MyHULMNANbHYO YCIyry.

2.2.1. OpraH, npegocTaBnAoLWNNA MyHULMNanNbHYO ycnyry:
agMuHucTpaumnsa CTENHAHCKOro CenbCKOro NoCeneHuns.

2.2.2. AOMVYHUCTpaUusa Npy NpPefoCTaBfeHMN MYHUUMNANbHOM YCNyrn B LEensix
NMonyyYeHNa  OOKYMEHTOB, HeOOXOAMMbIX — AONA NPUHATUS  pelleHUss O BKIHOYEHUM
ApMapokK No npogaxe ToBapoB (BbIMNOMHEHUIO paboT, OkasaHUIo ycnyr), opraHM3aTopamm
KOTOpPbIX ABMASKOTCA OPUAMYECKNE NULA UM HANBUAYanbHbIe NpeanpuHumartenu B MNnax



npoBefeHNs ApMapokK, MHpopmMaumm aOna  MNpoBEpKM  CBeAEHWW, npeacTaBrieHHbIX
3aaBUTENEM, OCYLLECTBNSAET B3aMmogenctene c¢ YnpasrneHunem degepanbHon cryxobbl
rocyaapCTBEHHOW perucTpaumm, kagactpa u kaptorpacgmm no BopoHexckon obnactw,
Ynpasnennem ®efepanbHon Hanorosown cryx6bl o BopoHexckon obnacTu.

2.2.3. 3anpewaeTca TpeboBaTb OT 3asBMTENSA OCYLLECTBMEHUS OEWCTBUA, B TOM
yucrne cornacoBaHuMn, HeobxoouMMbIX AMs  MNOMYYEHUS MYHMUMNANbHOM  yCnyrn U
CBs3aHHbIX C oObpalleHneM B WHble roCydapCTBEHHbIE OpraHbl, OpraHbl MeCTHOro
camoynpaBfeHusi, opraHusauuu, 3a WCKIIHYEHUEM TMOfydYeHUsa YCryr, BKIOYEHHbIX B
nepedyeHb YyCryr, KOTOpble SBNAKTCA HeobxoaMmbiMM U obs3aTenbHbIMU  AN1S
npegocTaBfeHuns MYHUUMNANbHbIX ycnyr, yTBepXXaeHHbI NocTaHoBNEHneM
agMuHucTpaumm ot 25.12.2012 Ne 71 (B pepakumm noctaHoBreHns ot 13.11.2015 Ne
101).

2.3. Pe3ynbTaT NnpegocTaBrieHns MyHUUMnanbHON YCryri.

Pesynbtatom npegocTaBrieHus MYHUUMNANbHOM ycnyru aBnsieTca
BblJada yBeOMIEHNS O BKMOYeHUn dpmapku B [lnaH nposegeHna gapmapok nnbo
yBeOOMIEHUs 06 OTKase BKIYEeHUS spMapkm B MnaH npoBeaeHuns
apmMapok (npunoxeHune Ne 2 k HacTosaweMy AOMUHUCTPATUBHOMY pernameHTy).

2.4.CpoK npeaocTaBrieHmst MyHUUMnanbHOW YCryri.

Cpok npegocTaBfeHMst  MyHMUMNANbHOW  YyCryrM €O OHA  MOCTYNneHus
COOTBETCTBYIOLLErO 3asiBIEHUS C NPUITOXKEHNEM [OOKYMEHTOB, HeobxoaumbiX AN
npegocTaBeHuns MYHULMNANbHOM ycnyru, npeayCcMOTPEHHbIX
HacToAWMM AOMUHUCTPATUBHBIM PernameHToM:

- B Crly4vae BKNMOYeHUs spmMapks B [lnaH npoBedeHUs spMapoK He [OOSKeH
npesbiwaTtb 10 pabounx gHen;

- B Crlyvae BHeceHusi unaMmeHeHu B [1naH npoBedeHWs SpMapok He [OIDKEH
npesbiwaTtb 30 KaneHgapHbIX HEW;

3asaBuTtens B CpOK 0o 1-ro ymncna
Mecsua, NpeaLlecTByoLero o4epeaHoMy nepuoay nposeneHus
apMapok obpawlaetca B agMuHUCTpaumio  CTENHSHCKOro CenbCKoro  noceneHvs  ansg
BKMOYEHUA Apmapku B [1naH npoBeaeHUss SpMapok.

B nnaH npoBegeHusa SGpMapok MOryT BHOCUTbCA W3MEHEHUs, B 3TOM
clny4yae 3asiBUTESIb B CPOK He no3gHee 45 kaneHOapHbIX AHeW [0 faTbl npoBedeHUs
apMapku obpawaetca B agMuHucTpaumio  CTENHAHCKOro CernbCKoro  nocefneHus o
AOMNOMNHUTENBHOM BKIMOYeHUN B [naH npoBeaeHns SspMapok.

Cpok peructpaumn 3asiBfieHUs 1 npunaraemblx K HEMy AOKYMEHTOB - B TeYeHue
1 paboyero gHa. B TeyeHne paboyero [AHd, criegylowero 3a AHEeM MOCTYnfneHus
AOKYMEHTOB, 3asiBUTENNIO BpyYaeTcs (HanpaBnaeTcs) ygeaoMIieHe o npueme 3asaBrieHus
K pacCMOTPEHUIO WK yBeOOMMEHWE O HeOOXOAMMOCTM YCTPaAHEHUA HapylleHun B
odhopMIIEHMM 3aaBNEHNA N (UNM) NpeacTaBNeHNs OTCYTCTBYHOLWMNX AOKYMEHTOB.

CpoK  MCNOMHEeHUa  agMUHUCTPATMBHOW  npouedypbl MO PaACCMOTPEHMUIO
npeacTaBfieHHbIX OOKYMEHTOB, B TOM 4ucrie uctpeboBaHue [OOKYMEHTOB (CBedeHun),
YyKasaHHbIX B MNyHKTe 2.6.2 HacCTOsILLEro agMWUHUCTPATMBHOIO perflameHTa, B pamkax
MEeXBeLOMCTBEHHOIO B3aUMOAENCTBUS:

- B Crfyvae BKw4YeHus dpmapks B [lnaH npoBedeHWs spMapoK He [AOSKeH
npeBbiWwaTh 6 pabounx gHew;

- B Cny4ae BHeceHuUss uM3MeHeHur B [lnaH npoBefeHUs SApMapoK He LOrKeH
npesbiwaTtb 12 KaneHgapHbIX GHEN.

CpOK MCMNOMNHEHNS aAMUHUCTPATUBHOM Npoueaypbl N0 NPUHATUIO PELUEHUS:

- 0 BKNOYeHuu sipmapkn B [lnaH  npoBedeHUss  dpMapok  He  JOSKeH
npeBbiWwaTh 2 paboynx gHeN;

- 0 BHeCeHU nameHeHnn B [lnaH  npoBedeHWd  ApMapoK  He  JOIKeH
npesbiwaTth 16 KaneHgapHbIX GHEN.

CpoK WCMNONHEHNs aAMUHUCTPATUBHOW Mpouedypbl NO Bblgaye (HanpaBfeHuto)
3aABUTENIO pe3ynbTaTta MyHUUMnanbHOW ycnyrm - 1 pabounn geHb.



CpoKk wucnpaBneHns TeXHUYECKMX OWKnBOK, [ONyLWEHHbIX Mpu  OOpMIIEHUN
AOKYMEHTOB, HE OOJDKEH MpeBbiwaTth 3 paboynx AHA C MOMeHTa OBHapyXeHusa ownbKkm
UnNn nonyveHnst ot nboro 3anHTEPECOBAHHONO nvua B NMCbMEHHOW hopMe 3asiBrieHUs
00 owwmnbke B 3anucsx.

OcHoBaHMM ANA MNPUOCTAHOBMEHUSA MPEeAoCTaBneHUss MyHUUMNAnNbHOW yCcnyrm
3aKOHOOATENBCTBOM HE NPeayCMOTPEHO.

2.5. [MpaBoBble OCHOBbI ANs NPeAoCTaBNeHMs MyHULUNANbHOW YCIyru.

MpepocTaBneHne MyHUUMNANbHOM YCNyru «BkroyeHne sipMapok Mo npojaxe
TOBapoOB (BbIMNOMHEHMIO paboT, oKas3aHWK YCryr), opraHM3aTtopamMu KOTOPbIX SABMASKOTCSA
lopugnyeckne nuua unuv MHAMBMAyanbHble npegnpuHumatenu B [MnaH npoBegeHus
APMapoK» OCYLLECTBNSAETCA B COOTBETCTBUM C:

- KoHctutyumen Poccunckon ®epgepauum («Poccuinckas rasetar, 21.01.2009, Ne 7;
«CobpaHue 3akoHogaTenbctBa P®», 26.01.2009, Ne 4, c1. 445; «[lapnameHTckas
rasetar», Ne 4, 23-29.01.2009);

- ®epgepanbHbiM  3akoHOM oT  27.07.2010  Ne 210-®3 «O6 opraHusaumm
npeaocTaBfieHNs rocyaapCTBEHHbIX M MyHMUMNanbHbIX ycnyr» («Poccunckas rasetay,
Ne 168, 30.07.2010; «CobpaHune 3akoHogaTtenbctea P®», 02.08.2010, Ne 31, cT. 4179);

- ®epepanbHbiM  3akoHOM OT 06.10.2003 Ne 131-®3 «0O6 obuwmx npuHUMNax
opraHuMsaumm MecTHOro camoynpasneHuss B Poccuickon depepaumm» («CobpaHue
3akoHogaTenbcTBa PO», 06.10.2003, Ne 40, ct. 3822; «[MapnameHTtckas rasetay, Ne 186,
08.10.2003; «Poccuiickaa razetay, Ne 202, 08.10.2003);

- GepepanbHbiM  3akoHOM  oT  28.12.2009 Ne 381-®3 «O6 ocHoBax
rocyaapCTBEHHOrO perynvpoBaHUs TOProBon gestenbHocTn B Poccuickon degepaunmn»
(«Poccunckass raseta», Ne 253, 30.12.2009; «CobpaHune 3akoHogaTenoctBa Poy,
04.01.2010, Ne 1, cT. 2);

- 3akoHom BopoHexckon obnactn ot 30.06.2010 Ne 68-0O3 «O rocynapCTBEHHOM
perynupoBaHMn TOProBOM [OeATenbHOCTU Ha Tepputopum BopoHexckon obnactm»
(«CobpaHune 3akoHogaTenbctBa BopoHexckon obnactuy», 28.07.2010, Ne 6 (vacTb 1), cT.
329; «Monogon kommyHap», Ne 71, 03.07.2010);

- NOCTaHOBMNEHMEM npasuTenbcTBa BopoHexckon obnactu ot 02.02.2011 Ne 80
«O6 yTtBepxageHun [lopsgka opraHuM3aumm SpMapok Ha TeppuTopun BopoHeXckomn
obnactu n npogaxu ToBapoB (BbINOSIHEHUS paboT, okaszaHusa ycnyr) Ha Hux» («CobpaHue
3akoHogaTenbcTBa BopoHexckon obnactuy, 23.03.2011, Ne 2, ct. 75, «Monogown
kKommyHap», Ne 14, 10.02.2011);

- YctaBom CTenHSIHCKOro cenbckoro noceneHns OnbxoBaTCKoOro MyHULMNANIbHOro
panoHa BopoHexckon obnactn, npuHaToro CoBeTOM  HapogHbiX  AenyTaToB
CTenHsAHCKOro cenbckoro noceneHnst OnbXoBaTCKOrO  MyHMUMNANbLHOMO panoHa oT
28.07.2011 Ne 18 («MyHuuunaneHbin BeCTHUK» OT 19.09.2011 Ne 39);

- UHbIMM  HOpPMaTMBHbIMKM  MpaBoBbiMM  akTamum  Poccunckon  Pepepauum,
BopoHexckon obnactu n CTenHsAHCKOro cenbckoro nocenexHnst BopoHexckon obnactu,
pernameHTUpyLWUMN MPaBOOTHOLWLEHMA B cdepe npeaocTtaBneHns MyHUUMNanbHON
ycnyru.

2.6. NcuepnbiBaowmii nepeyeHb AOKYMEHTOB, HEOOXOOMMbIX B COOTBETCTBUM C
3aKkoHoAdaTENbHbIMM MW WHBIMXM  HOPMATMBHbLIMW  MPaBOBbIMM  akTamu  ANs
npenoCTaBfEHNST MyHULMNANBbHOW YCIYTN.

2.6.1. NcuepnbiBalowmii nepeveHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMX MPABOBbIMW aKTaMn AOns NPefoCTaBNEeHUs MyHUUMNANbHOW YCIyru,
nognexawinx npeacTaBneHno 3asaBUTENEM.

MyHuumnanbHaa  ycrnyra nNpegocTtaBnseTcss Ha  OCHOBAHWW  3asiBMEHUS,
NOCTYNMBLLIErO B aAMUHUCTPaLMIO.

3asaBneHune Ha ByMaxHOM HOCUTENe NPeacTaBnseTCs:

- NOCPeACTBOM MOYTOBOrO OTNpPaBIEHNS;

- Npy NN4YHOM obpaLleHunn.

B nucbmeHHOM 3asiBNeHUN OOMKHbI ObITb yKa3aHbI:



- MONIHOE HaMMEeHOBaHME U OpraHu3aunoHHO-NpaBoBasi opmMa opraHua3aTopa
ApMapku - 4ns PULNYECcKNX nuu;

- hamunus, umMa n 0T4ECTBO (NP HaANU4YMKM) NHONBUOYANBHOrO NpeanpuHUMaTens,
MECTO €ro XWTenbCTBa, [aHHble JOKYMEHTa, YAOCTOBEPSOLWEro €ero NUYHOCTb, - ANs
MHOVBMAOYanbHbIX NpeanpuHUMaTenen;

- MECTO NpoBeAEHNSA SPMapKu;

- BUA ApMapKu;

- aCCOPTUMEHT (BUA) peannayemMblx Ha spMapke ToBapos (paboT, ycnyr);

- CPOK NMpOBEeAEHUSA APMapPKK;

- pexunm paboTbl ApMapKu;

- MakcuMarbHOEe KONIMYECTBO TOProBbIX MECT Ha sipMapke.

3asBrieHMe OOMKHO ObITb  nognuMcaHo nuuom (¢ ykasaHnem  ®.1.0.),
NpeacTaBnsOWNUM MHTEPECH! IPUONYECKOro fuua B COOTBETCTBUM C yyYpeauTernbHbIMU
AOKYMEHTaMM 3TOro KpMANYECKOro nuua unm MHaAMBMAyanbHbIM NpeanpuHMMaTtenem.

dopma 3aaBneHns npveegeHa B npunoxeHunn Ne 3 k
HacTosiemMy AOMUHUCTPATMBHOMY PErfameHTy.

3asBneHne B GQOpMe 3NEKTPOHHOrO AOKYMEHTa MpeacTaBndaeTcs nytem
3anosiHeHus GopMbl 3anpoca, pasMmelleHHon Ha oduumanbHOM canTte agMUHUCTPaLMn B
cetn VHTepHeT unu nytem 3anofiHeHust bopMbl 3anpoca 4epes JMYHbIA KabuHeT Ha
EonHom nopTtane rocyaapCTBEHHbIX U MyHUUMNANbHbIX yenyr (dyHkumi) u (unu) MNopTane
BopoHexckon obnactu. (A63ay B peq. noct. ot 15.11.2019 Ne 69)

3asiBneHne B hopMe 3NeKTPOHHOro AOKYMeHTa MoAMnuUCbIBaeTCsl 3asiBUTeENnemMm —
MHOuBMAOYyanbHbIM  NpeanpuMHMMaTtenieM C  UCMoNb30BaHWEM NMPOCTON  3NIEKTPOHHOM
nognmcu.

3asBrneHve B popMe 3INEKTPOHHOrO AOKYMEHTa OT WMMEHM HpUAMYECcKoro nvua
3aBepseTCcs AMEeKTPOHHOM MNOAMUCHIO:

- NYua, 4enCTBYIOLEro OT UMEHM OPUAMYECKOro Nuua 6e3 JOBEepeHHOCTH;

- npegctaBuTens  WOPUAMYECKOro  nvua, OencTBYLWero Ha  OCHOBaHWUU
OOBEPEHHOCTU, BblJaHHOW B COOTBETCTBMM C 3akoHodaTenbCcTBOM Poccuickon
depepauymn.

K 3aaBneHnio B popme 3MeKTPOHHOro JOKYMEHTa npuraraeTcs Konus AOKYMEHTa,
yOOCTOBEPSAOLLEro  NIMYHOCTb  MpeAcTaBuTens  3asBUTENd, ecnu  3asaBrieHue
npegcrasnseTca npeacraBUTeNneM 3asiBUTENd B BuUAE IEKTPOHHOro obpasa Takoro
AOKYMeHTa.

B cnyyae npencrtaesneHvs 3adBneHWs B (OpMe ONEKTPOHHOIO [JOKyMeHTa
npegcrasuteneM 3asButens, AeNCTBYOLWNM HA OCHOBaHUW [OBEPEHHOCTU, K 3asiBNEHUIO
B opme OneKTpOHHOro [OOKYMEHTa Tawkke npunaraeTtcsd [JOBEpPEeHHOCTb B Buae
3NEeKTPOHHOro obpasa Takoro AOKyMeHTa.

OnEeKTPOHHbIE OOKYMEHTbI (3NEKTPOHHbIE 0BOpa3sbl LOKYMEHTOB), Mpuriaraemble K
3asiBfieHMI0, B TOM YuCrie LOBEPEHHOCTU, HanpaenswTcs B Buae awnos B opmarax
PDF, TIF.

KayecTBO npegocTaBnsembliX 3MEKTPOHHbIX OOKYMEHTOB (3N1EKTPOHHbLIX 0B6pa3oB
AokymeHToB) B ¢hopmatax PDF, TIF gomkHO no3BonsTb B MOMHOM ob6beme npountaTtbh
TEeKCT OKYMEHTA U pacno3HaTb PEKBU3NTbI AOKYMEHTA.

K 3agaBneHuto npunaraoTca cnefyowme AOKYMEHTbI:

1) konuwn yypeguTernbHbIX LOKYMEHTOB OpraHusaTopa spMapkm — pUaNYEeCKOro
nmua;

2) KOMMM [OOKYMEHTOB, MOATBEPXAAKLLMX MpaBO COOCTBEHHOCTM (MONb30BaHMS,
BNageHus) opraHmsaTopa SpMapkm Ha 3eMeribHbl y4acToK (OOBEeKT HeaBWXMMOCTM), B
npegenax TeppuTopMM KOTOPOro npegnonaraetca npoBedeHne sapmapku, nubo cornacue
cobcTBeHHMKa (3emnienonb3oBaTens, 3emreBnajenbua), apeHgatopa  3eMerlbHOro
yyacTtka (ob6bekTa HeaBMKMMOCTM) Ha NpOBeAeHNE APMaPKK;

[oKkyMeHTbl, NOATBEPXKAAKOLWME NPaABO COOCTBEHHOCTM (MONb30BAHUSA, BNageHus)
opraHumsaTtopa SpMapkM Ha  3eMefNbHbii  y4acTOK  (OOBbEKT  HEeOBWKMMOCTM)



npefoCTaBATCA 3adABUTENEM CaMOCTOSTENbHO, B Cryvae, eCciniM OHU He HaxoOAaTCHa B
pacrnopsKeHUn opraHoB roCcydapCTBEHHOW BNacTW, OpraHoOB MECTHOro camoynpaBrieHus
nmbo NOABEAOMCTBEHHbIX [OCYAAPCTBEHHbIM OpraHam WnM  opraHam  MeCTHOro
camoynpasneHus opraHm3aummn.

3) cxema rpaHuy, TeppuTopun, Ha KOTOPOKW npegnonaraeTcs npoBegeHne spMapku,
HaHeCeHHas Ha nnaH 3eMeNbHOro y4acTKa;

4) KOMWIO JOKYMEHTa, KOTOPbIM OpraHu3aTop ApMapku yTeepamn nnaH
MEpPONPUATUA MO OpraHu3aunm sipMapkM K MNpodaXu TOBapoOB (BbINOMHEHMs pabor,
oKasaHWs yCcriyr) Ha Hew;

5) Konuu [OKYMEHTOB, OnNpeaensrwmx pexuMm paboTbl spMapku, MNOpsSAoK
opraHusaumm ApMapku, MOpPsSAOK MpefocTaBfeHnsa MecT Afs Npodaxu ToBapoB
(BbINONHEHWNA paboT, OKa3aHUA ycnyr) Ha spMapke.

Konun [OOKYyMEHTOB, He 3aBepeHHble HOTapuycoM, nNpeacTaBfsAlTCaS C  UX
opurMHanamu.

2.6.2. VicuepnbiBaoLwmim nepeyeHb OOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUMN C
HOPMaTUBHbLIMA NPaBOBbIMW aKTaMu NS NPeAoCTaBNeHUss MYHULMNANbHOW yChyru,
KOTOpble HaxXOASATCA B PacrnopshKeHUW rocygapCTBEHHbIX OpPraHoB, OpPraHoB MECTHOrO
camMoynpaBfneHuss W WHbIX  OpraHuM3auun, y4acTBylLWMX B  NpeaocTaBieHun
MYHULMNANbHOM YCIyrn, 1 KOTOpble 3asBUTENb BNpaBe NpeaCcTaBUTb:

1) BbiNUCka M3 EQMHOro rocygapCTBEHHOro peectpa topuandeckux nuy (EanHoro
rocygapCTBEHHOMO peectpa UHAMBUAYaNbHbIX NpeanpuHuMmaTenen).

[Ons npepocTtaBneHnMss MyHUUMNAnNbHOWM YCNyrM agMWMHUCTPaUus B paMKax
MeXBEeJOMCTBEHHOIO B3aMMOOENCTBUA 3anpalumMBaeT aHHble AOKYMEHTbI B YNpaBneHuu
depepanbHoOM Hanoroeow crnyxobl N0 BopoHexckon obnactu.

2) DOKYMEHT, NMoATBepXaaloLwwmi NpaBo COOCTBEHHOCTM (MONb30BaHUS, BrRageHus)
opraHuMsaTtopa spMapkym Ha 3eMerbHbl Y4acTOK (OOBLEKT HEOBWXKMMOCTM), B npeaenax
TEppUTOPUKN KOTOPOro npegnoniaraeTca NpoBeaeHne SpMapku.

Ona npepoctaBneHuUss MyHUUMNANbHOW YCNyrM aaMMHUCTpaUMs B paMKax
MEXBeJOMCTBEHHOrO  B3aMMOOEWCTBMA  3anpawmvsBaeT  BbinUCKy 13  EguHoro
rocy4apCTBEHHOro peecTpa MNpaB Ha HEABMXMMOE MMYLIECTBO U CAENOK C HUM O
3aperncTpuMpoBaHHbIX MpaBax Ha 3eMenbHbii Y4acToK (OObEKT HeaBWXKMMOCTHU), B
npegenax TeppuTopum KOTOPOro npeanonaraeTcs npoBefeHne spMapku B YnpasreHum
depnepanbHoOM Ccnyxbbl rocygapCTBEHHOW perncTpaunmn, Kagactpa wm kKaptorpadum no
BopoHexckon obnactu.

3asiBuTenb BrnpaBe NpeacTaBUTb YKa3aHHble JOKYMEHTbl CAMOCTOATENbHO.

HenpeacraBneHve 3asBuTenem ykasaHHbIX JOKYMEHTOB He SBMSETCH OCHOBaAHUEM
AN OTKasa 3asaBUTENO B NPeLOoCTaBeHnmn yCenyru.

3anpelaeTcs TpeboBaTb OT 3aABUTENS:

- NpeacTaBneHnss OOKYMEHTOB M MHAOpMauMM UM OCYLLECTBNEHUS OEeUCTBUN,
npeacTaBfieHMe WM OCYLUECTBIIEHNE KOTOPbIX He MpedyCMOTPEHO HOPMaTUMBHbBIMU
NpaBOBbIMW  aKTamMW, pPeErynimpylowmMMm  OTHOLLEHUS, BO3HUKaKWMe B CBA3W C
npegocTaBfieHneM MyHUUUNANbLHOM YCIyru;

- MpeacTaBneHuss OOKYMEHTOB WM MHAQOpMauuKW, KOTOpble B COOTBETCTBMM C
HOpMaTMBHbIMM  MpaBoBbIMM  akTamm  Poccunckon  depepauuun, HOPMaTUBHbLIMU
npaBoBbIMM akTamu BopoHexckon obnactmh ©n  MyHMUMNANbHBIMWA  NPAaBOBbLIMM
aktamu CTENHSHCKOro CenbCKoro noceneHnsa HaxoaaTcs B pacnopsiXeHun
afMVHUCTPaUUK, MHBIX FOCY4apCTBEHHbIX OPraHOB, OPraHOB MECTHOrO CaMOoyNpaBfieHUs 1
(vnn)  NOOBEOOMCTBEHHbIX  FOCYJapCTBEHHbIM  OpraHam UM opraHam  MeCTHOro
caMoynpaBfeHnsa oOpraHu3auun, y4acTBYWOLWMX B NpefoCTaBieHuM MyHULUNAnbHOM
ycryru, 3a UCKMIOYEHUEeM [OKYMEHTOB, yKa3aHHblIX B 4YacTu 6 crtatbn 7 PepepanbHOro
3akoHa o1 27.07.2010 Ne 210-$3 «O6 opraHnsaumm npeaocTaBneHnst rocygapCTBEHHbIX U
MYHULMNANbHbIX YCIyr».

2.6.3. NepeyeHb ycnyr, KOTopble ABNAIOTCA HEOOXO0AUMbIMKU 1 06s13aTENbHLIMW AN
NpegocTaBfieHNa MyHUUMNAanbHOW YCNyrM, B TOM 4MCNEe CBeAEHUS O [AOKYMEHTaXx,



BblAaBaeMbIX OpraHuM3auusiMM, Y4acTBYOLMMKW B NpPefoCTaBleEHUN  MyHMLMUMANBHON
ycnyru.

MonyyeHne 3asBMTENEM YCMyr, KOTOpble SBASIOTCS  HeobxoauMbIMK  ©
ob6s13aTeNbHBIMU ANA NPeAOCTaBNEHUS MyHULMMANBHONM YCnyru, He TpebyeTcs.

2.7 WcyepnbiBawowmin nepevyeHb OCHOBaAHUW ANS OTKas3a B NpuemMe OOKYMEHTOB,
HeobxoauMbIX ONs NpeaocTaBNeHNns MyHULMNanbHOM YCNyru.

- nopjaya 3asiBfieHUa JMLOM, He YMNOMIHOMOYEHHbIM COBepLlaTb Takoro poga
AencTBuA.

2.8 McyepnbiBaownn nepevyeHb OCHOBaHWUM ANS OTKasa B MNpefocTaBfieHuu
MYHULMMNAnNbsHOW YCNyru.

OcHoBaHUAMM A58 O0TKa3a B NpefoCcTaBfieHMM MyHUUMNANIbHOW YCyrn SBNAOTCS:

1) opraHusaTopoM He cobniogeH nopsgoK MNoJadn 3asiBfieHMss O NpoBedeHUU
SpMapKu;

2) HEBO3MOXHOCTb MNPOBEOEHUS SpPMapKkMm Ha 3eMefibHOM yyacTke (obbekTte
HeOdBWXUMOCTW), B npefenax TeppuTopun KOTOPOro npeanofiaraetca nposedeHune
ApMapkn, B CUMy YCTaAHOBMEHHOrO [OEeWCTBYKOLWMWM 3akoHOA4AaTeNbCTBOM  3anpeTa
(orpaHuyeHuns);

3) HannuMe HeoOHOKpPaTHbIX HapyLweHun TpeboBaHui, NPesyCMOTPEHHbIX MYHKTOM
21 pasgena |l MNopsgka opraHn3aunn apMapok Ha Tepputopumn BopoHexckon obnactu u
npogaxun TOBapoB (BbIMNOMHEHUA paboT, OKasaHWA YCRyr) Ha HUX, YTBEPXKOEHHOrO
noctaHoBneHnem npasutensctBa BopoHexckon obnactm ot 02.02.2011 Ne 80,
OopraHM3aTopoM sipMapKku B rody, NpeawecTByOLLEM NPOBEAEHMIO SPMapPKU;

4) npeacTaBrieHHble 3asBUTENEM [OKYMEHTbl HE COOTBETCTBYKOT YCTaHOBIEHHbLIM
AENCTBYIOLWMM 3akoHOoAaTeNnbCTBOM TpeboBaHmaM nmbo cogepxar HeOoCTOBEpHbIe
cBefeHus;

5) npoBegeHne apmapku coBnagaeT Nno BPEMEHW U MeCTy NpoBeAEeHUs C OPYron
SIPMapKON, BbICTABOYHO-SPMAPOYHbIM UK NYBANYHBIM  MEPONPUATMEM, 3asiBfiIEHNE O
npoBeaeHnn KOToporo NogaHo paHee.

2.9 Pasvep nnartel, B3MMaemMoun C 3aaBUTENs MNpu  npegocTtaBlieHUN
MYHULMNANbLHOW YCNyru.

MyHuumMnanbHas ycnyra npegocraBsngeTcs Ha 6e3B803Me34HOM OCHOBE.

2.10 MakcumarnbHbIh CPOK OXUAOAHMSA B o4vepean npu nogaye 3anpoca o
npegocTaBfieHNN MyHULMNANIbHOM YCyru U Npu NoSlydeHun pesyrbTata npeocraBreHns
MYHULMNANbHOW YCNyru.

MakcumanbHbIn - CPOK  OXuOaHua B o4yepeguM npu  rnopgade 3anpoca o
npegocTaBfieHNN MyHULUNANbLHOW YCNyrn He OOSMKEH npeBbiwaTtb 15 MUHYT.

MakcumanbHbI - CPOK  OXMOaHua B odepean npu  NosiydeHuu pesynbTraTta
npegocTaBfieHNa MyHULMNANbHOW YCIyrn He JOMMKeH npeBbliwaTb 15 MUHYT.

2.11 Cpok  perucrtpauum 3anpoca  3aaBuTensd o] npenocTrasneHnn
MYHULUNANbHOW YCNyru.

Peructpauus 3anpoca 3aaButens O nNpefoCTaBfieHMM MYHULMNANbHOM YCIyrn
ocyLiecTBnsaeTcs B TeyeHme 1 paboyero gHs C MOMEHTa MOCTynneHusa 3asBneHus. Npu
NOCTYNNEHNUN 3asIBNIEHUS B 3NEKTPOHHON bopme B BbIXOAHblE (Mpa3gHUYHbIE) OHM €ro
permcrtpauus npoM3BOANTCA Ha cnegylowmnn padboymnin AeHb.

2.12 TpeboBaHus K MOMeELLEHUNSAM, B KOTOPbIX npenocraenseTcd
MYyHULUMNanbHasa ycnyra.

2.12.1 [llpuem rpaxgaH OCYyLLeCTBNSEeTCA B cneumanbHO BblAeSNeHHbIX N4
npefocTaBieHUss MyHUUMNAMbHbBIX YCIYT MOMELLEHUSIX.

[MomeweHnss OOMKHbI codepxaTb MecTa Ans WMHAPOPMUPOBAHUA, OXMOAHUS W
npuema rpakaaH. [MomeLeHuns OOJDKHbI COOTBETCTBOBATb caHuUTapHo-
aNMOeMUONOrMyeckumM  nNpaeBuMnam M HopmaMm, a Takke ObiTb  06opyaoBaHbI
NPOTUBOMNOXapHOW CUCTEMOM U CPeaCTBaAMU NOXaAPOTYLUEHUS.



Y Bxoga B Kaxgoe nomelleHve pasmMellaeTtcss Tabnmyka C HauMMeHOBaHWEM
nomMeLLeHns (3an oxuaaHud, npyuema/Bblgayvm JOKYMEHTOB U T.4.).

2.12.2. Okono 3gaHus AOIMKHbl ObITb OpraHM3oBaHbl MapKOBOYHbIE MecTa
Ans aBTOTpaHcnopTa, B TOM Yncne Ans nuu ¢ orpaHUYeHHbIMU BO3MOXHOCTSIMU 300P0BbS
(vHBanupoB.).

[ocTyn 3asBuTenen K NapkoBOYHbIM MeCcTaM siBnsieTcs 6ecnnaTHbIM.

2.12.3. B nomelweHnax ana oxuoaHua 3asBuTeENndM OTBOAATCA MecCTa,
obopyaoBaHHbIE CTYNbAMU, KpecesibHbIMU CeKUunamu. B mectax oxungaHnsa AosmkHbl ObiTb
npegycMOTPeHbl cpeacTBa Afsl OKa3aHUs NepBOM MOMOLUM U OOCTYMNHble MecTa obLiero
NonNb30BaHUS.

2.12.4. Mecta WHGOPMUPOBaHMUA, MpedHasHa4YeHHble Af9 O3HaKOMIEeHUs
3asiBuTenen ¢ MHopmaLMoHHbIMKU MaTepranamum, obopyayoTcsa:

- MHMOPMALMOHHBIMX CTEHOAaMW, Ha KOTOpbIX pasMellaeTcda Bu3dyanbHas Wu
TeKkcToBasd MHdopmauus;

- CTYNbAMM M CTONaMu 4na 0pOopMIEHNS JOKYMEHTOB.

K wuHopmauuoHHbIM CcTeHaaM AdofmkHa ObiTb obecneyeHa BO3MOXHOCTb
cBob60oHOro AoCcTyna rpaxaaH.

Ha wuHdopMauMoOHHbIX CTeHAax, a Takke Ha odwuumanbHbIX canTax B CeTu
MHTepHeT pasmellaeTcs cneayowas obssatenbHas MHpopmaums:

- HOMepa TenedoHOoB, dhakcoB, agpeca oduunanbHbIX CAauTOB, NIEKTPOHHOW MOYTHI
OpraHoB, NPeAOCTaBSALWMX MYHULMNANBHYO YCIyry;

- pexmm paboTbl OpraHoB, NPeAoCTaBASOWNX MyHULMNANBHYH YCAyry;

- rpadunKn NIMYHOro Npuema rpaxgaH ynosHOMOYEHHbIMU OOIHKHOCTHLIMU NULamu;

- HoMepa KabwHeTOoB, r4e OCYLWEeCTBASTCA MNpUEM MUCbMEHHbIX ObpalleHuin
rpaxgaH v yCTHOe uHopMmnpoBaHue rpaxagaH; damMmunum, UMeHa, oT4yecTBa U OOJDKHOCTH
nny,  OCYLLECTBAIAKOWMX NPUEM MUCbMEHHbIX oObpalleHun rpaxgaH W YyCTHoe
MHOPMMpPOBaAHUE rpaXKaaH;

- TEeKCT HacTosWero agMMHUCTPaATMBHOIO pernamMeHta (nonHas Bepcust - Ha
odmumanbHOM canTe agMUHUCTpauumn B cetn NHTepHeT);

- TEKCTbIl, BbIOAEPXKM U3 HOPMATUBHLIX MPaBOBbLIX aKTOB, pPerynupyroLmx
npegocTasfieHne MyHUUMUNansHOW yCnyru;

- 06pasubl 0hopmMneEHNsT AOKYMEHTOB.

2.12.5. MomeweHns ons npuema 3asiButenen OomkHbl ObiTb 060pyaoBaHbI
Tabnuykamm c ykaszaHMeM Homepa KabuHeTa W JOfHKHOCTM Nvua, OCYLEeCTBNSAILWEro
npueMm. Mecto ansa npuvema 3adBuTENEN O0MKHO ObiTb 06OPYAOBaAHO CTYSIOM, UMETb
MEeCTO A1 HanucaHua 3aaBfIEHNN U pasMeLLLEHNS JOKYMEHTOB.

2.12.6. TpeboBaHus kK 0becnevyeHnto yCnoBuin JOCTYNHOCTU MYHULMNAMbHbIX YCIyr
Ansa nHBanuaos.

OpraH, npegocTaBnslWMA  MyHMUMNANbHYO ycnyry obecneynBaeT ycrnoBus
AOCTYNHOCTM ans 6ecnpensiTCTBEHHOrO AOCTyNa MHBANUAOB B 34aHME M NMOMELLEHUs, B
KOTOPOM MpefoCcTaBnsaeTcss MyHUumMnaneHaa ycnyra, U nony4yeHns MyHuuunanbHoOW yenyrm
B COOTBETCTBMM C TpeboBaHMsIMKU, YCTaHOBMEHHbIMM deaepanbHbiM  3aKOHOM  OT
24.11.1995 Ne 181-®3 «O couunanbHOM 3awwmTe nHBanMaoB B Poccuinckon degepaunny, n
ApYrMMn 3akoHogaTenbHbIMU U MHBbIMWM HOPMAaTMBHBLIMU NPaBOBbIMM akTamu Poccumnckom
denepaumn n BopoHexckon obnactu.

Ecnu 3paHne w©n nomeweHusi, B KOTOPOM MpefocTaBndeTcs ycryra He
npucnocobneHbl NN He MOMHOCTLI0 npucrnocobrneHbl and notpebHocTen MHBaANMAOOB,
opraH npeaoCcTaBnAWMIA  MyHUUMNANbHYKO ycnyry obecneynmBaeT npenocTaBneHne
MYHULMNANbHOW YCNyrn No MECTY XUTEeNbCTBA MHBanNuaa.

2.13 [MokasaTenu 4OCTYMHOCTU U KayecTBa MyHULUMNANbLHOW YCIyTn.

2.13.1 T[lokasaTensMu SOCTYMHOCTN MyHULMNANbHOW YCNyru SBRASOTCS:

- obopynoBaHue TeppuTopun, npunerarLwmx K
MEeCTOpPAacnofIOXKEeHUI0 aAMUHUCTPaUuKM, MecTamMu [ONa  MNapKOBKM  aBTOTPAHCMOPTHbLIX



cpeacts, B TOM 4ucne Ans nvy € OrpaHUYeHHbIMU  BO3MOXHOCTSIMW  3[OPOBbS
(nHBanuoos);

- obopygoBaHne MeCT OXuaaHust B agMUHUCTPaUMm AOCTYMHbIMX MecTaMm obLero
Nnosib30BaHUs;

- obopygoBaHMe  MeCT  OXugaHuda M MecT npuema  3asBuTenen
B aMWHUCTPALUN CTYNbAMU, CTONamu (CTomkamu) Ana BO3MOXHOCTU  OOpPMIEHUs
AOKYMEHTOB;

- cobntoaeHune rpacduka paboTbl agMUHUCTPALUK;

- pasMelleHne MNOSIHOW, [JOCTOBEPHOM W  akTyanbHOM WHopmaumm o
MyHUUMnansHon ycrnyre Ha NopTtane BopoHexckon obnactu B cetn UHTepHeT, EanHOM
noprtarne rocygapCTBEHHbIX WU MyHMUMManbHbIX ycnyr (PyHKUMM) B ceTu VIHTepHeT, Ha
odomumanbHOM canTe agMUHUCTpaunn, Ha NHOPMAaLIMOHHBIX cTeHgax B
MecTax npegocTaBneHnsa myHuumnansHon ycnyri; (A63auy B peq. noct. ot 15.11.2019 Ne
69)

-BO3MOXHOCTb NOSydMeHnss nHpopmaumm o xoge npefocTaBfieHUs MyHUUMNANbHON
ycnyru, B TOM 4YuUCre C  WUCNOMb30BaHMEM  UHGOPMALMOHHO-KOMMYHUKALMOHHBIX
TEXHOSIOTUMN.

2.13.2. lMokasaTtenamu kayecTBa MyHULMNANTbHOW YCIYyrn ABNSIOTCS:

- nomHoTa nNpefoCTaBNeHUst MyHUMUMNAnbHOW YCNyrm B COOTBETCTBUM C
TpeboBaHUAMM HacTosALWEro AAMUHUCTPATUBHOIO perfiaMeHTa;

- cobnogeHne CpokoB NpeaoCcTaBNeHNa MyHULMNAaNnbHON yCcnyru;

- yOoenbHbl Bec Xanob, noCTynuBLUMX B aAMUHUCTPauUMO Mo  BOMPOCY
npegocTaBfieHns  MyHUUMNanbHOW ycryrn, B OOLEM KOonuMyecTBe 3asiBNEHUA Ha
npefocTaBfieHMe MyHULMNANbLHOW YCIyrn.

2.14.  OcobeHHOoCTU npenocraBneHns MYHULMNANbHON ycnyru
MHOTrOYHKUMOHASNbHbBIX LEHTpax W OCOBEHHOCTU npeaoCTaBNeHns MyHUUMNanbHO
YCNyrn B 9N1€KTPOHHOW bopMe.

2.14.1. 3asButenamMm obecneymBaeTcd BO3MOXHOCTb KOMMPOBaHUA QOPMbI
3aaBneHuns, HeobxogMMoro Ans NoslyYeHns MyHUUUnanbHOW YCnyru, pasMeLLleHHOro Ha
odmumanbHoOM cante agmuHucTpaumm B cetun MHTepHeT (stepnyan-olh.ru), Ha EgvHom
nopTane rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr (yHkumin) (www.gosuslugi.ru) m
MopTtane BopoHexckon obnactu (https://www.govvrn.ru)». (MyHkT 2.14.1. B pea. nocT. oT
15.11.2019 Ne 69)

2.14.2. 3aaButenb B UensaxX MOMyYEHUSs MYHULUUNANbHOW YCRyrn MOXeT
nogatb 3asiBNieHne B OfIeKTPOHHOM BuAE C UCMOMb30BaHWEM UHMOPMALMOHHO-
TEXHONOMMYEeCKON U KOMMYHUKaLMOHHOM NHAPACTPYKTYpPbl, B TOM Yncne EanHoro noptana
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dyHkuun) n (unn) MNMoptana BopoHexckon
obnactu. (MyHkT 2.14.2. B pea. nocT. ot 15.11.2019 Ne 69)

3. Cocras, nocrieoBaTenbHOCTb n CPOKM BbIMOSTHEHUS
agMVHUCTPATUBHLIX Npoueayp, TpeboBaHns K Nopsaaky UX BbINOSIHEHNS

3.1. MNpepocTtaBneHne MyHUUMNANbHOW ycnyrn BKMAYaeT B cebs creaywowime
agMUHUCTpaTUBHbIE NpoLeaypbl:

- NIpYeM 1 perncTpaumns 3asBreHnsa n npunaraemblx K Hemy JOKYMEHTOB;

- paccMOTpeHue npeacTaBneHHbIX [OOKYMEHTOB, uCTpeboBaHMe [OOKYMEHTOB
(cBegeHwuin), ykasaHHbIX B NyHKTe 2.6.2 Hactoswero AOMUHUCTPATUBHOIO pernamMmeHTa, B
pamMKax MexxBeLOMCTBEHHOrO B3aUMOLENCTBUS;

- NPUHATME peLLeHnsa 0 NpeaocTaBNeHNN MyHULMNANbHOM ycnyrn nubo ob oTkase B
ee npegocTaBrieHny;

-Bblgaya (HanpasneHue) 3asiBUTENIO pesynbTaTa NpegoCcTaBneHns MyHUUunanbHom
ycnyru.

[MocnepoBaTenbHOCTL OEUCTBUA NPU NPefoCTaBleHUn MyHUUMNANbHOW yCnyru
oTpaxxeHa B OnoOK-Cxeme npefoCTaBfeHUs MyHMUMNanNbHOW yCnyru, NpvBEeLEHHON B
npunoxeHun Ne 6 k HacToswemMy AOMUHUCTPATUBHOMY PErflaMeHTY.

3.2. [puem u peructpaums 3asBrieHUs U npunaraemMbix K Hemy JOKYMEHTOB.
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OcHoBaHMeM ana Havana agMUHUCTPaTMBHOM nNpouenypbl SBASETCS NUYHoe
obpalleHune 3aaBuTens B agMMHUCTPaAUMIO C 3asiBfieHMeM nMbo NocTynneHve 3asBneHns
B agpec agMMHUCTPaLUUM NOCPEACTBOM MOYTOBOrO OTMPAaBIIEHUS C OMNMUCHIO BITOXEHUA Y
yBEeOOMSEHMEM O BpyYeHUU, C UCnosib3oBaHneM EAuHOro noprtana rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumn) n (unu) MNMoptana BopoHexckon obnactu. (A63al B pea.
noct. ot 15.11.2019 Ne 69)

K 3aaBneHuio JomkHbl ObiTb NPUMAOXEHbl AOKYMEHTbl, yKasaHHble B M. 2.6.1
HacTodLwero AQMUHUCTPATUBHOIO pernamMmeHTa.

3.2.2. B cnyyae HanpaBreHus 3asiBUTernem 3asiBfeHns nocpencTtBOM MOYTOBOro
OTNpaBfeHns K 3asiBMIEHU0 O MNpefoCTaBfieHUN MyHUUUNANbHOW YCnyru npunarakTcs
Konum AOKYMEHTOB, yOOCTOBEPEHHbIE B yCTaHOBEHHOM 3aKOHOM
nopsiake (HotTapmanbHO); NOASIMHHUKN OOKYMEHTOB HE HanpaBnstoTCs.

Mpn NocTynneHun 3asiBNeHUst U KOMMMeKTa AOKYMEHTOB B 3fIEKTPOHHOM Buae
AOKYMEHTbI pacnedaTbiBaloTcs Ha ByMaKHOM HocuTesne U B AanbHenwem paboTta ¢ HAMK
BeJeTCH B yCTaHOBIIEHHOM MOpPsAKe.

3.2.3. lpn nuyHoM obpalleHun 3aaBuTenss B agMUHUCTPALUIO Creunanucr,
OTBETCTBEHHbIN 32 NPUEM LOKYMEHTOB:

- ycTaHaBnuBaeT npeamMeT obpalleHuns, ycTaHaBnMBaeT fUYHOCTb 3asiBUTENS,
npoBepsieT AOKYMEHT, YOOCTOBEPAOLLNIA JIMYHOCTL 3asiBUTENS;

- NpoBepseT  MOSIHOMOYMSA  3adABUTENS; NPEACTaBUTENS  OPULOMYECKOro  nvua
AEeNCcTBOBaTb OT MMEHU IOPUANYECKOrO NnLa;

- NpoBepPSET COOTBETCTBME 3asBEHUS YCTAHOBMEHHLIM TPeOOBaAHUAM;

- npoBepsieT COOTBETCTBME  MNPEACTABMEHHbIX OOKYMEHTOB  CreaytoLlumm
TpeboBaHUAM: AOKYMEHTbI B YCTAHOBMEHHbIX 3aKOHOL4ATENbCTBOM Crlyvasix HoTapuanbHO
yOOCTOBEPEHbI, CKpPEenreHbl neyaTaMu, UMEKT Hagnexaiwime nognucu onpeneneHHbIX
3aKoHOOATENbCTBOM [JOIDKHOCTHBLIX NUU; B [AOKYMEHTax HeT MOAYMCTOK, MPUMUCOK,
3a4YEPKHYTbIX CIIOB U WHbIX HEOrOBOPEHHbIX WCMpPaBreHun; AOKYMEHTbl He WMET
CepbesHbIX NMOBPEXAEHUN, HanMyne KOTOpbIX HE NO3BONAET OAHO3HAYHO UCTONKOBATb MUX
copepxaHue;

- perncTpupyerT 3asBreHue ¢ npunaraeMbiM KOMMAEKTOM JOKYMEHTOB;

- BpyYaeT yBeJOMSIEHNne B MOSyYEeHUN [OKYMEHTOB MO YCTAHOBMEHHOW cbopme
(npunoxeHne Ne 5 k  HacToswemy AOMUHUCTPATUBHOMY perfiamMeHTy) C YyKasaHuem
nepeyHs JOKYMEHTOB U AaTbl UX NOMyYeHUs, a TaKkke C yKasaHUeM nepeydHsi JOKYMEHTOB,
KoTopble ByayT NoslyYeHbl N0 MeXBEeAOMCTBEHHbLIM 3anpocam.

Mpn Hannunnm OCHOBaHWW, yKa3aHHbIX B M. 2.7 HacToswero AOMUHUCTPATUBHOIO
pernaMeHTa, cneuuanucT, OTBETCTBEHHbIM 3a [MpuUeM [OOKYMEHTOB, YyBeJoMmnseT
3a8BUTENSA O HaNUYUWU NPEenaATCTBUIA K MPUHATUIO JOKYMEHTOB, BO3BpaLlaeT LOKYMEHThI,
00bACHAET 3asABUTEN0 COAepXaHWe BbISIBNEHHbIX HeAOCTaTKOB, Npeanaraet MNpUHATb
Mepbl MO WX YCTPAHEHWO U BpyyaeT yBedoMIieHMe O HeobXOo4MMOCTU YCTpaHeHUs
HapylweHnin B OQOPMIIEHMM 3asiBNeHUs W (MnNn) npeactaBneHus OTCYTCTBYIOLLMX
OOKYMEHTOB MO YyCTaHoBMeHHOW dopme (npunoxeHne Ne 4 Kk HacToswemy
AOMUHUCTPATMBHOMY perfameHTy) C ykasaHneM NpuynHbl Bo3BpaTa JOKYMEHTOB.

3.2.5. llpn noctynneHun 3asBreHnss B (OpPME ONIEKTPOHHOro [AOKYMEHTa W
KOMMMEeKTa 9NEeKTPOHHbIX OOKYMEHTOB 3asBUTEN0  HanpasnseTcs yBegoOMMeHne O
nonyyYyeHnn 3asiBNeHUs, cogepxaliee BXOAALWMWA PerncTpauMoOHHbIN HOMEP 3asiBrieHus,
AaTy NoslydYeHUs yKasaHHOro 3asiBfieHUs W npunaraemblX K HEMY AOKYMEHTOB, a Takke
nepeyeHb HaMMeHoBaHUN PannoB, NpeaCcTaBEHHbIX B OOpMeE 3NEKTPOHHbIX JOKYMEHTOB,
C yKasdaHueM nx obbvema (ganee - ypegoMneHme o noslyyeHum 3asiBrneHmns).

YBegomMreHne O MNoflydYeHUn 3asiBEHUS U OOKYMEHTOB HanpaBnseTCa B JINYHbIN
kKabuHeT 3asBuTens (NpeacraBuTens 3assutend) Ha EguHomM nopTtane rocygapCTBEHHbIX
N MyHUUMNanbHbIX yenyr (dyHkumin) unu Noptane BopoHexckon obnactu. (A63au B peg.
noct. ot 15.11.2019 Ne 69)



YBegomreHne o noslyYeHun 3asBrieHus U JOKYMEHTOB HarnpaBnseTcs 3asBUTENHO
(npeactaBuTento 3asBuTensl) He nosgHee paboyero AOHA, criegylowero 3a AHem
NOCTYNNeHUs 3asiBeHNsa B aAMUHUCTPaLMIO.

3.2.6. Pesynbtatom agMWHUCTPATUBHOW  Npouedypbl  9BNAeTcs  BO3BpaT
OOKYMEHTOB NyTeEM  Bpy4YeHUs (HanpaBfeHus) yBeaoMIieHMss O  HeobxoaumocTu
YCTpaHeHNs HapyweHun B odopmneHnn 3aserneHna u (i) npeacTaBneHus
OTCYTCTBYHOLMX [AOKYMEHTOB MWW MpUEM W peructpauus 3asdBfieHns U KoMMnekTa
AOKYMEHTOB, BpydYeHue (HanpaBneHue) yBeOoOMMEeHUs B MNOSlyYeHUn [OOKYMEHTOB MO
YCTaHOBIEHHOWN hopMe C YKaszaHMeM UX NepeyHs U AaTbl NONyYeHus.

3.2.7. MakcumanbHbll  CPOK  WCMNOSHEHUA aAMWHUCTPATUBHOM npouenypbl -
1 pabouunn geHb.

3.3. PaccmoTpeHne npeacTaBfieHHbIX [OOKYMEHTOB, ucTpeboBaHWe [OKYMEHTOB
(cBegeHui), ykasaHHbIX B NyHKTe 2.6.2 HacToswero AAMUHUCTPATUBHOIO pernamMeHTa, B
paMKax MexxBeJOMCTBEHHOIO B3aUMOAENCTBUS.

3.3.1. OcHoBaHunem ans Havana aAMUHUCTPaTUBHOM npouenypsl
SABMSETCA HanNMuMe  3aperMcTpupoBaHHOrO 3asiBfiEHUs U nNpuraraemblX K HeMmy
AOKYMEHTOB.

3.3.2. Cneumanuct agMUHUCTpaLMmK, OTBETCTBEHHbIN 3a NpUeM [LOKYMEHTOB Mpwu
NoCTynfeHnn 3asiBfieHns B QOpMe INEKTPOHHOrO OOKYMEHTa MpOBepsieT Hanuume unu
OTCYTCTBME OCHOBaHWW, YKa3aHHbIX B nN. 2.7 Hactoswero AAMUHUCTPATUBHOIO
perrnameHTa.

Mpn  HanMMuUMM OCHOBaHWMW, YKasaHHblXx B N. 2.7 AOMUHUCTPATUBHOIO
pernameHTa NoAroTaBnuBaeT U HaNpaBndeT yBedoMIIeHNne 0 HEOOXO4MMOCTU YCTPaHEHMS
HapyLLUEHW C YKa3aHMeM NPUYUHBLI BO3BpaTa JOKYMEHTOB.

YBegomneHne o HeobxoaUMOCTWN YCTPaHEHUS HapyLLEeHUI HanpaBnaeTCcsa B NINYHbIN
kabuHeT 3asBuTens (NpeacraButens 3assButend) Ha EQnHom nopTane rocygapcTBEHHbIX
N MyHuUMNanbHbIX yenyr (pyHkuuin) unm Moptane BopoHexckon obnactu. (Ab3au B pea.
noct. ot 15.11.2019 Ne 69)

YBegomneHne o  HeobXoOUMMOCTM  YCTPaHEHUs  HapyLlleHUW HarnpasnseTcs
3asBuTento (NpeacraBUTENIO 3asiBUTENdA) He nosgHee paboyero AHS, cregylowero 3a
AHEM NOCTYNMeHus 3asBrneHns B agMUHUCTPaUmIO.

Mpn oOTCyTCTBMM OCHOBAHWUW, YyKasaHHbIX B N. 2.7 AOMUHUCTPATUBHOIO
pernameHTa crneumanuct agMVHUCTpaLuK, OTBETCTBEHHbIN 3a npuem
OOKYMEHTOB NPOBOAMT  MNPOBEPKY  3asBNeHWs U npunaraemblX JOKYMEHTOB  Ha
cooTBeTcTBME  TpeboBaHuAM, YCTaHOBJIEHHbIM nyHkTom  2.6.1 HacTosLero
AOMUHUCTPATMBHOIO perfnameHTa.

B cny4yae otcyTcTBUA B NpeaCcTaBeHHOM NakeTe AOKYMEHTOB, yKa3aHHbIX B MyHKTE
2.6.2.B pamMkax MeXBeOJOMCTBEHHOIo B3aMMogencTBus B
TeyeHune 1 paboyero oHA HanpaBnseT MeXBe4OMCTBEHHbIE 3anpoChl:

1) B YnpaeneHune ®eagepanbHon Hanorosow crnyxobl no BopoHexckon obnactn ans
nonyyYeHuns:

- BbINUCKM 13 EgMHOro rocygapcTBeHHOro peectpa topuamydeckux nuy (EguHoro
rocyAapCTBEHHOroO peectpa MHAMBUAYaNbHbIX NpeanpuHuMaTenen);

2) B ynpaeneHue denepanbHon cnyxbbl rocyaapCTBEHHOW pernctpauumn, kKagactpa
n kapTorpadum no BopoHexckon obnactn ang nonyyYeHus:

- BbIMUCKM K3 EAMHOrO rocyaapCTBEHHOrO peecTpa npaB Ha HeABMXMMOEe
UMYLLLECTBO M COESIOK C HUM O 3aperMcTpyMpoBaHHbIX MpaBax Ha 3eMerbHbI y4acToK
(0B6bEKT HeaBMXKMMOCTW), B nNpedenax TepputopuM  KOTOPOro npearnonaraeTtcs
nposefeHVe sspMapKu.

Mo pesynbTaram NOJSTyYEHHbIX cBeZleHnn (BOKYMEHTOB) cneumanuct
afMUHUCTpaLMK, OTBETCTBEHHbIA 3a MpuUeM [JOKYMEHTOB onpeaenseT Hanuune wunu
OTCYTCTBME OCHOBaHuWMW [ONd OTKasa B MNpedoCTaBfleHUn MyHULMNanbHOW YCIryru,
YCTaHOBMEHHbIX MYHKTOM 2.8. HacTodwwero AOQMUHUCTPATUBHOIO perfiaMmeHTa.



3.3.3.PesynbtatoMm aAMUHUCTPATUBHOW npouenypbl SABMSETCs YCTaHOBMEHWe
npegMeTa Hannuust UM OTCYTCTBUSA OCHOBAHWW, yKa3aHHbIX B MyHKTe 2.8. HacToswero
AOMWHUCTPaATUBHOIO pernamMmeHTa.

3.3.4. MakcumarnbHbIA CPOK UCMONHEeHUS aAMUHUCTPATUBHOW Npoueaypbl:

- B Crnydyae BKIOYMeHUs apMapkm B [lnaH npoBedeHWA sipMapokK He [OOSKeH
npeBbiWwaTh 6 pabounx gHew;

- B Criydae BHeceHust nameHeHun B [1naH npoBedeHus sipMapoK He [OOSKeH
npesbiwaTtb 12 kKaneHgapHbIX AHEN.

3.4. lpuHATME peweHus O NpefocTaBneHun MyHUuunanbHOW ycnyrn nubo o6
oTKase B ee NpeaocTaBrieHumn

3.4.1. B crnyyae OTCYyTCTBMSA OCHOBAHWW, yKa3aHHbIX B NyHKTe 2.8 HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa, crneymanuct:

- TOTOBUT MPOEKT NOCTAHOBMEHUS aAMUHUCTPALUK O BKIKOYEHUU dpmapku B lNMnaH
npoBefeHNs SpMapoK (ganee - NOCTaHOBMEHNE);

- nepefaeTt MOArOTOBSIEHHbLIM MNPOEKT MOCTAHOBMEHUA W MNpunaraeMblini K Hemy
KOMMNMEKT AOKYMEHTOB 4151 NOANNCaHUS rnaBe NoceneHns;

- He nosgHee [AHA, cregylowero 3a AHeM MPUHATUS MNOCTaHOBMEHUA TFOTOBUT
yBegoMneHne no dopme, npuBegeHHoOM B npusioxeHun Ne 2 K HacTodAlemy
AOMUHUCTPATUBHOMY perfnamMmeHTy.

3.4.2. B cnyyae HanuuMs OCHOBaHWW, yKasaHHbIX B MyHKTe 2.8 HacToswero
AOMVHUCTPATMBHOIO pernamMmeHTa, crneLmanuct:

- TOTOBWUT TMPOEKT TMOCTAHOBMNEHUS agMUHUCTPauun 06 oTKase BKIHYEHUs
spmapku B NnaH npoBefeHUst spMapok (ganee - noctaHoBneHne ob oTkase);

- nepefaeT NOAroTOBMIEHHbIN NPOEKT MOCTAaHOBMEHUS 06 OTkase U npunaraembin K
HeMy KOMMMEKT JOKYMEHTOB ANSA NOANUCAHNS rnaBe noceneHus;

- He nosgHee [HA, cnegyluwero 3a AHeM MNPUHATUS  NOCTaHoBNeHus 06
OTKase rotoBUT yBegomneHve o6 oOTkase BKMYeHus spmapkm B [lnaH npoBeaeHuns
SApMapokK no dopme, npuBeLEHHON B npunoxeHun Ne 2 k HacTosLemy
AOMUHUCTPATMBHOMY pernameHTy.

B cnyyae otkasa BknoyeHus sApmapkm B [lnaH npoBegeHus  Apmapok B
yBEAOMSIEHUWN YKa3bIBAOTCA MNPUYMHBI, MOCMAY>XUBLUME OCHOBaHWMEM ANa  oOTKasa, C
00s3aTenbHON CCbINKONM Ha HapyleHusi, npeaycMOTPeHHble MyHKTOM 2.8 HacTosiwero
AOMUHUCTPATMBHOIO perfnameHTa.

3.4.3. YBegomrnieHMe UM NOCTAHOBIIEHWE  PErnCTPUPYOTCA B XypHane
perncTpaumnmn BKNoYeHna spmapku B [naH nposeaeHnst ApMapok agMUHUCTPaLUN.

3.4.4. PesynbTaToM agMUHUCTPATUBHOM Npoueaypbl ABNAeTCS:

MpuHATHE pewleHnsa o BKNoYeHUn (06 oTkase BKAOYEHUS) spmapkn B [naH
npoBeAeHNss SApMapoKk U MNOArOTOBKA YBeOOMMEHUSI O BKIIHOYEHUUM NMbo o6 oTkase
BKMOYEHUSA Apmapku B [1naH npoBeaeHust spmMapok.

3.4.5. MakcumarbHbI CPOK UCMONHEHNA afMUHUCTPATUBHOM Npoueaypbl:

- B Cnyyae BKMOYeHUsa apmapkm B [lnaH npoBedeHna spMapok He  [OOMKeH
npesblWwaTh 2 pabounx gHew;

- B Clnyvyae BHeCeHusa nameHeHu B [1naH npoBedeHWs SpMapoK He [LOKeH
npesbiwaTtb 16 KaneHgapHbIX gHEN.

3.5. Bbligaya (HanpaBneHue)  3asBUTENHO pesynbTaTta npegocTaBneHnst
MYHULMNANbHOW YCIyru

3.5.1. YBegomneHune o BKko4eHUn (0O OTkase BKIKOYEHUs) sapmapkn B [naH
npoBeAeHNss ApMapoK C  MPUSIOXKEHMEM  MNOCTAHOBIIEHUS O BKMOYEHUN (06 oOTKase
BKMOYEHUS) apmapkm B NMnaH npoBeaeHns spMapoK B CPOK He nosgHee pabodero aHs,
cnefywowero 3a gHEM TMPUHATUA  peLleHus, HarnpaendalTCs 3asBUTEN0  3aKa3HbIM
NMMCbMOM C YBeJOMIIEHMEM O BPYYEHUM MO adpecy, yKa3aHHOMY B 3asiBIIEHUW, UMK NO
XenaHuto 3aaBuTenst MoryT ObITb BblaHbl €My IMYHO HENOCPEACTBEHHO NO MECTY Nnogauymn
3asBrieHNs.



3.5.2. Pesynbtatom alMUHUCTPATUBHOWN npoueanypsl ABnseTcs
Bpy4eHue (HanpaBneHne) 3aaBUTEN0 YBEAOMIEHUS O BKITOYEHUN (06 OTKase BKITOYEHNS)
apMapku B [1naH npoBeaeHNsa SpMapoK C NPUNOXKEHNEM NOCTaHOBIEHUS O BKtoYeHUM (06
oTKase BKINYeHus) apmapku B [naH npoBegeHnsa spmapok.

3.5.3. MakcumanbeHbIl  CPOK  WUCMNOSTHEHUA aAMWHUCTPATUBHOW npouenypbl -
1 pabouunn geHb.

3.6. [Mogava 3asBuTENEeM 3anpoca W WHbIX [AOKYMEHTOB, HEOBXoOMMbIX AN
npefoCcTaBfieHNUss MYHULMMNANbHOW YCAyrn, U NpueM Takux 3arnpocoB W OOKYMEHTOB B
3I1IEeKTPOHHOM (hopme.

3.6.1. lNogaya 3aaBuTENEM 3asiBIEHNUS U MHbIX LOKYMEHTOB, HeobXoguMbIX AJis
npefoCcTaBfieHNUss MyHUUMNANbLHOW YCIyrn, B 3SIEKTPOHHOM dopMe npeaycMOTpeHa Ha
EouHom nopTarne rocygapcTBeHHbIX M MyHUUMNAnbHbIX yenyr  (pyHkuun) u MNopTane
BopoHexckon obnactu. (A63ay B pea. nocTt. oT 15.11.2019 Ne 69)

3.6.2. 3asBuTenb BnpaBe MNOMy4YuTb CBeOeHUSs O XoAde npefocTaBrieHnsd
MYHULMMNANbHOW yCNyru B 3fIEKTPOHHOM bopMe C ucnofnb3oBaHnem EauHoro noptana
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (dpyHkumin) n lNopTana rocyaapCTBEHHbIX U
MyHULMNanbHbIX yenyr BopoHexckon obnacTu.

3.6.3. [llonyyeHune pesynbTata MyHUUMNANbLHOW YCryrM B 3MNEKTPOHHOW
dopMe He NpeayCMOTPEHO.

3.7. Bsanmogenctsue agMUHUCTPaLMM C  UHBbIMKM  OpraHamu rocygapCTBEHHON
BNacTn, oOpraHamm MEeCTHOrO CcamoynpaBfieHUa U OpraHnsauusiMu, Y4acTBYOLWMUMAU B
npefoCcTaBfeHMM MyHULMNAMbHbBIX YCIYT B 3IEKTPOHHON dhopMe.

[ns noaTBepXAEHUA Hanuuus y 3asiBUTENs NpaB Ha 3eMesibHbIN y4acToK (06BbEeKT
HeOBMXUMOCTW), B npefenax TepputopuM  KOTOPOro npeanonaraeTcya npoBeaeHune
ApMapku, npegycMOTPEHO MeXBEAOMCTBEHHOE B3aMMOAENCTBUe aAMWHUCTpauun C
YnpasneHnem ®epepansHon cnyxbbl rocyaapCTBEHHOW perucTtpauuun, Kagactpa Wu
kapTorpadum no BopoHexckon obnactu B 3NeKTPoHHOM dhopme.

B uensax nonyyeHuns cBefeHun o] NoCTaHOBKe topnan4eckoro
nvua (MHAMBMAyanbHOro npegnpuHUMaTens) Ha ydYeT B HanoroBOM OpraHe Mo MecTy
HaxoXaeHus, agMUHUCTPaUUSA OCYLLLECTBRSET MeXBEeAOMCTBEHHOE B3auMMOLENCTBUE C
YnpaesneHnem ®egepanbHoM HanoroBon cnyxbbl no BopoHexckon obnactm B
3NEKTPOHHON hopMme.

3asiBuTenb BrnpaBe NpeacTaBUTb YKa3aHHble JOKYMEHTbl CAMOCTOSATENbHO.

4. dopMbl KOHTPONSA 3a UCNOSTHEHNEM aAAMUHUCTPATUBHOIO perfiaMmeHTa

4.1. TeKywmn KOHTPOMb OpraHu3aumm npenocTaBreHUs MyHUUMNanbHOW Yycnyrm
OCYLLEeCTBNAETCA  OOIDKHOCTHBIMA — NUUAMM  OpraHa MeCTHOro  camMoynpaBreHus,
OTBETCTBEHHbIMM 32 OpraHu3auuto paboTbl MO NPeSOCTaBNEHNI0 MyHULUNANBHOW YCITYTW.

4.2. TlepevyeHb WHbIX AOOSPKHOCTHbLIX fUL aAMUHUCTPaUMM, OCYLLECTBNSAOLLNX
TEeKyLMN KOHTPOMb OpraHu3auum npegoctaBrieHns MyHULMNansHON yCrnyru, B TOM Yucne
peanu3aumMm  NpeayCMOTPEHHbIX  HACTOSAWMM  aAMUHUCTPATUBHbIM  perfameHToM
agMWHUCTPATUBHBIX Mpoueayp, YCTaHaBNMBaeTCs MyHULMNANbHbIMW NPaBOBbIMU aKkTamu
agMUHUCTpauun.

MyHuuunaneHble criyxalume, OTBETCTBEHHbIE 3a NpeaoCcTaBNeHne MyHULUNanbHOm
YyCrnyru, HecyT nepcoHasibHyt0 OTBETCTBEHHOCTb 3a COOnogeHue CpoKOB M nopsiaka
WCNOSTHEHUSA KaXOoW aAMWHUCTPATUBHOW npouenypbl, NpeayCMOTPEHHOM HACTOSALWUM
aAMWHUCTPATUBHbLIM PErfiaMeHTOM.

4.3. TeKkylWMN KOHTPOSIb OCYLLUECTBNSAETCA NyTeM MpPoOBEeAEHUS [OOSMKHOCTHbLIM
NMLOM, OTBETCTBEHHbIM 3a OpraHu3auuto paboTbl MO NPefoCTaBneHUo MyHULMNANbHON
ycnyru,  NpoBepoK  cobnogeHnss U1 UCMNOMHEHWS  COTPYAHMKaAMM  MOMOXEHUN
AOMWHUCTPaATMBHOIO pernamMeHTa.

4.4. NpoBeaeHne TeKyLero KOHTPONsA OOMMKHO OCYLLECTBIIATLCS He pexe OBYX pas3s
B rog.

TeKkywnin KOHTPOSNb MOXeT ObiTb MMaHOBbIM (OCYLLECTBATBCA Ha OCHOBaHWUU
nonyrogoBbIX WM rogoBbIX MfaHOB paboTbl OpraHa MECTHOro CamoynpaBfieHnsa) U



BHEMMAHOBbLIM (MPOBOAUTBCA MO KOHKPETHOMY OOpalleHuio 3asBUTENs UMM UHbIX
3avHTepecoBaHHbIX nuy). [lpu npoBepke MOryT paccMaTtpmBaTbCA BCe BOMNPOCHI,
CBsi3aHHble C NpefoCcTaBfieHMEM MYHULMNANbHOW yCnyru (KOMMSIEKCHbIe NPOBEpPKK), Unn
BOMPOCHbI, CBSfiI3aHHble C WUCMOMIHEHWEM OTAENbHbIX agMUHUCTPaATMBHBIX npouenyp
(TemaTnyeckme NpoBEpPKM).

Pesynbtatbl npoBepkM OOPMIISIOTCA B BUAE CrNpaBKW, B KOTOPOM OTMeYarTCs
BbISIBfIEHHbIE HEJOCTATKN N YKa3bIBAOTCH MPEanoXeHUs Mo UX YCTPaHEHMUIO.

Mo pesynbTaTaM NpoBefeHHbIX NPOBEPOK B Criydae BbISABNEHUS HapyLleHUN npas
3agBuTeNen BUMHOBHbIE NMUA MPUBIIEKAOTCSA K OTBETCTBEHHOCTM B COOTBETCTBUMU C
AencTByOLWMM 3akoHoaaTenscTtBoM Poccuickon deagepaumn.

4.5 KoHTponb 3a npegocTaBfieHMEM MyHUUMNANBHOW ycryrn MoxeT ObITb
OCYLLECTBSIEH CO CTOPOHbI rpaxaaH, Ux obbeaMHEHUN 1 opraHu3auui B COOTBETCTBUE C
3akoHogaTenscTBoM Poccuickon ®egepaunn.

5. JocynebHbin (BHecyaebHbIN) nopsagok

obxanoBaHua 3asBUTENeM pelweHnd u gencteun  (6e3gencTsus) opraHa,
npefoCTaBfAWEro  MyHUUMNANbHYO  YCryry, a Takke  [OOSDKHOCTHbIX — Nuu,
MYHULMNAnNbHbIX Cry>KaLmx

(Pasgen 5 B peq. noct. 17.01.2023 Ne 15)

5.1. 3agButenun wuMmewT nNpaBO Ha obOXanoBaHWe peLleHnn u LOENCTBUN
(besgenctBnd)  agMuMHUCTPaUMK,  OOSDKHOCTHOrO  nuua  agMMHUCTpauun  nmbo
MYHULMNanbHOro cryxawero, B focyaebHom (BHecyaebHoM) nopsigke.

5.2. 3agButenb MoxeT obpatuTbCs C xanobonm B TOM 4ucne B CregyrLlmx
cnyyasx:

- HapyleHune cpoka perncrpauumu 3sanpoca O npefocTaBfeHuMn MyHUUUnanbHOW
ycnyru;

- HapyLleHne cpoKa NpefoCcTaBeHns MyHULUMNanbHON yCnyru;

- TpeboBaHue y 3asBUTENS OOKYMEHTOB UMM MHGOpMaLMM NMbo OCyLLEeCTBNEHNS
OENCTBUA, nNpeacTaBrieHWe WM - OCYLLEeCTBMEHWEe KOTOpbIX He  NpegyCMOTPeHo
HOpMaTMBHbIMM  NpaBoBbIMM  akTamn  Poccuinckon  depepauun, HOPMATUBHbLIMA
npaBoBbIMM akTamy BopoHexckon obrnactv, HOPMaTUBHBIMW MPaBOBbLIMK  aKTaMu
CrtenHaHckoro cenbckoro noceneHnss  OnbxoBaTCKOrO — MyHMUMNANbHOrO  panoHa
BopoHexckon obnactu ansa npegocTaBneHns MyHULMNansHOM YCNyru;

- OTKa3 B nMNpuveMe [JOKYMEHTOB, MNpeacTaBrfieHMe KOTOpbIX MNpeaycMOTPEHO
HOpMaTMBHbIMX  MpaBoBbiMM  akTamu  Poccunckon  depepaumn, HOPMaTUBHbLIMU
npaBoBbIMM akTamy BopoHexckon obrnactv, HOPMaTUBHBIMW MPAaBOBLIMKM  aKTaMu
CrtenHaHckoro  cenbckoro noceneHnss  OnbxoBaTCKOrO — MyHMUMNANbHOrO  panoHa
BopoHexckon obnactu anga npegocrtaBneHnss MyHUUUnanbHOW yCnyrn, y 3asaBuUTenNs;

- OTKa3 B NpeaocTaBfneHnn MyHUUMNanbHOW YCIyru, eCcriv OCHOBaHUS OTKasa He
npegycMoTpeHbl heaepanbHbiMUM 3aKOHaMU Y NPUHATBIMUA B COOTBETCTBUU C HUMU UHBIMU
HOpMaTMBHbIMM MpaBoBbIMM akTamm Poccunckon degepaumm, 3akoHamum M UHLIMK
HOPMaTUBHbBIMW NPaBOBbIMU akTamn BopoHexckon obractv, HOpMaTUBHBLIMU NPAaBOBbLIMM
aktamn CTEenHAHCKOro cenbckoro nocernieHns OnbxOBaTCKOrO MyHULMNANbHOIO paroHa
BopoHexckon obnactu;

- 3aTpeboBaHue C 3aaBUTENSA NPU NPegoCTaBNeHNN MyHULUNANbLHOW yCrnyrn nnatsl,
HEe npenyCMOTPEHHOW HOPMaTUBHbLIMW NpaBoBbiMM akTamu Poccuinckon Pepepaunn,
HOPMaTUBHBIMW NPaBOBbIMW akTamMn BopoHexckon obnactv, HOpMaTUBHBIMU NPABOBbLIMU
aktamn CTenHAHCKOro cenbckoro nocernieHns OnbxOBaTCKOrO MyHULMNANbHOIO paroHa
BopoHexckon obnactu;

- OTKa3 aAMWHUCTpauuKM, OOMMKHOCTHOrO nuua agMWHUCTPaUMM B UCMpaBreHUn
AONyLEHHbIX UMM onevyaTtok M ownboK B BblAaHHbIX B pe3ynbTaTe npeaocTaBneHuns
MYHULMNANbHOM YCNyrn LOKYMeHTax nubo HapylleHue YCTAHOBMEHHOrO CpoKa TaKux
ncnpasneHuuy;



- HapylweHue cpoka unM Mnopsigka Bblgadn [OKYMEHTOB MO pesynbTatam
npeaocTaBfieHnsa MyHUUMNanbHON yCnyru;

- MPUOCTaHOBMEHME NPEefOCTaBMEHNS MYHUUMNANbHOM YCIyru, €Cnn OCHOBaHWUSA
NMPUOCTaAHOBMNEHNSA HEe MpeaycMoTpeHbl eaepanbHbiMM  3aKOHAMU U MPUHATBIMA B
COOTBETCTBMM C HUMM MWHbIMW HOPMATUBHBIMW MPaBOBbIMW akTamMu Poccuinckon
depgepaummn, 3akOHaMM U MHLIMW HOPMATMBHLIMW MNPABOBbIMW akTaMy BopoHexckon
obnactn, MyHUUMNanbHbIMM NPaBoBbIMK akTamm CTENHAHCKOro CenbCKOro MNoCeneHus
OnbxoBaTCckoOro MyHuumMnanbHOro panoHa BopoHexckon obnactu;

- TpeboBaHMe Yy 3asBUTENA NpuU MNPeaoCTaBfEHUM MyHUUMNANbHOW  yChyrn
AOKYMEHTOB Wnn uHdopmauum, OTCyTCcTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX HEe
yKasblBanucb Npu nepBoHayanbHOM OTKa3e B NpuemMe AOKYMEHTOB, HeobXxoauMMbiX AONis
npegocTaBfieHns MyHUUMNanbHOW ycnyri, nubo B npefoCTaBneHMM MyHMUMNanbHON
yCrnyru, 3a WCKMNIOYEHMEM Cry4YaeB, NPeayCMOTPEHHbIX NMyHKTOM 4 yactu 1 ctatbh 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauum npegoctaBrneHus
rocyAapCTBEHHbIX U MyHULMNAMNbHbBIX YCAYr».

5.3. 3asButenn umeroT nNpaBo Ha MofyyYeHue uHgpopmaumm, Heobxogumonm Lnd
060CHOBaHMA N pacCMOTPEHMS Xanoobl.

5.4. OcHOBaHuI 4nst OTKa3a B paCCMOTPEHUU Kanobbl He MMeeTCs.

5.5. OcHoBaHvem pgns Hayana npouenypbl JocygebHoro (BHecyaebHoro)
o6XxanoBaHuMa sBNsSieTCS NOCTynMBLUag Xanoba.

XKanoba nogaetca B nCbMeHHOM hopMe Ha BymMaxXHOM HocuTene, B 3NEKTPOHHOWN
dopme.

XKanoba Ha peweHus n gencteua (besgenctene) agMUHUCTPALUK, OOSHKHOCTHOIO
nmua agMUHUCTPaUUn, MyHULMNANbHOrO criyXallero, MoxeT ObiTb HanpaBneHa no noyre,
C MUCNoNb3oBaHNEM MHPOPMALMOHHO-TENEKOMMYHMKALMOHHON ceTn «HTepHeT», B TOM
yucrne EgmHOro noptana rocygapCTBEHHbIX M MyHUUMNANbHbIX ycnyr (PyHKumi) nmbo
Moptana BopoHexckon obnactm B cetm WHTepHeT, odwuuymanbHOro caunta
agMVHUCTPaUUK, a Takke MoXeT BbITb NPUHATa NPU IMYHOM NpUeme 3asBuUTens.

5.6. XKanoba gomkHa cogepxaTtb:

- HavMeHOBaHWe aAMWHUCTpauMu, LOMMKHOCTHOro nvua agMuvHucTpauum nmbo
MYHULMNAnNbHOrO  cryxauwlero, peweHns u  gencteBua  (6e3gencrtBme)  KOTOPbIX
obxanytoTtcs;

- (bamunuio, uUms, OTYECTBO (MocnegHee - NpU HanNuuuu), CBeOEHUA O MecTe
XuUtenbcTBa 3asBuTens - duandeckoro nuua nubo HanmeHoBaHWe, CBeOEHUA O MecTe
HaxXoOXOEeHUA 3asiBUTENs - IpUANYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHON NOoYTbl (NPWU HanM4MM) U NOYTOBLIA agpec, Nno
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3adABUTENIO;

- cBegeHna 06 obxanyemblx pelleHuax wn - genctemax  (b6esgenctaun)
agMUHUCTpaUUK,  OOMKHOCTHOrO  nvua  agMuHUcTpaumm nnbo  MyHUUMNanbHOro
cny>aLyero;

- 0OBOAbl, Ha OCHOBaHWW KOTOPbIX 3asdBUTESlb HEe COrfaceH C pelleHueM U
aencremem (6esnencrenemM) agMMHUCTPaLMN, AOSMKHOCTHOIO nvua agMUHUCTpaumm nmbo
MYHULMNANbHOIO crniyxawero. 3assutenem MoryT ObiTb nNpeacTtaBneHbl AOKYMEHTbI (Mnpu
Hanu4un), nogTBEPXKAALWMe OBOAbI 3asaBUTENd, NMbo nx Konuw.

5.7. 3asButenb mMoxeT obxanoBaTb pelweHna wn pgencteua (6esgencreue)
AOIPKHOCTHBLIX UL, MYHMUMMANbHbIX CRyXawux agMmuHucTpauun rnase CTenHSAHCKOro
cenbckoro noceneHns ONbXoBaTCKOro MyHMUMNANbLHOIO panoHa BopoHexckon obnactu.

maBa CrtenHsHCKOrO cenbckoro noceneHns OnNbXoBaTCKOro MYHULMNANbHOMo
panoHa BopoHexckon obnactu npoBOAUT NMYHBIA Npuem 3assutenen. JInyHbli npuem
NpoBOANTCA MO NpeaBapuTenibHOM 3anucu. 3anncb 3asiBUTenen NpoBOAMTCS NPU JINYHOM
obpalweHun wunm C UCMNonb30oBaHWEM CPeACTB TenedoHHOW CBA3M MO HOMepam
TenedOoHOB, KOTOpble pasMellalTcs Ha odumumanbHOM canTe agMUHUCTPauUUM B CETU
WHTepHeT, Ha MH(POPMALMOHHbIX CTEHAAX.



Jlnuo, ocyuwecTtensowee 3anucb 3asiBUTeENen Ha NUYHbIA Npuem, nHhopmupyeT
3asBUTENdA O OaTe, BPEMEHU, MeCcTe npuema, AOIHKHOCTU, haMUnnmn, UMEeHU N OTYECTBE
AOJMKHOCTHOIO NMua, OCYLLECTBIIAIOLENO NPUEM.

5.8. Mo pesynbTatam paccMOTPEeHUs Xanobbl NMLOM, YNOSIHOMOYEHHBIM Ha ee
paccMOTpeHME, MPUHMMAETCHA OAHO U3 CNeayLMX PELLEHUN:

1) xanoba yaoBneTBopsieTcs, B TOM Yncre B opmMe OTMEHbI NMPUHSATOrO peLLeHns,
nucnpaBneHns OONyLEHHbIX oneYyaTok W owuMboK B BblAaHHbIX B pesynbraTe
npeaocTaBfieHNsa MyHULMNANbHOW YCNyrn AOKYMEHTax, BO3BpaTa 3asiBUTENO AEHEXHbIX
CPEeACTB, B3WMaHWE KOTOPbIX HE MpeayCMOTPEHO HOPMAaTUBHbLIMK MPaBOBLIMW aKTaMu
Poccuinckon depepauumm, HOpMaTUBHBbIMKA MPaBOBbIMW akTaMm BopoHexckon obnactu,
HOPMaTUBHbLIMWU NMPaBoOBbLIMM akTaMyn CTENHSAHCKOro cenbckoro noceneHmst OnbxoBaTCKOro
MYyHULMNansHOro panoHa BopoHexckon obnactu;

2) B yAOBNeTBOPEHUM Xanobbl oTKa3biBaeTCs.

5.9. Xanoba, noctynuBwas B agMUWHUCTPaUMIO, MNOANEXUT PaACCMOTPEHWU0 B
TeyeHne 15 paboymx OHen co OHA ee perucTpauuu, a B criydae obxanoBaHUs OTkasa
agMVHUCTpaUuKN B Npueme OOKYMEHTOB Y 3asaBUTENS NGO B MCMpPaBlEHUN SONYLLEHHbIX
onevyaTok U OWWOOK MnNn B crnyyae obXanoBaHUs HapyLWeEHUs YCTaHOBIEHHOIO CpoKa
TakMx UCnpaBneHnin - B TedyeHne 5 pabounx gHen co AHA ee perncrpaunm.

5.10. JomKHOCTHOE NNLO UK OpraH, YNoSTHOMOYEHHbIE HAa pacCMOTPEHME Kanobsbl,
OTKa3blBaloOT B YAOBNETBOPEHUN Xanobbl B crneayloLwwmx cryyasx:

1) Hanuune BCTYNUBLLENO B 3aKOHHYIO CUNY peLleHuns cyaa, apbutpaxHoro cyga ob
OTKa3e B YAOBNETBOPEHUM Xanobbl 0 TOM Xe npeameTe 1 Mo TEM Ke OCHOBAHUAM;

2) nogaya anobbl NMLUOM, NOSTHOMOYMS KOTOPOro He MOATBEPXAEHbI B NOpSAKe,
YCTaHOBJSIEHHOM 3aKOHOAATENbLCTBOM;

3) Hanuuue peweHusa no xanobe, NPUHATONO paHee 3TUM Xe OpraHoMm B
COOTBETCTBUM C TpeboBaHusMn 3akoHa BopoHexckon obnactu ot 26.04.2013 Ne 53-03
«OB o0cobBeHHOCTSIX nogayM W paccMOTPeHUs Xanob Ha HapylweHne nopsaka
npefoCTaBfeHNst rocygapCTBEHHbIX ycnyr B BopoHexckon obnactn» B OTHOLUEHUM TOrO
Xe 3a8BUTENS U NO TOMY Xe NpeaMeTy xanobbl;

4) ecnu obxanyemble 4ENCTBUSA ABNAIOTCS NMPaBOMEPHbIMMU.

5.11. JJomkHOCTHOE NNLO UK OpraH, YNosIHOMOYEHHbIE HAa PpacCMOTPEHME Xanobbl,
OCTaBNAKT xanoby 6e3 oTBeTa B CrnefyloLmx cryyasx:

1) Hannune B Xanobe HeLeH3YpHbIX NMOO OCKOPOMTENBbHbLIX BblpaXXeHWU, yrpo3
XXW3HK, 300POBbLI0 N MMYLLLECTBY AOMMKHOCTHOrO nvua, rpaXaaHCKoro criyXallero, a Takke
4YSIEHOB €ro CeMbMH;

2) OTCyTCTBME BO3MOXHOCTM MNpoYUTaTb KaKyl-nNMOO 4YacTb TeKcTa >xanobbl,
AaHHble O 3asiBuTene (amununs, UMmsi, OTYECTBO (NMPWU HanNMyMKM) UNKM HaUMeEHOBaHue
OPMANYECKOro Nnnua un (unu) agpec).

[OMmKHOCTHOE NUUO WK OpraH, YMNOSIHOMOYEHHbIE Ha pPacCMOTPEHME Xanobbl,
coobwatoT 3asaBuTento 06 ocTaBneHmmn xanobbl 6e3 oTBeTa B TeyeHne 3 pabounx gHen co
AHS pernctpaumnm xanobbl, eCnu gaHHbIe O 3asiBUTENE NOLAA0TCS NPOYTEHUIO.

B cnyyae ecnu no4vtoBbIM agpec 3asiBUTENsl HE yKasaH WM He noggaetcs
NPOYTEHUIO, MUCbMEHHbIN OTBET Ha BYMaXXHOM HOCUTENE 3asBUTENO HE HaNpaBnseTCs.

5.12. He nosgHee gHsA, cneaylowero 3a OHEM NPUHATUA peLleHUs, YKasaHHOro B
nyHkte 5.8 HacTtodwero AOMUHUCTPATUBHOIO perfiameHTa, 3asBUTento B MUCbMEHHON
dopmMe M NO KenaHuw 3aaBUTENAa B  9NIEKTPOHHOWM  bopMe  HanpaBnsieTcs
MOTMBMPOBAHHbLIN OTBET O pe3yfibTaTax pacCMOTPEHUS Xanobbl.

5.13. B cny4ae npwusHaHusa >xanobbl noanexaiwien yOooBreTBOPEHUIO B OTBETE
3asBUTENIO, yKasaHHOM B NyHKTe 5.12 Hactosiwero AOMWHUCTPATUBHOMO perfiaMeHTa,
faetca MHopmMauns O OENCTBUAX, OCYLWECTBSIEMbIX agMUHUCTpauUMEn, B Lensax
HEe3aMeOIMTENbHOIO  YCTPAHEHUS1  BbISIBMIEHHbIX  HapyLUEHWUN npu  oKasaHuu
MYHULMNAnbHOM YCNyru, a Takke NPUHOCATCA N3BUHEHNS 3a LOCTaBMNEHHblE HeyaobceTBa U
yKasblBaeTcs MHopMaunsa o0 ganbHENWnNX OENCTBUAX, KOTOPble HEOOXOANMO COBEPLLUTL
3aABUTENMIO B LIENAX MNOMYyYEHUS MyHULMNANBHOW YCNyTW.



5.14. B cnyyae npu3HaHus xanobbl He noanexalleln yaoBrneTBOPEHMIO B OTBETE
3a8BUTENIO, YKasaHHOM B MyHKkTe 5.12 HacTosiwero AAMWHUCTPATUMBHOIO pernameHTa,
AaloTCcs apryMeHTUPOBaHHbIE Pa3bsCHEHUS O MPUYMHAX MPUHSATOrO PELUEHUsl, a Takke
NHdopMaL s 0 nopsake 06xkarnoBaHUs NPUHATOIO PeLLIEeHUS.

5.15. B cny4ae ycTaHOBMNEHUS B XO€ WK MO pe3yrbTaTaM pacCMOTPEHMS Kanobbl
NMPU3HaKoB cocTaBa aAMMHUCTPATUBHOIO NpaBOHAaPYLLEHUS UM NPECTYNNEeHNSs
AOMKHOCTHOE N0, HaJeneHHoe NOSTHOMOYUSIMM MO PACCMOTPEHMUIO »Kanob,
HesameanuTenbHO HanpaBnsieT UMeoLMecss MaTepuarnbsl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1
K AOMUHUCTPaTUBHOMY perfiaMmeHTy

1. MecTo HaxoXaeHus agMuHucTpaumm CTENHAHCKOro CenbCKoro
nocenenus: BopoHexckaa obnactb, OnbxoBaTckuin panoH, ¢. Koctoso, yn. LleHTpanbHas,
12.

Mpadmk paboTbl agMUHUCTPaUUK CTEMHAHCKOIO CENbCKOro NOCENeHus:

noHeaenbHUK - natHuua: ¢ 08.00 go 17.00;

nepepsbiB: ¢ 12.00 go 14.00.

OdomumanbHbIn canT agMuHUcTpauum CTEMHAHCKOro CenbCKoro nocenieHns B cetu
NHTepHeT: www.stepnyan-olh.ru.

AOpec  3neKTPOHHOM noYThl agMuHucTpauum CTEMHSHCKOIO  CeSibCKoro
nocerneHus: stepnyan.olhov@govvrn.ru.

2. TenedoHbl ons cnpasok: 8(47395)46-1-34.



MpunoxeHne Ne 2
K AOMUHUCTPATUBHOMY perfiaMmeHTy

dopma yBegomMneHuns

YBEOOMIIEHNE

Komy:

(NnonHoe HavMeHoBaHWe U OpraHn3auMoHHO-MpaBoBasi hopMa HPUAMYECKOro Nnuua unu
®.1.0., MecTo XuTenbcTea, AaHHbIe OOKYMEHTA, YAOCTOBEPSIOLErO NMMYHOCTb MHAMBUAYaNbHOMO
npeanpuHumaTens)

PaccmoTpeB 3asBneHve O BKMYeHWM spmapksm B [lnaH npoBegeHus
ApMapokK, agMuHucTpaunenn CTENHAHCKOro CEeNbCKOro  MOCENEHUs NPUHATO  peLLeHune:
(Hy>kHOe 3anonHUTL)

1) BKMNOUNTL ApMapkKy B [naH npoBeaeHus apmapok

(mecTopacnonoxeHne 3eMenbHOro YyyacTtka (obbekta HeaBMXKMMOCTM), B npegenax
TeppPUTOpPMM KOTOPOTro NpeanorniaraeTca NpoBeAeHne SpMapKku, TN spMapkum)

2) oTKasaTb BKMOYEHMIO dpMapku B [1naH npoBeaeHnsa apmMapok

(MecTopacnonoxeHne 3eMefnbHOro YyyacTtka (obbekta HeaBMXKMMOCTM), B npegenax
TEppUTOPMM KOTOPOro NpeanonaraeTcs NpoBeAeHNe SpMapku, TUN SpMapkn)

MpuynHbl oTKa3a:

(ocHoBaHwue(s1), ycTaHoBneHHoe(ble) NyHKTOM 2.8.  AOMWHUCTPATUMBHOIO  pernamMeHTa no
NPeOOCTaBMEHNID  MyHUUMNAnNbHOW ycnyrn «BkniodeHne sApmapok no npogaxe ToBapoB
(BbINONHEHUIO PabOT, OKa3aHWIO YCyr), OpraHM3aTopamMmmn KOTOpbIX SBASIOTCA opuanyeckme nuua
NN MHOUBMAYanbHble NpeanpuHuMaTeny B MNnaH npoBeeHns SpMapoky

M.T1.

(mnognuceb) (©.1.0)



MpunoxeHne Ne 3
K AOMUHUCTPaTUBHOMY perfiaMmeHTy

dopma 3asBneHust

[(maBe noceneHus

(®.M.0. rmaBbl noceneHus)

(mMonHoe HanmeHoBaHWe U opraHn3aUnNoHHO-NpaBoBag
dopma topuamyeckoro nmua unm ©.1.0., MecTo XUTENLCTBA,
AaHHble JOKYMEHTA, YyOOCTOBEPSIOLLEro

NNYHOCTb MHAMBMAYANBLHOMO NpeanpuHUMaTens)

(Mo AOBEPEHHOCTU B MHTEpPECax)
3asaBneHue

Mpowy Bac skntounTs B [naH npoBegeHns apMmapok
SApMapKy no ykasaTb BUA:

YHUBEpCaribHada, cneunann3nposaHHas, Ce30HHaA

Mo agpecy

AN peanusauuu

ykasaTb aCCOPTMMEHT peanunayemblx TOBapoB

CPOKOM pexmMmom paboTbl
€MKOCTbHO TOProBbIX MecCT.
MpunoxeHwne: Ha nucrax.

« » 20__ r. MMognuceb




MpunoxeHne Ne 4
K AOMUHUCTPaTUBHOMY perfiameHTy

dopma yBegoMMNeHus

YBEOOMNEHUE
0 HEOGXOANMOCTM YCTPAHEHWUSI HAPYLLEHUI B 0CDOPMIEHMMN 3asBIIEHUS
1 (MUNn) NpeacTaBneHNst OTCYTCTBYHOLLNX JOKYMEHTOB

Komy:

(NnonHoe HaumeHoBaHWEe W OpraHU3aLUMOHHO-MPaBoBas hopma PUAMYECKOTO nuua WUnu
®.1.0., MecTo XUTenbCTBa, AaHHble JOKYMEHTa, YAOCTOBEPSIOLENO NIMYHOCTL MHANBUAYANBHOMO
npeanpuHMMaTens)

Mo pesynbTaTaM paccMOTPeHUsi, npeacTaBfneHHbIX Bamn 3assneHua u
NPUITOXEHHbIX K HEMY JOKYMEHTOB, COOOLL@eM, YTO OHN HE COOTBETCTBYIOT TpeboBaHNAM,
YCTaHOBIEHHbIM MYHKTOM
2.6.1 AgMmuHucTpaTtmBHoro pernameHtTa CTENHSHCKOro CenbCKkoro
nocesieHns No nNpefoCTaBfneHnio  MyHuUUMnanbHOM ycnyrn «BknioyeHne apmapok no
npogaxe TOBapoB (BbIMOMHEHMIO paboT, OKasaHW YCryr), opraHusaTtopamu KOTOpbIX
ABNAIOTCA Opuaunyeckue nvuya unu uHavBuAyanbHble npegnpuHuMmatenu B [naH
npoBeaeHnNs ApMapoK», a UMEHHO:

C y4yeTOoM yKasaHHbIX 06CTOATENLCTB, BO3BpallaemM Bam npeacTaBneHHble
3a8BneHne U1 MpUroXeHHble K HeMy [OOKYMEHTbl ANns  YCTpaHeHWs BbIBMEHHbIX
HapyLleHnN.



MpunoxeHne Ne 5
K AOMUHUCTPaTUBHOMY perfiameHTy

dopma yBegoMMNeHus
YBEOOMITEHNE
B NOSy4YEeHNN OOKYMEHTOB, NPeACTaBnNeHHbIX ANs NPUHATUSA peLleHns

O BKITHOYEHUUN APpMapKn B MnaH npoBeaeHnAa ApmMmapok

HacTtosawum yAOCTOBEpPAETCA, UTO 3adBUTESb

(NonHoe HauMmeHoBaHVE W OpraHM3aLMOHHO-NpPaBoBas hopma PUONYECKOro nuua WUnm
®.1.0., MecTo XuTenbcTBa, AaHHbIe JOKYMEHTa, YA0CTOBEPSIOLWErO NMUMYHOCTb MHOAUBUAYaNbHOMO
npeanpuHumaTens)

npeactaBusl, a COTPYAHMK agMuUHUCTpaunm CTEMHAHCKOro CerbCKoro nocernieHus

Nonyynn « »
(umcno)  (mecqay nponucbro)  (rog)
AOKYMEHTbI B KONMYEeCTBE 9K3eMMNnsApoB Mo
(nponuceto)

npunaraemMomMy K 3asiBNIEHUIO NepeyvHo JOKYMEHTOB, HEOOXO0AMMbIX AN NPUHATUS
pelweHuns o BKIoYeHMn dpmapku B [lnaH npoBefeHust sipmapok (cornmacHo n. 2.6.1
AOMVHUCTPATMBHOIO pernameHTa agMmHuctpaumm CTenHsIHCKOro CenbCKoro noceneHuns
no NpegocTaBfeHNIo MyHULMnanbHon ycnyrn « BkniodyeHne spmapok no npogaxe ToBapoB
(BbINOMHEHNIO  paboT, OKa3aHUKO  yCNyr), OpraHu3aTopamMmm KOTOPbIX SABNSAKTCA
opuandeckne nuua unu uHguMBMAyanbHble npegnpuHumartenu B [lnaH npoBeneHus
SAPMapOoK».

I'Ionyqubl npunaraemble K 3adaBJ1I€EHNIO0 JOKYMEHTbI:

(BomKHOCTB cneynanncTa, OTBETCTBEHHOIO (nognwucek) (pacwmndposka)
3a Npvem LOKYMEHTOB)

MepeyeHb [OOKYMEHTOB, KOTOpble OyayT noOMy4YeHbl MO MEXBEOOMCTBEHHbLIM
3anpocam:

- BbiNncka u3 EgunHOro rocygapctBeHHOro peectpa topuanyecknx nuy (EguHoro
rocyfapCTBEHHOIO peecTpa UHAMBMAYaNbHbIX NpeanpuHuMaTenen);

- BbiMCKa M3 EQMHOro rocygapCTBEHHOrO peecTpa MpaB  Ha  HEOBWXMMOE
MMYLLECTBO M COENOK C HAM O 3aperncTpMpoBaHHbIX MpaBax Ha 3eMerlbHbI Yy4acToOK
(0B6bEKT HeaBMXKMMOCTW), B nNpedenax TepputopuM  KOTOPOro npearnonaraeTtcs
npoBeaeHNe spMapKu.



MpunoxeHne Ne 6
K AOMUHUCTPATUBHOMY pernameHTy

Brnok-cxema

Mpuem v perucTpaums 3aaBAeHNUA 1
NPUAAraembIx K HEMy [OKYMEHTOB

0 BK/IOYEHUM APMaPKK

He cooTtseTcTBYIOT
npeabABAAEeMbIM
TpeboBaHUAM

BpyueHue (HanpaBneHue) yegomMneHusa o
HEeob6X0AMMOCTHM YCTPAHEHMA HapYLLUEHUH B
obopmneHnu 3aaBaeHns u (Mnu)
npesocTaBieHNs OTCYTCTBYIOLWMX AOKYMEHTOB

CooTBeTcTBYIOT
npeabABAAEMbIM
TpeboBaHUAM

BpyueHue (HanpaBaeHWe) yBegoMNEHNA B
Noy4YeHUN LOKYMEHTOB

A 4

PaccmoTpeHue npeacTtaBaeHHbIX JOKYMEHTOB

v

Hanunuune ocHoBaHWUI ANA OTKasa B
npeaocTaBAeHUN MyHULMNANbHOW yCayrm

Umetotca
OCHOBaHUA Ans
OTKa3a

BpyyeHue (Hanpas/ieHWe) 3aABUTENIO
yBeAoMAEHUA 06 OTKa3e BKAKOUYEHUA APMAPKK

B8 lnaH NpoBeaeHMA APMapPOK

M NocTaHoBAeHMA 06 OTKase BK/IOYEHMM
Apmapku B MnaH nposBeaeHUA APMapPOK

OTcyTcTBYIOT
OCHOBaHuA ona
OTKasa

BpyuyeHwue (HanpaBieHWe) 3aABUTENIO
YBEAOMNEHUSA O BKAOYEHUW APMApPKM B MnaH
NpoBeAEHUA APMAPOK U NOCTAHOBNEHUSA O
BK/OYEHUN ApMapKK B MNnaH nposegeHus
APMapoK




