AJIMUHUCTPALIMS
CTEITHSIHCKOT'O CEJILCKOT'O ITOCEJIEHUS
OJIbXOBATCKOI'O MYHULIMIIAJIBHOT'O PAMOHA
BOPOHEXCKOU OBJIACTU

[NOCTAHOBIJIEHUE

ot 13.11.2023 Ne 126
c. KocroBo

OO0 yTBep KIeHuH aIMMHUCTPATHUBHOIO PerjiaMeHTa MpelocTABICHHUS
MyHuuunaabHoii yeayru «IIpenocraBienne nngopmanuu 00 odbexkTax
y4yera M3 peecTpa MyHHIMIIAJIbHOI0 HMYILECTBA» HA TEPPUTOPHH
CTenHsIHCKOro ceibcKoro nocejaeHus OJbX0BaTCKOro MyHHMIIUIIAJILHOT O
paiiona BopoHe:xckoii o0s1acTu

B cootBerctBum ¢ ®DenepansHbiMu 3akoHamu OT 06.10.2003 Ne 131-®3 «O6 o6mmx
MIPUHIAIIAX OpraHMU3alMi MECTHOTO camoympasiieHus B Poccuniickoit ®@enepanuny», ot 27.07.2010
No 210-®3 «O06 opranuzamuu MpeaoCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT», OT
30.12.2020 Ne 509-d3 «O BHeceHNH U3MEHEHUM B OTEIbHBIE 3aKOHOATEIIFHBIE aKThl Poccuiickoit
®enepauun» 1 nocraHoieHueM IlpasurenbctBa Poccutickoit @epeparuum ot 20.07.2021 Ne 1228
«O0 yTBEepKIEHUU TPaBWI pPa3pabOTKH M YTBEPKIACHHUS aJIMUHUCTPATUBHBIX PErJIAMEHTOB
MPEAOCTABICHUS] TOCYAAPCTBEHHBIX YCIYr, O BHECEHWHM M3MEHEHMM B HEKOTOpPHIE AaKThI
[IpaButensctBa Poccuiickoii denepauii M MPU3HAHUM YTPATUBIIMMHU CHITY HEKOTOPBIX AKTOB U
OTAENBHBIX TOJI0KeHuM akToB [IpaBuTenscTBa Poccuiickoit @enepaunn», YcraBoM CTEMHAHCKOTO
cenbckoro moceneHuss OJBXOBAaTCKOTO MYHHIIMIIATBHOTO pailoHa BopoHexkckoi obOmactu
agMuHucTpanuss CTENHSHCKOIO CeIbCKOoro moceneHuss OabpXOBAaTCKOIO MYHULMIIAJBHOTO panoHa
Boponexckoit obmactu

INOCTAHOBJISIET:

1. VYTBepauTh aJAMUHUCTPATUBHBIA pErjaMeHT IO NPEJOCTaBICHUI0 MYHHUIMNAIbHON
yenyru  «lIpenocraBnenue wuHpopmanuu o0 o00BEKTaX y4yeTa U3 peecTpa MYHUIIUIAIBHOTO
uMmyiecTBa» Ha  Tepputopur  CTemHSHCKOro  cenbckoro  moceneHus  OIbXOBaTCKOTO
MYHHIIMIIANBHOTO paiioHa BopoHexckoil o0nacTd COTJacHO MPUIOKEHHIO K HACTOSLIEMY
MTOCTaHOBJICHHIO.

2. IlpusHaTh yTpaTUBIIMMHU CUJIY CIEAYIOIIME TIOCTAHOBIEGHUS aJMUHUCTpPALIUU
CTrenHsSHCKOTO celnbCKOro moceneHus: ONbXOBAaTCKOTO0 MYHHUIIMIAIBHOTO paiioHa BopoHexckoi
obrnactu:

- or 11.01.2016 Ne 13 «OO0 yTBepXkJIE€HUM AAMUHUCTPATHUBHOIO perjamMeHra IIo
MPEeIOCTaBICHUI0O  MyHUIIUNainbHOW  yenyru  «[IpemoctaBieHue  cBeoeHMl U3 peecTpa
MYHHIIMIIATIEHOTO UMYIIIECTBA»»;

- ot 25.02.2016 Neo 55 «O BHecCeHHH IOIOJHEHUN B TOCTAHOBJICHHE aJIMUHHUCTPAINU
CrenusiHcKOTO cenabckoro mocenenus ot 11.01.2016 Ne 13»;

- or 20.01.2020 Ne 3 «O BHeceHWM H3MEHEHHH B TMOCTAHOBJICHHE aJIMHHHUCTPAIMU
CTenmHsSHCKOTO CelNbCKOTO ToceneHus: OJIbXOBATCKOTO MYHUIIMTIAIBHOTO paiioHa BopoHexckoit
obmactu ot 11.01.2016 Ne 13 «OO06 yTBepXIEHUHM aJIMUHHCTPATUBHOIO pErjaMeHTa IIo
MPEIOCTABICHUI0O  MYyHUIIUNanbHOW  yenyru  «[IpemoctaBieHue  cBeoeHW U3 peecTpa
MYHHIIMITATEHOTO UMYIIIECTBA»»;



- or 17.01.2023 Ne 20 «O BHECeHMM W3MCHEHUU B IOCTAHOBJICHHE aJIMUHUCTPAIIUU
CrenHsHCKOro cenbCcKoro mnocenaeHus OIbXOBAaTCKOTO MYHUIMIAIBHOIO paiioHa Boponexckoit
obmactu ot 11.01.2016 Ne 13 «OO06 yTBepKICHUHM aIMUHHCTPATUBHOIO pErjaMeHTa 10
MPEJOCTABICHUIO  MyHUMUMNAIbHON  ycinyru  «lIpenocraBieHue  CBEIEHMHM U3 peecTpa
MYHHULMIIAJIBHOTO UMYILLECTBAM;

- ot 02.10.2023 Ne 103 «O BHeceHWHM H3MEHEHHH B IOCTAHOBJICHUE aIMUHHUCTPALUU
CrenHsHCKOTrO celbCKOoro mnoceneHuss OnbXOBAaTCKOTO0 MYHHUIMNAIBHOIO paiioHa Boponexckoit
obmactu ot 11.01.2016 Ne 13 «OO yTBepKXICHUHM aIMUHHCTPATUBHOTO pErJIAMEHTa IO
MPEJOCTABICHUIO  MyHUUMNAIbHOM  ycinyru — «lIpemocraBieHue  CBEIEHUWA U3 peecTpa
MYHHUIMIIAJIBHOTO UMYILIECTBaM.

3. Hacrosimee mNOCTaHOBJICHHE BCTYNAaeT B CHWJIYy C MOMEHTa OIYOJMKOBAaHHS €ro B
O(pUIMATIBHOM H3JIaHUM OPraHOB MECTHOTO caMoyIipaBieHUss CTEMHSHCKOTO CEIbCKOTO MOCEIEHUS
OnbXoBaTCKOro MyHHUIIMNIAIILHOTO paiioHa Boponexckoit oonactu « MyHUIIMIIATBHBIN BECTHUK.

4. KOoHTpOJIb UCTIOMHEHNS HACTOSIIEr0 IOCTAaHOBIIEHUS OCTABIISAIO 32 COOOM.

I'maBa CTENHSAHCKOTO CEJIBCKOTO MOCEICHMS
OnpX0BaTCKOTO MYHUIUIIAIBHOTO paioHa
Boponexckoitl o6nactu 1O. A. lllunkapeHko



IIpunoxenue

K TIOCTaHOBJICHUIO aIMHHUCTPALIUU
CTenHsAHCKOI0 CeNbCKOro NOCENCHUS
OJIbXOBAaTCKOr0 MYHHIIUTIAILHOTO paliOHa
Boponexckoii obr1actu

ot 13.11.2023 Ne 126

AJIMHHUCTPATUBHBIN perjiaMeHT
10 NMpeAoCcTaBJIeHHI0 MyHHIMNAIbHOH yeayru «Ilpenocrasienue nngopmanuu 06 oobeKkTax
ydeTa U3 peecTpa MYHMIMIIAJIbHOI0 MMYIIECTBa» HA TeppUTOPUM CTENHAHCKOI0 CeJIbCKOIo
nocejieHus O1bX0BaTCKOI0 MyHUIIMIIAJIBHOIO pailoHa
Bopone:xckoii odJ1acTu

. O01mme moJ10KeHUdA
1. Ilpenmet peryjJupoBaHust AJMHUHHUCTPATHBHOIO PerjiaMeHTa

1.1. IlpenmeTroM peryiupoBaHUs HACTOSIIEro AJMHHUCTPAaTUBHOIO perjiaMeHTa
MPEAOCTABICHUS MYHUITUIIATLHON YCIYTH SIBISIOTCS OTHOIIEHHS, BO3HUKAIOIINE B CBSI3U C
npeaocTaBieHueM aaMuHucTpanueid CTEmHSHCKOTO CelbCKoTo moceneHus ObXO0BaTCKOTO
MYHUIIHTIAJILHOTO  pailoHa  Boponexckoi  obmactu  (mamee —  AJIMUHUCTpPAIHS)
MyHUIHNaTbHOW ycnyru «llpegocraBnenne mHbopmanuu 006 0O0BEKTaX ydeTa U3 peecTpa
MYHUIIUIIAIBHOTO HMYyIIeCTBa» Ha TeppuTopuu CTENHSIHCKOTO CEIbCKOTO IOCEIEHUS
OnpXOBAaTCKOTO  MYHUIMIAILHOTO  palioHa  BopoHexckod  oOmactm  (mamee  —
AJIMUHUCTPATUBHBIN periaMmeHT, MyHUuIUnaabHas ycayra).

1.2. Hacrosmuii  AIMHHUCTPATUBHBIA  pETJIaMEHT  YCTAaHABJIMBAET  CTaHIAPT
npenocraBieHuss MyHUIMNAIBHONW  yCIyTH, COCTaB, IOCIEIOBATEIbHOCT U  CPOKH
BBINOJIHEHUS aJIMHUHUCTPATUBHBIX MPOIEAYp MO MPEeNoCTaBIeHNI0 MYyHUIIUNATBHOW YCIYTH,
TpeOoBaHUs K TMOPSIAKY HX BBIIOJIHEHHS, B TOM 4YHcCI€ OCOOCHHOCTH BBIMOJIHEHUS
aIMUHUCTPATUBHBIX NMPOLEAYpP B SJIEKTPOHHOU ¢opme, a TakKe OCOOEHHOCTH BBIIMOJHEHU S
aIMUHUCTPATUBHBIX TMPOLEAYpP B MHOrMO(QYHKIMOHAIbHBIX IEHTPAX MPEJOCTaBICHUS
rOCyAapCTBEHHBIX W MYHULHMOAIbHBIX ycuyr (mamee — MODILI), d¢opmbel KOHTpOJsS 3a
npenocTaBieHneM MyYHUUIUNATBHOW  yCJIyru, JocylneOHblil (BHecyAeOHBbINH) MOPSAOK
00kKaJmoBaHMWsl peHmIeHWW u jaedcTBUN (Oe3xaeicTBuil) anMuHHCTpanuu CTEMHSHCKOTO
cenbckoro mocenenuss OIbXOBAaTCKOrNO MYHHUIIMNAIBHOTO paiioHa BopoHexckoit oOriacti,
JOJOKHOCTHBIX JUIl aAMUHHCTpanuu CTEMHSIHCKOTO CeNbCKOro moceneHus OIbXOBaTCKOTO
MYHUIIMIIAIBHOTO palioHa BopoHexckod o0macTv, MYHHIUNAIbHBIX choyxamux, MOII,
MPUBJIEKAEMBIX OpPraHU3aIUi, UX JOKHOCTHBIX JIHUI, paOOTHHUKOB.

1.3. B pamkax MyHHIIUNIATBbHOW YCIIYTH MOXKET OBITh MpefocTaBieHa HH(opManus B
OTHOUICHUH:

- HaXOJAIIEerocs B MyHUIIMTIAIbHON COOCTBEHHOCTH HEABMKUMOTO UMYIIlECTBA (37aHUE,
CTPOEHHE, COOPYKEHUE UIU 00BEKT HE3aBEPIICHHOTO CTPOUTENbCTBA, 3€MEIbHBIH Y4aCTOK,
KUII0€, HeXKUIIOE TTOMEIIEHNE UM UHOM MPOYHO CBSA3AHHBIM C 3eMIieil 00BEKT, epeMeleHne
KOTOpOro 6e3 copa3MepHOTo yiiepOa ero Ha3Ha4YeHHUI0 HEBO3MOXKHO, JTU00 MHOE UMYIIECTBO,
OTHECEHHOE 3aKOHOM K HEJIBHIKHUMOCTH);

- HAxXOJSIIETroCs B MYHUIIMIAIbHOW COOCTBEHHOCTH ABMXKMMOIO UMYIIECTBA, aKIHM,
noyiedt (BKJIaJOB) B YCTaBHOM (CKJIAJOYHOM) KamuTalle XO3SHCTBEHHOTO OOIIecTBa WU
TOBapHIIECTBAa JUOO WHOE HMMYIIECTBO, HE OTHOCSIIEECS K HEIBUKHUMBIM M JIBHKHMBIM
BEIIaM, CTOMMOCTb KOTOpPOrO TMpPEBBIIIAET pa3Mep, YCTAHOBIECHHBIA  pEHICHUSMU
MpEe/ICTaBUTEIbHBIX OPraHOB COOTBETCTBYIOIIMX MYHHUIIMIAIbHBIX OOpa3oBaHUN, a TaKxke
0c000 IIEHHOTO JBUXHUMOTO HMMYIIECTBA, 3aKPEIJICHHOTO 32 aBTOHOMHBIMHU M OIOJ’KETHBIMU



MYHULIUIAIBHBIMUA YUPEXJICHUSMH M OINPEIEICHHOE B COOTBETCTBUU ¢ PDenepanbHbIM
3akoHOM OT 03.11.2006 Ne 174-®D3 «O0 aBTOHOMHBIX YUPEKACHUIX;

-  MYHHIUMNATBHBIX YHUTAPHBIX MPEANPUATUHNH, MYHUIMNAIBHBIX  YIPEKICHHMH,
XO3SIUCTBEHHBIX OOIIECTB, TOBAPUINECTB, aKIUU, JOJH (BKJIAIbI) B YCTABHOM (CKJIAJOYHOM)
KamuTajae KOTOPhIX MPUHAIEKAT MYHUIIUIATBHBIM 00pa30BaHUAM, HHBIX IOPUIUYECKUX JIHII,
yupeauTesneM (y4aCTHUKOM) KOTOPBIX SIBJISETCS MYHULIMIIAJIbHOE 0Opa3oBaHUeE.

2. Kpyr 3asBureaneii

2.1. MyHununaispHas ycliyra NpeJoCTaBIISAETCS JIOOBIM 3aMHTEPECOBAHHBIM JIUIAM, B
TOM yuciae (QU3NYECKUM JIMLaM, HWHJAWBUIYAJIbHBIM MPEANPUHUMATENSIM, IOPUIHMYECKUM
nunam (nanee — 3asBUTENH).

2.2. C 3asBJICHUEM BIIpaBe OOpPATHTHCA MPEACTABUTENh 3asBUTENS, ACHCTBYIOIIHMI B
CUJIy TOJTHOMOYHMH, OCHOBAaHHBIX Ha OQOPMIIEHHON B YCTAHOBJIEHHOM 3aKOHOJAaTE€IbCTBOM
Poccuiickoii @enepauuu nopsijike JOBEPEHHOCTH, HA OCHOBAHUU (elepaibHOr0 3aK0Ha JTU00
Ha OCHOBAaHMHM aKTa, YINOJIHOMOYEHHOTO Ha TO TOCYJapCTBEHHOI'O0 OpraHa WJIM OpraHa
MECTHOTO CaMOyIpaBJieHUs ([1ajiee — MpeACTaBUTENb 3assBUTEII).

2.3. MyHununanpHasg yciayra MOpeIOCTaBJIs€TCI B COOTBETCTBUHM C BapHaHTOM €€
MpeIOCTaBICHUS, COOTBETCTBYIOIIUM MpHU3HAKaM 3asBUTEINs, ONpPEJEICHHBIM B pe3yjbTaTe
aHKETUPOBAHMUS, IPOBOJIUMOTO AJIMUHUCTpAIMEH, a TaKKe pe3yibTaTa, 3a MPeJoCTaBICHU EM
KOTOporo oOpatuiicsi 3asBUTENb.

[lepeuens npusHakoB 3asiBUTENEH, a Takke KOMOWHAIIMU 3HAUYEHUN NMPU3HAKOB, KaXKJaas W3
KOTOPBIX COOTBETCTBYET OJHOMY BapUaHTy MpeAocTaBiIeHUs] MyHUIIMITATBbHOM YCIIyTH, IPUBEECH B
Ipuiaoxennu Ne 7 k HacTosEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

3. TpedoBanue npenocrasaennsi 3assBuTe 0 MyHUIIUNIATBHOMR YCJIYTH B COOTBETCTBHU
¢ BADMAHTOM npeaocTaBjeHusi MyHHIUNIAJIbHON YCJIYIH, COOTBETCTBYIOIIHUM NPU3HAKAM
3asiBuTe 11, ONpPe/ieJIeHHBIM B pe3y/ibTaTe AHKeTHPOBAHUS, IPOBOIMMOI0 OPraHoM,
NMPeA0CTABJISIIIMNM YCJayry (1ajee — npopujiMmpoBaHue), a TAKKe pe3yJabTara, 3a
NMpeaoCcTaABJIeHUEM KOTOPOro oopaTwics 3asiBUTE b

3.1. MyHununaibHas yciayra OKa3blBaeTcsl 10 €AUHOMY CIICHAPHUIO ISl BCEX 3asBUTENICH B
3aBUCHUMOCTH OT BbIOOpa BHJa OOBEKTa, B OTHOUICHHH KOTOPOTO 3alpallMBaeTCsl BBINHUCKA W3
peectpa.

3.2. Ilpusznaku 3asButens (IpeACTaBUTENs  3asBUTENS)  ONPEICIAIOTCS  MyTeM
NpoQUINPOBAHMS, OCYIIECTBIIEMOT0O B COOTBETCTBHHM C HACTOSIIMM AJMHHHCTPATUBHBIM
periiaMeHToOM.

3.3. Ilpuem 3asBuTeNnedl MO BOMPOCY MpeAocTaBlieHUs MyHUIHNATbHON YCIYyru
ocyuiecTBisierca aaMuHucTpaured CTEnHSHCKOTo ceabCKoro mnoceneHuss OIbpX0BaTCKOTO
MYHHUIIUIIAIBHOTO paitoHa BopoHexckoil obnactu (ganee — Agmunucrtpanus) win B MOLI.

3.4. Ha ohuIuaITbHOM caiite AJIMUHUCTpaALU (http://stepnyanskoe-
r20.gosweb.gosuslugi.ru/)  (mamee - caidT AJAMHHHCTpanuK) B  HHPOPMAIUOHHO-
KOMMYHHMKallMOHHOM ceTu «MHTepHeT» (nanee - cetb UHTepHer), Ha EIIT'Y — ¢denepanbHOi
rocyAapcTBEHHON uWHPopManuoHHONW cucteme «EnuHBI moOpTam rocyaapcTBEHHBIX U
MYHUIIUNIANBHBIX ycayr (GyHKUOuii)», pacmoioXeHHOW B ceTu VHTepHET Mo ajipecy:
www.gosuslugi.ru (manee — Eaunbtit moptan, EIIT'Y), na IToprane Boponexckoir ob6macTw,
pacmoyio)keHHOM B ceTu MHTepHeT mo aapecy: WWW.QOvvrn.ru (mamee — PernonanbHbIN
noptas, PIIT'Y) o6s3aTenbHOMY pasMEUIEHHMIO MOJUISKHUT CIEAylollas CIpaBOYHas
uHpopmanus:

- MECTO HaxoXJAeHUus u rpaduk paboTel ATMUHUCTPAIIUH;

- copaBouHble TenedOoHBI AIMHHUCTpAIlMM, B TOM UHclIe Homep TenedoHa-
aBTOMH(popMaTOopa (IIPpH HATUUHH);



- aznpeca o(UUIMAIBHOTO CalTa, a TaKXKe OJJIEKTPOHHOW NOUYTHl W (MiH) (GOpMBI
o0paTHOM CBsA3M AIMHUHHCTpALUU B ceTu MHTEpHET.

3.5. NndopmupoBanue 3asgBuUTENEl MO BOMpPOCAM MPENOCTaBICHUS MyHUIHNATBLHOU
YCIYyTH OCYLIECTBISAETCS:

a) myTeM pa3MmenieHus nHpopManuu Ha caiite AnMuauctpanuu, EIITY;

0) JMOJKHOCTHBIM JHULIOM AJMUHHMCTpPAllMU, OTBETCTBEHHBIM 3a IPEJOCTaBJICHUE
MyHUIIMTIANBHOW ~ yCIIyI'HM, TpH  HENOCPEJACTBEHHOM  OOpalieHuu  3asgBUTENS B
AJIMHUHHCTpALUIO;

B) MmyreM mnyOiukauuu WHOOPMAMOHHBIX MaTEepUalioB B CPEICTBAX MaCCOBOM
nHpopmanmu;

r) myreM pasMmelleHus Opourop, OyKJIETOB M JpPYrdx I€YaTHBIX MaTepualioB B
MOMEIIEHUIX AJMUHUCTpALUM, MPEeJHAa3HAYEHHbIX [l NpuemMa 3asBUTENEH, a TakKe HMHBIX
opra"uzanuii Bcex (GpopM COOCTBEHHOCTH IO COIJIACOBAHUIO C YKa3aHHBIMM OpPraHU3aLUSMU,
B ToM uuciiec B M®II;

1) TOCPEICTBOM Teae(pOoHHON U (aKCUMUIBHOM CBSI3H;

€) TOCpEeJICTBOM OTBETOB Ha MUCbMEHHBIE U YCTHble oOpamieHus 3asBUTENEH IO
BOIIPOCY MpeaoCTaBIeHUs MyHHUIIMITIATBbHON YCIyTH.

3.6. Ha EIIT'Y wu caiiTe AIMHHHCTpAlMd B IENAX WHPOPMHpPOBAHUS 3asBHUTEICH IO
BOMpOcaM  MpeaocTaBieHUs  MyHUIMDAIbHOW  yCIyrH  pa3MellaeTcs  cleayromas
nHpOpMaLHUs:

a) MCYEpNbIBAIOIIMI M KOHKPETHBIH IepedyeHb JOKYMEHTOB, HEOOXOAUMBIX s
npenocTtaBieHuss MyHUIUNAIbHOW yciayru, TpeOoBaHUS K OQOPMIIEHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKKe NepeyeHb JOKYMEHTOB, KOTOphle 3asBUTENb BIpaBe MPEACTaBUTH IO
COOCTBEHHOW MHHUIIMATHUBE;

0) mepeyeHsp Jull, UMEIOUIMX NMPaBO HA MoJydeHne MyHUIUNaIbHON yCIyTH;

B) CPOK IMpeoCTaBlIeHUSI MyHUIIUTTATBHON YCIIYTH;

r) pe3yiabTaThl MNpeaocTaBieHus MyHUIUNAIbHOW YCIAYTH, HMOPSAIOK MpEICTaBICHUS
JOKYMEHTA, SIBJISIONIETOCS Pe3yJIbTaTOM MpeAocTaBieHUs] MyHUIIMTIaNbHON yCIyTH;

N) HCYEPHBIBAIOLIUM IepedeHb OCHOBAHMI [ NPUOCTAHOBIEHUS WM OTKaza B
MpeoCTaBIeHNU MYHUIIMNIANBHONW YCIIYTH;

e) umHbopmanusa o mpaBe Ha gocynebHoe (BHecyaeOHOE) oOKaloBaHUE IECUCTBUM
(6e3nmeicTBUsI) W pEHICHUM, MNPUHATHIX (OCYIIECTBISEMBIX) B XOJ€ NPEIAOCTABICHUS
MyHUIIMNAIBHON YCIYTH;

XK) ¢dopmbl  3asBiIeHUM  (yBEeIOMJIEHHMH, COOOIICHWN), HCIOJb3yeMble  IpH
MpeoCTaBIeHNU MYHUIIUIIANBHONW YCIYTH.

3.7. Wndopmanuss Ha EII'Y wu caiitTe AAMUHUCTpaMd O TOPSAJNKE H CpoOKax
npenocTaBieHuss MyHUIIUTIATLHOW YCAYTU MPeaoCTaBisieTcsl OecriaTHoO.

3.8. Ha calite AIMUHUCTpAIIUU JAOMOJHUTEIBHO Pa3MellatoTCs:

a) MOJIHbIE HAMMEHOBAHUS U MOUYTOBBIE aapeca AIMHUHHUCTPAIUH, MPEIOCTABIAIONICH
MyHUIMTIANBHYIO YCIYTY;

0) Homepa TenedoHOB-aBTOMH(POpPMaTOpPOB (NIpH HAJIWYMUM), CIPABOYHBIE HOMeEpa
TenedoHOB CTPYKTYPHBIX Mo Ipa3IeJIeHUu AIMHUHUCTpALUH, HETNOCPEACTBEHHO
MpEeIOCTABIAOINX MYHUIIUTIANBHYIO YCIYTY;

B) peXuM paboThl AIMUHUCTPALNY;

r) rpapuk paboTel  MOJpa3/ielieHHs, HEMOCPEJCTBEHHO  MPEeJOCTaBIAIOIIETO
MyHUIMDIANBHYIO YCIYTY;

1) BBIJIEPKKHU U3 HOPMATUBHBIX MPABOBBIX aKTOB, COJAEPKALIUX HOPMBI, PETYIUPYIOIIHE
JEeATENbHOCTh AJIMUHHUCTPALMU IO NIPEAOCTABIEHNI0 MYyHUIIMITAIIBHON YCIIYTH;

€) IepeydeHb JIML, UMEIOIMUX IPaBo Ha Mojdy4yeHrne MyHUIIMNaIbHON YCIyIH;

K) ¢opmbl  3asBieHMIl  (yBeZOMJIEHHH, COOOIIEHMIl), HCHOJb3yeMble  IpPH
npeaocTaBieHu MyHUIIMNIAIBHOM yCiIyru, 00pa3ibl U HHCTPYKIUHU 110 3aM0JTHEHHUIO;



3) MOPSAOK M CIOCOOBI MPEABAPUTEIBHON 3alHUCU Ha MoJydeHHne MyHUIHTAIbHOU
YCIyTH;

1) TEKCT AIMUHUCTPATUBHOI'O PETVIaMEHTA C MPUIOKEHUIMU;

K) KpaTKO€ ONMCaHMUe NMOopsAKa IpeJoCcTaBIeHUss MyHUIIUNIATbHON YCIIYTH;

J) MOPSAOK OOKAJTOBAaHWS PEHICHHUM, NEWCTBUNA WU O€3ACHCTBUS TOTKHOCTHBIX JIUIL
AJIMHUHUCTpAUU, TPEIOCTABIAOINX MYHUIIUTIANBHYIO YCAYTY;

M) wuHbopManus O BO3MOXHOCTH Yy4acThUsl 3asgBUTENEed B OLEHKE KadecTBa
npeaocTaBieHusT MyHUIHMNATbHONW YCIYrd, B TOM 4HCIE B ONEHKE 3(P(HEeKTUBHOCTH
NEATEIbHOCTH pPYKOBOJAUTENS AJMUHUCTpAllMU, a TaKXe CIpPaBOYHO-UH(YOpMalUOHHBIE
Marepuasbl, COAEpKalUE CBEJECHUS O MOPAAKE U cr1oco0ax MPOBEIEHUS OLICHKHU.

3.9. Ilpu uHGOPMHUPOBAHUU O MOPSIAKE MPEAOCTABICHUS MYHHIMNAIBHOW YCIYTH IO
TenedoHy JOJDKHOCTHOE JHUIO  AJMUHHMCTpPAllMU, MPUHAB BBI3OB MO  TenepoHy
MpeJcTaBiasieTCs: Ha3blBaeT (aMHINI0, HUMS, OTYECTBO (IIOCJIEAHEE - TpU HAJIUYUH),
JOJKHOCTh, HAUMEHOBAHUE CTPYKTYPHOTO NoJApa3iesieHuss AIMUHUCTPAIUH.

JlomkHOCTHOE MO AJMUHHMCTpaUUu 00s13aHO cooOmuTh 3asgBUTENI0 TpadUuK MpUeMa,
TOYHBIH TOYTOBBIA ajapec AJMUHHCTpAlMK, CHoco0 TMmpoe3a K HEMy, CIOCOObI
MpeIBapUTEIbHOM 3aMUCH I JIMYHOTO IpueMa, TpeOoBaHUs K MUCbMEHHOMY 00palieHHUIO.

NudopmupoBanue no tenedoHy o Mopsake mpenocraBieHus MyHUIMNAIbHON ycioyru
OCYIIIECTBJISIETCS B COOTBETCTBUU C I'paukoM paboThl AAMUHUCTPALIUH.

Bo Bpems pasroBopa JOIKHOCTHBIE JIMI]a AJIMUHHUCTPALUN MPOU3HOCST CI0BA YETKO U
HEe MPEephIBAIOT Pa3roBOp MO MPUYMHE MOCTYIJIECHUS IPYroro 3BOHKAa.

[Ipn HEBO3MOXXHOCTH OTBETUTH Ha MOCTaBJIEHHbIE 3asBUTENEM BONPOCHI, Teae(OHHBIN
3BOHOK  MepeajpecoBbiBaeTcsi  (MEpPEeBOAMTCA) HAa  JOpyroe  JOHKHOCTHOE  JIUIIO
AnMuHHCTpanuu, 100 oOpaTuBIIEMycsl cooOtmaeTcss Homep TejedoHa, 0 KOTOPOMY MOKHO
MOJIYYUTh HEOOXO0IUM Y0 HH(OPMAIIHIO.

3.10. TIpu otBetax Ha TenedOHHBIE 3BOHKM W YCTHBIE OOpalieHHs MO BOIMpPOCaM O
NOpsAKE MpeJoCTaBleHUsT MyHHUIIMNIAIBbHOW yCIyTrH JOJIKHOCTHBIM JIMIIOM AJMHHUCTpALUU
oOpaTuBIIEMYCs coOOIIaeTcs ciueayonias nHGopManus:

a) 0 IepeyYHe JINI, UMEIOIINX MPaBo Ha MojaydeHne MyHuIunaibHOl ycuyru;

0) O HOpPMAaTUBHBIX IPaBOBBIX AaKTaX, PETryJIUPYIOIIMX BONPOCH MPEJOCTABICHUS
MyHununaabHOM ycinyru (HaMMEHOBaHME, JaTa W HOMEp MPHUHATUA HOPMATUBHOTO
IIPaBOBOTO aKTa);

B) O IepeyHe JTOKYMEHTOB, HEOOXOAUMBIX JJIs MOJydeHUuss MyHUIIMNIAIbHON YCIyTH;

I') 0 CpoKax npeaocTaBieHUss MyHUIIUNIAIbHON YCIYIH;

1) 00 OCHOBaHUAX JUIs IPUOCTAHOBJIEHUS MyHULIIMTIAIbHOHN yCIIyTH;

€) 00 OCHOBaHUAX JUIs OTKa3a B PEIOCTaBICHUN MyHUIIMNIAIIBHON YCIYyTH;

x) o Mecte pasmemienus Ha EI'Y, caiite AqMuHucTpanuu nHGOpPMaLUK 110 BOIIpOCaM
npeaocTaBieHuss MyHUIUNIAIBHON yCIyTy.

3.11. Apamunucrtpaunus paspabarbiBaeT HH()OpPMAMOHHBIE MaTepHalbl MO MOPAIKY
npeaocTaBleHUs] MyHMIMIAIBHONW YCIYIHM - NMaMsITKU, MHCTPYKLUHU, OpOLIIOpPHI, MaKeTbl U
pa3memaet Ha EIIT'Y, cailte Aamunuctpauuu, nepeaaetr B8 MOII.

3.12. AnMuHuCTpanus oOecrneyuBaeT CBOEBPEMEHHYIO aKTYyaJlM3alHIi0 YKa3aHHBIX
nHpopmannonusix MatepuanoB Ha EIII'Y, caiiTe AAMUHUCTpalMUM W KOHTPOJIUPYET HUX
HaJIM4YUE U aKTyanbHOCTh B MDII.

CocraB nH(popMaIy O MopsaAKe MpeaocTaBlIeHnss MyHUIIMNIATbHON YCIYTH, pa3MeliaeMoi B
M®II, coorBercTByeT CTannapty oOciayXuBaHUs 3asBUTENIEH NMPU OpraHU3aluK MPeI0CTaBICHUS
rOCyJapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT B aBTOHOMHOM Yy4pekJaeHun Boponexckoil obmactu
«MHOTO(YHKIIMOHAJIBHBIA LEHTP MPEJOCTaBICHUs] TOCYAAPCTBEHHBIX U MYHUIUIAIBHBIX YCIYT»,
yTBEp)KJICHHOMY nocTaHoBIeHueM [IpaBurenscrBa Boponexckoii obmactu 29.12.2017 Ne 1099.

3.13. Hoctyn k mHpOpMaIMU O CPOKaX U MOPSJAKE MpeaocTaBieHUss MyHUIUNAIbHON
YCIIYTH OCYIIECTBIIAETCS 0€3 BBIMOJIHEHUs 3asBUTENIeM KaKuX-11u0o TpeOoBaHMil, B TOM YHCIIe
06e3 HCIOJB30BaHMUS NPOTPAMMHOr0 OOEcHedYeHHUs, YCTAaHOBKA KOTOPOr0 Ha TEXHHUYECKHE



cpeacTBa 3asBUTENS TpeOyeT 3aKIIOUEeHHS JHUIEH3MOHHOTO WJIM HWHOTO COTJAIICHUS C
npaBooOiafaTelieM MPOrpaMMHOr0o oOecleueHus, MpelycMaTpUBAONIEro B3UMaHHUE IUIATHI,
perucTpanuyil Wi aBTOpPU3AaLMI0 3asBUTEJNsS, WM IMPEJOCTaBICHUE UM IEPCOHAJIbHBIX
JIaHHBIX.

3.14. KoHucynapTHpOBaHHE IO BONpPOCAM MPEJOCTaBICHHUS MYHHIMNAIBHOU YCIYrd
JOJKHOCTHBIMM JIMIAMU AJIMUHUCTPALUU OCYIIECTBIAETCS OECIIaTHO.

Il. Cranpaprt npegocraBiaeHuss MyHuIMNaabHON yCJayru
4. HammeHoBanne MyHNIMNAJbLHOMH YCJIYTH

4.1. MyuununansHas ycayra «llpemnocraBienue mHpopmanuu o6 oObEKTax yuyera U3
peecTpa MyYHUIIUIIAIBHOTO UMYIIECTBAY.

5. HammeHoBaHMe oprana, npeaoctrapisomero MyHHIUNIAJIBHYIO YCJIYTy

5.1. MynununanpHas yciayra npenocrasisercd AamuHuctpauueid CTENmHSHCKOTO
cenbCcKoro noceneHus OapX0BaTCKOT0 MYHHIIMNAIBHOTO paiioHa BopoHexckoit o6nacTu.

5.2. AamunHucTpanus oOecnedynBaeT NMpeaocTaBiieHne MyHUIMIAIBHOW YCIYTrH 4Yepes
M®I] wimm B snexkrponnoit popme mocpencreom EINTY, takke B uHBIX GopMmax, Mo BeIOOPY
3agButens, B coorBercTBUU ¢ DexepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-d3 «O6
OpraHu3aliy MPEel0CTaBICHHUS TOCYJapCTBEHHBIX U MYHUIIUNATBHBIX YCIYI».

5.3. MO®I] He BpaBe MpuHUMATh PEIICHUS 00 OTKa3e B MpHEMe 3ampoca U JTJOKYMEHTOB
u (wm) uHpopMa UM, HEOOXOUMBIX JJIs MPeOCTaBIeHUsT MyHUITUTTATbHON YCIyTH.

5.4. Tlopspox obOecrnedyeHuss JUYHOTO TMpHeMa 3asBUTENed B AJIMHHUCTpAIUU
YCTAHaBJIMBAETCS OPTraHU3ALMOHHO-PACIIOPSIAUTEIBHBIM JOKYMEHTOM AJIMHUHUCTPALHH.

5.5. AaMuHUCTpaIusl He BpaBe TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS JICHCTBUN, B TOM
YlClie COIJIACOBAaHUM, HEOOXOOUMBIX JUIsl MOMydeHHs MyHUIUMNANbHOW YCIYTH W CBSI3aHHBIX C
oOpallleHHeM B HWHBbIE TOCYJapCTBEHHbIE OpraHbl HJIM OpraHbl MECTHOTO CaMOYIpaBJIeHHUS,
YYACTBYIOIIME B MPEAOCTABICHUHM TOCYJAPCTBEHHBIX U MYHULMIIAJIBHBIX YCIYI OpraHU3aluH, 3a
HCKIIFOUEHHEM T[IOJY4YEHHUsl YCIyr, BKIIOYEHHBIX B II€PEUYEHb YCIYr, KOTOPBIE SIBISIOTCA
HEOOXOIMMBIMU U 00S3aTENbHBIMU ISl MPEAOCTABJICHUS OpraHaMH MECTHOIO CaMOYIpPaBICHUS
MYHULUIAJIBHBIX YCIYI U IPEN0CTABISIIOTCS OpPraHu3alusMU, YYaCTBYIOIIUMH B MPEAOCTABICHUN
MYHULUIAJIBHBIX YCIYT, YTBEPKIEHHbIM pemienreM CoBeTra HapoAHbIX AenyTraroB CTEMHSHCKOTO
cesibckoro mnoceneHuss OJIbXOBAaTCKOTO MYHHUIIMNAIBHOTO paiioHa Boponexkckoit oOnactu oT
19.07.2023 Ne 24 «OO6 yTBEp)KICHMM IEpPEUHs YCIYr, KOTOpbIE SBISIOTCS HEOOXOIUMBIMU U
00s3aTeNbHBIMHU IS IIPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT».

6. Pe3yabTaT npegocrabiieHnss MyHUIMIATBHON yCJIyru

6.1. Ilpu oOpamenun 3asBuUTeNs O MpeAOCTaBIeHUM MyHUIIUNAIBHOW yCIYyru
pe3yiabTaTaMu NMperocTaBlIeHss MyHUIMTIATbHON YCIYTH SBJISIOTCS:

a) pelieHue o MPeJOCTABICHUHU BBIIIUCKUA C MPUIOKEHUEM CaMOW BBIMUCKHU U3 peecTpa
MYHHULIUIIAIBHOIO HMYIIECTBA (DJEKTPOHHBIM JOKYMEHT, IIOANMCAHHBIM  YCHIEHHOM
KBaJU(QUIUPOBAHHOMN 3JEKTPOHHON MOJAMUCHIO, TOKYMEHT Ha OyMa)KHOM HOCHTEIIE).

@dopma pemeHHs O BbIJAY€ BBINMCKM U3 peecTpa MYyHULIMNAIBHOTO MMYILECTBA
npuBeneHa B IIpuioxennu Ne 1 k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY;

06) yBemomsieHue 00 OTCYTCTBMHM B pEEeCTpe MYHULMIAIBHOTO HUMYIIECTBA
3aIpalluBaeMbIX  CBEIEHUN  (SJIEKTPOHHBIMH  JOKYMEHT, TOANMCAHHBIA  yCUIEHHOM
KBaJU(QUIUPOBAHHON JIEKTPOHHOM MOAMUCHIO, TOKYMEHT Ha OYMa)KHOM HOCHTEIIE).



dopma yBemomiieHHST 00 OTCYTCTBMUM HHGPOPMAIMU B pPEECTpe MYHHIUIAIBHOTO
uMmyniectBa npuseneHa B Ilpuaoxkenun Ne 2 k HacTosAmeMmMy AJIMUHUCTPaTUBHOMY
periaMeHTy;

B) peuieHue o0 OTKa3e B BbIJauy€ BBINMCKU U3 PEECTpa MYHULUIIAIBHOIO HMYILIECTBA
(NMIEKTPOHHBIN JOKYMEHT, MOJANMHCAHHBIM YCUJICHHOW KBATU(PUIUPOBAHHOW 3IEKTPOHHOU
MOJIITUACKHI0, TOKYMEHT Ha OYMa)KHOM HOCHTEE).

®opma pemeHuss o0 OTKa3e B BbJa4€ BBINMCKM U3 peecTpa MYHMIIUNAIbHOIO
umyniectBa npuseaeHa B Ilpuiaoxkenmu Ne 3 k Hacrosmemy AIMHUHUCTPATUBHOMY
periaMeHTy;

I') UCIpaBJICHHE JOMYIICHHBIX ONEYaTOK W (MJIM) OMIMOOK B BBIJIAHHBIX B PE3yIbTaTe
npenocraBieHuss MyHUIUTIATbHON yCIyTH JOKYMEHTAX.

dopMupoBaHUE pEECTPOBOM 3amuUcH B KayecTBE pe3ylbTara MPeaoCTaBICHUS
MyHUIMTIAIBHOW YCIIYTH HE IPEAYCMOTPEHO.

6.2. Pesynprar mpenocraBieHus MyHHIHNATBHOW YCIYIH B 3aBHCHMOCTH OT BBIOOpaA
3agBuTeNsT MOXET ObIThb mnojydeH B AnMmuHucrpanuu, B MOPIl, nocpeactsom EIIY,
MIOCPEICTBOM MOYTOBOI'O OTIIPABJICHUS.

6.3. CocraB pEKBU3UTOB JOKYMEHTa, COJEp)Kalllero pEeUIeHHe O IMPea0CTaBICHUN
MyHULIIMNIATbHON YCIIYTH:

- PETUCTpPaMOHHBINA HOMED;

- JlaTa perucTpanum;

- TOJNUCh JOJDKHOCTHOTO JIMIIA, YIOJHOMOYEHHOTO Ha TMOJMNHCAHHWE pe3yibTaTa
MpeA0CTaBICHNS] MYyHUIIUITAIBHON YCIIYTH.

7. Cpok npenocraBjennsi MyHHIMNIAJIbHON YCOYTH

7.1. MakcuManbHBIN CPOK TpenocTaBieHUs MYyHHIUIAIBbHONW YCJIYTH COCTaBISET 5
pabounx IHEH.

7.2. Cpoku npenocTaBieHuss MyHUIIUTIAILHON YCIYTd B 3aBUCHMOCTH OT BapHaHTa €€
npenocTaBieHusl yka3aHbl B paszzaene |1l Hacrosuero AIMUHUCTPATUBHOTO PEryIaMeHTa.

8. IIpaBoBble OCHOBaHMS /1JIs1 MpeaocTaBIeHuss MyHHIMNIAJBLHON YCJIYyrH

8.1.  OCHOBHBIMM  HOPMATHBHBIMU  IIPAaBOBBIMH  aKTaMH,  pPETYyJIUPYIOLUIUMHU
penocTaBieHne MyHUIIUNIAIbHON YCIYTH, SIBJISIOTCS:

- Konctutyuus Poccuiickoit @enepanuu;

- ®enepanbhblii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu NpeaoCTaBICHUS
rOCyIapCTBEHHbBIX U MYHULIMIIAJIBHBIX YCIYI»;

- ®enepanbHbiii 3akoH 0T 06.10.2003 Ne 131-®3 «O06 oOmMX MPUHIMIIAX OPTraHU3ALNH
MECTHOT0 camoympasieHus B Poccuiickoit @enepanumn»;

- ®enepanbhbiii 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 3E€KTPOHHOM MOTUCK»;

- Ilpuxaz MunskoHompazButus Poccuiickoit ®enepanuu ot 30.08.2011 Ne 424 «O6
yTBepxkaAeHuU [lopsinka BeleHUs: OpraHaMyu MECTHOTO CaMOYIIPABJIEHUSI PEECTPOB MYHHUIIUIIAIIBHOTO
HUMYILECTBAY;

- VYcraB CTENHAHCKOIO CENbCKOro mnoceseHus OnbXOBAaTCKOIO MYHMIMIIAJIBHOTO paiioHa
Boponexckoit obmactu ot 19.07.2023 Ne 24 «OO0 yTBepXkAE€HUM NEPEUHs YCIYr, KOTOphIE
SBIISFOTCSL HEOOXOAMMBIMH U 00s13aTEIbHBIMU JUTSI TPEJOCTABICHUS MyHULIUIIAIBHBIX YCIIyT»);

- MHBIE HOPMAaTUBHBIE MpaBoBble akThl Poccuiickoil @enepanum, BopoHexckoil obnactu u
anMuHHCTpan CTEMHSHCKOTO CEIbCKOro noceseHuss ObXOBaTCKOTO MYHMILIMIIAJIBHOTO pailoHa
BopoHnexxckoil ob6macTu, periiaMeHTHUPYIOIIME IPaBOOTHOLIEHUS B cdepe NpeaoCcTaBICHUs
MyHHUIMNIaIBHON YCIIYTH.



8.2. IlepeueHb HOPMATUBHBIX INIPAaBOBBIX AaKTOB, B COOTBETCTBUU C KOTOPBIMHU
OCYILECTBIISIETCS MpeaocTaBleHne MyHUIIMITAIIBHONW yCIYIU (C YKa3aHUEM MX PEKBU3UTOB U
HMCTOYHUKOB O(HUIIHATHHOTO OMyOJMKOBAaHUSA), pa3MEIICH Ha caiTe AJIMUHUCTpAUU B
noapasnene «YcIyrm W cepBHCH» pasnena «Jlms  okureneit» mo aapecy  http:/
https://stepnyanskoe-r20.gosweb.gosuslugi.ru/dlya-zhiteley/uslugi-i-servisyl/.

9. UcuepnbiBalolMii nepeyeHb J0KYMEHTOB, He00X0AMMbIX /151 Pe10CTABIEeHUS
MyHHMUHMIIAJIBHON YCIYTH

9.1. HcuepnbiBaromuii MepeYeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATHBHBIMU IIPABOBBIMU aKTaMU JJIs IperocTaBieHUs MyHHUIIMNAIbHON CIIyTH, KOTOpbIE
3asiBUTEIb JTOJKEH MPEJICTaBUTh CAMOCTOSATENBHO:

9.1.1. 3anpoc (nanee Mo TEKCTy — 3ampoc, 3asBlICHKE) O MPEIOCTaBICHNH MyHHIIUTATBHON
ycayru 1o (opme, cormacHo I[lpuiioxennio Ne 4 k HacTosmiemMy AJIMHHUCTPATHBHOMY
periJameHTy.

TpeboBanus, npeabsaBisieMble K JOKYMEHTY IIPU M0Jaye — OpUTHHAIL.

B cnyuae nampasnenus 3amnpoca nocpencrsom EIIIY, PIII'Y ¢opmupoBanue 3ampoca
OCYIIECTBJISIETCS MOCPEICTBOM 3amojHeHuss mHTepakTuBHOU (opmbl Ha EIIT'Y, PIII'Y Ge3
HEOOXOAMMOCTH JOTOJHUTEIBLHON MOJaud 3asBICHUS B KakoW-mubOo mHOM (opme. Pyunoe
3al0JTHEHHE CBEJEHHMIl B HHTEpPAKTUBHOW (opme yciayru AoMycKaercss TOJbKO B ciydae
HEBO3MOYKHOCTH MOJYyYEHHUs] YKa3aHHBIX CBeJEHUN U3 HUGPOBOro Mpoduis MOCPEICTBOM
CMOB unu BUTPUH JaHHBIX.

B 3ampoce Takxke yka3plBaeTcs OJMH U3 CIEAYIOIIUX CHOCOO0B HampaBiIeHUS
pe3ynbTata npenocTraBieHnss MyHUIUNATbHOW YyCIyTH:

- B (hopMe 3JIEKTPOHHOTO JOKyMEeHTa B TnuHOM kKabunete Ha EIIT'Y, PIITY;

B opMe 3JIEKTPOHHOTO JOKYMEHTA MOCPEACTBOM IIEKTPOHHON MOYTHI;
Ha OyMa)XHOM HOocHTesNe B AnMunuctpannu, MOII;

- IOCPEJICTBOM IOYTOBOT'O OTIIPABIICHUS.

9.1.2. JIokyMeHT, YAOCTOBEPSIONINI JTUIHOCTD 3asiBUTEIS, IPEACTABUTENS 3asIBUTEIIA.

TpeGoBanus, npeapsaBisieMble K JOKYMEHTY IIPU MOJaue — OPUTHHAIL.

B cnyuae nHanpasienus 3asBienus nocpeactsom EINTY, PIII'Y cBenenus U3 ITOKyMeHTa,
YIOCTOBEPSIIOIIETO JIMYHOCTh 3asBUTENS, MpeICTaBUTeNs 3asgBUTeNs (GOpMHUpPYIOTCS IpHU
MOATBEPKACHUU y4eTHOM 3anucu B EnuHoil cucteme uaeHTUGUKAINY U ayTeHTUPHUKAUKU (Janee
— ECHA) u3 cocraBa COOTBETCTBYIOIIMX JaHHBIX YKa3aHHOW YYETHOM 3allUCH U MOTYT OBIThH
MPOBEpPEHbl MYTEM HAIpaBJICHUs 3ampoca C HCIOJIb30BAHUEM CHUCTEMBbl MEKBEIOMCTBEHHOTO
ANIEKTPOHHOTO B3aUMOJCHUCTBUs. PyuHOoe 3amoiHeHNe CBeIeHUH B MHTEPAKTHUBHOUN GopMme yCIyru
JIOTYCKAeTCsl TOJIbKO B CIydyae HEBO3MOXKHOCTHU IMOJTYYECHUS YKA3aHHBIX CBEACHHH M3 HU(PPOBOTO
npoduis nocpeactsom CMOB unu Butpun nanueix. ObecriednBaeTcsi aBTo3anoJHeHne GopM u3
npoduis rpaxaannna ECUA, uudposoro mpoduss.

9.1.3. JlokyMeHT, MOJATBEPKIAIOLIUN MOJTHOMOYUS MPEICTaBUTENS ACWCTBOBATh OT UMEHU
3agBUTENS — B Cllydae, €CiH 3aIpoc MOIaeTCs MPEICTaBUTEIEM.

TpeboBanus, npenbsaBiIsieMble K JOKYMEHTY NpH MoJaye — OpUTHHAIL.

B cnyuae ucnonwszoBanus EIII'Y, PIII'Y — nokymeHT noyikeH OBITh 3aBEpEH YCHIIEHHOM
KBAJTM(HUIMPOBAHHON 3JEKTPOHHON MOANUCHI0 HOTapuyca B COOTBETCTBUH C TPeOOBAaHUSAMH K
(opmaTy M3roTOBIEHHOTO HOTApUYCOM 3JIEKTPOHHOIO JTIOKYMEHTa / IOCPEICTBOM MPEICTABICHHS
MOJITBEPKAAIONIET0 JOKYMEHTa B AIIMUHHUCTpAIUIO B TeUeHUe 5 paboumx AHEH Mocie OTIPaBKU
3ampoca. PydHoe 3amojiHeHHe CBeeHUI B MHTEPaKTHUBHOU (hopMe YCIYTH JOIMyCKaeTcs TOJIbKO B
cllyuyae HEeBO3MOXKHOCTH TOJIYYEHUs YKa3aHHBIX CBEJCHMH W3 HU(POBOTro Mpoduiis MOCpeICTBOM
CMDOB unu BuTpuH JaHHbIX. OOecrieunBaeTcs aBTO3anoJHeHUue GopM U3 Mpoduis rpakJaHuHA
ECHA, uudpooro npoduis.



9.2. TlepeueHb IOKYMEHTOB U CBEIEHUH, MOJIY4aeMbIX B paMKax MeEXKBEIOMCTBEHHOTO
MH(GOPMAIIMOHHOTO B3aUMOJICHCTBUS, KOTOpPBIe 3asBUTENb BIIPAaBE MPEIOCTABUTH 10 COOCTBEHHON
WHUIUATUBE, OTCYTCTBYET.

9.3. 3anpemaercst TpebOBaTh OT 3asIBUTEIIS:

- TpeACTaBIEHUS JIOKYMEHTOB W HWHQPOpPMAIMM WU  OCYHIECTBJICHUS JCHCTBUH,
MIPEJICTABICHUE WJIM OCYIICCTBIICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMH IPABOBBIMU
aKTaMH, PETYJUPYIONIUMH  OTHOIICHHS, BO3HUKAIONIME B CBSA3M C NPEIOCTABICHUEM
MyHUIMIIaIBbHOM YCIIYTH;

- TPEJCTABJICHUS JOKYMEHTOB W WH(POPMAIMU, B TOM YHCJIC TOITBEP)KIAIOIINX BHECECHUE
3agBuTeNEeM IUIaThl 3a NPEAOCTaBlieHHE MYyHHIMNAIBHOW YCIYTH, KOTOpPBIE HAXOJATCS B
pacropsoKeHMH  OpPraHoB, — NPEJOCTABISIIONIMX — TOCYIAapCTBEHHBIE  YCIIYTH,  OPraHoB,
MIPEIOCTABJISIFOIINX MYHHUITUTIATBHBIC YCIYTH, HHBIX TOCYAAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIpaBIIeHHs JTUOO TOJBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM HIIM OpraHaM MECTHOTO
CaMOYIIPABIICHHsI OpraHW3alMid, YYaCTBYIOIIUX B MPENOCTABICHHHA TOCYAaPCTBEHHBIX W
MYHHIIMITAIGHBIX YCIYT, B COOTBETCTBHHM C HOPMATHUBHBIMH IPABOBBIMU aKTaMu PoccHiicKoi
Odenepanyvi, HOPMATHUBHBIMU TPABOBBIMH aKTaMU BOpOHEXCKOW 007acTH, MYHUITUTIAITBHBIMHU
MPABOBBIMU aKTaMH, 3a WCKIIOYCHHUEM JIOKYMEHTOB, BKJIFOUCHHBIX B OIPEACICHHBIA YacThio 6
cratb 7 ®denepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHuzauuu MperoCTaBICHUS
TOCY/IapCTBCHHBIX M MYHHUIIUIAIBHBIX YCIyr» TepeYeHb JOKYMECHTOB. 3asBUTENb BIIPaBe
MPEJICTAaBUTh yKa3aHHBIC JOKYMEHTHI M WHMOPMANU0 B AJIMUHHUCTPAIMIO 1O COOCTBEHHOM
WHUINATHUBE;

- OCYIIECTBIICHUS NEHCTBHUH, B TOM YHCIE COTJIACOBAHWH, HEOOXOJWUMBIX JUIS TIOTYYCHHS
MyHUTIUTIATPHOW YCIIYTH U CBSI3aHHBIX C OOpaIIeHHeM B MHBIE TOCYIaPCTBCHHBIC OPraHbl, OpTaHbI
MECTHOTO CaMOYIPABJICHUS, OpPraHMU3allH, 3a HCKIIOYEHHEM IOJIY4YEeHUS YCIYT U TOJy4eHHS
JOKYMEHTOB M WHGOpMaIUu, MPEIOCTABISIEMbIX B pe3ylbTaTe MNPEAOCTaBICHHS TaKUX YCIYT,
BKJIFOUCHHBIX B MEPEYHH, YKa3aHHbIC B 4acTu 1 crateu 9 PenepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O06 opraHnu3anuu MpeA0CTaBICHNUS TOCYIaPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYTY;

- TpEACTaBJICHUS JOKYMEHTOB M HWH(OpPMAIuu, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIHUCH MPU NMEPBOHAYAIBHOM OTKa3€ B MPHEME TIOKyMEHTOB, HEOOXOUMBIX IS
npenocTaBieHus MyHUIIUNIATbHON yCIyTH, MO0 B MpeaocTaBiIeHN MyHHUIIMIIANBHOM YCIIyTH, 3a
UCKJTIOYEHHEM CJICAYIOIINX CIIy4aeB:

a) U3MeHeHue TpeOOBaHWN HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOUIUXCS IPEIOCTaBICHUS
MyHULMNIANBHOM  yCIYTH, TOCJI€ MEepPBOHAYAIBLHOM MOJa4YM 3asABJICHHUS O IMPEIOCTaBICHUU
MyHuUIMIaIbHON YCIIYTH;

0) HaiuuyuMe OWHUOOK B 3asABJICHUM O TMPEAOCTaBICHUM MYHUIMNAIBHON YCIyTH U
JOKYMEHTaX, MOJaHHBIX 3asBUTENEM IOCJIe MEPBOHAYAIBLHOTO OTKa3a B IpHEME JOKYMEHTOB,
HEOOXOMUMBIX [UIsl TpPeNoCTaBieHUs MyHUIIMNAIBHON yciayru, Jub0 B MPEIOCTaBICHUU
MyHuLMnaibHOM yCIYTd ¥ HE BKJIIOUEHHBIX B MIPECTABJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHE CpOoKa JCWCTBHUS JOKYMEHTOB WM HW3MEHEHHe HH(OpMalUK TMocie
MEPBOHAYAILHOTO OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOAMMBIX sl MPEAOCTaBICHUS
MyHuLMnanbHOM ycayru, 100 B MpeloCcTaBlIeHnd MyHUIIMTIAIBHON YCIIyTH;

T') BBISBICHHE JOKYMEHTAIBHO TMOATBEPKIACHHOTO (akTa (MPU3HAKOB) OIMIMOOYHOTO WU
MPOTUBOMPABHOTO  JedcTBUsA  (Oe3melcTBUS)  JOMHKHOCTHOTO — JHla  AJIMUHHUCTPAILHH,
MYHHIIMIIAIBHOTO Ciykamiero, pabornunka M®ILI, paGoTHuka opraHuzanuu, MPEeAyCMOTPEHHOM
gacteio 1.1 crateu 16 ®PenpepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEIOCTABICHUS TOCYAapCTBEHHBIX W MYHMIIMIAIBHBIX YyCAyr» (Jajee — TMpUBIEKaeMbIX
OpraHM3aliy), TMpU T[EePBOHAYAIBHOM OTKa3e B TMpUeMe JOKyMEHTOB, HEOOXOIUMBIX IS
MpeIoCTaBiIeHuss MyHUIIMTIATBHON YyCIyrd, TUO0 B MPEAOCTaBICHUM M yHUIIUNATBHOU YCIYTH, O
4eM B NHCHbMEHHOM BHUJE 3a TMOIMKCHIO JOJDKHOCTHOTO IUIA AJIMUHHUCTPALUUA, PYKOBOJUTENS
MOI] mpu mepBOHAYAIBHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOTUMBIX Ui TPEIOCTABICHUS
MyHUIMNIaTBHOW yCIIyTH, JHOO0 PYKOBOAMTENS TMPHUBJICKAEMOW OpraHU3allid yBEIOMIISIETCS
3asBUTEND, a TAKXKE MPUHOCATCS U3BUHEHUS 32 JOCTaBJICHHbBIE HEYI00CTBa;
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- TMpeaoCTaBieHUS Ha OyMa)KHOM HOCHTENE JOKYMEHTOB W HH(pOpPMAIHMH, 3JIEKTPOHHBIC
o0pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBHHM C MyHKTOM 7.2 dactu | crateu 16
@enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHuzauuu IpelOCTaBICHUS
roCy/lapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYI», 32 UCKIIIOUEHHUEM CI1y4aeB, €CJIM HAHECEHUE OTMETOK
Ha TaKHC JOKYMCHTLIL MO0 HUX H3BITHE SBIISETCS HCO6XOI[I/IMBIM YCJIOBUCM TIPCAOCTABJICHUA
MyHununaibHOM yCayru, U UHBIX CIIYy4aeB, YCTAHOBJIEHHBIX (elepabHBIMU 3aKOHAMHM.

10. I/IC'{epHLIBalOHII/Iﬁ NMEepeIYCHb OCHOBAaHMH JJIsl 0TKa3a B npueMe 10KyMEHTOB,
H606X0}1HMLIX AJISL IPpeaoCTaABJICHUSA MyHI/IIII/IHaJII)HOi;I yaiayru

10.1. OcHoBaHmsIMH I OTKa3za B TNpHUEME JOKYMEHTOB, HEOOXOJMMBIX JUIS
npenocTaBieHuss MyHUIIUTIATBbHOW yCIYTH SBJISIOTCS:

1) npencraBiaeHHBIE JOKYMEHTHI YTpPAaTHUIM CHJIYy Ha MOMEHT oOpamieHus 3a
MyHununanbHOW  ycayro  (IOKyMEHT,  YJOCTOBEPSAIOUIMA  JUYHOCTh;,  JOKYMEHT,
YAOCTOBEPSIOMINN IOJHOMOYMS TpeacTaBUTeNs 3asBUTENSA, B ciydae oOpalieHus 3a
npenocTaBieHueM MyHUIMIIAIbHON YCIAYyTH yKa3aHHBIM JIUIIOM);

2) mpenacTaBIEHHBIE B DJJIGKTPOHHOM BHJI€ JOKYMEHTBHI COJEpPXKAaT TIOBPEXKICHHS,
HaJluuue KOTOPBIX HE MO3BOJISET B MOJHOM 00bEeMe HCIOJIb30BaTh HHPOPMALIMIO U CBEACHUS,
cojepkamniuecss B JOKYMEHTaxX /i IpeaocTaBieHnss MyHUIIUNIATbHON YCIIYyTH;

3) 3asBIICHHE M JOKYMEHTHI, HEOOXOMWMBIE Ui TpeAocTaBiieHHss MyHHIIMTAIbHON
yCIyrd, TMOJaHbl B JJIEKTPOHHON (opme ¢ HapyuieHHueM TpeOOBaHUN, YCTAaHOBJIEHHBIX
HOPMAaTHUBHBIMU MPABOBBIMHU aKTAMHU.

10.2. Pemenue 00 oTKa3e B MpHEME W PETUCTPAIMH JOKYMEHTOB, HEOOXOJAMMBIX IS
npeaocTaBieHuss MyHununanbHON yciayru, opopmisiercs B cooTBeTcTBUU ¢ IIpunioxkennem
Ne 5§ x HacTosimeMy AAMHUHUCTPATUBHOMY PETrJIAMEHTY.

10.3. Pemenne 00 oTKaze B TpUEME€ W PETUCTpAllMd JOKYMEHTOB HaIpaBJIsETCs
3asBUTENI0 CHOCOOOM, OIpEeJeICHHbIM 3asBUTEIEM B 3asABIEHUM O MPEJOCTaBICHUU
pe3yiapTaTa MNpeNoCTaBlIeHHs MyHULIMNANbHOW YCIyrM He TMo3JHee pabouero nAHS,
CIEAYIOIIEro 3a JHEM IOJy4eHUs TaKOro 3asBIEHHUs, JMOO BBIJAETCA B JE€Hb JUYHOTO
oOpamieHust 3a TMOJIyYEHHEM YyKa3zaHHOro peuieHus B MOIL], BeIOpaHHBIM npu nopade
3asBJICHUS, UM AIMUHHUCTpPALUIO.

10.4. Orkaz3 B mnpuemMe JAOKYMEHTOB, HEOOXOIUMBIX [JIsg TPEJAOCTaBICHUS
MyHUIUIIaNBbHOM YCIyr'M, HE MpEensITCTBYeT IOBTOPHOMY oOOpameHuto 3asBUTENs 3a
nojxydyeHueM MyHULUNIaIbHON YCIYTH.

11. UcyepnbiBaOlIUii epeyeHb OCHOBAHMIA /151 MPUOCTAHOBJIEHHUS MJIU 0TKa3a B
npegocrapjieHnd MyHUIIMNIAIBHOM yCJIyIrH

11.1. OcHoBaHUW [J NPUOCTAHOBIEHMS NpeNOCTaBICHUS MYHHIMNAIBHONW YCIYrH
3aK0HOJaTesbcTBOM Poccuiickont denepanuu He MPELYCMOTPEHO.

11.2. OcHoBaHMeM JJs OTKa3a B MPeJOCTaBICHHMM MyHHUIUMNAIBbHOW YCIYyru [Uist
BapuaHTa 1 siBisieTcs HecoOII0/IeHHe YCIOBUM, yKa3aHHBIX B MN.23.1 myHKTa 23 HacTOsIEro
AJIMUHUCTPAaTUBHOI'O PErIaMeHTa.

11.3. OcHoBaHMeM [Jjs OTKa3za B HpeJOCTaBIeHHMM MyHHUIUNAIbHOW YCIYru [Uist
BapuaHTa 2 ABJISIETCA OTCYTCTBUE ONEYaTOK U (MiIM) OMMOOK B BBIIAHHBIX JOKYMEHTAaX.

12. Pa3mep nJiaThbl, B3MMaeMoii ¢ 3asiBUTe/Isl IPH NpegocTaBjJieHnd MyHHIHNAJIbLHON
YCJIYTH, U €1IOCO0BbI e B3UMAaHUSA

12.1. 3a npenocraBieHne MyYHUIUNAIBHOW YCIYrM HE IpPEAYCMOTPEHO B3UMaHUE
IJIaTHI.
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13. MakcuMAaJIbHBIH CPOK 0KUIAHHUS B 0Yepean
npu nogaye 3asiBUTEJEM 3aNPoca 0 npeaocTaBjieHMd MyHHIUNAJBHON YCIYTH H IPU
MOJIYYEHHH pe3y/ibTara NpelocTaBJIeHUus
MyHUIHMIAJIBHOMH YCAYIH

13.1. MakcuManbHBI CPOK OXHUIAHUS B OUEpEIW INPHU TOJaYe 3ampoca COCTaBiseT 15
MMHYT.

13.2. MakcuManbHBI CpPOK OXHJAHUS B OYEpEAM IIPH TOJYYEHHH pe3yibTara
MyHuuMnanbHOM yCIyru cocTaBisieT 15 MUHYT.

14. Cpok perucrpanum 3anpoca 3asiBUTeJIA 0 peJocTaBJeHUd MyHUINTIAIbHOM
ycayru

14.1. 3asBnenue o npegocTaBieHn MyHHUIIUNIATBHONW YCIYTH MOJJIEKUT PErUCTPaLluU B
JI€Hb €ro MOCTYIJICHUS.

14.2. B ciydae TOCTYIUICHUS 3asABICHUS W JOKYMEHTOB, HEOOXOJMMBIX IS
MpeaOoCTaBIeHUsT MYHHMIMNAIBHOW YCIyIH, B BBIXOJHOW (Ipa3gHUYHBIA) JI€Hb, HX
perucTpanus OCymecTBISETCS B MEPBbIN CIEAYIOMNUM 32 HUM pabo4uil 1eHb.

15. TpeGoBaHus K NOMELIEHUSIM, B KOTOPBIX NpeaocTaBasercds MyHuunaabHas ycjayra

15.1. MecTomonoXeHne aJIMUHUCTPATUBHBIX 3/aHUN, B KOTOPBIX OCYIIECTBISETCS
MpUeM 3asiBICHUM M JOKYMEHTOB, HEOOXOJMMBIX Mg MpefocTaBieHuss MyHUIUNanIbHOU
yCIyrd, a TakKe BblJadya pe3ylbTaToB MpPeAOCTaBieHUS MyHHUIUNAIbHONW YCIYTH, AOJIKHO
obecrieunBath yAoOCTBO [Jis TpaxJaH C TOYKH 3PEHUS] MEUIeXOJHOW ITOCTYMHOCTH OT
OCTaHOBOK OOIIIECTBEHHOT'O TPAHCIOPTA.

15.2. B cnyuae, ecnu MMeeTcs BO3MOXHOCTh OPraHHM3aIlUM CTOSHKHU (MMapKOBKH) BO3JIE
31aHus (CTpOEHHS), B KOTOPOM pa3MELIeHO MOMEIIeHHEe MpHeMa U BbIAa4YM JOKYMEHTOB,
OPraHU30BBIBACTCS CTOsIHKa (MapKoBKa) JJisi JHUYHOIO aBTOMOOHMJIBHOTO TpaHCIOpTa
3asBUTENCH.

15.3. Jlns mapKOBKHU CIEIUaIbHBIX aBTOTPAHCIOPTHBIX CPEJCTB MHBAJIUJIOB HA CTOSIHKE
(mapkoBke) Boiaensiercs He MeHee 10% mecT (HO He MEHee OJHOTO MecTa) s OecniaTHOM
MapKOBKM TPAHCHOPTHBIX CPEICTB, ympaBiseMbix uHBaidugamu |, Il rpymnm, a Ttakxke
uuBanuaamu Il rpynmel B mopsake, ycranoBieHHoM IlpaButensctBom Poccuiickoii
denepaunu, ¥ TPAHCHOPTHBIX CPEACTB, MEPEBO3AIMMUX TAKUX HHBAIUAOB W (WUIH) AETEM-
WHBAJUJIOB.

15.4. B mensax obOecnedyeHus OecnpensaTCTBEHHOTO TOCTyIa 3asBUTENEH, B TOM 4HCIe
MEepeIBUTAIONINXCSA HAa MHBAJTUJHBIX KOJACKAaX, BXOJ B 3JIaHME U TOMEIIEHHUSA, B KOTOPBIX
npenocraBiugeTcs MyHuUnHMNanbHas —yciyra, oOOOpYyAyIOTCs MaHAycaMH, MOPYYHSIMH,
TaKTUJIBHBIMU (KOHTPACTHBIMH) MPEAYNPEKAAOIMMUMU 3JIEMEHTaMU, UHBIMHU CIeI[MaIbHBIMU
MPUCTIOCOONEHUSIMU,  MO3BOJISIOMIUMU  00ecleduTh OeCHpemsITCTBEHHBIH  JOCTYyn U
NepeIBMKEHI e HHBAIUIOB, B COOTBETCTBHUH C 3aKOHOJaTeNbCcTBOM Poccuiickoit denepanuu o
COIMAJIbHOM 3all[UTEe UHBATHUJIOB.

15.5. [enTpanbHblii BXOX B 3AaHMEe AJMHUHUCTpPAIlMU JOJKEH OBITH 000PYyIOBaH
MHPOPMALIMOHHON TaONMMYKOU (BBIBECKOIT), coaepxalieil nHPpopMalHIo:

- HauMEHOBaHWE;

- MECTOHAXO0XJEHHE U PUIUUECKUN aJipec;

- pexuM paboThl;

- rpaduk npuema;

- HOMepa Tene(OoHOB IS CIPaBOK.



15.6. IloMemeHus, B KOTOPHIX MpeaocTaBisieTcss MyHUIHMNAIbHAS YCIyra, AOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-3IUIEMUOJIOTHYECKUM IIpaBUIaM U HOPMaTUBAM.

15.7. TlomemeHusi, B KOTOpPBIX TMpeAOoCTaBisercs MyHHUUMNAIbHAS  yCIyra,
OCHAIAI0TCSL:

- INPOTUBOIIOKAPHOM CUCTEMOU U CPEACTBAMMU IIOKAPOTYIICHU;

- CHCTEMOM OIIOBEUICHMS O BOZHMKHOBEHMUH YPE3BBIYANHON CUTyalluy;

- CpeAcTBaMHU OKa3aHUs MEPBOM MEIUIHUHCKOW MOMOIIH;

- TyaJICTHBIMU KOMHATaMH JJIsi IOCETUTEICH.

15.8. 3an oxupanus 3asBuUTENEd 000pyHyeTCs CTYIbSIMH, CKaMbsSMH, KOJHWYECTBO
KOTOpPBIX OIpeaensiercss HcXoAs M3 (aKTUUYECKOM Harpy3ku M BO3MOXKHOCTEH I HX
pa3MeleHus B MOMENICHUH, a TAaK)Ke UHPOPMAIIMOHHBIMH CTEH/IaMHU.

15.9. TekcTsl MaTepuanoB, pa3MelIeHHBIX Ha WH()OPMAIMOHHOM CTEHIE, MeYaTarTCs
yaoOHBIM 1JIsl yTeHus mpudTom, 6€3 UCIpaBICHUH, C BhIACICHHEM HanboJiee BaXXHBIX MECT
MOJIY>KUPHBIM TIPUPTOM.

15.10. MecTta s 3alOJHEHUS 3asABICHUNA OOOPYAYIOTCS CTYJIBSIMH, CTOJAMH
(cToitkamu), OJTaHKaAMH 3asIBJICHUM, TUChbMEHHBIMU MMPUHAJIEKHOCTIMU.

15.11. Mecra npuema 3asButeneil ob0opyayrorcs HHYOpPMANUOHHBIMU TalOJIUYKaMHU
(BbIBECKAMHU) C yKa3aHUEM:

- HOMepa KabMHeTa U HauMEHOBAaHUA OTAeNa;

- (damunum, wuMeHH U oOTYecTBa (MOCIENHEEe - TpPU HAIWNYUH), JOJDKHOCTH
OTBETCTBEHHOTO JIMIla 32 IPUEM JOKYMEHTOB;

- rpaduka npueMa 3asgBUTENEH.

15.12. Pabodee MeCTO Ka)KJIOTO OTBETCTBEHHOTO JIMIIA 32 MPHUEM JTOKYMEHTOB, JIOJKHO
ObITH  000pYIOBAaHO TMEPCOHAJbHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JOCTyHa K
HEOOXOAMMBIM MH(POPMAIIMOHHBIM 0a3aM JaHHBIX, MMEYATAIOIMIUM YCTPOHUCTBOM (IIPUHTEPOM)
U KONMUPYIOIIUM YCTPOUCTBOM.

15.13. Jlumo, OTBETCTBEHHOE 3a MpPHUEM JOKYMEHTOB, MOJPKHO HMETh HACTOJBHYIO
TaONMMYKYy C YyKa3aHueM (aMuUInU, HWMEHH, OTdecTBa (MOCJIENHEe - TPHU HAJIWYHHU) U
JOJKHOCTH.

15.14. Ilpu npenocTaBieHun MyHHUIIUNIATBHON YCIYTH WHBAJIUIaM 00€CIIEYNBAIOTCS:

- BO3MOXXHOCTH OECHpENsATCTBEHHOr0 J0CTyNa K 00BbEKTYy (3JaHHI0, TOMEIIEHHUIO), B
KOTOPOM IpeaocTaBisieTcs MyHuIUnaabpHas yciiyra;

- BO3MOXXHOCTh CAaMOCTOSATEIBHOTO TMEpPEeABMKEHUS IO TEPPUTOPUU, HA KOTOPOM
PaCIOJIOKEHBI 3JJaHHs U MOMEIIEHUs, B KOTOPBIX MpenocTaBiseTcss MyHuUnaaipHas yciyra,
a Tak)ke BXOJla B Takue O0BEKThl M BBIXOJA U3 HUX, MOCAJAKU B TPAHCIOPTHOE CPEJCTBO U
BBICAIKU M3 HEr0, B TOM YHCII€ C UCIOJIb30BaHUEM Kpecia-KOJIsACKHU;

- CONpPOBOX/EHHE WHBAIHIOB, UMEIOMIUX CTOWKHE paccTpoicTBa GYHKIUHU 3pEHUS U
CaMOCTOSITENIbHOTO MEepPeIBUKCHUS;

- HajJexamiee  pasMelleHue  o0opymoBaHUS U HOCUTeledl  uHdopManuu,
HEOOXOUMBIX nJisi oOecredyeHusl OecnmpensaTCTBEHHOrO J0CTyla HMHBAIUAOB K 3JaHUSIM U
MOMEIIEHUSIM, B KOTOPBIX MpeocTaBisieTcss MyHULIUNaabHas yciayra, ¢ y4eToM OrpaHuYeHUN
UX JKU3HEACATEIbHOCTH;

- nybnupoBaHuMe HEOOXOOWMOW 17 HWHBAIWAOB 3BYKOBOH UM 3pUTEIBHOU
nHpoOpMalnu, a TakKe HaJAMHuCcel, 3HAKOB U MHOW TEKCTOBOHM M rpaduueckoil MHPoOpMaLNU
3HaAKaMH, BBITIOJHEHHBIMU pebeHO-TOUeUHbIM HIpudTOM bpaiins;

- JIOMYCK CYpJIONEepeBOAUYNKa U TU(PIOCYpIOUCPEBOIUNKA;

- JIOMYyCK COOaKu-MpOBOJAHWUKA TPH HAJUYUU JOKYMEHTa, MOITBEPKIAIOIIETO €€
crenuanbHOoe 00yueHue, Ha OOBEKTHl (3JaHUs, MOMEIICHUS), B KOTOPHIX MPEI0CTABISIOTCS
MyHununanbHbele YCIyTH;

- OKa3aHHWe WHBaJHJaM MOMOIIU B MPEOJOJICHUU 0aphepoB, MEMIAIOMIUX MOTYYSCHUIO
MU MyHUIIUTIANBHBIX YCIYT HapaBHE C APYTUMU JUIIAMHU.



16. Ioka3aTenu KayecTBA U JOCTYNHOCTH MYHMIMNAJBLHON YCIYIH

16.1. Omenka JOCTYMHOCTHM W KadyecTBa MpeAOoCTaBieHUsS MYHHIMNAIBHOW YCIYyrd
JOJDKHA OCYLIECTBIATHCS IO CIAEAYIOIIUM IMOKA3aTENAM:

a) Halu4yue TOJHOW W TOHATHOM HWHPOPMAIMU O TOpSAJNKE, CPOKaX H XOJe
npefocTaBieHusT MyHUIHMNAIBHON yCIyrH B HHPOPMAIMOHHO-TEICKOMMYHUKAIMOHHBIX
ceTsiXx o0Omero ImoJb30BaHUs (B TOM 4ucie B ceTu VHTEpHET), cpeacTBax MacCOBOM
nHpopmanmy;

0) BO3MOXHOCTb BbIOOpa 3asBuTeneM (GopM npegocTaBieHuss MyHUIIMIIAIbHON YCIIYTH;

B) BO3MOXKHOCTh OOpalieHus 3a nojydyeHueM MyHuununanbHo yciayru B MOIL], B Tom
yucie B popMe OKa3aHUS KOHCYJbTAalMOHHOW M OpPraHU3alMOHHO-TEXHUYECKOWU MOIJEPKKU
3agBuTeNell NMpu mMojJade MMHU 3alpOCOB Ha MpeAocTaBieHWe MyYHHIUMNAIbHOW YCIyTU B
3NeKTpOHHOU popme ¢ ucnoap3oBanuem EINTY, PIIT'Y;

I') BO3MOXHOCTh OOpalieHus 3a MojJydeHueM MyHUIUNAIbHON yCIYTd B 3JIEKTPOHHOMU
¢dbopme, B ToM uncie ¢ ucnonab3zopanuem EIITY, PIIT'Y;

1) JOCTYIMHOCTh OOpameHus 3a MpeaocTaBieHHeM MyYHUIUNAIBHOW YCIyTH, B TOM
YHUCcJie 1711 MaJIOMOOUIIBHBIX TPYIIN HAaCEJIEHUS;

€) coONMI0ZIeHNs] YCTAaHOBJIEHHOTO BPEMEHHU OKHJAaHUS B OUEpEeIU IPH M04aue 3agBICHUS
U TIpU TOJIyY€HUHU pe3yibTaTa npeaocTaBieHuss MyHUIIMNaIbHON YCIyIH;

k) COONIOJIEHHE CpPOKOB TMpefocTaBieHUs MyHUIHMNANIbHONH yCAYTM U CPOKOB
BBITOJIHEHUS aJ]MUHUCTPATUBHBIX MPOLEAYp IPHU MpeaocTaBIeHNU MyHUIIMTIANbHON YCAYTH;

3) OTCyTcTBHE OOOCHOBAHHBIX ajlo0 CO CTOPOHBI TpaxJaH IO pe3yabTaraMm
MpeaoCTaBIeHNs] MyHUIMITAIBHON YCIYTH, B TOM 4ucie ¢ ucroyb3oBanuem EINI'Y, PIITY;

1) IpeaoCcTaBIE€HNE BO3MOXHOCTHU IOJa4M 3asBJIECHUSA U JOKYMEHTOB (COJEpKaIlUXCs B
HUX CBEJEHHUH), HEOOXOIMMBIX I NIpeAocTaBlieHHs MyHHIMNAIbHOW YCIyru, B Qopme
3JIEKTPOHHOTO JOKYMEHTA, B TOM uucie ¢ ucnonpzoBanuem EIII'Y, PIITY;

K) MpPEeJOCTaBIECHHE BO3MOYKHOCTHU MOJYyYE€HHUS HMH(POPMALUU O XOJAE NPENOCTABICHUS
MyHuIMnaibHOM yCIAYrH, B TOM 4Hciie ¢ ucnosb3zoBanuem EINTY, PIITY.

16.2. B mensx mnpenocTtaBieHUus MYHHUIMNAIBHOW YCIYTH, KOHCYJIbTAIlUA U
MH(OPMHUPOBAHUS O XOJl€ IpeaocTaBIeHUsI MyHUIIMNIANbHON YCIYTH OCYIIECTBIAETCS IPUEM
3agBUTENICH IO MNPEABAPUTENBHOM 3alMCH. 3alUCh HAa IPUEM IPOBOJUTCA IPU JMYHOM
oOpallleHnH I'pakJaHMHA WIH C UCIOJIb30BaHUEM CPEJCTB Tele()OHHON CBA3U, a TAKXKe yepes
ceTb UHTEepHET, B TOM YHUCJIE Yepe3 CalT AJIMUHUCTPALINU.

16.3. IlpegocraBieHne MyHHIMIIAJBHOW YCIYIM OCYILECTBISAETCS B 3JIEKTPOHHOM
¢dopme Oe3 B3auMmozeHcTBUSA 3asBUTENS C JOJDKHOCTHBIMU JIMIAMHM AJIMUHUCTpALUU, B TOM
yucie ¢ ucnoab3zopanuem EIITY, PIITY.

Jlns BO3MOXHOCTHM IOJAa4M 3asBICHUSA O NPENOCTaBJICHUM MYHMIMNAIBbHOW YCIyru
yepe3 EIII'Y, PIII'Y 3asButens nomxkeH ObITh 3aperUCTPUPOBAH B E€IMHON cucCTeMe
UJeHTU(QUKALNY U ayTeHTU(UKALUHU.

17. Auble TpeOoBaHuA K NMpegocTaBjJeHnI0 MyHMIHMNAJBLHON YCJIYIH, B TOM YHCJIe
YYUTBHIBAKOIIHE 0COOCHHOCTH npenocTaBjieHuss MyHununaapsHoi yecayru B MOI n
0CcO0eHHOCTH npegocTaBaeHuss MyHHIMIAIBHOM YCJIYIH B 3JICKTPOHHOH (popme

17.1. 3asBuTens uIM ero mnpexacTaBuresnb abTopudyercsa Ha EIT'Y mnocpencrsom
MOATBEPXKAEHHOW ydeTHOM 3amucu B ECHA, 3amosHser 3asiBiI€HHME O IPENOCTaBICHUU
MyHUIUMIIATBHOM YCIYTH € MCIOJIb30BAHMEM MHTEPAKTUBHON (POPMBI B 3IIEKTPOHHOM BHUJIE, B
KOTOpo#l oOecreuynBaeTcsi aBTO3AMOJHEHHE C HCIOJIb30BAaHUEM CBEJCHUM, MOJTYyUYECHHBIX W3
uupposoro mpodpunss ECHUA wunum  BUTpUH JaHHBIX. B ciydae HEBO3MOXHOCTH
aBTO3AMOJIHEHUsI OTIENbHBIX Toyiell ¢ wucnosp3zoBanueM ECHUA wunu BUTPUH JaHHBIX
3asBUTENb BHOCUT HEOOXOIUMbIE CBEJICHUS B HHTEPAKTUBHYIO (POPMY BPYUHYIO.



17.2. UntepakTuBHas (hopma J0HKHA COJIEPKATH OIMPOCHYIO CUCTEMY JUISl ONpPEeIeNeHUs
WHIUBHUAYaJIbHOTO Habopa JOKYMEHTOB W CBEJCHUH, 00A3aTEIABHBIX M MPEAOCTABICHUS
3asBHUTENEM B LENAX MOJydyeHUss MyHUIIUTIaTBbHON yCIyTH.

17.3. 3amonHeHHOE 3asBIEHUE O MPEJOCTaBICHMH MYyHULIUNAIBHOW  YCIyTH
OTHpaBisieTcss 3asBUTEIEeM BMECT€ C NPUKPEIUICHHBIMH 3JEKTPOHHBIMH  0o0pa3zamu
JOKYMEHTOB, HEOOXOIMMBIMU JJs MpENOoCTaBieHUs MyYHUOHNATBHONH  yCIyrH, B
Anmunucrpanuto. Ilpu  aBropuzaumm B ECHUA 3asgBneHue o0  1OpenocTaBICHUU
MyHUIMIIAIBHOW YCIYTH CYHMTAETCS MOJIHUCAHHBIM IIPOCTOM JJIEKTPOHHOW MOAIHUCHIO
3asBHUTENS, €0 NPEACTABUTEINS, YIOJHOMOUYEHHOTO HA TMOANKUCAHNE 3asBJICHUS.

17.4. PesynbpraTsl npeaocTaBieHuss MyHULIUNIAIbHON yClIyry, yka3aHHble B yHKTE 6.1.
HacTOAmMEro  AJMHHUCTPATHBHOTO  pErjlaMeHTa,  HANpaBISAIOTCS  3asBHUTENIO,  €r0
npejacraBuTeno B auuHblil kabunetr Ha EITY, PIIT'Y B dopme sMeKTpOHHOTO JOKYMEHTA,
MOAMUCAHHOTO YCUJICHHOW KBATM(UIUPOBAHHOHN 3JIEKTPOHHOW MOAMMCHIO YIOJTHOMOYEHHOTO
JIOJDKHOCTHOTO JIMIa AJIMHUHHCTpPAUH (KPOME CIIy4aeB OTCYTCTBUS y 3asBUTENS WU €ro
npencraBurens — ydetHo 3amucu EINTY, PIII'Y). B caydae HampaBieHusl 3asiBIEHUS
nocpencreom EIII'Y, PIIT'Y pesynprar npenocraBiieHHss MyHHUIMIIAIBHOW YCIYTHM TaKxke
MOXeET OBITh BBIJaH 3asBUTENI0 Ha OymakHoM HocuTene B M®PI[ B mopsinke, yka3aHHOM B
3asBIICHUH.

17.5. Tpe6oBanus k ¢opmaram 3asBICHUW U HHBIX JOKYMEHTOB, NPEJCTABISIEMbIX B
dbopmMe SIEKTPOHHBIX JOKYMEHTOB, HEOOXOIMMBIX s MpeNoCTaBIeHHS MyHHUIHTATBHON
yCAYTH:

17.5.1. DnekTpoHHBIE TOKYMEHTHI MPEIACTABIAIOTCS B CIEAYIOMUX popMaTax:

a) Xml - s JOKyMEHTOB, B OTHOIIEHUU KOTOPBIX YTBEPKICHBI (GOPMBI U TPeOOBAHUS
1o (GOPMHUPOBAHMIO JICKTPOHHBIX JOKYMEHTOB B BUC (aitnoB B popmare Xml;

6) doc, docx, odt - mus JOKYMEHTOB C TEKCTOBBIM COJCPKaHHEM, HE BKIJIFOUAIOI[UM
bopmyIIB;

B) pdf, jpg, jpeg, png, bmp, tiff - 11s TOKyMEHTOB ¢ TEKCTOBBIM COACPKAHHEM, B TOM
yuciie BKIoUaromux Gopmynsl u (uim) rpadudeckue nU300pakeHusl, a TAaKKe JTOKYMEHTOB C
rpaguuecKuM COJep)KaHUEM;

r) ZIp, rar ajs CKaThiX JOKYMEHTOB B OJUH (aii;

1) Sig [UIsS OTKPEIJICHHON YCHJICHHON KBaJH(UIIMPOBAHHOM 3JIEKTPOHHOM MOIIHUCH.

17.5.2. lonyckaercss ¢GpopMHPOBAHUE AJIEKTPOHHOTO JOKYMEHTA IyTE€M CKaHHUPOBaHMUS
HEMOCPEACTBEHHO C OpUrHMHajga JOKyMeHTa (MCHOJb30BaHHME KOMUW He JOMycKaercs),
KOTOPO€ OCYHIECTBJISIETCS C COXpaHEHHEM OPHEHTAIlMU OPUTHHANIa JOKYMEHTa B pa3pelieHnu
300-500 dpi (macmrab 1:1) ¢ HCIIOIB30BAHUEM CICAYIOIINX PEKUMOB:

- «4epHO-0enbIit» (IpU OTCYTCTBUU B JOKYMEHTE I'padUuecKuX U300paKeHUH u (HJIN)
IBETHOT'O TEKCTA);

- «OTTEHKH ceporo» (mpu HaJIMYUU B JOKYMEHTE rpaduuecKux Hu300pakeHui,
OTJIMYHBIX OT IBETHOTO rpapuueckoro n300pakeHus);

- «UBETHOW» UIU «PEXUM MOJHOW IBeTomepenaun» (MpU HAIUYUH B JIOKYMEHTE
HBETHBIX T'pauuUeCKuX U300pakeHUH JIMOO IBETHOTO TEKCTA);

- COXpaHEHHEM BCEeX ayTEeHTHUYHBIX NPU3HAKOB MOJJIUHHOCTH, & UMEHHO: rpaduyeckoi
NOJMUCH JULA, IeYaTH, YTJIIOBOTO 1ITaMIa OJaHKa;

- KOJUYecTBO (ailJIoB JOHKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KaXKAbIH M3
KOTOPBIX COJEPKHUT TEKCTOBYIO U (MJIM) rpaguUecKyo HH(pOpMaLHIoO.

17.5.3. DnekTpoHHBIE TOKYMEHTHI JOJKHBI 00eCIeYnBaTh:

- BO3MOXXHOCTb UACHTU(PHUIIMPOBATH JOKYMEHT U KOJUYECTBO JIUCTOB B IOKYMEHTE;

- BO3MOXHOCTh IOHCKa IO TEKCTOBOMY COJEpKaHUIO JOKYMEHTa M BO3MOXHOCTb
KOMMMPOBAHUS TeKcTa (3a MCKIIOYEHHEM CJlydaeB, KOTJa TEKCT SBJISETCS YacTbhblo
rpauyecKoro u300paxxeHus);

- COJIepKaTh OTJIABJIEHHE, COOTBETCTBYIOIEE UX CMBICIY U COJIEPKAHUIO;



- Ui TOKYMEHTOB, COJEp)KalluX CTPYKTYpUpPOBAaHHBIE 10 4acTAM, IjaBaM, pasjeiaM
(moxpasaenam) gaHHBIE M 3aKJIaJKHU, 00SCIIEUNBAIOIINE MEPEXO/Ibl IO OTJIABICHUIO U (MIIN) K
COJIepKaIIUMCs B TEKCTE€ PUCYHKaM M Ta0JIHIaM.

IIpu npenocraBnennn MynununanbHol yeayru nocpeacrsom EIINY, PIIIY 3asBurento
obecrneynBarOTCs MpaBa W TapaHTHUH, NMPEAYCMOTPEHHBIE MOcTaHOBIeHUEM IIpaBuTenbcTBa
P® ot 26.03.2016 Ne236 «O TpebOoBaHUAX K MPEIOCTABICHUIO B DJJICKTPOHHOU Qopme
roCyAapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYI».

17.5.4. JlokyMeHTBI, MOJJeXKaliue npeacrapicHuio B (opmarax XIS, XxlIsx wmm ods,
bOopMHUPYIOTCS B BHJI€ OTACIBHOTO 3JIEKTPOHHOTO JOKYMEHTA.

17.6. Ycnyru, HeoOxoaumble u 0OsA3aTeNbHBIC IS MPENoCTaBlIeHUsT MyHUIHUIAIBHON
YCIYI'H, OTCYTCTBYIOT.

17.7. WHpopMalMOHHBIMH CUCTEMaMH, MCIOJb3YEeMbIMU I IPENOCTaBIICHUS
MyHUIMNIAIBHOW YCIYT'H, ABISIOTCA:

- uHpopManmoHHas cucreMa Boponexckoii obmactu «Ilopran Boponexckoi 061acTi B ceTH
NHTtepHeT»;

- (enepanbHas rocynapcTBeHHas ~uWH(opmarmoHHas cucteMa «EguHBI  mopTan
roCy/lapCTBEHHbIX U MYHULIMIAJIBHBIX YCIYT (QYHKIUN)»;

- (enepanpHas rocygapcTBeHHas HMHQopMmaluoHHas cucrema «EnguHas  cucrema
UIeHTUQUKAIMN W ayTeHTU(UKauuu B UHEGpacTpyKType, obecreunBaronieii MHQOpPMaIOHHO-
TEXHOJIOTUYECKOE  B3auMoOJIeHCTBHE  HMH(DOPMALMOHHBIX  CHCTEM,  HCIOJBb3YyeMBIX  JUIS
MIPEIOCTABJICHUS TOCYJapCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT B AJIEKTPOHHOU hopmer.

17.8. Bo03MOXHOCTH TMOJIydeHUS MYHUIUTIATBHOW YCIYTH 10 AIKCTEPPUTOPHATLHOMY
MPUHIIUITY OTCYTCTBYET.

17.9. Opranuszamus npegoctaBieHuss MyHuUnHMnanpHOW yciayru Ha 0aze MOI]
OCYILIECTBJISIETCSI B COOTBETCTBUM C COTJIAIEHWEM O B3auMoAeucTBHUU Mexay MOI[ u
AIMUHHCTpaALUEH.

17.10. M®I] ocymecTBseT:

- nHpopMupoBaHUe 3asgBUTENICH O MOPSAKE NMPeaOoCTaBIeHUSI MyHUIIUTIATLHON YCIyTH B
M®II, a Takke MO HHBIM BONPOCAM, CBSI3aHHBIM C TMpeaOCTaBiIeHUEM MyYHUIIUTAIBLHOU
yCIAyrd, a TakXke KOHCYJIbTUpOBaHUE 3asBUTENEd O TOpSAAKE MPeAOCTaBICHUS
MynununanbHol ycayru B MOII;

- BblJauy 3asBUTENIO pe3ylbTaTa IMpeaocTaBlieHus MyHUUMDAIbHOM YCIyru Ha
OyMa)XXHOM HOCHUTEJIE.

17.11. B cooTrBeTcTBUM c 4yacThio 1.1 crateu 16 deaepanpHoro 3akona ot 27.07.2010
No 210-®3 «O06 opraHu3anuu Ipea0CTaBICHUS IOCYyIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT»
s peanu3anuu cBoux ¢pynkuuit MOI] BnpaBe npuBiekaTh UHbIE OPraHU3ALIMH.

17.12. UadopmupoBanue 3asButeneil.

Nudopmupoanue 3asputens B MOL ocymiecTBiaseTcs CleayOMUMU CIoco0amu:

a) TMOCPEACTBOM IMPHUBJICYEHHS CPEICTB MaccoBOoW HHGPOpPMalnuu, a TakkKe IyTeM
pasmenieHus nHGopManuu Ha OPULIHATBHBIX calTaX U UHPOPMALIMOHHBIX cTeHaax B MOILI;

0) npu obpamenuu 3asButens B MOL[ nuyno, mo tenedoHy, MOCPEACTBOM MOYTOBBIX
OTHpaBJCHUHN, TMOO MO INEKTPOHHOM MOYTE.

IIpn nuunom oOpamenun paboTHuk MOPI] nmoapo6HO MHDOpMupyeT 3asBuTenei MO
MHTEpPECYIOIMM MX BONpPOCaM B BEXJIMBOW KOPPEKTHOM QopMe ¢ HCMIOJIb30BaHUEM
0o(pUIIMATBHO-/1€I0BOTO CTUJIS peUH.

PexomeHniyemoe BpeMsl NpeNOCTaBIECHHUS KOHCYJbTallMM He OoJsiee 15 MUHYT, Bpems
OXUJaHUS B oOuepeAr B cekTope HWHPOPMUPOBAHUS s MONydeHHs HHPOpPMAIUU O
MYHULIHMIAIBHBIX YCIyTrax HE MOXKET MPEBBIMATh 15 MUHYT.

B cayuae ecnu ayis MOATOTOBKM OTBETa TPeOYyeTCs MPOIOKUTEIbHOE BpeMs, paOOTHHUK
M®II, ocymuiecTBASIONINN HHIUBUAYaJIbHOE YCTHOE KOHCYJIBTUPOBAHUE MO TelIePOHY, MOXKET
MPEATOKUTH 3asIBUTEINIO!



- UBIIOXUTH oOpalieHue B MUCHbMEHHOW ¢opme (OTBET HampaBiseTcs 3asBUTEIIO B
COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B OOpaIlleHNH);

- Ha3HA4YMUTh APYTroe BpeMs JJisi KOHCYJIbTAIUN.

KoncynbTupoBaHue 1Mo MUCbMEHHBIM U 3JIEKTPOHHBIM OOpaIlEHUSIM OCYIIECTBISETCS C
coOII0IeHNEeM 3aKOHOIaTEIBCTBA O MOPAJIKE PACCMOTPEHHS 00paIleHni Ipak/IaH.

17.13. Beinaua 3asBuUTENIO pe3yabTara NpeaocTaBieHnss MyHUIIUITATIbHON yCIIyTH.

3asiBleHHEe W JOKYMEHTBI, MPEAYCMOTPEHHbIE  HACTOSIIUM  AJIMUHHCTPATUBHBIM
periiaMeHToM, HeoOX0AUMbIE I TIpeIocTaBieHns MyHUIIMTTAIBHOW YCIYTH, MOTYT OBITh TIO/IaHbI
3asButeneM uepe3 MOLI, a Takxke B 3JIeKTPOHHOH (opmMe, B TOM uuncie ¢ ucnoibzoBanuem EIITY,
PIITY.

3asBUTENb BIpaBe oOpaTutThesa B 000k MODI] na Tepputropuu Boponexckoit obmactu
HE3aBHUCHUMO OT MECTAa MPOKUBAHUS UM PETUCTPALINH.

[Ipn Hanuuuu B 3asBJICHUM YyKa3aHHUS O BblJaue pe3ylbTaTOB OKa3aHUs YCIYIH uyepes
MO®L, Aamunuctpauus mnepeaaer JIokymMeHTl B MOILl nna mnocnenyromei Bbelgadn
3asBuTen0 (€ro MPEACTABUTENI0) CIOCOOOM, COTJIACHO 3aKJIIYEHHBIM COTJANMICHUSIM O
B3aUMOJECHCTBUN MexAy AnvmuHuctpauuedn u  MOI[ B mnopsjake, yTBEPKICHHOM
nocraHoBinennem IIpaBurenscrBa Poccuiickoit ®enmepanmu ot 27.09.2011 Ne 797 «O
B3aMMOICH CTBUU MEX Y MHOTO(YHKITHOHATBHBIMHU LEHTpaMu Mpea0CTaBICHUS
rOCYJIapCTBEHHBIX W MYHHUIIUMAIBHBIX YCIAYT W (eaepanbHBIMH OpraHaMH HCIOJHHUTEIbHOU
BJIACTH, OpTaHAMU TOCYJIapCTBEHHBIX BHEOIO/KETHBIX (DOHIOB, OpraHAMHU TOCYIapCTBEHHOU
BiacTu cyobekToB Poccuiickoit denepanuu, opraHaMyu MECTHOTO CaMOYyIpPaBICHUS.

17.14. CnocoObpl mOmayu 3asBICHUS W JIOKYMEHTOB W TIOJIyUCHHE pe3yibTaTa
MynununansHoit yeayru B M®I (o Bei6opy 3asButens):

- 3asgBUTENb NOAAET 3asiBIieHUE U JOKyMEHThl B M®II, pesynbtaT MyHUIIMTIATIBHOW yCIyTH
3asBuTenp nojydaet B MOII;

- 3agBuTenp ToAaeT 3asBieHME U JokymeHThl uepe3 EIII'Y, PIII'Y, pesynbrar
MynununaisHOU yenyru 3asiButelb nosrydaet B MOILL;

- 3asBuUTENb NOJAET (HAMpaBJyseT) 3asBICHUE U JOKYMEHTHl B AIMUHUCTPALIMIO B OyMa)KHOM
BHUJE, pe3ysbTaT MyHUIIUNIAIBHOM yCIyTru 3asgBUTENb nojgydaetr B MOII.

17.15. Tlopsimok W cpoku mepenadun AIMHHHUCTpaAIMel TakKuxX TOKyMEeHTOB B MODI]
ONPENENSAIOTCS COrJAllEeHMEM O B3aWMOJCHCTBUM, 3aKJIIOUYEHHBIM UMM B IOpSJIKE,
yCTaHOBJIGHHOM MocTaHoBleHUeM [IpaButenbctBa Poccuiickoit denepamuu ot 27.09.2011 Ne
797 «O B3aMMOACHCTBHU MEXKJAY MHOTO(QYHKIIMOHAIBLHBIMUA I[EHTPAMHU IPEI0CTABICHUS
rOCyJAapCTBEHHBIX U MYHULMNAJIbHBIX YCIYr U ¢elepalbHBIMU OpraHaMu HCHOJIHUTEIbHOU
BJIACTH, OpraHaMH TOCYJIapCTBEHHBIX BHEOIO/KETHBIX (OHAOB, OpraHaMH TOCYJapCTBEHHOMU
BIacTu cyObekToB Poccuiickoit denepannu, opraHaMu MECTHOT'O CaMOYIIPaBICHHUS.

17.16. Ilpuem 3asBuTeneid s BbIJAYM JOKYMEHTOB, SBISIIOIIUXCS PE3YIbTATOM
MyHUUHUNATBHOW YCIYTH, B MOPSJAKE OYEPEIHOCTH IPU IMOJYYEHHH HOMEPHOTO TaJOHA M3
TepMHHAlla D3JIEKTPOHHOW oOuepean, COOTBETCTBYIOIIEro Medau oOpameHus, aubo 1o
MpEeABAPUTEIBHOM 3aMUCH.

17.17. PabotHuk M®I] ocymiecTBiseT cienyonue 1eicTBus:

- YCTAHaBJIMBAET JUYHOCTh 3asBUTEIS HAa OCHOBAHUM JOKYMEHTA, yJAOCTOBEPSIOLIETO
JIUYHOCTh B COOTBETCTBUHU C 3aKOHOAATEeNbCTBOM Poccuiickoit @enepannu;

- TpoBepseT TMOJHOMOUHUS TpeacTaBuTens 3asBuTens (B clydae oOpamieHus

npecTaBUTeNs 3asBUTENS);

- onpenenseT craryc ucnojgueHus 3asaBiaeHus B AUC «MO1y;

- BBIAeT JOKYMEHTHl 3asgBUTENIO, MPHU HEOOXOMMMOCTH 3alpaliuBaeT y 3asBUTENS
MOJMUCH 32 KKl BbIJAHHBIN TOKYMEHT.

I11. CocTaB, moc/ie10BaTeJIbHOCTh H CPOKH BBINMOJHEHUS AJMUHUCTPATUBHBIX NPOLEAYP



18. Cocras, nocjie10BaTeJbHOCTh U CPOKHU BHINOJHEHUS] aIMUHUCTPATHBHBIX NPOLEAYP
(neiicTBHIl) NpH npeaocraBieHud MyHHIHMIIAJIBHONH YCJIYI'H

18.1. Ilpu oOpamieHun 3a BbIAa4Yel BBITUCKM M3 PEECTpa MYHHIHMIAIBHOTO HMYIIECTBA
MyHununanpHas ycilyra INpefoCTaBiIseTCs 10 €AMHOMY CLEHAapui0 s BceX 3asBUTENIECH B
3aBUCHUMOCTH OT BbIOOpa BHJAa OOBEKTa, B OTHOLIEHMHM KOTOPOTO 3allpallllBacTCs BBIIHCKA W3
peecTpa, CleIyoleMy Kpyry 3asBUTenei:

- usmueckoe aHIIO;

- IPEJICTAaBUTEIb 3asBUTEIS — (PU3HMUECKOTO JINIIA,;

- FOPUIUYECKOE JIULO;

- IIPEICTABUTEIND 3aIBUTENS — FOPUAUYECKOTO JINLA;

- UHAVBUYAJIbHBIN NTPEIPUHUMATEID;

- IIPEJICTABUTEIND 3aBUTENS — MHAUBUIYAIBHOTO IPEIITPUHUMATEIS.

18.2. Onncanmne aIMUHUCTPATHBHBIX MPOIEAYP ¥ aAMUHUCTPATHBHBIX JCUCTBUI NPUBEICHO
B [Ipuio:xennn Ne 6 k HacTosiieMy AJJMUHUCTPATUBHOMY PETJIaMEHTY.

18.3. IlepeyeHp BapraHTOB MPENOCTABICHUST MyHUIIUTIAIBHON YCITYTH:

Bapuanr 1. [IpunsaTHE pemieHns O NMPEJOCTABICHUM BBIIMCKH U3 PEECTPa MYHHIMIAIBHOTO
HMMYILIECTBA.

Bapuant 2. VcnpaBineHue IOMyIIEHHBIX OMNEYaTOK W (WJIM) OIMMMOOK B BBIIAHHBIX B
pe3ynbTaTe nperocTaBiIeHns MyHUIIMIIAIbHOM YCIyrd JOKYMEHTAX.

19. IpopuaupoBanue 3asiBUTES

19.1. Ilyrem anketrupoBaHus (mpoduIUpOBaHMs) 3asABUTENS YCTAHABIWBAIOTCS MPU3HAKH
3asBUTENA.

[Ipusnaku  3asButens onpeneneHsl B Ilpuiaoxkenum Ne 7 K HacrodAmemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

19.2. lo pe3ynabTataM TMOJy4EeHUsS OTBETOB OT 3asBUTENS HA BONPOCHI AHKETHUPOBAHUS
OTIpe/IeNIIeTCs MOJIHBIN NepedyeHb KOMOMHAINM 3HaUeHU MTPU3HAKOB B COOTBETCTBUU C HACTOSLINM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

20. Enunblii ciienapuii npeaocraBjiennsi MyHHIIUNIAAbHOH YCJIYyTIH

20.1. MakcuMaibHBIH CPOK MPEIOCTaBICHHUS BapruaHTa MyHHUITUTIAIBHON YCIYTH COCTaBIIsSCT
5 paboumx aHEH co IHS perucTpanuy 3asBieHus (3anpoca) 3asBUTEISL.

20.2. B pesynbraTe IMpenoCTaBiIeHUA BapuaHTa MyHUIMNAIBHONW YCIyru 3asBUTEIIO
IIPEIOCTABIISOTCS:

a) BBIIUCKA U3 peecTpa MYHHUIMNAIBHOIO HMYIIECTBA (3JIEKTPOHHBIA  JTOKYMEHT,
MOJNMCAHHBIA YCUIIEHHOW KBaTM(PHULIMPOBAHHOMN 3JEKTPOHHOM MOAMUCHIO, JOKYMEHT Ha OyMa)KHOM
HOCHUTEJIE);

0) yBenomiieHHE 00 OTCYTCTBHM B peecTpe MYyHHUIMIIAIbHOTO MMYIIECTBA 3alpalliiBaeMbIX
CBE/ICHUH (JIEKTPOHHBINA JOKYMEHT, MOANUCAHHbIM YCUICHHON KBaMU(PUIUPOBAaHHON 3J€KTPOHHOM
MOJIIUCHIO, TOKYMEHT Ha OyMa)>KHOM HOCHTEIE);

B) peuieHHe o0 OTKa3e B BbIJau€ BBIMHUCKA U3 PEeCTpa MYHHULUNAIBHOTO HMMYILECTBA
(37eKTPOHHBIM  JIOKYMEHT, MOJMUCAHHBIN YCHJIEHHOM KBaJM(PUIHUPOBAHHON  HIEKTPOHHOMH
MOJIMUCHIO, TOKYMEHT Ha OyMa)>KHOM HOCHUTEIIE).

@opMHUpOBaHHE  PEECTPOBOM  3allUCM B KA4eCTBE  pPE3yJbTara  MPEAOCTaBICHUS
MyHuIMnanbHON YCIyTU HE IPEAYCMOTPEHO.

20.3. AnMuHHCTpanus OTKa3bIBaeT 3asBUTEINIO B MPEAOCTaBICHMH MyHUIIMNAIBLHON YCIyTrH
IpU HaJIMYUM OCHOBAaHUHM, YKa3zaHHBIX B nyHkre 11.2. Hacrtosmero AJMHHHUCTPAaTUBHOIO
peryiaMeHTa.



20.4. AnMUHHCTpPAaTHBHBIE  TPOLEAYPHl, OCYIIECTBISIEMble TPH  HPEAOCTABICHUH
MyHuULMIATBHON YCIIYTHU:

a) MPHEM M PETUCTPAIH 3asiBJIICHHS U HEOOXOIMMBIX JOKYMEHTOB;

0) paccMOTpeHHE MPUHATHIX JOKYMEHTOB U HAIIPABJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB;

B) MPHUHATHE PEUICHHS O MPEeNOCTaBICHWM MyHUIUNAIBHONH yciuyrd 0o o0 OTKase B
IIPEAO0CTABICHUY MYHUILIUITAILHON YCIIyTH;

I) TpeNoCTaBJICHUE pe3yJibTaTa MpPeNOoCTaBieHUs MYHUIUMNATBHOW YCIYTHM WM OTKaza B
IIPEAOCTABICHUY MYHUIIUITAIBHON YCIYTH.

20.5. AAMUHUCTpATHBHAS TPOLEAYpa MPUOCTAHOBJICHUS MPEAOCTABICHUS MyHUIIUTATBEHON
YCIIYI'H HE IPELYCMOTPEHA.

IMoapa3nensl, coaepikaiiue onucaHue BApHAHTOB NpeaocTaBjieHuss MyHMIMNAIbHON yCJIYyru

Bapuanr 1. [Ipunstue pemeHust 0 NpeJoCTaBIEHUH BBIITUCKU U3 peecTpa MyHHUIIMIIAIBHOTO
HMMYIIECTBA.
PesynbpraT npenocraBnenus MyHUIIMNIAIbHON YCIYI'H YKa3aH B MOANMYHKTE «a» MyHKTa
6.1. HacToseTO0 AJIMHHUCTPAaTUBHOTO PETJIaMeHTa.

IlepeyeHb U onMcaHMe AAMUHUCTPATHBHBIX NPOLEAYP NPEAOCTABICHHUSA
MyHUIHUIIATBHOM YCJIYTH

21. Ilpuem u perucTpanus 3anpoca u J0KyMeHTOB U (Win) nHpopManuu, HeOOXOTUMBIX
JIs mpepocTaBjeHusi MyHMIMIIAJIBHON yCIyru

21.1. TlpencraBnenue 3asBUTENEM JOKYMEHTOB M 3asBJICHHS (3ampoca) O MPEeAOCTaBICHUH
MyHHUITUTIATFHON YCIIYTH B COOTBETCTBHH ¢ (popmoii, mpeaycmoTpeHHoi B Ilpunoxenun Ne 4 k
HAcTOsIEMY AJIMUHHUCTPATUBHOMY PETJIaMEHTY, OCYIIECTBIsAEeTCS B AamuuucTtpanuu, B M®I],
nocpenctsom EINTY, PIIT'Y, nyrem HanpaBieHUs MOYTOBOTO OTIPABICHUS.

21.2. VcyepnplBalOIIMi TIEPEUYCHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMH MPABOBBIMU aKTaMM Ui MpefocTaBieHUs MyHULMINAIbLHOW YCIYTH, KOTOpbIE
3asgBUTENb JOJKEH MPEACTaBUTh CaMOCTOATEIbHO, COJEpKUTcs B myHkre 9.1. Hacrosiero
AJIMUHUCTPATUBHOTO perjlaMeHTa.

21.3. Cnocobamu  yCTaHOBJIEHHUS JIMYHOCTH  (MACHTH(UKAMK)  3asBUTEIS  NPH
B3aUMO/JICHCTBUM C 3asBUTEISIMU SIBIISIFOTCSI:

a) B MOI — 1oKyMeHT, yIOCTOBEPSIONTUHN JTUIHOCTD;

06) mocpeactom EIITY, PIII'Y — mnocpeactBom EmuHo#t cucTembl WACHTHU(UKAIIUU H
ayreHTUGUKaMU B UHQpacTpykType, obecneunBaromel HWHOOPMALMOHHO-TEXHOJIOTHYECKOe
B3aUMOJICHCTBUE  WMH(MOPMALMOHHBIX  CHCTEM,  HCIOJB3YeMBIX Ui  IPEIOoCTaBJICHHUS
roCy/IapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT B 3JIEKTPOHHOU (opme.

21.5. 3anpoc ¥ JOKYMEHTBI, HEOOXOAUMBbIE ISl IPEIOCTaBICHUs BapuaHnTa MyHUIIMTIATbHON
yCIyTH, MOTYT OBITh MPE/ICTaBICHBI IPEICTaBUTENEM 3asBUTEIIS.

21.6. Kpurepuem npuHATHS AJMUHUCTpalMed pemieHus o0 oTKa3ze 3asBUTENIO B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MpeNoCTaBieHus MYHUIIMNAIBHONW YCIYTH, SBISETCS HaU4He
OCHOBaHUH, yKa3aHHBIX B myHKTe 10.1. HacTOAIIEro ATMUHUCTPATUBHOTO PETJIaMEHTA.

21.7. MyHununanpHas yciayra TMpelycMaTpuBaeT BO3MOXKHOCTh IpHeMa 3ampoca |
JOKYMEHTOB, HEOOXOAUMBIX JJISl MIPEIOCTABIICHUSI BapuaHTa MyHHUIIMIIATBLHOM YCIYTH IO BBIOOpY
3asBUTENSA, HE3aBUCUMO OT €ro Mecrta HaxoxjaeHus, B M®I[, myrem HampaBieHUs NOYTOBOTO
OTIPABJICHHUS.

21.8. Cpok peructpaiuu 3ampoca U JOKYMEHTOB, HEOOXOJUMBIX JUIS MPEIOCTABICHUS
MyHULIMTIANBHOM YCIIYTH, COCTaBiseT B AQMUHUCTpauuu 1 paboumii JeHb cO JHS MMOJa4Yd
3asiBJICHUA (3ampoca) O MPeAOoCTaBICHUH MyHHIMITATBLHOW YCIYTH U JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIpeIoCTaBieHuss MyHUIIUTIATHbHON YCIYTH B AIMUHUCTPALIUH.



21.9. Pe3ynbTaTOM aJMHHHACTPATUBHOM MPOLEAYpPHI SBISETCS TNPHEM U PErHCTpaLus
3asBIICHHS U KOMILJIEKTa JOKYMEHTOB JINOO OTKa3 B IMpUEMe JOKYMEHTOB.

22. PaccMoTpeHue NPUHATHIX I0KYMEHTOB

22.1. AnvuHucTpaTMBHasg mpouenypa «PaccMoTpeHHe  NPHHATBIX  JOKYMEHTOBY
OCYILIECTBISETCS B AIMUHUCTPALIMU [IOCIIE UX PETUCTPALIUH.

ABTOMaTHueckoe WHGOPMHUpPOBAHWE 3asBUTENSI O XOAE PACCMOTPEHHUS 3asBICHUS BHE
3aBUCHUMOCTM OT KaHaJla IOJA4Yu 3asiBICHUS OCYIIECTBIISIETCS B OHJIAHH-PEKUME IOCPEICTBOM
Enunoro nmmunoro xkabunera EIITY, PIITY.

22.2. Cpox aJMHHHCTPATUBHOW MpOLEAyphl — 2 padouyux IHS (B mpejaenax oOmero cpoxa,
YKa3aHHOTO B ITyHKTe /.1. HacTosAero AIMUHUCTPAaTUBHOIO PETJIAMEHTA).

23. IlpunsTHE pelIeHus o npeaocTaBjieHu MyHHIUNAIBLHON yCJayrun

23.1. Pemenue o mpenocTaBieHU MyHUITUTIATBHONW YCITYTH IPUHUMAETCST AJIMAHUCTpAIen
nubo B ciaydae HampaBiieHus 3asiBieHus nocpenacrsoMm EINY, PIII'Y — B aBTromMaTH3upoBaHHOM
peXHUME — CUCTEMOM, MPU OJTHOBPEMEHHOM I0JI0KUTEILHOM MCIIOJIHEHUH YCIOBHM BCEX KPUTEPUEB
JUISL KOHKPETHOTO 3asiBUTEINS (IIpeICTaBUTENs 3asiBUTENS):

a) 3asBJICHHE TOJaHO B OTHOLIEHWH HMMYILIECTBA, B OTHOIIEHUHU KOTOPOro AJIMUHHUCTPALIUS
00J1a71a€T COOTBETCTBYIONTUMHU CBEICHHSIMU;

0) npencTaBleHHbIE JOKYMEHThl B OTHOLIEHWHU 3asBUTENS (IPEACTaBUTENs 3asBUTENs)
SIBJIIOTCSI IEHCTBYIOIIMMU Ha MOMEHT oOpaiieHus 32 MyHUIIMNalIbHON yCIyroi.

Pemenne 00 oTka3e B mpenocraBieHMM MyHUIMNANBHOM YCIyrM NpPUHUMAETCS MpU
HEBBITNIOJHEHUH YKa3aHHBIX BBIIIEC KPUTCPUEB.

23.2. OtBercTBeHHOE 3a (OPMHUpPOBAHWE PE3yJbTaTOB MYHUIIMIAIBHOW YCIAYTH JIUIIO
OCYILIECTBIISICT MOMCK 33JaHHOTO OOBEKTa U OCYIIECTBISET (OPMHUPOBAHHUE BBIIIUCKU M3 PeecTpa
MYHUIUIAIBHOIO MMYyIIecTBa. BbImncka U3 peecTpa MyHUIMIAIBHOTO MMYILIECTBA (OPMHUPYETCS
aBTOMAaTHYECKHU.

23.3. OTBETCTBEHHOE JIMII0O TOTOBUT PpEIICHHE O BbIJAYE BBIMUCKUM M3 peecTpa
MYHHULMIIAIBHOTO umyniectsa cornacHo Ilpuioxkenuro Ne 1 k HactosnieMy AIMUHUCTPAaTUBHOMY
periamMeHTy.

23.4. Ilpunatue pemieHus o NpeAocTaBieHMM MyHHIMIANbHON YCIyTH OCYLIECTBISETCS B
CpOK, He mpesblmaronuidi 1 pabodero nHsA co JHA NOJIy4eHUs AIMMHUCTpALUed BceX CBEIEHHH,
HEOO0XOAUMBIX JUIsl TOATBEPKACHUS KPUTEPUEB, HEOOXOJUMBIX JJISl IPUHATHS TAKOTO PEIIEHUS.

24. IlpenocraBieHue pe3yjbTara MyHHIMOAIbHON yCayru

24.1. Pe3ynbTar npenocraBieHus MyHULIMNANIBbHOHM yciyru (opMupyercss aBTOMAaTHYECKU B
BUJIE JIEKTPOHHOI'O JOKYMEHTa, MOJMMCAHHOIO YCHJICHHON KBAJIM(UIMPOBAHHOM 3IIEKTPOHHOMN
MOJIHUCHIO YIIOJTHOMOYEHHOTO JI0JDKHOCTHOTO JIUI[A, U MOKET OBbITh NOJYYEH 110 BBIOOPY 3asiBUTEINS
HE3aBHCHMO OT €r0 MEeCTa HaXO)KJIEHUs II0 NIEKTPOHHOH noute 3asButeisd, nocpeacrsom EIINY,
PIIT'Y, B Anmunuctpanuu, B MOLI, myrem HanpaBieHUs IOYTOBOTO OTIIPABIICHHUS.

24.2. TlpenocraBienue pesynbraTa MyHUIMNAIBLHOW YCIYTH OCYIIECTBIISIETCS B CPOK, HE
npesblmaonmii 1 pabouuit AeHb, U UCUUCISAETCA CO JAHSA MPUHATHUS PEIICHUS O MPEIOCTaBICHUU
MyHUIUnIaIbHON YCIYTH.

Bapuant 2. lcnpaBineHue [ONYIIEHHBIX ONEYaTOK W (MJIM) OIIMOOK B BBIIAHHBIX B
pe3yabpTaTe NpeaocTaBieHuss MyHUIIMIAIBHOM YCIIyTH JOKYMEHTaX.

25. OcHOBaHMEM Ui HUCHpABJICHUS JONMYLICHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B
pe3yiapTaTe npeaocTaBiieHuss MyHUIMNANbHONW YCIyrd JOKYMEHTAaX SBISETCS IOCTYIUIEHUE
COOTBETCTBYIOIIETO 3asBICHUS B AJIMUHUCTpAIuio 1160 B MOILL.



25.1. MakcumanbpHbIi CPOK MPEIOCTaBICHU MyHUIIMTIAIBHONW YCIIYTH B YaCTH MCIPABICHUS
ONeyaToK U (WIM) OoMOOK B BBIIAHHBIX B pe3yJIbTaTe MPEAOCTaBiIeHUsS MyHHLIMIIAIbHON YyCIIyrH
JOKYMEHTaX COCTaBlsieT 3 pabouyux AHA C JaThl MOCTYIUICHUS 3asBICHUS 00 HCIpaBICHUH
OreyaTroK M (WiaM) OomMOOK B BBIJAHHBIX B Pe3y/bTaTe MPEAOCTaBICHHS MyHUIIUNATBHOW YCIYTH
JOKYMEHTAaX.

25.2. OcHOBaHWEM NPUHATHSA peIieHUs 00 WCHpaBICHUHU IOIMYIICHHBIX OTEYaTOK W (WJIH)
OomMOOK B BBIJAHHBIX B pe3yJabTaTe MPeNOCTaBICHUS MyHHUIMNAIBHOW YCIYyrH JOKYMEHTaX
SBJIIETCS MX BBIABICHHWE B BBIIaHHBIX B pe3yJbTaTe IMpPeNOCTaBieHUs MyHHIMNAIbHON yCIyru
JOKYMEHTAaX.

25.3. Tlpuem wm peructpanus 3asBICHUS OCYHIECTBISIOTCS B MOPSIKE, YCTaHOBJICHHOM
MyHKTOM 21 HacTosero AIMUHUCTPATUBHOIO PETJIAMEHTA B TEUEHHUE OJJTHOTO paboyvero JHs.

25.4. OTBETCTBEHHOE JHMIIO B CPOK, HE TNPEBHIMAIUNA OJHOTO paboyero JHS CO JHS
perucTpanuu 3asBjeHUss 00 MCHpPaBIEHUHU ONEYaTOK U (MJIM) OUIMOOK B BBIJAHHBIX B pE3yJbTaTe
IperocTaBieHuss MyHUIMNAIbHOW YCIYyTM JOKYMEHTaX, YCTaHaBiIMBaeT (HaKT HaIUuus WU
OTCYTCTBHSI ONEYaTOK U (WJIN) OMINOOK U TOTOBUT AOKYMEHT 00 MX MCIPABJIEHUH JHOO CIIpaBKy 00
OTCYTCTBHMM OII€YATOK U (WUJIN) OIINOOK.

25.5. JIokyMeHT, cojep Kaliuii UCTIpaBJICHHBIC OMEYaTKH W (WJIM) OIIMOKW B BBIJAHHBIX B
pe3ynpTaTe mpenocTaBiieHnss MyHUIIMIIATBHOM YCIYTH JIOKYMEHTaX, WM CpaBka 00 OTCYTCTBUH
orneyaTok W (wiM) omnbOoK B TeueHue 1 pabouero AHS C JaThl NMPUHATHS COOTBETCTBYIOLIETO
pelIeHNs NOMUCHIBAETCS YITOJIHOMOUYEHHBIM J0KHOCTHBIM JIMIIOM AJIMUHUCTPALMK U Bpy4aeTcs
3asgBuTEN0 JUOO HampaBiseTcsl MOYTOBBIM OTIPABICHHEM WM B JJIEKTpOHHOM Buie. Bun
AIIEKTPOHHOMW MOJIITUCH OIPEAESIETCS] B COOTBETCTBUH C 3aKOHO/1aTEIbCTBOM.

26. VctpeboBaHuii JOTIOTHUTENBHBIX CBEACHUHN Y 3asIBUTENIST HE TIPETYCMOTPEHO.

27. Tlopsimok ocTaBiieHHs 3ampoca 3asBUTENsT 0€3 paCCMOTPEHHS.

3asBUTENb BIIpaBe 00paTUTHCA B AJIMUHUCTPAIIMIO C 3asBJICHHEM 00 OCTaBJICHUHU 3arpoca o
MPEeA0CTaBICHNN MYHUIIUITAILHON YCIyTH 0€3 pacCMOTPECHHUSI.

3asBIEHUE COCTABJISAETCS B MPOM3BOJBHON (hopMe M HampaBiseTcss B AIMUHHUCTPAIIMIO B Ha
OyMa)XHOM HOCHTeNe JHO00 B (opMe SIEKTPOHHOTO JAOKYMEHTa, MOAMMCAHHOTO SJECKTPOHHOM
MTOJIHUCHIO B COOTBETCTBUH € JEHUCTBYIOIIUM 3aKOHOIATEIBCTBOM.

Cpok paccMoTpeHus 3arpoca 00 0cTaBlIeHHH 3asBJICHUS O PEIOCTaBIeHUM M yHUIIUITATbHOM
ycayru 6e3 paccMoTpeHust — 1 paboumnii 1eHb.

OcHoBaHHEM JJIsI OTKa3a B OCTABJIICHUM 3alpoca O MPEIOCTaBICHHMHM MyHUIUIIAIbHON
yciayru 06e3 pacCMOTpEHHs SBIAETCA MpefocTaBieHUue MyHULIHMNAIbHON yCIyrM HA MOMEHT
ero TMOCTYyIUIEHHS, a Takxke oOpalleHue ¢ 3ampocoM 00 OCTaBJICHUU 3asBICHUS O
npenocTaBieHnd MyHUIMOAIbHOM ycnyru O0e3 paccMOTpeHHs JIMIa, He SBJSIOLIErocs
3asBUTEIIEM.

IV. ®opMbI KOHTPOJIA 32 HCIIOJIHEHHEM AJJMHUHUCTPATUBHOIO perjiaMeHTa

28. Ilopsiaok ocyuiecTB/IeHUS TEKYIIero KOHTPOJIA 32 c00JII0leHHeM U HCIIOJTHeHH eM
OTBETCTBEHHBIMH J0JIKHOCTHBIMH JTULIAMM A/AMHHUCTPALMH MOJI0KEeHHI
AJIMUHMCTPATHBHOTO PerjiaMeHTa M HHbIX HOPMATHBHBIX IPABOBbIX AKTOB,
YCTAHABJMBAKOUIUX TPeOOBAHMS K NpPeAOCTABIeHHI0 MYHHIIMNIAIBHON YCJIYIH, a TAK/Ke
NPUHATHEM UMM pelIeHui

28.1. Texkymui KOHTPOJIb 3a COOJIOJIEHHEM U MCIOJHEHHEM TOJDKHOCTHBIMM JIMIIAMU
AIMUHUCTpAK, IIOJIOKEHUN HACTOSIEro AJIMUHHUCTPAaTHUBHOIO pErJaMEHTa U HHBIX
HOPMATUBHBIX TIPABOBBIX aKTOB, YCTAaHABJIMBAIONIMX TpeOOBAaHUS K MPEIOCTaBICHUIO
MyHUIUNIAIBHOW YCIIYTH, OCYIIECTBISAECTCS HA MOCTOSHHOM OCHOBE JIOJIKHOCTHBIMU JIMLIAMHU
AIMHUHUCTpAIMM, YIOJHOMOYEHHBIMM Ha OCYLIECTBJIEHHME KOHTPOJS 3a NPEIOCTABIECHUEM
MyHULIMDIAIBHOW YCIIYTH.



28.2. JIns TeKymero KOHTPOJIS UCIOJIb3YIOTCS CBEJICHUS CIIYKeOHOW KOPPECIIOHACHIINH,
yCTHas M MUCbMEHHasi HH(OpPMALUs CIEHUATUCTOB U JOJKHOCTHBIX NI AJIMUHUCTPALINH.

28.3. Texymuii KOHTPOJb OCYIIECTBISETCS IMYTEM TNPOBEICHUS IUJIAHOBBIX W
BHEIUIAHOBBIX IPOBEPOK: pELIeHH o mpenocrtaBieHnd (00 OTKa3e B MPEIOCTaBICHHH)
MyHUIIMTIANBHOW ~ YCIYTH; BBISIBJIEHUS M yCTpPaHEHUS HapYyLMIEHWH MpaB TpaxaaH;
paccMOTpeHHsI, MPUHATUS PEHICHUH M MOJATOTOBKHM OTBETOB Ha OOpalleHuss TpaKIaH,
coJieprKalue Kauo0bl Ha peleHus, neicTBus (06e31elicTBre) TOJKHOCTHBIX JIUIT .

28.4. TpeboBaHusAMH K MOPSAIKY U (opMaM TEKYIIEro KOHTPOJS 33 MPEJOCTaBICHHEM
MyHUIIUTIATBHOW YCIIYTH SBIISIIOTCS HE3aBUCUMOCTD, TIIATEIBHOCTD.

28.5. He3aBUCHMOCTD TEKYIIETO KOHTPOJISI 3aKJII0YAETCS B TOM, YTO JOJKHOCTHOE JIUIO
AJMUHHCTpAIlUU, YIOJHOMOYEHHOE Ha €Tr0 OCYIIECTBJICHHE, HE HAXOIUTCS B CIYXEOHOM
3aBUCHMOCTH OT JIOJDKHOCTHOTO JIMIAa AJMUHHCTpPAIIUU, YYaCTBYIOIIETO B MPEIOCTABICHUHU
MyHUIIMTIANIBHOW yCIYyrH, B TOM 4YHCIE HE HMeeT OJM3KOTO pOJCTBA WIU CBOWCTBA
(ponutenu, cynpyru, IeTH, OpaThs, CECTpbl, a TakKe OpaThsi, CECTpPbl, POAMTENU, JIETH
CYNpPYTrOB U CYNPYTH JETEH) C HUM.

28.6. JIomKHOCTHBIE JIMIIA, OCYIIECTBISIONINE TEKYIIUH KOHTPOJIb 33 MPEJOCTAaBICHHEM
MyHUIIMTIANBHOW yCIIYyTH, OOsI3aHBl NMPHHUMATh MEpHl IO TPEJOTBPAIICHHIO KOH(IHUKTA
WHTEPECOB MPH NPEeA0CTaBICHHH MyHHUIIUTTAIBHON yCIyTH.

28.7. TmareabHOCTh OCYIISCTBICHHS TEKYIIEro KOHTPOJS 3a IMPeJa0CTaBICHUEM
MyHUIIUTIAIBHOW YCIYTH COCTOUT B MCIIOJIHEHUHU YIOJTHOMOYCHHBIMH JTHIIAMH 00SI3aHHOCTEH,
MPEAYyCMOTPEHHBIX HACTOSIINM Pa3/IelIoOM.

29 HOpﬂ}IOK U NEPUOAUITHOCTD OCYHIECTBJICHUSA NJAHOBBIX U BHEIIJIAHOBLIX IMIPOBEPOK
NMOJIHOTHI U KadyecTBAa NpeaocTaBieHuss MyHUIUNAJBHON YCJIYrd, B TOM 4YHc/e NOPSAAOK H
(¢GopMBbI KOHTPOJIA 32 MOJHOTON M Ka4eCTBOM NpeaocTaBjieHuss MyHUIMNIIAJIbHON YCJIYTIU

29.1. KoHTpoab 3a MOJHOTOW M KA4YeCTBOM MpEOCTaBICHUS MyHHIIUTIATBHONU YCIYTH
BKJIIOYAET B ce0sl MpoBeJeHNE MIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK.

29.2. [lmaHOBBIE TIPOBEPKU OCYIIECTBISIOTCS HAa OCHOBAHHHU T'OJOBBIX TUIAHOB PabOTHI
AJIMHUHUCTpAIMU, YTBEPKAAEMbIX YIOTHOMOYEHHBIM JOJIKHOCTHBIM JIUIIOM.

[Ipn nnaHoBo#l mpoBepKe MOJHOTHI M KauyecTBa MpenocraBieHus MyHUIMIaIbHON
YCIYTH KOHTPOJIIO MOJIJIEKAT:

a) coOr0IeHNEe CPOKOB MpeaoCTaBIeHUss MYyHUIUTIATBbHONW YCIYTH;

0) colOuto/ieHne MOJI0KEHU N HACTOAET0 AIMUHUCTPATUBHOTO PEriiaMeHTa;

B) MPaBUJIBHOCTh U1 00OCHOBAHHOCTh MPUHSITOTO peuieHuss 00 oTKa3ze B Mpe10 CTaBICHUHU
MyHUIMnanbHON yCIyTH.

29.3. OcHOBaHUEM JJI TPOBEICHUS BHEIIIAHOBBIX ITPOBEPOK SBISIOTCA:

a) TMOJy4YeHHE OT TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPaBJICHUS
nHpOpMaALUU O TPEINoiaraeMblX HJIM BBISBICHHBIX HAapYHICHHSX HOPMATHUBHBIX MPaBOBBIX
akToB Poccuiickoit denepannu, HOpMAaTUBHBIX MPABOBBIX akTOB BopoHexckoil obmactu u
HOPMAaTHUBHBIX MPaBOBbIX aKTOB CTENHAHCKOrO CeIbCKOro mnoceneHuss OnbXOBATCKOIO
MYHULUNIAIBHOTO pailoHa BopoHexckoit obnactu;

6) oOpameHus TpaxJaH M IOPUJMYECKUX JIMI B CBSI3M C HapylIeHHEM
3aKOHOJATENbCTBA, B TOM YHUCJIE€ C KAYECTBOM NPEAOCTaBIeHNsI MyHUIIMNIAIBHON YCIYTH.

30. OTBeTCTBEHHOCTH JAOJKHOCTHBIX JIMI AAMUHHUCTPAIMHU 32 PellIeHUN U JieliCTBUA
(0e3xeiicTBHE), NPUHUMAaeMble (OCylIeCTBJAsIeMbIe) HMH B X0/¢ NMPeA0CTaBJICHUS
MyHUIMIAJIBHOM YCOAYIH

30.1. ITo pe3ynbTaramM NpPOBEIEHHBIX MPOBEPOK B Ciydae BBISBICHHUS HapylICHUH,
MOJIOKEHUI HacTosIero AAMUHUCTPATUBHOTO pEriiaMeHTa, HOPMATUBHBIX MPABOBBIX aKTOB
BopoHnexckoii 00macTd M HOPMAaTHUBHBIX NpaBOBBIX akKTOB CTENHAHCKOI'O CeJbCKOTO



noceneHus  ONBXOBAaTCKOTO  MYHHIMIANBHOTO  pailoHa  Boponexckoit  oGmactu
OCYILECTBJISIETCSl INPHUBJICUEHUE BHUHOBHBIX JIMI[ K OTBETCTBEHHOCTM B COOTBETCTBUHU C
3aKoHOoJaTesibcTBOM Poccuiickoit denepanum.

30.2. IlepconambHas OTBETCTBEHHOCTh JOJDKHOCTHBIX JHIl 3a MPaBUIBHOCTh U
CBOEBPEMEHHOCTh IPUHSATUSA PELIEHUA O IperocTaBieHUU (00 OTKa3e B NPEIOCTABIEHUH)
MyHUIMDaNbHON YCIYTH 3aKpEeIIsieTcs] B UX JOJDKHOCTHBIX PETJIaMEHTax B COOTBETCTBUU C
TpeGoBaHMAMU 3aKOHOMaTeNbCcTBa Poccuiickoit denepannm.

31. MMoJio:xkeHus, XapaKkTepu3ylouue TpeGoBaHUs K NMOPAAKY U ¢popMaM KOHTPOJIS
3a nmpejaocTaBjeHueM MyHHUMOAJbHOH YCJYIrd, B TOM YHCJE CO CTOPOHBI I'PakIaH, UX
00beJMHEeHUIl M OpraHu3alMii.

31.1. T'paxnaane, uXx OOBEIMHEHUS W OPraHU3ANHMH JUISI OCYIIECTBICHHS KOHTPOJS 3a
npefocTaBieHneM MyHUIHNATbHONH  YyCIYyrH € [ENbl0  COOJNIONEHHs Topsijaka ee
MpEeOCTaBICHUs] MMEIOT TMPAaBO HAMPABIATH B AJIMHUHHCTPAIMIO JKaloObl Ha HapyIIeHHE
JTOJDKHOCTHBIMHU JIMIIAMH TOPSIJKA MpeaocTaBieHruss MyHUIIMNIATBHONW YCIyTH, TOBJIEKIIEE ee
HEIpeICTABICHUE WU MPEIOCTABICHUE C HAPYIIEHHEM CPOKa, YCTAHOBJICHHOTO HACTOSIIHM
AJIMUHHCTPATUBHBIM PETIaMEHTOM.

31.2. T'paxnaaHe, uX OOBEIUHEHHS W OpPraHU3ANHMH ISl OCYIICCTBICHHS KOHTPOJS 3a
npeaocTaBieHneM MyHUIIMITAIBHON yCIIYTH WMEIOT MPaBO HAMPABIATH B ATMUHHCTPAIUIO
WHIWBHUAYaJbHBIE M KOJJIEKTHBHBIE OOpalIeHUs C MPEJIOKCHUSIMH 10 COBEPIICHCTBOBAHUIO
MopsIKa TpeaocTaBlieHuss MyHUIMNATbHOW YCIYyrH, a TakkKe XajloObl W 3asBICHUS Ha
nericTBus (Oe3nelicTBrE) MOMHKHOCTHBIX JIMIT AJMUHHCTPAIMU W TPUHSATHIE WUMH PEIICHUS,
CBSI3aHHBIE C TIpeJOCTaBIeHHEeM MyHHUIIUTIAIEHOW yCIyTH.

31.3. KonTponp 3a mnpemocraBieHHeM MYHUIMNAIBHOW YCJIYyTd, B TOM YHCIE CO
CTOPOHBI TpaXXJaH HUX OObEJUHEHHUNH U OpraHu3alui, OCYUIECTBISAETCA MOCPEICTBOM
OTKPBITOCTH JI€SITEIbHOCTH AJIMHUHUCTPAIMU MPU MPEAOCTaBIeHUU MyHUIIMTIATbHON yCIYTH,
MOJIy4EHHUs MOJIHOM, aKTyalbHOM M NOCTOBEpHOW MHPOpPMALMU O MOPSAKE MPEIOCTABICHUS
MyHUIIMTIAIBHOW YCIYTH U BO3MOYXHOCTH JIOCYAEOHOTO paccMOTpeHHsi oOpareHuii (xano0)
B MpOIECcCe MOoJyYeHUsI MyHULIMITaTbHOU YCIYTH.

Paznea V. JlocyneOHblii (BHeCYaeOHbII) MOPSIA0K 00KaT0BAHUS PelIeHU
U JeiicTBuii (0e31eiicTBUS) OPraHa, Npea0CTABJSIONIEr0 MYHUIIUTIAIBHYIO YCJIYTY,
M®II, opranuszaunmii, ykazaniubix B yactu 1.1 craren 16 ¢enepanbHoro 3axkona ot 27.07.2010
Ne 210-d3, a Tak:ke UX JOJKHOCTHBIX JIMI, MYHUIIHTIAJIbHBIX CJIYKAIIUX,
PadOTHUKOB

32. 3agBUTeNM HUMEIOT NpaBO Ha oOXaloBaHHE peHIeHWH U JedcTBUil (Oe3aeiicTBus)
AJMUHHUCTpAIUU, AOKHOCTHOTO JHUIA AJMHUHUCTpPAIMM JIMOO MYHHUIIMIAIBHOTO CIYXKAaIlero,
M®II, pab6otHuka M®II, a Takke opraHu3aiuii, MpeIyCMOTPEHHbIX 4acThio 1.1 cratbu 16
®enepanbHoro 3akona ot 27.07.2010 N 210-®3 (nanee - mpuBiIeKaeMble OpraHU3alldu), WIA UX
paboOTHUKOB B 10CY€OHOM MOPSIIKE.

33. 3agBUTENH MOXKET OOPATUTHCS C KATOOO B TOM YUCIIE B CIACAYIOIIUX CIydasx:

- HapylleHHE CpPOKa PETUCTpAlMU 3alpoca O MPENOCTABICHUM MYHHUIMNAIbHOM YCIyrH,
KOMIUIEKCHOTO 3aIpoca;

- HapyuleHHE CpOKa NpPEeNOoCTaBICHUsS MYHUUUIAIBHOM yciyrn. B ykazaHHOM ciydae
nocyneOHoe (BHecyneOHOoe) 00kanoBaHue 3asiBUTENEM pelieHuid u neiictBuil (0eszneiicteus) MOII,
pabotHuka MO®I] Bo3moxkHO B ciydae, ecnu Ha MO, pemenus u neiictBus (Oe3neiicTBue)
KOTOPOTO OOXaIIYIOTCS, BO3J0XKeHa (YHKIMS 1O TPEJOCTABICHUI0 MYHUIIMMATBHOW YCIYyTH B
MOJIHOM O0BeMe B TOPSAKE, OMpeneleHHOM dYacTbio 1.3 crateu 16 DemepallbHOTO 3aKOHA OT
27.07.2010 N 210-03;

- TpeOoBaHHe y 3asABUTENS JOKYMEHTOB WM MH(DOpPMAIMU TUOO OCYIIECTBICHUS JCHUCTBUH,
MPEACTABICHUE WM OCYHIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMH MPABOBBIMU
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aktamu Poccuiickoit @enepanuyi, HOPMATUBHBIMU TPABOBBIMH akTaMH BopoHexckoil obmacty,
HOPMAaTUBHBIMU TPABOBBIMH aKTaMU OPraHOB MECTHOIO CAMOYIPABJICHUS JIsi MPEAOCTaBIICHUS
MYHULUIIAJIBHON YCIYTH;

- OTKa3 B NpHUEME JOKYMEHTOB, MPEJICTABICHUE KOTOPBIX MPEIyCMOTPEHO HOPMATHUBHBIMU
paBoBbIMU akTamu Poccuiickoit @enepanny, HOpPMaTUBHBIMU IIPABOBBIMU aKTaMu BopoHekcKou
o0JacTH, MYHHIMITAJLHBIMA HOPMATHBHBIMH TPABOBBIMH aKTaMW JUIsI  TPEIOCTaBICHUS
MYHUIMIIATLHON YCIIyTH, Y 3asBUTEII;

- OTKa3 B TPEAOCTABJICHUM MYHULMMAIBHOW YCIYT'H, €CJIIM OCHOBAaHHMS OTKa3a He
MpeAyCMOTPEHBI  (PeepaibHBIMU 3aKOHAMU W TMPUHSITBIMH B COOTBETCTBUHM C HHMH HHBIMU
HOpPMAaTHUBHBIMH MPaBOBbIMU akTamu Poccuiickoin denepanuu, 3aKOHAMU U HHBIMU HOPMAaTUBHBIMU
MPaBOBBIMU aKTaMH BopoHekckol 00y1acTh, MYHUIUIAIBHBIMH HOPMATUBHBIMH TPABOBBIMU
akTamu. B ykazanHOM ciiydae aocyaeOHoe (BHecyleOHOe) 00)kajloBaHHUE 3asiBUTEIEM PEIICHUN U
neiictBuii (0e3nerictBust) MOL, paborHuka M®I] Bo3moxHO B ciydae, ecnu Ha ML, permenus u
neiictBust (Oe3/1elCTBHE) KOTOPOTO OOXATYIOTCS, BO3JIOKEHA (YHKIUS IO TPEI0CTABICHUIO
MYHHMIMIIAJBHON yCIYrd B IMOJHOM O0beMe B MOpSAKE, ONpelesieHHOM dacThio 1.3 crateu 16
®enepanpHoro 3akoHa ot 27.07.2010 N 210-D3;

- 3arpeOOBaHUE C 3asBHUTENS MPH MPEIOCTABICHUM MYHUIIMMAIBHOM YCIYTH TIUIATHI, HE
MPelyCMOTPEHHOW HOPMATHUBHBIMU NMPABOBbIMU akTamu Poccuiickoit denepaiinu, HOpMaTUBHBIMU
MPaBOBBIMU aKTaMH BOpOHEXCKOoW 00J1acTH, MYHHUIMIIAILHBIMH HOPMATUBHBIMH TIPABOBBIMU
aKTaMH;

- 0TKa3 AJIMHHHUCTpAIMH, JOJKHOCTHOTO juia AnMunauctpanun, MOIL], paboranka M®I],
MIPUBJIEKAEMBIX OPraHU3AINN WK WX PAaOOTHUKOB B UCIPABIECHUU JOMYIICHHBIX UMH OIMEYAaTOK U
omuOOK B BBIJIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHIIMTAIHHOW YCIYyTH JOKYMEHTaX JIN0O
HapylIeHHe YCTAaHOBJIICHHOTO CpOKa TaKuxX ucHpaBiieHud. B ykasanHoMm ciydae nocyneOHoe
(BHECymeOHOE) oOkajoBaHHUE 3asBUTENIEM perieHui u aericteuil (Oe3nerictBusi) M®IL], paboTHuKa
M®I] Bo3mOxHO B ciydae, ecnu Ha MODII, pemenus u neiictBus (Oe3melCTBHE) KOTOPOTO
00XanyroTcsi, BO3J0KeHa (QYHKIMS MO MPEAOCTaBICHUIO MYHUIIMNAIBHON YCIYTH B IOJHOM
o0beMe B MopsKe, onpeaeseHHoM dacThio 1.3 crateu 16 denepanbHoro 3akoHa ot 27.07.2010 N
210-®3;

- HapylleHHE CpOKa WM MOpsAKAa BBLIAYM JOKYMEHTOB IO pe3ylbTaTaM MpeoCTaBICHUS
MYHUIIMIIAIEHON YCIYTH;

- OPUOCTAHOBJIEHHE MPEIOCTABJICHUS MYHHUIMMIAIBHON  yCIYr'W, €clii OCHOBaHHS
MIPUOCTAHOBJICHUS HE MPEAyCMOTPEHbI (eiepaibHbIMU 3aKOHAMH U MPUHATBIMU B COOTBETCTBHH C
HUMU MHBIMH HOPMAaTHUBHBIMU NpaBOBBIMH akTamu Poccuiickoit denepanuu, 3aKOHaMU U MHBIMU
HOPMAaTUBHBIMH IPaBOBBIMU aKTaMU BopoHexckoil 06JacTv, MyHULIUNIAIbHBIMA HOPMATUBHBIMU
MpaBOBBIMU akTaMH. B ykazanHoM ciydae nocynebHoe (BHecyneOHOoe) 00kajloBaHUE 3asiBUTENIEM
peuienuii u neiicteuii (6esneiictBust) M®ILI, pabotHrka M®L] Bo3MoxHO B ciaydae, ecinu Ha MDLI,
pemieHus u gAelictBus (Oe3delicTBHE) KOTOPOro OOXKATyIOTCS, BO3JOXKEHa (YHKIUS IO
MPEIOCTABICHUIO MYHUIIUTIAIBHON YCIYTH B MOJHOM 00BbeMe B MOPSAKE, ONPEACICHHOM YacTbiO
1.3 cratbu 16 ®enepanbHoro 3akoHa ot 27.07.2010 N 210-D3;

- TpeOoBaHHUE y 3asBUTENS PU MPEAOCTABICHUH MYHUIIMIAIBHON YCIYrd JTOKYMEHTOB WIIU
uHdopMaluy, OTCYTCTBME M (WMJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3blBalUCh MpHU
MEepPBOHAYAILHOM OTKa3e B TMpHEME JIOKyMEHTOB, HEOOXOAUMBIX JJs  MPEAOCTaBICHHUS
MYHHIIMIIATBEHON YCIyTH, TUOO0 B TMPEIOCTABICHUHM MYHUIIMIAIBHOW YCIYTH, 32 HCKIIOUEHUEM
cllydaeB, IPEeTyCMOTPEHHBIX NYHKTOM 4 yacTtu | crateu 7 @exnepanbHoro 3akona ot 27.07.2010 N
210-@3. B yka3aHHOM ciydae JocyneOHoe (BHecyleOHoe) o0xaloBaHUE 3asBUTENIEM pEIICHUI U
nevictuii (OezneiictBusi) M®II, pabotHuka M®IL] Bo3moxkHO B ciyuae, eciiid Ha ML, pemenus u
neiictBus (Oe37eiicTBIE) KOTOPOTO OO0XKamylOTCs, BO3NOXKEHAa (YHKIUS TO MPEIOCTABICHUIO
MYHHIIMIIATFHOW YCIAYTH B TOJHOM O0beMe B TOpPSAKE, OMpenelieHHOM dacThio 1.3 crateu 16
®denepansHoro 3akoHa ot 27.07.2010 N 210-03.

34. 3asgBuTeNny UMEIOT MPABO HA MOJIYy4YeHHE MHPOPMAIH, HEOOXO0AUMOH 111 000CHOBAHUS U
paccMOTpeHUS KaJ00bL.
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35. OcHoBaHuUii 7151 0TKa3a B pAaCCMOTPEHHH KalOObl HE UMEETCH.

36. OcHoBaHMeM /i Hadala NPOUEAYpPHl J0CyAeOHOTO (BHECYIeOHOTO) oOXKaTOBaHUS
SBJISIETCS IOCTYNHMBILIAA Kanooa.

XKanoba Ha pemieHuss u jgerictBus (Oe3neiicTBre) AIMUHUCTpAIUMH, OHKHOCTHOTO JIKIA
AJMUHUCTpAIH, MyHUIUTIAIBHOTO CIY)KaIlero, MOKET OBbITh HampasieHa o mnoure, yepe3 ML,
C HUCIOJIb30BaHUEM HH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn "WHTepHeTr", B TOM uucie
Enunoro noprana mmb0 pernoHaIbHOTO MOpTaia, O(pUIMAIBHOTO caliTa AJMUHUCTPAINH, a TAKKE
MOXKET OBITh IPUHSATA TIPH JTMIHOM IPUEME 3aIBUTEIIS.

XKanoba na pemenuss u neiictBus (Oesmeiicteue) M®DII, pabotHuka MO®IL] moxeT OBITH
HampaBjeHa MO TMOYTe, C HCIOJb30BaHHEM HWH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW CEeTH
"UnTepuer”, B ToM uuciae oduuuanpHoro caita M®Ll, EauHoro mnoprana, peruoHaIbHOrO
opTasia, a TaKkXke MOXKET ObITh IPUHATA IPU JIUYHOM TPUEME 3asBUTEIS.

XKanoba Ha pemenust U aeiicTBus (6e31elcTBHE) MPUBJIEKAEMbIX OpraHU3alUil, a TaKXke HX
pabOTHUKOB MOXET OBITh HalpaBjeHa [0 TOYTe, C MCIOJIb30BaHUEM HH(POPMAIIMOHHO-
TEJIEeKOMMYHUKallMOHHOW cetu "HMHTepHer", B TOM 4ucie OQHUIMATBHBIX CAHTOB ATHX
opranusanuii, EquHoro noprana nub0 pernoHaJbHOro MOpTala, a TAKKEe MOXKET OBbITh MPUHSATA PU
JUYHOM IIPUEME 3assBUTEIIS.

37. Kanoba nomxHa comepKaTh:

- HauMEHOBaHHME AJMHHHCTpPAlM¥, JOJDKHOCTHOTO JHMIAa AJMUHHCTpauuu  Ju0o
MYHHUIMIAIBHOTO ciyxaimero, M®ILI, ero pykoBoautenss u (wid) pabOTHUKA, MPHUBIEKAEMBIX
OpraHM3ainuii, ux pykoBojauTened u (uau) paOOTHUKOB, peuieHUs U JaeicTBus (Oe3aelicTBue)
KOTOPBIX 00XKAITYIOTCS;

- (gamunmio, UMs, OT4ECTBO (TMOCTEAHEE - MPU HAIMYWU), CBEJACHHS O MECTE KUTEIhCTBA
3asiBUTENA - (PU3MUECKOro Jinia MO0 HaMMEHOBAaHUE, CBEJICHUSI O MECTE€ HaXOK/ICHUS 3asBUTENS -
IOpUIMYECKOTO JIMIIa, a Takke HoMmep (HOMepa) KOHTakTHOro TeinedoHa, amapec (ampeca)
AIIEKTPOHHOU TMOYTH! (MPU HAJTWYUU) U MOYTOBBIA aJpec, MO KOTOPHIM JIOJIKEH OBbITh HampaBieH
OTBET 3asBUTEIIIO;

- cBeleHHMs 00 OOKamyeMbIX pEIICHHsIX W JeHCTBUSIX (0e3l1eCcTBUH) AIMUHHUCTpAIUH,
JIOJDKHOCTHOTO JUIa AJMHHHUCTpAMKM JUO00 MYHUIMMNAIBHOTO ciyxamiero, M®Il, pabGoTtHuka
MOII, npuBiIeKaeMbIX OpraHu3alnii, X pabOTHUKOB;

- JIOBOJIbI, HA OCHOBAaHHUU KOTOPHIX 3asBUTENIb HE COTJACEH C pEIICHHEeM U JIeHCTBUEM
(6e3nelicTBueM) AIMHHHCTpAIUH, AODKHOCTHOTO JUIA AIMHHHUCTPAIMU JTUO0 MYHULIUIAIBLHOTO
cnyxariero, MOILI, pabotanka M®II, npuBiIeKkaeMbIX OpraHu3aiuii, nX pabOTHUKOB. 3asBUTEIIEM
MOTYT OBITh MpEACTaBICHbl TOKYMEHTHI (MpU HAIMYWU), TOATBEPKIAIOIINE JAOBOJABI 3asBUTEIS,
100 X KOIUH.

38. JKayoOwl Ha pemieHUs U ACHCTBUA (Oe3melicTBHE) MOHKHOCTHOIO JIMIA TOJAKOTCS B
AJIMUHUCTPALIUIO.

3asgBUTENb MOXET O0XKaloBaTh pElIeHUS W JeicTBus (Oe3neicTBUE) MOKHOCTHBIX IIHII,
MYHHUIIMIAIBHBIX CIOYKAIUX AJIMHHHCTpPAIMM TlaBe AJIMUHUCTpalUUU (3aMECTUTENIO TJIaBbI
AJIMUHHCTpAIINHN ).

I'maBa AnMuHucTpanuu (3aMeCTUTENb TIaBbl AJIMHHHCTpAIMHM) MPOBOAAT JIMYHBIA IpUEM
3asBUTENEN.

39. Xano6el Ha pemieHus u JeiictBus (OesnmeiictBue) pabotHuka MOPI[ momarotcs
pykoBoautento storo MOILI. XKanobsr Ha pemenus u aerictus (6e3neiicteue) M®PIL] nonatorcs B
nemapTaMeHT 1uGpPoBOro pa3Butus BopoHexckod o0racTh WM JTOJDKHOCTHOMY  JIMILY,
YIIOJTHOMOYEHHOMY HOPMAaTHUBHBIM MPAaBOBLIM aKTOM BopoHexckoii o6macTu.

XKanoOs!l Ha pemenus u neiictBus (OezneiicTBrue) paOOTHUKOB MPHUBJIEKAEMBIX OpTraHU3aINi
MOJAIOTCS PYKOBOJAUTEISIM 3TUX OPraHU3aLUN.

40. Tlo pe3ynbTraTaM paccCMOTPEHUS KaJIOOBI JIUIIOM, YITOJIHOMOYEHHBIM Ha €€ pacCMOTpPEHHE,
IIPUHUMAETCS OJHO U3 CIEAYIOUIUX PEIICHNN:

1) »xanmoba yHmOBIETBOpSETCS, B TOM 4dHclIe B (GOpMe OTMEHBI MPHHATOTO pPEIICHUs,
WCIPABJICHUs JIOMYIIEHHBIX OMEYaTOK M OMMOOK B BBIJAHHBIX B pe3yjibTaTe MPEAOCTaBICHUS



MYHHULMIIAJIBHOM YCIYrM JOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEXKHBIX CPEICTB, B3UMaHUE
KOTOPBIX HE IIPEAYCMOTPEHO HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickonn ®Penepauuu,
HOPMaTHBHBIMH IIPABOBBIMU aKTaMHu BopoHexCKoi 00acTH, HOPMATUBHBIMU IPABOBBIMH aKTaMHU
OpraHoB MECTHOTO CAMOYTIPABJICHUS, a TAKXKe B MHBIX (hopMax;

2) B y/IOBJIETBOPEHUH KaJI00bl OTKA3bIBAETCSL.

41. Kamoba, mocrynuBmas B AjmuHHCTpanuio, B MO®ILl, B aemaprameHT TUPPOBOTO
pa3zButuss Boponexckoil oOmactu, NpHUBIEKaeMble OpPraHU3alUM, IMOJIEKHUT PACCMOTPEHHUIO B
TeyeHue 15 paboumx mHEH cO [HS €€ pEerucTpanmud, a B clydae OOKaJOBaHUS OTKa3a
Anvunuctpanuu, MOLI, npuBiekaeMbIX OpraHu3alyii B IpueMe JOKYMEHTOB Yy 3asiBUTENS 100 B
WCTPABJICHUN JIOMYIICHHBIX OIEYaTOK M OIMMOOK WM B Ciydae OOKaJIOBaHUS HapyIICHHS
YCTaHOBJIEHHOTO CPOKa TaKUX UCIPABJICHUI - B TeUeHHE 5 pabOUyuX JHEH CO JTHS €€ perucTparum.

42. He no3nnee 1 pabouero AHs, CIEIYIOLIEro 3a JHEM IMPHUHATHUS PELICHUS, YKa3aHHOTO B
nyHkTe 40 Hactosmero AIMUHUCTPAaTUBHOTO perjlaMeHTa, 3asiBUTEI0 B MTUCbMEHHON (opMme U 1o
MKEJIaHUIO 3asBUTENS B DJIEKTPOHHOM (hopMe HarpaBisieTcss MOTUBUPOBAHHBIN OTBET O pe3ysibTaTax
PacCMOTpPEHUS KAIOOBI.

43. B ciiydae npu3HaHUS KAIOOBI MOIEKAIIEH YTOBIETBOPEHHUIO B OTBETE 3asIBUTEIIO TACTCS
nHpopmanusg O JEHCTBUAX, OCYIIECTBIsEeMbIX AnMuHuctpauueid, MOLl, npuBiexkaeMbpIMU
OpraHM3aIUsIMH B LEISIX HE3aMeUIUTEIbHOTO YCTPAHEHUS BBISBICHHBIX HAPYIIEHUH PU OKa3aHUU
MYHHUIMIIAIBHON YCIYTH, a Takke HPHUHOCATCS HW3BUHEHMSI 3a JOCTaBIIEHHbIE HEyl0oOCTBa M
yKa3bIBaeTcsl HMHpOpManus O JajbHEHIINX JeHCTBUSAX, KOTOpble HEOOXOJMMO COBEPUIUTH
3asIBUTEIIIO B LIEJISIX MOJIyYEHUS! MyHULIUTIATbHON YCITyTH.

B cnyyae npusHaHus kanoObl He TMOJyIekalleld yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO
JAl0TCSl apryMEHTUPOBAHHBbIE pA3bsCHEHUS O NPUYMHAX MPUHATOTO pELIEHHs, a TakkKe
nH(pOpMaIUs 0 OPSIKE 00KATIOBAHKS MPUHSATOTO PEIICHUS.

44. B cnyyae yCTaHOBJICHHSI B XOJI€ WJIM 110 Pe3yJibTaTaM PacCMOTPEHHUsI KajJoObl MPU3HAKOB
COCTaBa aJMHHHUCTPATUBHOTO IPABOHAPYUICHWsS WIM TPECTYIUIEHHS JAOJDKHOCTHOE —JIMIIO,
HA/ICJICHHOE TOJHOMOYMSMM 10 PACCMOTPEHHUIO  Kajlo0, HEe3aMENIMTENbHO HaIpaBiIsIeT
MMEIOIUECS] MAaTEpUAbl B OPTraHbl IPOKYPATYPBI.

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJTHPYIOIIMX MOPSIA0K
A0Cy1eOHOro (BHeCy1e0HOr0) 005KaJJOBAHUSA IeliCTBUH
(0e3neiicTBUA) U (M) pelIEeHU, MIPUHATHIX (OCYIIECTBJIEHHbIX)

B XO0/1€ MPeI0CTABIeHUsI MYHUIIUNATbHOU YCJIYTH

45. Tllopsgok gnocynebHoro (BHecyAeOHOTO) OOKajdoOBaHUSA pEUICHHWH U JeHCTBUHN
(6e3nelicTBUS) YIOJIHOMOUYEHHOTO OpraHa, a Takke ero JOJKHOCTHBIX JIUI PEeryITHpPYeTCs:

- ®enepanbHbiM 3ak0HOM N 210-D3;

- noctanoBiaeHueM IlpaBurenbctBa Poccuiickoit @eaepanuu ot 20.11.2012 N 1198 «O
denepanbHOll rocynapcTBeHHOW HMHGOPMAIMOHHON cucrteme, oOecneuuBaroIleil Mpolecc
nocynebHoro (BHecyaeOHOro) oOxanoBaHUsI pemieHUud U JgedcTBuil  (OGe3nelcTBUs),
COBEPIICHHBIX IPU MPEAOCTABICHUH TOCYIaPCTBEHHBIX U MYHULIUTATIbHBIX YCIYT ».
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[Tpunoxxenne Ne 1
K AIMUHUCTPATUBHOMY PETJIAMEHTY

(I)opMa peuicHusd 0 Bbl/Ia4u€ BBINMUCKHU U3 peecTpa
MYHUIIMITAJIBHOT0O UMYIIECTBA

HaumenoBanue opraHa, yrmoJIJHOMO4Y€HHOI'O Ha Np€A0CTaBJICHUE YCIYI'

Komy:

KoHTakTHBIE JaHHBIE:

Pemrenue o Bbigave BbINMNCKH U3 peecTPpa MyHHIMIIAJIbHOIO
HMYIIeCTBA

oT 20 . No

[To pe3ynpraram paccMOTpEeHUs 3agBJICHUS OT No (3asiBUTEND
) TOpPHUHATO pelIeHWe O TMPEeJOCTaBICHUM BBIIUCKA W3 peecTpa
MYHMIIMITAILHOTO UMYIIECTBA (TpUiaraeTcs).

JlononHUTENBHO UHPOPMUPYEM:

JIOIKHOCTB COTPYHUKA, IPUHSBILETO PELIEHHE

Ioamuce Pacum¢poska nommucu 1.0.D.



[Tpunoxxenue Ne 2
K AIMUHUCTPATUBHOMY PETJIAMEHTY

®opma yBegomiIeHUs1 00 OTCYTCTBMH HH(OPMALMHU B peecTpe MyHHIHMIIAIbHOIO
HMYILIeCTBA

HaumenoBanue oprana, yroJlJHOMO4Y€HHOI'O Ha IPE€AOCTaBJICHUE YCIIYI'!

Komy:

KoHTakTHBIE HaHHBIE:

YBenomienue 00 OTCYTCTBUM I/[H(l)OpMalII/II/I B peeCTpe MYHUIIMITAJIBHOT0 UMYIIIECTBA

oT 20 1. No

[To pesynpraram paccMOTPEHUs 3asBICHUS OT No (asiBUTEND

) coobmaeM 00 OTCYTCTBUU B pEECTpe MYHUIIMIIAJIHLHOTO HMYILECTBA

3ampaniuBaeMbIX CBEICHUN.
JlononHUTENHHO UHPOPMUPYEM:

JIO/KHOCTB COTPYHUKA, IPUHSBILETO PELIEHHE

Ioamuce Pacum¢poska nommucu 1.0.D.



[Tpunoxxenue Ne 3
K AIMUHUCTPATUBHOMY PETJIAMEHTY

<I)0pMa peuieHnust 00 oTKa3e B BblI/Ia4€ BBIIMIUCKHU U3 peeCTpa MYHUIIMIIAJTBHOI'O
HMYyLHIECTBa

HaumenoBanue opraHa, yrmoJIJHOMO4Y€HHOI'O Ha Np€A0CTaBJICHUE YCIYI'

Komy:

KoHTakTHBIE JaHHBIE:

Pemenne 00 oTkase B BbIJAa4Y€ BBINMUCKU U3 peeCTpa MYHUIHUIIAJIBbHOI0O UMyHIECTBA

oT 20 1. Ne
[To pesynpraram paccMOTPEHUs 3asBICHUS OT No (asiBUTEND
) TOpuHATO pelieHre o0 OTKa3e B BblJau€ BBHIMHCKH M3 peecTpa
MYHHUIIMIIAJIEHOTO UMYLIECTBA o CJIETYIOIIUM OCHOBAHHUSIM:

JlononHUTENHHO UHGOPMUPYEM:

Bbl  BmpaBe NOBTOPHO OOpaTUTBHCS C 3adBIEHUEM TIOCIE YCTPAHEHUS YKa3aHHBIX
HapYIICHUN.

JlaHHBII OTKa3 MOXET OBITh O0XKaJIOBaH B JOCYACOHOM TOPSIKE ITyTeM HaIpaBICHUS
XKao0bl, a TaKKe B CyJCOHOM MOPSIIKE.

JIO/KHOCTB COTPYHUKA, IPUHSBILETO PELICHUE

Toamuce Pacumdposka nommucu 1.0.D.



[Tpunoxxenue Ne 4
K AJMUHUCTPATUBHOMY PEIJIAMEHTY

DOOPMA

3asiBjieHHe (321IPOC) 0 NPEAOCTABICHUH MYHHIUNIAAbHOM yeayru «IlpexocraBienue
nHpopmManuu 06 00beKTaX yueTa U3 peecTpa MyHUIUNIAJbLHOI0 HMYLECTBA»*

XapakTepucTHKH O00beKTa y4eTa, IMO3BOJAIOLINE €ro OJHO3HAYHO ONpeaAeJuTh (B
3aBHCHMMOCTH OT BH/Ia 00bEKTA, B OTHOLLIEHMH KOTOPOIo0 3anpammBaercs HH(popManms):

BHJT OOBCKTA:
HaMEHOBaHUE 00BEKTA:
peecTpoBBIii HOMEp 00BEKTA:
aapec (MecToIoJIoKeHNEe) 00BEKTA:
KaJIaCTPOBBIH (yCIOBHBIN) HOMEp 00BEKTA:
BHUJ] pa3pelIeHHOTO UCIIOIh30BAHUS:
HaUMEHOBAHHE YMUTCHTA:

WNHH:

HAaUMEHOBAHHWE IOPUINYCCKOro JMIA (B OTHOIICHWH KOTOPOTO 3alpaliuBacTcs WHPOPMAIHS:

HAaMMCHOBAHUEC HOPHUIHYCCKOTO Juia, B KOTOpOM €CTh YCTaBHOﬁ KarnuTas:

Mapka, MOJIEITb:
rOCyJIapCTBEHHBIN PErUCTPALIMOHHBI HOMED:
UICHTU(PUKAITMOHHBINA HOMED:
WHBIE XapaKTePUCTUKH OOBEKTa, MOMOTAIOIINE ero HIAeHTU(HUIMpOBaTh (B CBOOOIHOHN (opme):

CBeneHusi 0 3asiBUTeIe, IBJISIOEMCS (PU3HYECKUM JIHIIOM:
dbamMuiisg, uWMA W OT4eCTBO (MOCIeAHEE — TPU  HAIMYWHN):

HanMCHOBAHHNE JOKYMCHTA, YAOCTOBEPAIOIICTO JUYHOCTD:
CCpUusa U HOMEP NOKYMECHTA, YAOCTOBCPAIOUICTO JINIYHOCTD:
AaTa BbIJa4Y1 JOKYMCHTA, YIOCTOBCPAIOUICIO JIUNIYHOCTD:
KEM BbIJIaH JAOKYMCHT, y,I[OCTOBepHI-OH_II/Iﬁ JINYHOCTB:

HOMeEp TenedoHa:
a/ipec JIEKTPOHHOM MOYTHI:

CBe}leHI/lﬂ 0 3asiBUTEJIC, ABJIAIOIIEMCA MTHANBUAYAJIbHBIM npennannMaTeneM**:
(l)aMI/IJ'II/IH, UM U OTUYCCTBO (HOCJ’ICI[HGC — Hpu HaJ'II/I‘H/II/I) HHAUBUAYAJIIBHOTO MPEANIPUHHUMATCIIA:

OI'PH:
NHH:

HauMCHOBAHUC JOKYMCHTA, YAOCTOBCPAIOUICIO JINIYHOCTD:
CCpusd U HOMEP NOKYMCHTA, YIOCTOBCPAIOUICTO JINIYHOCTD:
AaTa BbIJa4Y1 JOKYMCHTA, YAOCTOBCPAIOUICIO JINYHOCTD:




KEM BbIJaH JOKYMCHT, y,[[OCTOBGpSIIOLL[I/II;'I JIUYHOCTB:

HOMep Tenedona:
aZpec IEKTPOHHOM MOYTHI:

CBeIleHI/Iﬂ 0 3asiIBUTECJIC, ABJIAIOIIEMCH IOPUAUNYICCKUM JII/IIIOM**:
IMOJIHOC HAMMCHOBAHHEC IOPUJUYCCKOTO JIMIla C YKAa3aHUCM €TO OpFaHI/I?,aIII/IOHHO-HpaBOBOﬁ (1)0pMI>II

OI'PH:

WNHH:

HOMep Tenedona:
aJpec IEKTPOHHOM MOYTHI:

CgeneHust 0 3asiBuTeJie, SIBJsSIIOLIEMCS TpeacTaBuTejJeM (YNOJHOMOYEHHBLIM JIMIIOM)
IOPHIUYECKOro JHIa:
bamunus, UM U OTYECTBO (MOCiIeqHEE — TpU  HATUYHUH):

HAaMMCHOBAHUEC NJOKYMCHTA, YAOCTOBEPAIOUICTO JTUIYHOCTD:
CCpUsad U HOMEP JOKYMECHTA, YIOCTOBECPAIOMICTO JTUIHOCTD:
JAaTa BbIJIA4YM JOKYMCHTA, YAOCTOBECPAIOUICTO JTUIHOCTD:
KEM BbIJIaH JOKYMCHT, YJIOCTOBepﬂI-OHII/Iﬁ JIMYHOCTH:

HOMeEp TenedoHa:
aZpec JIEKTPOHHOM MOYTHI:
JNOJKHOCTh ~ YIMOJIHOMOYEHHOTO  JIMIa  IOPUAUYECKOro  JIUIa:

Caenenust ) 3asiBUTEJIE, SIBJISTIOLLIEM CSl npefCTABUTEIEM ¢pusuveckoro
JIMIA/MHANBUAYATBLHOTO MPeANPHHAMATEJIS:
dbamMuiisg, uWMA W OT4eCTBO (TMOcCHeAHee — TMpU  HAIWYWHN):

HaMMCHOBAHHE JOKYMCHTA, YAOCTOBEPAOIICTO JUYHOCTD:
CEpusad U HOMEP JOKYMEHTA, YAOCTOBEPAIOMICTO JTUYHOCTD:
JAaTa BbIJa4YM JOKYMCHTA, YAOCTOBEPAIOUICIO JUYHOCTD:
KEM BbIJIaH JOKYMCHT, y,I[OCTOBepHI-OH_II/Iﬁ JINYHOCTb:

HOMep TenedoHa:
a/ipec JIEKTPOHHOM MOYTHI:

Crnoco0 mosy4yeHus1 pe3yJabTara yeayru:

Ha ajipec deKTpoHHoU mouthl: [ ma, [ Her;

B M®I] (B ciydae momauu 3asBierus yepe3 M®PII): [ na, L] Her;

B Anmunuctpanuu***: [] na, [] Her;

C MCTOJIb30BaHUEM JTUYHOTO KabnHeTa Ha EnnHoM mopTarne (B ciydae mojayuu 3asBlICHUs Yepe3
nu4HbIi kabunet Ha ExnHom moprane): [ ma, [ Her;

MOCPEICTBOM MOYTOBOTO oTnpasienus: [ aa, [] Her.

*kk A,I[MI/IHI/ICTpaI_[I/IH HC YKa3bIBACTCA B CJIydac, CCJIM OpraHu3anusa HOpCAO0CTaBJICHUSA
MYHHHHHaHBHOﬁ yCJIyru B XoJ4€ JIMYHOTO IIpUcMa B AI[MI/IHI/ICTpaI_II/II/I HC OCYHICCTBIIACTCA.



OUO, noanuck 3aaBUTEINs (IPEACTABUTENS)

« » TI.

* PygHOE 3amoOJIHEHHE CBEJCHUW B MHTEPAKTHBHOUN (opMe yCIIyTH JOMYCKAaeTCsl TOJIBKO B
cllydae HEBO3MOKHOCTU TOJYYEHMsI YKa3aHHBIX CBeIEHUH M3 HU(POBOrO Mpoduiis MOCpPerICTBOM
CMD3OB unu BUTPUH JaHHBIX.

** B cmywae wnHampaBieHust 3ampoca mocpeactBom EINY  dopmupoBanue 3ampoca
OCYIIIECTBJISIETCSI TOCPEJACTBOM 3arojiHeHuss uHTepakTuBHON (opmber Ha EINY, cBepenus 00
UAeHTU(PUKATOpPAX IOPUIMYECKOTO JIMIA WIM HUHIUBUIYATbHOTO MPEINPUHUMATENS] MOTYT OBITh
aBTO3AIOJHEHBI MMOCPeACTBOM HHpopManun, coaepxarieiics B ECHUA.



ITpunoxxenne Ne 5
K AIMUHUCTPATUBHOMY PETJIAMEHTY

(I)opMa peuaieHnust 00 oTKa3e B NMpueMe U perucrpanuua 10KyMEeHTOB

HaumenoBanue oprana, yrmoJIJHOMO4Y€HHOI'O Ha Np€A0CTaBJICHUE YCIYI'

Komy:

KoHTakTHBIE JaHHBIE:

Pemenne 00 oTKa3e B NMpUEME U perucrpanuu 10KyMEHTOB, l-[eOﬁXO)II/[MI)IX IJIs
nmpeaocraBJacHUsA MyHI/[III/[l'[aJII)HOﬁ yciayru

oT 20 1. Ne
[To pesynpratam paccMOTpEHUs 3asBICHUS OT No (3asBuTEND
) IpUHSATO perieHre 00 0TKa3e B IPUEME U PETUCTPALUU JOKYMEHTOB JUIs
OKa3aHus MYHULIUTIATbHON yCIyru o CJIETyIOIIUM OCHOBaHUSIM:

JlononHUTENHHO UHPOPMUPYEM:

Bbl  BmpaBe mNOBTOPHO 0OpaTUTBHCS C 3asBICHHEM TIOCJIE YCTPAaHEHHUS YKa3aHHBIX
HapYIICHUN.

JlaHHBII OTKa3 MOXET OBITh O0XKAJIOBaH B JOCYACOHOM TMOPSAKE ITyTeM HaIpaBICHUS
XKao0bl, a TaK)Ke B CYJCOHOM MOPSIIKE.

JIO/KHOCTB COTPYHUKA, IPUHSBILETO PELICHUE

Toamuce Pacumdposka nommucu 1.0.D.



[Tpunoxxenue Ne 6

K AJMUHUCTPATUBHOMY PEIJIAMEHTY

Onucanue aAMHHUCTPATUBHBIX poueayp (AIl) u axMuHuCcTpaTUBHBIX AeiicTBUi (A/l)

Ne Mecto Ipouenypnr* HeiicTBusn MakcuMaabHbIH
n/n BBINOJTHEHHSA CpoK
aeicTBus/
HCIOJIb3yeMast
nc*
1 [MunorHbIH AJll. o 1 paGouero aust (He
cyobekt/IIINC* 1. KonTposnb BKJTFOYAETCS B CPOK
KOMILJICKTHOCTH MIPEIOCTaBIICHHUS
MPEAOCTABIEHHBIX yCIIyTH)
ATIIl. HpOBepKa JIOKYMEHTOB
JIOKYMEHTOB U
2 ITunoTHBIH perucrpanus AJll.
cyobext/III"C 3as1BJICHUS 2. [logTBepxaenre
MOJIHOMOYHU I
MPEJICTaBUTEIS
3asIBUTEIIS
3 [TunmorHbBIN ANLl.
cyobext/TIIC 3. Perucrpanus
3asBJICHUS
4 T ANl. o 5 pabounx mHe
4. Ilpunstue
cyobext/IIIC P
perieHns 00 OTKas3e B
ATT2. TlonyucHue npreMe JTOKYMEHTOB
CBEJICHUH AJL2.
rocpencteom CMIB 1. [lpuHsaTHe pemeHus
0 TIPEeIOCTABICHUH
AII3. Paccmotpenne yCIyru
JIOKYMEHTOB U
Ny YMETTO! AILL.
5 [TunmoTHEIH CBEJICHU I &
cyonext/I1I'C ' ZﬁdeizzBiHHe
All4. ITpuasTie p
MIPEOCTaBICHUH
perreHus o
yCIIyTH
MIPEIOCTABICHIH AL
6 [TumoTHEIH yCIIyTH 310 )
. [lpunsiTre permenus
cyonext/I1I"C p P
00 oTKaze B
MIPEOCTaBICHUH
YCIIyTH

* UC - uapOpMAaIIMOHHAS CUCTEMA.
* Tlpomexypsl - TIONHBIA MEpPEeYeHb AAMHHUCTPATUBHBIX MPOIEAYpP W ACHCTBHH COAEPKUTCS B COOTBETCTBYIOIIEM
CIPaBOYHHKE.
*[I'C - Momynb BBHIMONHEHHWS yYaCTHUKAMU WH(POPMAIMOHHOTO B3aWMOICHUCTBHUS AIMHHUCTPATUBHBIX IPOIEAYP
(meficTBHil) TIpU TIPENOCTABICHUH TOCYIaPCTBEHHBIX, MYHUITUIIABHBIX M WHBIX YCIYT, HCIIOTHEHHUN TOCYIapCTBEHHBIX,
MYHUIIUTIATBHBIX W WHBIX (YHKIMHA, COAEPIKAIIMXCS B pas3ienax (QeneparbHOr0 peecTpa TOCYJapCTBEHHBIX U
MYHUIUTATIBHBIX YCIyT (QYHKINH).



ITpunoxenune Ne 7
K AZJMUHUCTPATUBHOMY PEIJIAMEHTY

IIepeuyenn
IIPHU3HAKOB SaﬂBI/ITGHeﬁ, a TaKXKE KOM6I/IHaHI/II/I 3HAYCHUH IIPU3HAKOB, KaXXaas U3 KOTOPBIX
COOTBETCTBYET OJHOMY BApUAHTY NPENOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH

1. Ilepeuenp npusHakoB 3asBUTENECH

Ne ‘ [Tpu3nak 3asBuTens | 3HaueHus] NPU3HAKOB 3asBUTENS

Bapunantr 1. Ilpunstue pemeHns O NPENOCTABICHUM BBIIUCKH H3 peecTpa
MYHUIMIIAJIBHOTO UMYIIECTBA.

1 Kareropus 3assurens 1.®uznueckoe JuIo
2. UnauBuAyalbHBIN IpeIIpUHUMATENb
3. FOpuanueckoe auIo

2 3asBUTENH OOpaTHIICS 1. 3a npenocrasienneM MyHUIIUTIATBHOMN
JUYHO/TIOCPEACTBOM yCIIyru 00paTHiics JTUYHO 3asBUTENb
NIpECTaBUTENA 2. 3a npenocraBiieHneM MyHHUITMNIATBHON
yCIIyTH 0OpaTHIICs MPeICTAaBUTEIb
3asBUTENA

Bapuant 2. VcnpaBnenue JDOMYIICHHBIX OTNEYAaTOK M (WJM) OmMMUOOK B BBIJIAHHBIX B
pe3yibTare nmpeaocTaBieHuss MyHUIMITAIBHON YCIIyTH JOKYMEHTAaX.

1 Kareropus 3asBurens 1.dusznyeckoe JIUIO
2. UHuBUAYyanbHBIA TPEeANPUHUMATEIb
3. FOpuanueckoe Juio

2 3asBUTENH 00pATHIICS 1. 3a npenocraBieHneM MyHUIIMTTAIIBHOM
JUYHO/TIOCPEACTBOM YCIIyTH 0OpaTHIICs JIMYHO 3assBUTEIb
MPEJACTaBUTENS 2. 3a mpenocTaBieHneM MyHUIIMTTAIBHOM
yCIIyry 0OpaTHIICs MpPeICTABUTEIb
3asgBuTEN

2. KomOuHanuu 3Ha4eHui NPU3HAKOB, KaX/1asi U3 KOTOPBIX COOTBETCTBYET OJHOMY BapUaHTy
npenocTaBieHuss MyHUIIMIATbHON YCIIyTH

Ne ‘ KomOuHarms 3HaueHni IprU3HAKOB
Bapuantr 1. IlpuHsaTue pemieHus O TIPEAOCTaBICHUU BBIUCKH M3 peecTpa

MYHHIIMIIAILHOTO UMYIIECTBA.
1 dusnyeckoe U0, TUYHO

Hpe)ICTaBI/ITeJ'IL (I)I/ISI/ILIGCKOFO JIMa

I/IH)II/IBI/I,Z[yaJ'ILHHﬁ npeaAnpuHUMAaTEIIb, JINYHO

Hpe)ICTaBI/ITeHB UHAUBUAYAJIIBHOTO NPCSAITPUHUMATEIIA
I’OpI/I)II/I‘IeCKOG JIMIO0, PYKOBOJAUTCIIb

oo b~ w

Hpe)ICTaBI/ITeHL HOPUINYICCKOTO JIMIA

BapuanTt 2. McnipaBiieHue JOMYIIEHHBIX ONEYaTOK U (MJIM) OMMOOK B BBIJJAaHHBIX B
pe3yapTaTe npeaocrapiaeHuss MyHUIIMIAIBHOM YCIIYTH JOKYMEHTaX.

1 Pu3nYeCcKOe JIUIIO, JIUIHO

2 [IpencraButens HpuU3NYECKOTo JIUIA

3 WnauBuyanbHbIH peIIpuHUMATENb, TUYHO




Hpe,Z[CTaBI/ITGJIB UHAUBUAYAJIIBHOT'O NPCANIPUHUMATECIIA

o1

IOpuauueckoe nuio, pyKoBOIUTEIND

Hpe,Z[CTaBI/ITGJIL HOPUIUYICCKOTIO JIMIAa
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