AOMUHNCTPALINA
CTEMHAHCKOI'O CEJIbCKOI'O NOCEJIEHUNA
OJIbXOBATCKOIO MYHUUMMANBHOIO PAMOHA
BOPOHEXCKOW OBJTACTW

NMOCTAHOBIEHNE

OT120.10.2016 Ne 142
c. KoctoBo

06 yTBepXOeHUU agMUHUCTPATUBHOIO perriaMmeHTa no
npepocTaBneHnio MyHuuunansHon ycnyru «MpegocraBneHue
nHcpopmaLmm o6 o6 bLeKkTax HeABMKUMOro UMYLLECTBA,
HaxoOALWMXCA B MyHMLUNANbHOW COOCTBEHHOCTU U
npeaHasHa4YeHHbIX ONsA cAayn B apeHay»

(B pea. noct. o1 10.01.2023 Ne 9)

B cootBetctBMM ¢ [paxgaHckum  kogekcom  Poccuinckon — ®epepaumn,
depepanbHbiM 3akoHoOM oT 27.07.2010 Ne 210-9®3 «O6 opraHusaummn npenocTaBreHus
rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr», ®egepanbHbiM 3akoHOM oT 06.10.2003 Ne
131-93 «O6 obwmx NpUHLMNax opraHmMsaunmm MecTHOro camoynpasrneHmns B Poccuickon
depepaumny, agMmHucTpauna CTENHAHCKOrO CEenbCKOro noceneHuns

NOCTAHOBNAET:

1.YTBEepauTb npunaraembli agMUHUCTPATMBHBIA perfnamMeHT no npeaocTaBreHuto
MyHuumMnaneHon ycnyrm «lpepoctaBneHne uHdopmMauum o6 obbekTax HeaABMXKMMOro
UMYLLLECTBA, HaxOoAsLWMXCH B MyHUUMUNANbHOW COBCTBEHHOCTU U NpedHasHayYeHHbIX Ang
cAayv B apeHay».

2. lpusHaTb yTpaTUBLUMMK CUMy cregylowme MOCTaHOBMNEHUS agMUHUCTpaunm
CTernHAHCKOro cenbCcKoro NoceneHuns:

- 0T 11.01.2016 Ne 4 «O6 yTBEPXKAEHUM aAMUHUCTPATMBHOIO pernameHTa

NO NpPeaoCTaBneHN0 MyHMUMNanbHon ycnyrn «lpegoctasnenne nHgopmaumm ob
oO6beKkTax HegBWXKUMOIo UMyLLLECTBA, HAXOAALWMXCA B MyHULMNANbHOW COBCTBEHHOCTU U
npegHasHa4YeHHbIX A5 caa4vm B apeHay»»;

-oT 25.02.2016 Ne 46 «O BHeCeHMW [OMONHEHMA B MNOCTAHOBIIEHME
agMuHucTpaumm CtenHsHckoro cenbckoro nocenenmst ot 11.01.2016 Ne 4».

3. KOHTPOrb MCNONMHEHUS HACTOSALLIErO NOCTAHOBIIEHNS OCTaBMA 3a COOON.

4. HacTtoswee nocTaHOBMeHWe BCTYNaeT B CUIy C MOMEHTa onybrMkoBaHus ero B
ouumanbHOM  M3J4aHUM  OpraHoB  MECTHOro  camoynpasrieHns  OnbxOBaTCKOro
MYHULMNAnNbHOro panoHa « MyHnunnanbHbIN BECTHUKY.

MmaBa CTenHsHCKOro
CeSIbCKOro noceneHus W. B. lNMeTpos



MpunoxeHwue

K MOCTaHOBJIIEHNIO aJMUHUCTPaLUN
CTenHAHCKOro cenbCcKoro noceneHus
oT 20.10.2016 Ne 142

AOMUHUCTPATUBHBIV PEFMAMEHT
AOMNHNCTPALNN CTEMHAHCKOIO CEJIbCKOI'O NOCEJNEHNA
OITbXOBATCKOIrO MYHULIMMANBHOIO PAVVOHA BOPOHEXKCKOW OBNACTU
MO NPEOOCTABNEHUO MYHULIMMANBHOW YCNYTU
«MPEAOCTABJIIEHVE NHOOPMALMKN OB OB BEKTAX HEABVMXXUMOI'O
MMYLLECTBA, HAXOOALWWMXCA B MYHULUUMANBHOM COBCTBEHHOCTU U
MPEAHA3SHAYEHHBLIX ANTA COAYN B APEHOY ».

1. O0bwume nonoxeHus

1.1. Tlpeamet perynupoBaHnsa agMUHUCTPATUBHOIO pernamMeHTa.

MpeomeTom perynupoBaHus aAMWHUCTPATUBHOIO perfiaMmeHTa no
npefocTaBfieHno MyHuumunaneHon yenyru «lMpegoctaBneHne nHgopmaumm o6 obbektax
HEeOABMXMMOro MMYLLECTBa, HaxogAWwmUxcss B  MyHUUMNanbHOM COBCTBEHHOCTU W
npefgHasHavyeHHbIX ANA coayn B apeHay» (Qanee — agMUMHUCTPATUBHLIN pernameHT)
SABMSAIOTCA  OTHOLUEHMS, BO3HMKAOLWME  Mexay  3adBUTENSMUW U agMUHUCTpaumen
CTenHAHCKOro cernbCckoro noceneHuns B CBS3U c npegocTaBneHmem
aAMUHUCTPpaLMEN MyHULUNANbHOW YCyrn No npeaocTaBieHnio MHAPOPMaLUNN O HEXUNbIX
NOMELLEHNSAX, 30aHUSAX, COOPYXKEHUAX, Haxogawmxca B cobCTBeHHOCTU CTEMNHAHCKOro
CENbCKOro MoceneHunsa (qanee no TEKCTYy — B  MyHUUMNAnNbHOWM COBCTBEHHOCTU) WU
npegHasHa4vyeHHbIX OnS cAayu B apeHay, a Takke onpeneneHue nopsigka, CPokos U
nocrefoBaTenlbHOCTU BbIMNOMHEHUS aAMUHUCTPATUBHbLIX AEACTBUN
(mpoueayp) Npu NpegocTaBneHun MyHULMNanbHOW YCryri.

1.2. OnwucaHuve 3asButenemn

3asBuTtenamMu ABNATCA (husnyeckne 1 ropyanyeckme nuua, 3amHTepecoBaHHbIe B
nonyyeHnn nHpopmauun o6 obbekTax HeOBMKMMOro WMYyLLeCcTBa, HaxoddAWMXca B
MYHULMNANbHOM COBCTBEHHOCTU W MpefdHa3HayeHHbIX ANs caaydn B apeHgy nubo unx
npegcraBuTenu, OeWCTBYOWME B CUIy 3akOHa WM Ha OCHOBaHUM [0roBopa,
AOBEPEHHOCTN (panee - 3asaBUTESNb, 3asBUTENN).

1.3. TpeboBaHua K nNopsaky  MHPOPMUMPOBAHUA O  NpefocTaBieHUK
MYHULMNANbHON YCIyru

1.3.1. OpraH, npegocTaBnsAWNA  MyHUUMNANbHYKO  YCNyry: agMUHUCTPaLnS
CTenHAHCKOro CenbCcKoro nocenexus (qanee — agMMHUCTpaLms).

AoMunHUCTpaumna pacnonoxeHa no agpecy: 396681, c. Koctoso, 12, OnbxoBaTCcKum
panoH, BopoHexckas obnactb.

1.3.2. NHdopmaums 0 MecTe HaxoxaeHusi, rpaduke paboTbl, KOHTaKTHbIX
TenedgoHax (TenedoHax Ans CApaBOK W KOHCymnbTauuW), MHTEPHET-agpecax, agpecax
3NEKTPOHHOM NOoYThbl agMUHUCTPauun CTEMHAHCKOrO CenbCKOro noceneHns NnpuBOASTCH B
npunoxeHun Ne 1 k HacTosilemMy AAMUHUCTPATUBHOMY perfiaMeHTy 1 pasmeLLalTCa:

— Ha odumuymanbHOM canTe agMuMHUCTpaumm B cetn WHTepHeT (stepnyan-
olh.ru);

— B  MH(MpOpMaLMOHHOM cucteme  BopoHexckon — obnactu «[lMoptan
rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr BopoHexckon obnactuy (pgu.govvrn.ru)
(Banee - MNMopTan rocyaapcTBEHHbIX M MyHULMNAanNbHbIX ycnyr BopoHexckon obnactu);

- Ha EanHom nopTtane rocyaapCTBEHHbIX M MyHULMNANbHbIX yCnyr (pyHKLNA)
B ceTn NHTepHeT (www.gosuslugi.ru);

- Ha MH(OPMALMOHHOM CTeHAEe B aAMUHUCTPaLMW.



1.3.3. Cnocobbl nony4vyeHuss UHGOPMaLUMM O MECTEe HaxOXAeHWsa W rpadukax
paboTbl agMMHUCTPaUUM W oOpraHu3auun, obpalleHve B KOoTopble HeobxoguMmo Ans
nosly4eHnsa MyHUuunansHou yCcnyru.

- HenocpeacTBEHHO B agMUHUCTpaLmN,

- C MCnonb30oBaHWEM CpeacTB TenedOHHOW CBA3N, cpeacTB ceTu NHTepHeT.

1.3.4. NHdopmaums no Bornpocam MpeaocTaBrneHna MyHUUUnanbHOW YCriyru u
yCcnyr, KOTOpble SBMAKTCA HeobxoguMbiMM WM oBga3aTeNbHbIMM NS NpefocTaBneHus
MYHULMMAnNbHOW Yycnyrn, CBeAeHWs O XoAde NpefoCTaBfieHUs yKasaHHbIX — YyCnyr
npegocTaBnaTCA 3asBUTENsM YNOSTHOMOYEHHbIMU AOJDKHOCTHBIMU
nmyaMmm agMMHUCTPaUuK (ganee - ynosIHOMoOYeHHbIe JOIMKHOCTHbIE Nnua).

MHpopmmpoBaHne 0  xoge  nNpedocTaBfieHUss  MyHUMUMNANbHOW  yCnyru
OCYyLLEeCTBNAETCH YMNONHOMOYEHHbIMU OOSHKHOCTHLIMU NULAMW NPU SIMMHOM KOHTakTe C
3asiBUTENEM UM C UCMNONb30BaHNEM MOYTOBOW, TereOHHOM CBS3W, C UCMONb30BaHNEM
MHOPMALMOHHO-TEXHONOMMYECKOM N KOMMYHUKALWOHHOW UHAPACTPYKTYpPbl, B TOM Yuche
EauHoro noptana rocyaapCTBEHHbIX U MyHULUMNANbHbLIX yenyr (pyHKuun) n (unu) MNoptana
rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr BopoHexckon obnacTu.

Ha wuwHdopmaumoHHbIX CcTeHaax B MecTax MpefocTaBfeHus MyHULMnarbHOW
ycnyru, a Takke Ha oduumanbHblX — calTax agMmuHucTpaumn, Ha [lopTane
rocygapCTBEHHbIX U MyHMUMNAanbHbIX yenyr BopoHexckon obnactu, Ha EgnHom nopTtane
rocygapCTBEHHbIX U MyHUUMNanbHbIX YCyr (PYHKUUI) pasMeLlaeTcs Takke crnegyroulas
MHopMaums:

- TEeKCT HacTosLwero AODMUHUCTPATUBHOIO pernamMeHTa;

- TEKCTbl, BbIAEPXKN M3 HOPMAaTMBHbIX MPaBOBLIX aKTOB, PerynupyloLwmx
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

— dopMbl, 06pa3Lbl 3asBAEHNA, UHbIX AOKYMEHTOB.

1.3.5. 3aaButenu, npeacraBMBLUME 3adBfEHWE Ha MOSlyYeHMe MyHULMNanbHON
ycnyru, B obasatenbHOM nopsgke MHMOPMUPYIOTCA YNOSTHOMOYEHHBIMU AOMKHOCTHbLIMM
niuamu:

- 0 nopsake npefocTaBneHnsa MyHULMNansLHOM yCnyru;

- 0 Xo4e NpeAocTaBNeHnsa MyHMUMNanbHON ycnyru;

- 06 oTKase B NpegocTaBneHu MyHULMNAansLHOM yCryri.

1.3.6. lHghopmMaumna O cCpoke 3aBeplueHus OgopMIIeHNA OOKYMEHTOB W
BO3MOXHOCTM MX NOSTy4eHMS 3aaBUTEN0 coobLaeTca Npy nogaye JOKYMEHTOB.

1.3.7. B noboe BpemMs C MOMEHTa npuema AOKYMEHTOB 3asiBUTENb MMEET NpaBo
Ha noryyeHve CBedeHU O MPOXOXAEeHWWN npouenypbl NpeaocTaBneHuss MyHUUMNanbHON
ycnyrm, ¢ ucnosib3oBaHneMm TenedOHHOW CBA3W, CpedcTB WHTepHeTa, a Takke npwu
MIMYHOM KOHTaKTE C YNOSTHOMOYEHHbBIMWN JOSPKHOCTHBIMU NULLAMM.

Mpn oTBeTax Ha TenedOHHblE 3BOHKM W YCTHble obpalleHus, yNoSTHOMOYEHHbIE
AOJDKHOCTHbIE NiMua NnogpobHO M B BEXNMBOW (KOpPPEKTHoW) dopme WHADOPMUPYIOT
obpaTumBLUMXCA NO NMHTepecylowmM nx sBonpocam. OTBeT Ha TenedOHHbIN 3BOHOK JOMKEH
Ha4YMHaTbCA C UHOPMaLMN O HAMMEHOBaHMN OpraHa, B KOTOPbIA NMO3BOHUM IPpaXOaHWH,
damMunMm, UMeHu, OT4eCTBe, 3aHWMMaeMOW [OSDKHOCTM creuuanucTa, MpUHSBLLEro
TeneOHHbIN 3BOHOK.

Mpu oTCyTCTBUK, Y YNONMHOMOYEHHOIO OOIMKHOCTHOrO nuua, MPUHSABLLErO 3BOHOK,
BO3MOXHOCTM CaMOCTOSITENIbHO OTBETUTb Ha MNOCTaBfIEHHblE BOMPOCHI TeNnegOHHbIN
3BOHOK J0SmKeH BbITb NepeagpecoBaH (NnepesefeH) ApYromy OOSDKHOCTHOMY FNLLY U Xe
obpatmBLLUEMYCA rpaXgaHMHY OOMMKEH OblTb COOOLEH TenedOHHbIA HOMEP, MO KOTOPOMY
MOXHO NOSTyYnTb HEOBXOOUMYIO MHEPOPMALMIO.

2. CraHgapT npeaocTaBneHUs MyHULMNANbHOW yCryrn
2.1. HawumeHoBaHue myHuuunanbHown ycnyrn — «lpegoctasneHne nHgopmMaumnm

06 o6bekTax HeaBMXMMOrO MMYLLECTBA, HAXOASLUMXCS B MyHMUMNANbHON COGCTBEHHOCTM
1 NpedHasHayYeHHbIX ANs caayn B apeHay».



2.2.  HaumeHoBaHue opraHa, NpeacTaBnsAlLLero MyHUUMNaneHy yCnyry.

2.2.1. OpraH, npeaocTaBsoLLNIA MYHULUMNANbHYO ycnyry:
agMmHucTpauma CTENHSHCKOro CenbCKOro noceneHus.

2.2.2. 3anpewaeTtca TpeboBaTb OT 3asBMTENSA OCYLLECTBMEHUS OEWCTBUA, B TOM
yucne cornacoBaHuMn, HeobxoouMMbIX ANs  MNOMYYEHUS MYHMUMNANbHOM  yCryrn U
CBSA3aHHbIX C oObpalleHnemMm B WHble [OCYAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro
camoynpaBfeHusi, opraHusauuu, 3a WCKIHYEHUEM MOfydYeHUsa YCryr, BKIOYEHHbIX B
nepedyeHb YyCryr, KOTOpble SBNAKTCA HeobxoaumbiMM U obs3aTenbHbIMU OIS
npegocTaBfieHns MYHUUMNANbHbIX ycnyr, yTBepXXaeHHbI NocTaHoBNEHneM
CTtenHsiHCKOro cenbckoro nocenenns ot 04.08.2016 Ne 130.

2.3. Pe3ynbTaT NnpegocTaBrieHns MyHUUMNanbHON YCIyri.

PesynbTtatom npegocTaBfieHns MYHULMNanNbHOM ycnyrm
saBngeTca MHPoOpMaLUMoHHOE coolLeHne coaepxawee WHdopMauuio o006 obbekTax
HEeOBMXMUMOro UMMYLLECTBa, HaxogAWwuxcs B  MyHUUuMNanbHOM COBCTBEHHOCTU W
npegHasHa4YeHHbIX 418 caadn B apeHay.

2.3.1. lNMpouenypa npegocraBneHns ycrnyrn saBepLuaeTcs:

- Npu nNUCbMEHHOM obpalleHMM 3a MyHUUUNAanbHOM YCNYrom - MUCbMEHHbLIM
OTBETOM Ha obpalleHne 3aaBuTens;

- npu NNYHOM (ycTHOM) obpalleHnn 3a MyHMUMNANbHOW YCryrom —
npegocTtasrieHne nHpopmaumm B yCTHOU popme.

2.4.CpoK npeaocTaBneHns MyHULUnanbHOW YCIyri.

Cpok npegocTaBneHnsi MyHUUMNanbHOW yCNyrM He OOSMKEeH MpeBbIWaTh: B YCTHOWN
dopme - 30 MUHYT, B nucbMeHHOW d¢opme - 15 KaneHgapHbIX AHEN CO [HSA
npeacTaBneHns 3asBfeHus.

24.1. Tlpn npenoctaBneHUM MyHUMUMMNANBHON YCIYrM CPOKM  MPOXOXAEHUSA
OTAENbHbIX a4MUHUCTPATUBHBIX NpoLeayp COCTaBMSIOT:

- peructpauusi OOKYMEHTOB B TeyeHue 1-ro KaneHgapHoro OHS C MOMEHTa
noctynneHus 3asaesneHus. [lpy nNoCTynneHun 3asiBfieHuss B 3NEeKTPOHHOW dopme B
BbIXOo4Hble (NPa3gHUYHbIE) OHU €ero permcrTpaumsa NponsBoaAUTCS Ha criegylowmin padoymi
OEHb;

- CPOK UCMOMHEHN agMUHUCTPATUBHOM NMpoueaypbl N0 pacCMOTPEHUIO 3asiBMEHUS,
npeacTaBfeHno MHpopMaLmn B MMCbMEHHOM Buae - He Bonee 14 kaneHaapHbIX OHEN;

- CPOK MCMpaBMeHUsI TEXHUYECKMX OLIMOOK, AOMYLWEHHbIX Npu 0dOopMIIEHUN
AOKYMEHTOB, He [OOSKEH npeBblwaTtb Tpex paboumx OHEW C MOMEHTa OBHapyXeHus
OWKNOBKM MNK nonydeHns oT nboro 3aMHTEPEeCOBAHHOrO Nuua B MUCbMEHHOW opme
3asBrneHnsa o6 ownbke B 3anncsx.

OcHoBaHUM AOns NPUOCTAHOBIIEHUS NPEOOCTaBfEHUS MYHULMNANbHOW YCIyrn
3aKOHOAATENBCTBOM HE NPeayCMOTPEHO.

2.5. [lpaBoBbie OCHOBbI A4S151 NPEAO0CTaBMEHNS MyHULUMNANBbHOWN YCIyTn.

lMpepoctaBneHne MyHuumnanobHon ycnyru «lpegoctaBneHne uHgopmauum o6
o0beKkTax HeABMXXMMOIo MMYLLIECTBA, HAXOOALWMXCA B MyHMLMUNANbHOM COBCTBEHHOCTU M
npegHasHa4YeHHbIX ANs caayvn B apeHay» OCYLIEeCTBNSIeTCS B COOTBETCTBUM C:

NpaxxgaHckum  kopekcom  Poccunckon  ®depepauum ot 30.11.1994 Ne 51-93
(«CobpaHue 3akoHogaTenbcTBa PO», 05.12.1994, Ne 32, c1. 3301; «Poccuiickas raseTay,
08.12.1994, Ne 238-239);

depeparnbHbiM 3aKOHOM oT 27.07.2010 Ne 210-93 «O0 opraHusaumm
npenoCTaBfEHNsT TOCYAAPCTBEHHbIX M MyHMUMNAanbHbIX ycnyr» («Poccuinckan raseta,
30.07.2010, Ne 168; «CobpaHue 3akoHogaTenbctea POy, 02.08.2010, Ne 31, cT. 4179);

depgepanbHbiM  3akoHOM  OT  06.10.2003 Ne 131-9d3 «O6 o00wmx npuHUMNax
opraHusauum MecTHOro camoynpasneHus B Poccuiickon ®epepauyun» («CobpaHne
3akoHogartenoctBa P®», 06.10.2003, Ne 40, c1. 3822; «[lapnameHtckas raseTar,
08.10.2003, Ne 186; «Poccuinckaa raseta», 08.10.2003, Ne 202);

YctaBom CTEnHSIHCKOro cenbckoro nocenenns OnbxoBaTCKOro MyHMLMNANIbHOIO
panoHa BopoHexckon obnactn, npuHaToro CoBeTOM HapogHbiX  AenyTaToB



CrtenHaHckoro cenbckoro noceneHnst OnNbXOBaTCKOroO MYHMUMMANbHOMO panoHa oOT
28.07.2011 Ne 18 («MyHuuunansHbin BeCTHUK» OT 19.09.2011 Ne 39);

peweHnem CoeTa HapogHbIX AenyTtatoB CTEnHAHCKOro CenbCKOro noceneHust ot
17.08.2009 Ne 10 «O6 yTBepxageHum [lonoxeHnsa O nopsgke ynpaeBneHus u
pacnopsKeHNs MyHMUMNanbHbIM ~ MMyLWecTBOM CTENHAHCKOrO CenbCKOro NnocerneHuns
OnbxoBaTcKkoOro MyHUUmMnaneHoro panoHa» (AKT obHapogosaHus ot 18.08.2009);

WHbIMWU HOPMaTUBHLIMU npasoBbIMU akTamn Poccuickon depnepaumu,
BopoHexckon obnactm n CTEnHSHCKOro CenbCKOro MOCeNeHus, pernameHTUpyLnMm
NpPaBOOTHOLLUEHNA MO NPESOCTaBMEHNIO MyHULMNANbHOW YCIyru.

2.6. VcuepnbiBatolwimii nepeveHb OOKYMEHTOB, Heob6Xo4uMMbiX B COOTBETCTBUMM C
3aKoHoOATENbHBIMA  UAW  MHbIMW  HOPMAaTMBHbIMKM  MNPAaBOBbIMW  akTaMu  4ns
npeaocTaBrieHnsa MyHUUMNAanbHON yCnyru.

2.6.1. VicuepnbiBaowmin nepeyeHb AOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMA NPaBOBbIMWM aKTaMu [ONs NPeAoCTaBNeHUss MYHULMNANbHOW  yChyru,
noanexawux npeacTaBneHunto 3asBuTenem:

MyHuuunanbHass  ycrnyra  npegocTaBnsieTCd Ha  OCHOBaHUW  3asiBrEeHMs,
NMOCTYNUBLLErO B agMUHUCTPALMIO.

B nucbmeHHOM 3asiBneHMmn gomkHa ObiTb yKasaHa UHgopmauus o 3assutene (ons
dunsnyecknx nuy, n nHanBuayanbHbiX npegnpuHumatenen - ®.M.0., gaHHble LOKYMEHTa,
yOOCTOBEPSIOLWErO0 JfIMYHOCTb, agdpec perucTpaumm, KOHTaKTHbIM TenedoH (TenedoH
yKasblBaeTcs Mo >XenaHww); Ans opuandeckux nuy - HammeHoBaHue, agpec, OIPH,
KOHTaKkTHbI TenedoH). 3asBneHuMe [OMMKHO ObiTb NOANMCaHO 3asiBUTENEeM WnuM ero
YNOSTHOMOYEHHbIM NPeACcTaBUTENEM.

dopma 3asBneHus npuBegeHa B npunoxeHun Ne 2 Kk HacTosilemy
AOMUHUCTPATMBHOMY perfnameHTy.

Mpun obpaueHnn 3a nonyyeHnem MYHULMNANbHON
ycrnyrvu npeacraBuTens 3asBuTensa oH npeacraBnset OOKYMEHT, yOOCTOBEPSOLLMN
NMYHOCTb, W [JOKYMEHT, MOATBEPXAAlLWMA €ero MnofIHOMOYUA Ha npeacTaBneHve
WHTEPEeCOB 3asBUTENS.

3asiBrneHne Ha BymaKHOM HocuTerne npeacTaBnseTcs:

- NoCpeacTBOM NOYTOBOrO OTNPaBMEHMS;

- Npy NM4YHOM obpalleHun 3aaBuTensd NnMbo ero 3aKkOHHOTo NpeAcTaBUTENS.

B anekTpoHHOM ¢hopme 3asiBneHue npencraBrsieTcs C Ucnonb3oBaHMem EauHoOro
nopTana rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (dyHkumin) u (unu) [MopTtana
rocyAapCTBEHHbIX U MyHULUMNAanbHbIX ycrnyr BopoHexckon obnactu.

B anekTpoHHOW dhopme 3asiBrieHWe npenocTtaBnaeTcd nytemM 3anosiHeHUst popMmbl,
pasmelleHHONn Ha EanHOM nopTane rocyfapCTBEHHbIX WM MYHUUMNANbHbIX  yChyr
(cpyHKkUMI) 1 (Mnun) MNopTane rocygapCTBEHHbIX M MyHUUMNANbHbIX YCnyr BopoHexckon
obnactu.

3asBrneHne B popMe IMeKTPOHHOro AOKYMeHTa noanucbiBaeTcs 3asiButenem ot
UMEHU (PU3NYECKOro nmua ¢ UCnosib30BaHNEM NPOCTON 3MEKTPOHHOM NOLMUCH.

K 3aaBneHnto B popmMe 3MeKTPOHHOro JOKYMEHTa npuraraeTcsi Konnua OOKYMEHTa,
yOOCTOBEPSAOLLEro  NIMYHOCTb  MpeAcTaBuTens  3asBUTENd, eCnu  3asBrieHve
npegcraBnseTca nNpeacTaBUTENeM 3asaBUTENs B BUOE IMEKTPOHHOro obpasa Takoro
AOKYMeHTa.

B cnyyae npegcrtaBneHvs 3asdBneHWs B (POpMeE INEKTPOHHOIO JOKyMEeHTa
npegcraBuTeneM 3asButens, AeACTBYIOWMM Ha OCHOBaHUM AOBEPEHHOCTU, K 3asiBNEHUIO
B (opme OneKTpOHHOro [OKYMEHTa Tawkke npunaraeTtcsd [OOBEpPEeHHOCTb B Buae
3NEeKTPOHHOro obpasa Takoro AOKyMeHTa.

ONEeKTPOHHbIE AOKYMEHTbI (9NEKTPOHHble 0bpasbl AOKYMEHTOB), Mpunaraemble K
3asiBfieHMI0, B TOM 4uCrie LOBEPEHHOCTU, HanpasnawTca B Buae ¢annoB B dhopmaTax
PDF, TIF.



KauyectBO npenoctaBnsieMbiX 3MEKTPOHHbBIX LOKYMEHTOB (3NEKTPOHHbBIX 06pa3oB
AoKkymeHToB) B dpopmaTtax PDF, TIF gormkHO no3BonsaTb B NofiHOM o6beme npoyunTaTh
TEKCT JOKYMEHTa U pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.6.2. VicuepnbiBaowmi nepedeHb OOKYMEHTOB, HEOOXOANMbBIX B COOTBETCTBUWN C
HOPMaTUBHBIMX MPABOBbIMW aKTaMW AN NpefocTaBNeHuUss MYHUUMNansHOW YyCnyru,
KOTOpble HaxXoAsATCA B pacrnopsiKeHUW rocyAapCTBEHHbIX OpraHoB, OpraHoB MEeCTHOro
camoynpaBfneHuss W WHbIX  OpraHuMsauun, YyvacTBywLWMX B  NpeaocTaBieHun
MYHULMMNAnNsHOM YCNyru, N KOTopble 3asiBUTENb BNpase NpeacTaBuTb:

[MepeyveHb Takmx JOKYMEHTOB OTCYTCTBYET.

3anpeluaeTca TpeboBaTb OT 3asABUTENS:

- npeactaBneHns OOKYMEHTOB M MHGOPMaUUW UM OCYLLECTBEHUS OeNCTBUMN,
npeacTaBneHMe WNuU OCYLWECTBIEHWE KOTOPbIX He MnpeaycMOTPEHO HOPMaTUBHbIMU
NpaBoOBbIMM  aKTaMu, pPerynupylowmMmMmm OTHOLLEHUS, BO3HMKaKOLWME B CBSA3UM C
npegocTaBfieHMEM MYyHULMNANBHOW YCNYTIu;

- npeacrtaBfneHus OOKYMEHTOB U MHOpMauuu, KOTOpble B COOTBETCTBUMM C
HOpMaTMBHbIMM  NpaBoBbIMM  akTamu  Poccuinickon  depepauuun, HOPMATUBHBLIMU
npaBoBbIMM akTamn BopoHexckon obnactmu 1M MyHAUMNanbHbIMKM - MPaBOBbLIMU
aktamu CTENHSAHCKOro CEeNbCKOro noceneHnsa HaxoasTcs B pacrnopsiKeHnn
aAMUHUCTPALMK, UHbIX TOCY4apCTBEHHbLIX OPraHOB, OPraHOB MECTHOIO CaMOynpaBfieHns N
(vnn)  NOOBEOOMCTBEHHbLIX FOCYAApCTBEHHbIM OpraHam W opraHaMm  MeCTHOro
camoynpaBfeHns opraHuM3aumin, YyyacTBYKOLWMX B MNpeaoCTaBfeHMn MyHMUMNanbHON
yCryru, 3a UCKMIOYEHUEM LOKYMEHTOB, yKa3aHHbIX B 4YacTu 6 ctatbn 7 PepeparnbHOro
3akoHa o1 27.07.2010 Ne 210-93 «O6 opraHusauum npegoctaBneHnsa rocygapCTBEHHbIX U
MYHULMMANbHbIX YCyr».

2.6.3. NepeyeHb ycnyr, KOTopble ABMAIOTCA HEOOXOANMBIMU U 06A3aTENBbHLIMU L4
npefoCTaBfieHNss MYHULMNANbHOW YCRAyrM, B TOM 4uUCNEe CBeAeHUd O [OOKYMEHTax,
BblJaBaeMbIX OpraHuMsauusiMy, Yy4acTBYHOLWMMW B NPeaoCTaBNeHMM MYHULMNAnbHOM
ycnyru.

[MonyyeHne 3asBUTENEM  YCrnyr, KOTOpble SBAATCA HeobXxoauMbIMU U
obs3aTtenbHbIMM AN  NPeaoCTaBfeHnd  MyHUMUMNANbHOW  yCnyru, nepedeHb  KOTOpPbIX
ytBepxaeH CoBeToM HapoAHbix AenytatoB CTEMHSHCKOro CenbCKOro MoCeneHuns, He
TpebyeTcs.

2.7 WcuyepnbiBaowuim nepeydeHb OCHOBaHUM AN OTKasa B npuemMe [LOKYMEHTOB,
HeobXxoaMMbIX ONs NpeaoCcTaBNeHNs MyHULMNanbHOM YCNyru.

- 3asBfieHNEe He COOTBETCTBYET YCTAaHOBMIEHHOW (hopme, HE NogaaeTcs NPOYTEHUIO
U COAEPXUT HEOTOBOPEHHLIE 3asBUTENEM 3a4YepKMUBaHUSA, UCNIPABIIEHUS, NOOYNCTKU, He
NO3BOSIAKOLLME YCTAHOBUTDL 3anpalinBaemMyro UHGOpMaLuio.

2.8 McuepnbiBalowmin nepedeHb OCHOBaHWW ONs OTKasa B nNpeocTtaBneHun
MYHULMNANbHOW YCIyrn.

OcHoBaHUM ansa oTkasa B NpegoCcTaBNeHNN MyHULMNANbHOW YyCNyrn He UMeeTCs.

2.9 Pasamep nnatbl, B3MMaeMonm C 3adABUTENS NpU  NpPeaoCTaBreHUU
MYHULMNAnbHOW YCNyru.

MyHuumMnanbHas ycnyra npegocraBndeTcs Ha 6e3B03mMe34HOM OCHOBE.

2.10 . MakcumarnbHbI CpPOK OXWAaHUS B oYepean npu nopgade 3anpoca o
npenoCcTaBfEHMM MYHULMNANbHOM YCIYrn U Npy NOMyYeHUn pesynbTaTa NpeaocTaBreHns
MYHULMNANbHOW YCNyru.

MakcumanbHbI  CPOK  OXuOaHus B o4yepeguM npu  rnogade 3anpoca o
npefoCTaBfEHMM MyHULMNATBHON YCIYrn HEe OOSMKEH NpeBbiwaTb 15 MUHYT.

MakcumanbHbI - CPOK  OXMOaHus B odepean npu  NofydeHuu pesynbraTta
npegocTaBfieHNa MyHULMNANbHOW YCyrn He JOMMKEH NpeBbiwaTh 15 MUHYT.

2.11 Cpok  peructpauum 3anpoca  3aaBuTENA o] npepocTaBneHnn
MYHULUNANbHOW YCIyru.

Peructpauus 3anpoca 3asBuTend O npeaocTtaBfNeHUn MyHUUMNANbHOW YCIyru
OCYyLLECTBNSAETCA B Te4eHne 1-ro KkaneHgapHoro AHS C MOMEHTa NOCTYNMEHUS 3aaBeHns.



Mpn nocTynneHun 3asiBfieHNs B 3NeKTPOHHOM hopMe B BbIXOAHble (Npa3fgHWYHbIE) OHU
ero permcTpaums NpomM3BoaMTCS Ha cnegyrowmin paboynii AeHb.

2.12 . TpeboBaHnas K nNOMELWEHNaM, B  KOTOpPbIX MNpenocTaBnsieTcs
MyHUUMNaneHas ycnyra.

2.12.1 Tlpuem rpaxgaH OCYLeCTBMSETCA B cneumanbHO BblOeNeHHbIX Af1s
npefocTaBfieHUss MyHUUMNASbHBIX YCIYTr NOMELLEHUSIX.

MomelleHnss OOMKHbI cogep)aTb MecTa Anst MH(OPMUPOBAHUS, OXWOAHUSA W
npuema rpaxaaH. MomelueHus OOJTKHbI COOTBETCTBOBATb CaHUTapHo-
ANUOEMUONIOTMYECKMM  MNpaBuiiaMm U HopmaM, a Takke OblTb 00opyaoBaHbl
NPOTUBONOXapHOM CUCTEMOM U CPeaCTBaMU NOXaPOTYLUEHUS.

Y Bxoga B Kaxgoe noMmelleHue pasmewiaetca Tabnuika ¢ HaMMeHOBaHWEM
nomeLLeHns (3an oxuaaHud, npyuema/Bblgayvm JOKYMEHTOB U T.4.).

2.12.2. Okono 3pgaHna OOMKHbl ObiTb OpraHM3oBaHbl MAPKOBOYHbLIE MecTa
Ans aBTOTpaHcnopTa, B TOM Yncne Ans Nyl ¢ orpaHNYeHHbIMU BO3MOXHOCTAMM 300P0OBbS
(vHBaAnuOoB.).

[ocTtyn 3asBuTenemn K napkoBOYHbIM MecTaM siBseTcs 6ecnnaTHbIM.

2.12.3. B nomeweHnax Ona oxuaaHus 3adBUTENSIM OTBOAATCS MecTa,
obopyaoBaHHbIE CTYNbAMU, KpecesibHbIMU CeKUnamMU. B mectax oxugaHusa AosmkHbl ObiTb
npesyCcMOTPEHbI CpeacTBa Af1si OKa3aHUs NepBOM MOMOLLM M AOCTYrMHble MecTa obuiero
Nonb30BaHUS.

2.12.4. Mecta wnHGOpMUpPOBaHUA, NpeaHasHavyeHHble ONA O3HAKOMMEeHUd
3asiBuTENeNn ¢ NHopmaLmMoOHHbIMKU MaTepmanamm, obopyayoTcs:

- MH(MOPMALMOHHBIMX CTEHOaMW, Ha KOTOpbIX pasMellaeTcss BuayarnbHas W
TekcToBas MHopmauus;

- CTYNbsMU 1 cTONaMu Ans ooopMreHnUss JOKYMEHTOB.

K nMHpOpMaUMOHHBLIM cTeHgaM f[oimkHa ObiTb  obecnedeHa BO3MOXHOCTb
cBoboHOro AocTyna rpaxaaH.

Ha wuvHMopMauMoHHbIX CTeHAax, a Takke Ha oduuuarnbHblIX canuTax B CeTu
MHTepHeT pasmellaeTcsa cnegyowasa obssaTtenbHas nHPopMaLms:

- HOMepa TenedoHoB, hakcoB, aapeca oduunanbHbIX CAauTOB, ANEKTPOHHOW MOYThI
OpraHoB, NPeJOoCTaBMIALWNX MYHULMNABHYO YCNyry;

- pexum paboTbl OpraHoB, NPeAoCTaBASOWNX MyHULMNANBHYIO YCAYry;

- rpacmKn NINYHOTO Npuema rpaxkgaH ynosIHOMOYEHHbIMU JOMMKHOCTHLIMU NNLaMu;

- HoMepa KabuHeTOoB, r4e OCYLECTBASOTCA MNPUEM MUCbMEHHbIX ObpalleHuin
rpaxgaH v yCTHOe uHhopMmnpoBaHue rpaxnaH; damunum, UMeHa, oT4yecTBa U OOJSDKHOCTU
nny,  OCYLLECTBMIAKOWMX NPUEM MNUCbMEHHbIX ObpalleHun rpaxgaH W YyCTHoe
MHOPMMPOBaHME rpaxiaH;

- TEeKCT HaCcTosWeEero agMMHUCTPaTMBHOIrO pernaMmeHta (nonHas Bepcusa - Ha
odmumanbHOM canTe agMUHUCTpaUumn B cetn NHTepHeT);

- TEKCTbIl, BbIAEPXKM U3 HOPMATUBHLIX MPaBOBbLIX aKTOB, pPerynupyroLmx
npegocTasfieHne MyHUUMNansHOW yCnyru;

- 06pasubl ohopmMneHN JOKYMEHTOB.

2.12.5. MomeweHns onsa npuema 3asiButenen OomkHbl ObiTb 060pyaoBaHbI
Tabnuykamm C ykaszaHMem Homepa kKabuHeTa U [OfMKHOCTM Nvua, OCYLECTBNSAILWEro
npueMm. Mecto ana npuvema 3asaBuUTENEN O0MKHO ObiTb 06OpPyAOBaHO CTYNIOM, UMETb
MECTO 4115 HanucaHus 3adBNeHNN U pasMeLLEHNS JOKYMEHTOB.

MomeweHnss ana npuema 3asBUTENEN AOMKHbI obecneunmBaTb BO3MOXHOCTb
peanusauun npae nuy C OrPaHUYEHHbIMM BO3MOXHOCTAMMW 340POBbsl (MHBaANMAoOB) Ha
npenocTaBneHne MyHuumMnanbHon ycnyrn. [lomelienHus obGopyayoTcsa naHgycamu,
CaHUTaPHbIMW MOMELLEHUSIMW, PACLUMPEHHBIMU NPOXOA4amMKu, NO3BONAKWMMN obecnevunTb
0ecnpenaTCTBEHHbIN  AOCTYN K YKa3aHHbIM MOMELEHUAM 1ML C  OrpaHMYeHHbIMU
BO3MOXXHOCTSIMU 340POBbS, MHBANUAOB, MCNOMb3YHOLLMX Kpecra-KOSsICKN.

2.12.6 TpeboBaHMa k obecneyeHnto YCnoBun JOCTYMHOCTU MYHULUMNANbHbIX YCIyr
Ans NHBaNMOoB..



OpraH, npegocTaBnALWNA  MyHUUMNANbHy ycnyry, obecnevvBaeT YCnNoBus
AOCTynHoCTM Anst 6ecnpenaTCTBEHHOro AOCTyNa WHBANUAOB B 34aHWE W MOMELLEHUs, B
KOTOPOM MpefocTaBnaeTcsa MyHuUmnansHaga ycnyra, U nonyyeHns MyHUUMnansHoOn ycrnyrm
B COOTBETCTBMM C TpeboBaHMsIMW, YCTaHOBMEHHbIMM dPeagepanbHbIM  3aKOHOM  OT
24.11.1995 Ne 181-93 «O counanbHon 3awmte nHBanuaos B Poccumnckon degepaummy», n
ApYrMMKn 3akoHogaTernbHbIMU U UHBIMW HOPMAaTUBHBLIMU NPaBOBbIMU akTamu Poccumnckon
depepaumm n BopoHexckon obnacTtu.

Ecnn 3gaHne u  nomelleHusi, B KOTOPOM MpefocTaBfisieTcs  ycnyra He
NpUCnocobneHbl UMM He MOMHOCTLI0 npucrnocobrieHbl Ana notpebHocTen MHBaANMAOOB,
opraH, npegoCTaBnAWMUMA MyHUUMNANbHYy Yycnyry, obecneyvMBaeT npegocTaBreHne
MYHULMMANbHOM YCNyru No MecTy XUTenbCcTBa MHBanuaa.

2.13 . NMokasaTtenu 4OCTYMHOCTU U KayecTBa MyHULMNANBLHOW YCIyI.

2.13.1 T[lokasaTensiMm SOCTYMHOCTU MYyHULMNANbHOW YCyru sSIBASOTCS:

- obopyaoBaHue TeppuTopuKr, Mpunerarwwmux K MecTopacrnofioXeHU0 opraHa
npefoCTaBAOLWEro ycnyry, Mectamm Ansg napkoBKM aBTOTPAHCMOPTHbLIX CPeacTB, B TOM
yucne gns nuuy, ¢ orpaHNYeHHbIMU BO3MOXHOCTSIMW 300POBbS (MHBANUAoB);

- obopyaosaHue MecT OXnaaHus B opraHe npegocTaBnAwoLEero
ycnyry AOCTYMNHbIMWU MeCcTaMm obLLero nonb30BaHus;

- obopygoBaHMe MeCT OXugaHua U MeCcT npuemMa 3asiBUTEeNen B OpraHe
nNpefoCTaBAOWEro  YCnyry CTynbsiMyM, ctonamu  (CToMKamu)  Anst  BO3MOXHOCTH
0POpMIIEHNST AOKYMEHTOB;

- cobnioaeHne rpaduka paboTbl opraHa NpegocTaBnAoLWLero yenyry;

- pasMelleHue NorHOW, [OOCTOBEePHOM W  akTyanbHOW WHdopmaumm o
MyHUUMNaneHOW ycnyre Ha [lopTane rocyaapCTBEHHbIX W MyHUUMNAMbHBLIX YCIyr
BopoHexckon obnactm B cetn WHTepHeT, EAMHOM nopTane rocygapCTBEHHbIX U
MyHUUMNanbHbiX  ycnyr  (PyHKumn) B cetu  WHTepHeT, Ha  oduymnanbHOM
cante agMMHUCTPaAUUK, Ha WHMOPMALMOHHBIX CTeHdax B MecTax npefocTaBneHus
MYHULMMNanNbHOW YCNyru;

- BO3MOXHOCTb MNosly4eHus nHdopmMmauum o Xxoae npeaoctaBneHns MyHULMnansHom
ycrnyru, B TOM 4uUCre C WCNOMb30BaHMEM  UHJOPMALMOHHO-KOMMYHUKALMOHHBIX
TEXHOJIOTUMN.

2.13.2. lMokasaTenamm kadecTBa MyHULMNANBHOW YCIyry SAIBNAKTCA:

- nomHoTa npefoCcTaBNeHUs MyHUUMNanbHOW YyCcryrm B COOTBETCTBUM C
TpeboBaHUAMU HacTosWero ADMUHUCTPATUBHOIO perfnaMmeHTa;

- cobnogeHne CpokoB NpeaoCcTaBNeHNs MyHULMNANbHON yCcnyru;

- yoenbHblhn Bec xanob, nocTynMBWMX B agMUHUCTPaAUMIO MO  BOMPOCY
npefocTaBfieHns  MyHUUMNanNbHOW ycryru, B OOWeM KonuvyecTBe 3asiBNEeHUn Ha
npegocTaBfieHne MyHULUNANLHOW YCIyru.

2.14. OcobeHHOCTM npenoCTaBNEHUS MyHULMNANbHOW YCNYrn B 3NEKTPOHHOWN
dopme.

2.14.1. 3aasutenam obecneymBaeTcs BO3MOXHOCTb KOMMPOBaHMS (hopMmbl
3aaBneHnda, HeobxoanumMoro AN MonyYeHUss MyHUUUNanbHOW yCrnyri, pasmeLlleHHOro Ha
odmumanbHOM canTe agMmuHucTpauum B cetn UIHTepHeT (stepnyan-olh.ru), Ha EgvHom
nopTane rocygapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr (yHKuun) (www.gosuslugi.ru) u
[MopTane rocymapCTBEHHbIX W  MyHUUMNanbHbIX ycnyr BopoHexckon obnactm
(www.pgu.govvrn.ru).

2.14.2. 3aaButenb B UEnsaX MNOMYYEHUS MYHUUUNANbHOW YCRyrn MOXeT
nogatb 3asiBfieHMe B OJIEKTPOHHOM BMAe C WCMNOSib30BaHWEM WH(OPMAaLMOHHO-
TEXHOJSIOrMYeCKOM N KOMMYHUKALMOHHOW MHAPPACTPYKTYpbl, B TOM Ynucre EguHoro noptana
rocyAapCTBEHHbIX W MyHMuMnanbHbiX  ycnyr  (pyHkumin) wn  (unu)  [NopTana
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyr BopoHexckon obnactu.

3. Cocras, nocrnefoBaTenlbHOCTb 7 CPOKM BbIMNOSIHEHUS
agMUHUCTPATMBHBIX Npoueayp, TPeboBaHMS K NOPSAKY UX BbINOSHEHUS



3.1. McyepnbiBaowmn nepeyeHb agMUHUCTPATUMBHbLIX Npoueayp.

3.1.1. [lpepocTtaBneHne MyHUUMNANbHOM YCIyrM NpM MUCbMEHHOM OOGpaLleHnn
3aaBUTENSA BKMOYaeT B ceba crnepyowme agMMHUCTPaTUBHbBIE Npoueaypbl:

- NpUeM 1 pernctpauma 3asaBrneHns o npeaocTaBeHnn MyHULUNanbHOW YCIyru;

- NOAroToBka WH(opMaumm no npeaoCTaBfiEHUI0 MYHUUMNANbHOW YyCnyru wu
HanpaBrieHue ee 3adBUTENIO.

3.1.1.1. Tpuem n perucTpaumm 3asBfeHUs O MpeaocTaBieHUn MyHULMNANbLHON
ycnyru:

OcHoBaHMeM ana Hadana agMUHUCTPaTMBHOM npouenypbl SBAAETCA fIMYHOE
obpalleHne 3asBuTensa UM ero YnosIHOMOYEHHOro npeacTaBuTeNs B aAMUHUCTPAUUIO C
3asiBrieHneM nmbo MocTynneHne B agpec agMUHUCTpauUUM 3asaBheHUs, HanpaBfieHHOro
nocpeacTBOM NOYTOBOrO OTNPABIEHUS C ONUCHIO BIOXEHUS U yBEAOMIIEHUEM O BPYYEHUN
UM c ucnonb3oBaHMeM EAWHOro noptana rocygapCTBEHHbLIX M MyHUUMMNANbHbBIX YyCnyr
(dbyHKUMI) 1 (Mnn) MNopTana rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr BopoHexckomn
obnactu. MNpu nocTynneHnn 3asiBrieHUss U KOMMNSeKkTa LOKYMEHTOB B 3SfIEKTPOHHOM BuAe
AOKYMEHTbI pacneyvartbiBaloTCca Ha BymMmaxkHOM HocuTene, 1 B AanbHenweM pabota ¢ HUMU
BeJeTCH B yCTaHOBMEHHOM NOpPSAKe.

Mpn nMyHOM obpalleHnn 3asBUTENS B ynpaBeHue cneumanunct, OTBETCTBEHHbIN
3a npvem LOKYMEHTOB:

- yCTaHaBnuBaeT npeameT obpalleHns;

- NpoBepSEeT NOSIHOMOYMS NpeacTaBUTeNS 3asiBUTENS;

- NpoBePSET COOTBETCTBME 3asBNIEHUS YCTAHOBNEHHbLIM TpeboBaHUAM;

- perucTpmupyeT 3asiBrieHue.

Mpn Hannunn OCHOBaHWW, yKasaHHbIX B M. 2.7 HacToswero AOMUHUCTPATUBHOIO
pernaMeHTa, cneuuanuct, OTBETCTBEHHbIN 3a nMpueM [OOKYMEHTOB, YyBedoMmnseT
3aa9BUTENSA O HaNMYUKU NPEnATCTBUA K NPUHATUIO LOKYMEHTOB, BO3BpallaeT AOKYMEHTHI,
00BbACHAET 3aABUTEN0 COAEpXXaHWe BbISABMEHHbIX HEOOCTAaTKOB B NpeaCcTaBIIEHHbIX
AOKYMEeHTax 1 npegriaraeT NPUHATb MEPbI MO UX YCTPaAHEHUIO.

PesynbTatom agMMHUCTPaTMBHOW Mpoueadypbl SBRSeTCA MNpUeM U perncrpauums
3aaBneHnsa NMbo Bo3sBpaT JOKYMEHTOB.

MakcumanbHbIn - CPOK  UCMOSIHEHUA  agMUHUCTpATMBHOM  npouenypbl - 1
KaneHgapHbIN OEHb.

3.1.1.2. MNMopgrotoBka MHopMauum No NpeocTaBleHU0 MyHULMNANbHOW YCNyrn v
HanpasneHve ee 3asBUTENIO:

OcHoBaHVeM Ans Havana agMUHUCTPaTMBHOW Mpoueaypbl SBNSETCA MnonyveHue
3as8BNeHNa CcneumannucTtoM, OTBETCTBEHHbIM 3a MpedocTaBneHve WHdopmauum o6
o06beKkTax HeABUXKUMOIo MMYLLECTBA, HaXOASAWMNXCH B MyHUUMNANbHON COBCTBEHHOCTU U
npegHasHa4vYeHHbIX ANs caayvm B apeHay (fanee - cneumanucr).

Cneumanuct paccmatpvBaeT 3asBfieHMe W nogrotasBnuBaeT MH(OPMaLNOHHOE
coobueHne cogepxallee uHgopmauuio 06 ob6bekTax HeaABMXKMMOroO WMMYLLIECTBA,
HaxoOAWMXCA B MyHMUMMNANbHONW COBCTBEHHOCTM W NpefHasHaYeHHbIX ANg coayn B
apeHay.

lMoanucaHHbIM rnaBon noceneHns nMbo  YNONTHOMOYEHHBIM UM AOJPKHOCTHBIM
AMUOM  agMUHUCTpauMM  OTBET  3adABuTEN0 O  npedocTaBneHun  nHdopmMaumm
PErMCTpUPYeTCs B XXypHane ucxosillenh KOppecrnoHAEeHUMN N B TeYeHue OLHOro AHS C
MOMEHTa perncTpaumm HanpaBnaeTcs 3asBUTEN!O:

- B (bopMe 3feKTPOHHOro [OOKYMEHTa C WCMOMb30BaHNMEM WHGOPMAaLMOHHO-
TENEeKOMMYHUKALNOHHbBIX ceTer obliero nonb3oBaHus, B TOM yYucne EpguHoro noprtana
rocyAapCTBEHHbIX M MyHULUMNANbHbIX ycnyr (pyHKuun) n MNopTtana rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr BopoHexckon obnacty;

- B popmMe AOKYMEHTa Ha BymMaKHOM HOcUTene NocpencTBOM Bbl4aun 3asiBUTENMIO
(NnpeacTaBuTENtO 3as8BUTENSA) NMMYHO MO PacnUCcKy B aAMUHUCTPaLNN;



- B popmMe AOKYMEHTa Ha GymMaKHOM HOcUTene MoCpenCcTBOM Bbl4aun 3asiBUTENIO
(NpenctaBuTENto 3asBUTENS) JIMYHO NOL PACNUCKY B MHOTOQYHKLMOHANTbHOM LIEHTPE;

- B dopmMe [OKyMeHTa Ha OymaXHOM HocuTene mnocpeacTtBOM MOYTOBOrO
OTNpaBfeHns Mo yKasaHHOMY B 3asiBfIeHMM NMOYTOBOMY afpecy.

3aasutens (NpegcraBuUTeNb 3asBUTENS) MHAPOPMUPYETCA O MPUHATOM pPeLLeEHUN B
nopsgke, npegycMoTpeHHOM  nyHkToM  1.3.4. HacToAwero agMWUHUCTPATUBHOIO
pernamMmeHTa.

PesynbtatoMm agMMHUCTPATUBHOW Mpouenypbl SBRASETCA HanpaBneHue (Bblgaya)
3asBUTENIO pesynbTaTta NpegocTaBieHns MyHULMNanbHOM yCnyru.

MakcumanbHbIi  CPOK  UCMOSIHEHUA  aAMUHUCTPATUBHOW npoueaypbl — He
bonee 14 kaneHgapHbIX AHEN.

3.1.1.3. MNpun ycTHOM obpalleHnn 3aaBUTENS OOSHKHOCTHOE MU0 agMUHUCTpaunm
YTOYHAET, KaKyto MHpOpMaLUIO XO4eT NonyvnTb 3asBuUTENb, U onpeaensieT, OTHOCUTCA Nn
yKasaHHbI 3anpoc K WHpopmupoBaHMio 00 oO6bekTax HeaBWKMMOro UMYyLLEeCTBa,
HaxXOAdAWNXCA B MyHMUMNANbHON COBCTBEHHOCTU M NpefHasHa4YeHHbIX Ans caayv B
apeHay v gaeT OTBETbl Ha NOCTaBMEHHbIE BOMPOCHI.

PesynbtatoMm agMMHUCTPATMBHOM  Mpouenypbl  sIBNSieTCS  npegocTaBrieHne
3asBMTEN0 MHGOPMaLUUKN B YCTHOW dhopMe.

MakcumanbHbIi  CPOK MpeaoCcTaBfeHna MyHUUUNAanbHOM YCrAyrn npu  JNYHOM
obpalleHun 3aaBuTensa He 4oSmKeH npesbiwatb 30 MUHYT.

3.1.3. TlNocnepoBaTtenbHOCTb AEWCTBUA MNpU NpeaocTaBfeHnn MyHUUMNanbHON
ycnyrn oTpaxeHa B 6510K-Cxeme npeaocTaBneHnss MyHUUMNansLHON yCnyrn, npuBegeHHoON
B npunoxeHun Ne 4 K HacTosWweMy agMUHUCTPATUBHOMY PErfiaMeHTY.

4, dopmMbl KOHTPONS 3a UCNONIHEHMEM aAMUHUCTPATUBHOIO pernameHTa

4.1. TeKywmn KOHTPOSb OpraHu3auuMm npegocTaBfieHUss MYHUUUNANbHOW YCyru
OCYLLEeCTBNAETCA  OOJDKHOCTHbIMA — NUUAMM  OpraHa MeCTHOro  camMoynpaBreHus,
OTBETCTBEHHbIMM 3a OpraHu3auuio paboTbl MO NPeJOCTaBNEHNI0 MyHULUNANBHOW YCITyTW.

4.2. TlepevyeHb WHbIX [OOSMKHOCTHbLIX IWL aAMUHUCTPaUMM, OCYLLECTBNSAOLNX
TEeKyLMN KOHTPOSb OpraHu3auum npegoctaBneHns MyHULMNansHOW ycnyru, B TOM Yucne
peanu3aumMm  NpegyCMOTPEHHbIX  HACTOSAWMM  aAMUHUCTPATUBHBLIM  perfameHToM
agMVHUCTPATUBHLIX Npoueayp, YCTaHaBNMBaeTCs MyHULMNANbHbIMW NPaBOBbIMU aKkTamu
agMUHUCTpauunn.

MyHuuunaneHble criyxalime, OTBETCTBEHHbIE 3a NpedocTaBfeHne MyHULMNansHOM
yCIyru, HecyT nepcoHasibHyt0 OTBETCTBEHHOCTb 3a CcOobnogeHue CpoKOoB M nopsiaka
WCNOSTHEHUSA KaXOoW aAMWHUCTPATUBHOM npouenypbl, NpeayCMOTPEHHOM HACTOSALWMM
aAMVHUCTPATUBHbLIM PErfiaMeHToOM.

4.3. TeKkylWMN KOHTPOSIb OCYLUECTBNAETCA nyTeM npoBedeHUss [LOSMKHOCTHbLIM
NMLOM, OTBETCTBEHHbIM 3@ OpraHu3auuto paboTbl MO NpPefoCTaBneHnio MyHULMNANbHON
ycryru,  NpoBepoK  cobniogeHnss U1 UCMOMHEHWS  COTPYAHMKaMM  MOMOXEHUN
AOMWUHUCTPATMBHOIO perfnameHTa.

4.4. MNpoBeaeHne TeKyLWero KOHTPOss AOSMKHO OCYLLECTBNAATLCA He pexe OBYX pas
B roa.

TeKkyWwnin KOHTPOSb MOXeT ObiTb MMaHOBbIM (OCYLLECTBATBCA Ha OCHOBaHWUU
nonyrogoBbIX WM rogoBbIX MfaHOB paboTbl OpraHa MECTHOro CamoynpasBfieHnsa) U
BHEMMaHOBbLIM (MPOBOAUTLCA MO KOHKPETHOMY OOpalleHuo 3asBUTENs WM UHbIX
3auHTepecoBaHHbIX nuu). [lpu npoBepke MOryT paccmaTpmBaTbCs BCE BOMPOCHI,
CBSI3aHHblE C NPeaoCTaBfIiEHNEM MYHMLMMNANbLHOW YCryrn (KOMMMEKCHbIE MPOBEPKN), UIK
BOMPOCHbI, CBfiI3aHHble C WCMOMHEHUWEM OTAENbHbIX agMUHUCTPaATUMBHBIX npouenyp
(TemaTnyeckme NpoBepKN).

PesynbTatbl npoBepkM OOPMIISIOTCA B BUAE CMNpaBKW, B KOTOPOW OTMEYarTCH
BbISIBNIEHHbIE HEJOCTATKN N yKa3blBAOTCH MPEanoXeHus Mo UX yCTPaHEeHMUIO.



Mo pesynbTatam NpoBEOEHHbIX NPOBEPOK B Clyyae BbISIBIEHWS HApYLIEHMI NpaB
3asiBUTENEen BWHOBHbIE NUUA MPUBMEKATCA K OTBETCTBEHHOCTUM B COOTBETCTBUU C
AEeNnCTBYOLWMM 3akoHoaaTenbCcTBOM Poccuickon deagepaumu.

4.5 KoHTponb 3a npegocTaBfeHMEM MyHULMNANbHOW ycnyrm MOXeT ObiTb
OCYLLIECTBNIEH CO CTOPOHbI rpaxaaH, ux obbeaMHeHun N opraHmsaumi B COOTBETCTBME C
3akoHogaTenbcTBOM Poccunckon denepaunn.

5. locynebHbin (BHecyaebHbIN) nopsagok

obxanoBaHua 3asBuUTeneM pelweHnd wn gencteuin  (besnencteus) opraHa,
npefoCTaBfAOWEro  MyHUUMNANbHYO — YCryry, a Takke  [OOSDKHOCTHbIX — Nuu,
MYHULMNANbHbIX CAY>XaLnx

(Pasgen 5 B peq. noct. oT 10.01.2023 Ne 9)

5.1. 3agButenun wuMmewT nNpaBO Ha obXanoBaHWe peleHun u LOENCTBUN
(besgenctBnd)  agMuMHUCTpPaUMW,  OOSDKHOCTHOrO  nuvua  agMuHucTpauumn  nmbo
MYHULMNAnbHOro cryxawero, B focyaebHom (BHecyaebHoM) nopsgke.

5.2. 3agButenb MoxeT obpaTuTbCs C xanobonm B TOM 4ucre B CreayrLlmx
cny4vasx:

- HapylwleHne cpoka permctpauumn sanpoca O npefocTaBfeHUn MyHULMNANbHON
yCnyru;

- HapyLLeHne cpoka NpeaoCTaBeHNs MyHUUMNANBHOW YCIyrn;

- TpeboBaHue y 3asBUTENS AOKYMEHTOB MM MHopMaumm nnbo oCyLeCTBIEHUSN
AENCTBMWA, nMpeAcTaBfieHMe UM OCYLLEeCTBMIEHME  KOTOpbIX He  NpeayCcMOTPEHO
HOpPMaTUBHbIMA  MNpPaBOBbIMM  akTamun  Poccuinickon  degepaunn, HOPMaTUBHbLIMMI
npaBoBbIMM akTamMn BopoHexckon obrnactv, HOPMaTUBHLIMW MPaBOBbLIMW aKTaMu
CtenHsaHckoro cenbckoro noceneHnst OnbxOBaTCKOrO  MyHULMMAnNbHOrO  pavioHa
BopoHexckon obnactu ansa npegocTaBneHns MyHULMNansHOM YCNyru;

- OTKa3 B nMpuvemMe [JOKYMEHTOB, MpeAcTaBfieHMe KOTOpbIX NpesyCMOTPEHO
HOpMaTMBHbIMM  NpaBoBbiIMM  akTamn  Poccuinckon  depepauun, HOPMATUBHbLIMA
npaBoBbIMM akTamMy BopoHexckon obrnactv, HOPMaTUBHbBIMW MPaBOBbIMK aKTaMu
CrtenHaHckoro  cenbckoro noceneHnss  OnbxoBaTCKOrO  MyHUUMNANbHOrO  panoHa
BopoHexckon obrnactv anga npegocTaBneHnss MyHULMNAanbHOW yCnyru, y 3asaBUTENS;

- OTKa3 B NpeaocTaBneHnn MyHUUMMNanbHOW YCIyru, eCcriv OCHOBaHUS OTKasa He
npegycMoTpeHbl heaepanbHbiMU 3aKOHaMU Y NPUHATBIMUA B COOTBETCTBUU C HUMU UHBIMU
HOpMaTUBHbIMW MpaBoBbiIMM akTamu Poccuinckon degepauun, 3akoHaMM U UHBIMK
HOPMaTUBHbLIMW NPaBOBbIMW akTamn BopoHexckon obnactv, HOPpMaTUBHBLIMU NPAaBOBbLIMU
aktamn CTenHAHCKOro cenbckoro nocernieHns OnbxOBaTCKOrO MyHULMNANbHOIO paroHa
BopoHexckon obnactu;

- 3aTpeboBaHue C 3aaBUTENSA NPU NpegoCTaBNeHNn MyHUUUNANbLHOM yCryrn nnatsl,
He npesyCMOTPEHHOM HOPMaTUBHbLIMW nNpaBoBbiMM akTamu Poccuinckon Pepepaunu,
HOPMaTUBHbBIMW NPaBOBbIMW akTamMyn BopoHexckon obnactv, HOpMaTUBHBIMU NPAaBOBbLIMU
aktamn CTenHAHCKOro cenbckoro nocerieHns OnbxOBaTCKOrO MyHULMNANbHOIO paroHa
BopoHexckon obnactu;

- OTKa3 agMWHUCTPaUUK, OOSMKHOCTHOMO Nuua agMUHUCTpPaLMUM B UCMpaBneHun
AONYyLWEHHbIX UMW onevyaTtok M ownboK B BblAaHHbIX B pe3ynbTaTe npeaocTaBreHuns
MYHULMNANbHOM YCNyrn LOKYMeHTax nubo HapylleHWe YCTaHOBMEHHOrO CpoKa TaKux
ncnpasneHuuy;

- HapylweHue cpoka unM nopsidaka Bblgadn [OKYMEHTOB MO pesynbTartam
npegocTaBrieHNsa MyHUUMNAanbHON yCnyru;

- MPUOCTaHOBMEHME NPEefOCTaBfeHUs MYHULMNANbHOM YCIyru, €Cnn OCHOBaHWUSA
NPUOCTaAHOBMNEHNA He MNpeaycMoTpeHbl eaepanbHbiMM  3aKOHAMWU U MPUHATBIMA B
COOTBETCTBUM C HUMM MWHbIMW HOPMATUBHBLIMW MPaBOBbIMW akTamMmu Poccuinckon
depepaummn, 3aKoOHaMM U MHLIMWU HOPMATUBHLIMW MNPABOBbLIMM akTaMy BOpOHEXCKOM
obnactn, MyHUUUNanbHbIMM NPaBoOBbIMW akTamu CTENHAHCKOrO CenbCKOro MnoceneHus
OnbxoBaTCKOro MyHULMNAanNsHOro panoHa BopoHexckon obnactu;



- TpeboBaHvMe Yy 3asBUTENA Npyv NPeaoCTaBneHUM MyHUUMNanbHOW yCnyru
AOKYMEHTOB WnNn uHdopmauum, OTCyTCcTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanncb Npu nepBoHayarbHOM OTKa3e B NpuemMe AOKYMEHTOB, Heob6XoauMMbIX AONis
npegocTaBfieHns MyHUUMNanbHOW ycnyrn, nmbo B npefoCTaBneHMM MyHMUMNanbHON
YyCrnyru, 3a WCKNIOYEHMEM Cry4YaeB, NpeayCMOTPEHHbIX NyHKTOM 4 yactu 1 ctatbn 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-9®3 «O6 opraHuM3aumm npenocTaBeHus
rocyAapCTBEHHbIX U MyHULMNAMNbHbBIX YCAYr».

5.3. 3asButenn umeroT nNpaBoO Ha MofnyyYeHue uHpopmaumm, Heobxoaumonm Ond
000CHOBaHMSA U PaCCMOTPEHNS Kanobbl.

5.4. OcHoBaHWN Ans oTkasa B paCCMOTPEHWNN anoodbl He UMeeTCs.

5.5. OcHoBaHvem pgns Hayana npouenypbl JocygebHoro (BHecyaebHoro)
oGxxanoBaHua sBAsSieTCS NoCTynMBLIag xanoba.

XKanoba nogaetca B nCbMeHHOM hopMe Ha ByMaXHOM HocuTene, B 3NEKTPOHHOWN
dopme.

XKanoba Ha peweHnus n gencteua (besgencrene) agMUHUCTPALUKN, OOSHKHOCTHOIO
nmua agMMHUCTPaUUK, MyHULMNANbHOrO Criyallero, MoxeT ObiTb HanpaBfneHa no noyre,
C UCNONb30BaHNEM MH(OPMALMOHHO-TENEKOMMYHMKALMOHHON ceTu «MHTEpHET», B TOM
ynucne EgmHOro noprana rocygapCTBEHHbIX M MyHUUMManbHbIX ycnyr (yHKUuin) nnbo
Moptana BopoHexckon obnactm B ceTu WHTepHeT, oduvumanbHOro cauvTta
aAMUHUCTPALMK, a Takke MOXeT ObITb NPUHATA NPU NMUYHOM NPUEME 3asBUTENS.

5.6. XKanoba gomkHa cogepxaTtb:

- HauMeHOBaHMe aAMWHUCTPauuK, AOSMKHOCTHOrO nuua agMuHucTpaumm nmbo
MYHALMNANbHOrO  CryXawlero, peweHns u gencteus  (6e3genctBme)  KOTOPbIX
obxanytoTcs;

- (hamunuio, MM4, OT4eCTBO (nocnegHee - NpU Hanuyum), CBEOEHUS O MecTe
XUTENbCTBA 3adBuUTENsa - (bmsnyeckoro nvua nmbo HanmeHoBaHWE, CBEAEHUS O MecTe
HaxOXOeHUs 3asBUTENS - PUANYECKOrO Nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) anNeKTPOHHON NOYTbl (NPWU HaNM4MKM) U NOYTOBLIM aapec, Mo
KOTOPbIM A0SMKEH BbITb HanpaBneH OTBET 3asBUTENIO;

- cBegeHna 06 obxanyemblx pelleHuax wn - genucteBmax  (besgenctaun)
aAMUHUCTPALMK, OOSPKHOCTHOrO nuvua  agMumHucTpaumm  nmbo  MyHUUMNanbHOro
CnyXallero;

- [0BOAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrflaceH C peLleHMEM W
aencrtemem (6esnencrenemM) agMMHUCTPaLMN, AOSMKHOCTHOIO nvua agMUHUCTpaumm nmbo
MYHULMNANbHOro cnyxatero. 3assutenem MoryT 6biTb npeacTaBneHbl JOKYMEHTbI (Npu
HanuMyumn), NOATBEPXAaLWMe A0BOAbI 3asBUTENS, NIMBO X KONUMK.

5.7. 3asButenb MoxeT obxanoBaTb pelwweHna wn pgencteua (6esgencreue)
AOJDKHOCTHLIX WL, MYHULMNAnNbHbIX ChyXawux agMmuHucTpaumm rnaBse CTenHSAHCKOro
cenbckoro noceneHns OnNbXoBaTCKOro MyHMUMNANbLHOIO panoHa BopoHexckon obnacTtu.

maBa CTtenHAHCKOro cenbckoro noceneHns OnbxoBaTCKOro MYHULMNANbHOro
panoHa BopoHexckon obnactn npoBOAUT NMYHLIN NpUemM 3asBuTenen. JInuHbin npuem
nNpoBOAMTCA MO NpeaBapuTENbHON 3anucu. 3annucb 3asBUTENEN NPOBOAUTCS NPU FINYHOM
obpalleHnn unn C UKCMNofb3oBaHMEM CpPEACTB TeNedgoHHOM CBA3M MO HOMepam
TenedOoHOB, KOTOpble pasMeLllalTCcs Ha odumunanbHOM canTe agMUHUCTPauUUM B CETU
WNHTepHeT, Ha MH(POPMALMOHHbIX CTeHAAX.

JInyo, ocyuwecTBnsawLlee 3anucb 3asBUTENEN Ha NUYHBIA Npuem, UHopMUpyeT
3aaBUTENS O AaTe, BPEMEHU, MECTE NpuemMa, OOIMKHOCTU, hamMunmm, UMEHN U OTYECTBE
AOJDKHOCTHOIO NLA, OCYLLECTBNSAOLErO NPUEM.

5.8. Mo pesynbTatam pacCcMOTPEHUSA Xanobbl NMLOM, YNOSIHOMOYEHHBIM Ha ee
paccMOTpeHune, NPUHMMAaeTCs OAHO N3 CneayoLWnX peLleHnn:

1) »xxanoba ygoBneTBOpsiIETCH, B TOM YMcrie B POpMe OTMEHbI NPUHATOrO peLUEHNS,
ncrnpaBneHns OOMYyLEHHbIX One4YyaTtok M ownbok B BblOaHHbIX B pe3ynbrarte
npenoCTaBfEHNS MyHULMMNANbHOW YyCNyrM OOKYMEHTaXxX, BO3BpaTa 3asiBUTENO AEHEXHbIX
CpencTB, B3MMaHME KOTOPbIX HE MpeayCMOTPEHO HOPMATUBHBIMW MPABOBLIMM aKTaMU



Poccunckon depepaumm, HOpMaTMBHLIMW MPaBOBbIMM akTamu BopoHexckon obnactu,
HOPMaTMBHbIMUX NPaBOBbIMU akTaMn CTEMHSAHCKOro cenbCkoro noceneHna OnbxoBaTCKOro
MyHMLMNanbHOro panoHa BopoHexckon obnacty;

2) B yOOBNETBOPEHMM Xanobbl OTKasbiBaeTCs.

5.9. Xanoba, noctynuBwas B agMUHUCTPaLMIO, MNOANEXUT PacCMOTPEHWUO B
TeyeHne 15 paboumx OHen co AHS ee perucTpaumm, a B crnyyae obxanoBaHMSA OTKasa
aZMUHUCTpaLMM B Npueme OOKYMEHTOB Yy 3asBuTens nubo B ncnpasfieHun OONyLLEeHHbIX
onevyaTok U OWWOOK MNn B crnyyae obxanoBaHUs HapyLeHUs YCTaHOBIIEHHOrO cpoka
TakKnx UCNpaBfieHnn - B TedeHne 5 paboumx OHEN CO OHA ee pernctpauum.

5.10. JomkHOCTHOE NUUO UK OpraH, YNoSIHOMOYEHHbIE Ha pacCMOTPeEHME Xarnobsbl,
OTKa3blBaloOT B YAOBNETBOPEHUN Xanobbl B crneayowwmx cryyasax:

1) Hanuune BCTYNUBLLENO B 3aKOHHYIO CUIYy pelleHus cyaa, apbutpaxHoro cyga ob
OTKa3e B YAOBNETBOPEHUM Xanobbl 0 TOM Xe npeameTe U Mo TEM Ke OCHOBaHUAM;

2) nogaya *anoObl fIMLOM, NOSTHOMOYNA KOTOPOro He MOoATBEPXKAEHbI B MOpPSAKe,
YCTaHOBSIEHHOM 3aKOHOAATENLCTBOM;

3) Hanuuue peweHuss no xanobe, NPUHATOrO paHee 3TUM Xe OpraHoMm B
COOTBETCTBUM C TpeboBaHusaMn 3akoHa BopoHexckon obnactu ot 26.04.2013 Ne 53-03
«OB o0cobeHHOCTSIX nogayM W paccMOTpeHus Xanob Ha HapyweHue nopsiaka
npefoCTaBfeHNst rocygapCTBEHHbIX ycnyr B BopoHexckon obnactn» B OTHOLUEHUM TOrO
Xe 3aaBuTenst 1 nNo ToMy Xe npegmeTy XKanoobl,

4) ecnu obxanyemble 4eNCTBUSA ABNAIOTCS MPaBOMEPHbIMMU.

5.11. JomKHOCTHOE NNLO UK OpraH, YNosIHOMOYEHHbIE HAa pacCMOTPEHME XKanobsbl,
OCTaBNAKT xanoby 6e3 oTBeTa B crnefyloLwmx cryyasx:

1) Hannune B Xanobe HeLeH3YpPHbIX NMMOO OCKOPOUTENBbHbLIX BbIPaXEeHUW, Yrpo3
XWU3HW, 300POBbI0 M MMYLLECTBY AOSDKHOCTHOMO NiMua, rpaXgaHCKOro Crnyxatllero, a Takke
YNEHOB €ro CeEMbM;

2) OTCyTCTBME BO3MOXHOCTM nNpoYUTaTb KaKyl-NMOO YacTb TekcTa >anobbl,
AaHHble O 3asiBuTene (pamunusa, UMmsi, OTYECTBO (NMPWU HanNMyMM) UNU HauMeHOBaHue
HOPMANYECKOro nnua un (Mnu) agpec).

[OMmKHOCTHOE NULO WK OpraH, YMNOSIHOMOYEHHbIE Ha pPacCMOTPEeHMe Xanobbl,
coobwatoT 3asBuTenNto 06 ocTaBneHmmn xanobbl 6e3 oTBeTa B TeyeHne 3 pabounx gHen co
OHS pernctpaumm xanobbl, ecnu gaHHbIe 0 3asiBUTENe NoLAatoTCs NPOYTEHUIO.

B cnyyae ecnu no4vtoBbIM agpec 3asiBUTENsl He yKasaH wnuM He noadaeTcs
NPOYTEHUIO, MUCbMEHHbIN OTBET Ha BYMaXXHOM HOCUTENE 3asBUTESIO HE HaNpaBnsieTcs.

5.12. He nosgHee gHA, cneaylowero 3a OHEM NPUHATUA peLleHUs, YKasaHHOro B
nyHkte 5.8 HacTtodwero AOMUHUCTPATUBHOIO pernamMeHTa, 3adBUTEN0 B MUCbMEHHOW
dopmMe M N0 KenaHuw 3aaBUTENA B 9NIEKTPOHHOM  (bopMe  HarnpaBnsieTcs
MOTMBMPOBAHHbLIN OTBET O pe3yfbTaTax pacCMOTPEHUS Xanobbl.

5.13. B cny4ae npwusHaHusa >xanobbl noanexaiwien yaooBreTBOPEHUIO B OTBETE
3asBUTENO, yKasaHHOM B NyHKTe 5.12 Hactosiwero AOMUHUCTPATUBHOINO perfnamMeHTa,
AaeTcs WMHopMauus O OENCTBUSX, OCYLIECTBASEMbIX agMUHUCTpaUMeEn, B Uensax
He3aMeanMTEeNbHOro  yCTpaHeHus BbISIBIIEHHbIX  HapyLUEeHWN npu oKasaHuu
MYHULMNAnbHOM YCNyru, a Takke NPUHOCATCHA N3BUHEHNS 3a LOCTaBMNEHHbIE HeyaobceTBa n
yKasblBaeTcs MHdopmMaumnsa 0 ganbHENWnX oENCTBUAX, KOTOPble HEOOXOANMO COBEPLUMTL
3aABUTENIO B LIENAX MNOMYyYEHUS MyHULMNANBHOW YCNyTN.

5.14. B cny4yae npusHaHua xanobbl He nognexailen yaoBneTBOPEHUIO B OTBETE
3asBUTENO, yKasaHHOM B NyHKTe 5.12 HacTtoswero AOMWHUCTPATUBHOIO perrnameHTa,
AalTCA apryMEeHTUPOBaAHHbIE Pa3bSCHEHUA O MPUYMHAX MPUHATOrO PELLEHUNA, a TaKkKe
MHdopMauusa o nopsake 06xanoBaHUs MPUHATOrO PELLEHMS.

5.15. B cny4ae ycTaHOBMNEHUS B XOA€E WK MO pe3yrbTaTaM pacCMOTPEHMS Kanobbl
NMPU3HaKoB cocTaBa aAMMHUCTPATUBHOIO NpaBOHAaPYLLEHWUS UNN NPECTYNNEeHNSs
AOMKHOCTHOE N0, HaJenNeHHoe NOSTHOMOYUSIMU MO PACCMOTPEHMUIO »Kanob,
He3ameanuTenbHO HanpaBnsieT UMeoLMNecss MmaTepuarnbsl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1
K AOMUHUCTPaTUBHOMY perfiameHTy

1. MecTto HaxoxgeHus agMmuvHUcTpaumm CTENHAHCKOrO CeNbCKOro MnocereHuns: C.
KocTtoBo, yn. LeHTpanbHag, 12, OnbxoBaTckuin panoH, BopoHexckasa obnacTb.

Mpadmk paboTbl agMUHUCTPaUUK CTENHAHCKOrO CENbCKOro NOCEeNeHus:

noHeaenbHUK - natHuua: ¢ 08.00 go 17.00;

nepepsbi: ¢ 12.00 go 14.00.

OdumumanbHbii cant agMUHUCTpaunm CTENHAHCKOrO CenbCKOro noceneHunsa B cetu
NHTepHeT: www.stepnyan-olh.ru.

AOpec  3reKTpOHHOM noYThl agMuHucTpauum CTEMHSHCKOIO  CeSibCKoro
nocerneHus: stepnyan.olhov@govvrn.ru.

2. TenedoHbl ans cnpasok: 8(47395) 46-1-34.



MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY pernameHTy

B agMmunHuctpaumto

CTEenHAHCKOro CenbCKOro noceneHus
ansa puanyecknx nuu

N MHOMBMAYanNbHbIX NpegnpuHMMmaTenen
oT

(@.1.0.)
OOKYMEHT, y,D,OCTOBepFIlOLLI,Mﬁ JIMYHOCTb

(cepus, Ne, kem 1 Korga BblgaH)
npoxuBatoLero(en) no agpecy:

KOHTaKTHbIA TenedoH
ANs opuanyecknx nuy,

oT

(HanmeHoBaHnwue, agpec, OI'PH, HH)

(KOHTaKTHbIV TenedoH)

3AABJIEHUNE
A, ,
damnnus, umsi, oT4ECTBO 3asBUTENS (Ero yNoSTHOMOYEHHOMO NpeacTaBmuTens)
nacnoptT Ne BblOaH

cepusi 1 HOMep nacrnopTa, HaMMeHOoBaHWe opraHa, BblAaBLUEro NacnopT, AaTa Bblaayu

OEenCTBYyH OT UMEHU

damunusa, umsi, OTYECTBO 3asBUTENS (B Cnyyae ecnu ero MuHTepechbl NpeacTaBnseT
YNOSTHOMOYEHHbIN NpeacTaBUTENb)

Ha OCHOBaHWUMU

HanMeHoBaHwue n PEKBU3UTBI AOKYMeHTa, noaTBepXgatoLLlero
NnofIHOMOoYNA NpeacTaBUTens

npowy npegoctaBuTb MHe  MHpopmaumo 06 obbektax  HeaABUXKUMOro
UMyLLLECTBA, Haxoadawmxca B cobcTBeHHOCTUM CTENHAHCKOrO CENbCKOro  MoceneHus u
npegHasHa4YeHHbIX ANs caavv B apeHay.

NHdopmaumio npoLly npesocTaBuThb:

[ Jnoutosbim oTnpaBfieHneM No agpecy:

MOYTOBbLIN afpec C ykazaHnem nHaekca

|:|an NMMYHoM  obpaueHun B agMUHUCTpaumio  CTEMHSAHCKOro CenbCKoro
nocenexHuns,

|:|no agpecy 3neKTpoOHHOM NoYThI
(agpec 9neKTpoHHOM nNoYTbl) (NOCTaBUTb OTMETKY HanpoTUB BbIBpPaHHOro

BapuaHTa)
O

rOTOBHOCTU pe3ynbTaToOB MyHULMNANbHOW YCyrn NpoLly coobwmTb No TenedoHy
MpunoxeHwne: Ha n. B 1 9ka.
AaTta HanpasneHuna 3anpoca noanncb 3adasButTend unn ero ynoyiHoMo4eHHoro

npegcraBuTensa



MpunoxeHne Ne 3
K AODMUHUCTPaTMBHOMY pernameHTy

Ha Ne oT HanMeHoBaHMe ropngn4eckoro Jimda mnin

d.1.0. dpusmyeckoro nuua

agpec

NHOOPMALUMA
06 o6bekTax HeABMXXMMOro UMYLLECTBA,
Haxo4ALWMXCA B MyHULMNANbHOM COOCTBEHHOCTU U
npeaHasHa4YeHHbIX 4Ns caayn B apeHay

Ha Baw 3anpoc aaMMHNCTpPauunA CTenHAHCKOro cenbckoro NoceneHus HanpasndeTt
I/lHCbOpMaLl,MPO 06 obbekTax HeaBMXXMMOrO nMyulecrtea, HaxogAlnxcd B MyHI/ILI,I/II'IaJ'IbHOIZ

COBCTBEHHOCTU U npeaHa3HavYeHHbIX AnAa caadyn B apeHay:

/n

HanmeHoBaHue obbekTa MecToHaxoxageHne obbekTa

(@omkHocTb NMua, nognmcasLlero coobLueHme) (mnoanuce) (pacwmndppoBka nognucm)

M.T1.

®.N.0. ucnonHutensa
TenedoH



MpunoxeHne Ne 4

K A,D,MI/IHVICTpaTI/IBHOMy pernameHTy

BJIOK-CXEMA

Ob6palleHne 3aaBUTENS C

3aAB/IEHUEM JINYHO Nnbo

HanpaB/ieHUe 3aABeHMUSA
nocpeacTBOM NOYTOBOI CBA3U

Mpuem u pernctpauma
3aAB/IeHMA "Mbo OTKas B

npneme AOKYMeEHTOB

YcTHOE 06 paweHne 3aasutena

o~

MoarotoBka MHGOPMALMOHHOIO
coobuieHns 0b obbekTax
HeABUKMUMOro MMYLLLECTBa,
Haxo4ALMXCA B

MYHULMUNANbHON cOBCTBEHHOCTU U
npefHasHa4yeHHbIX A1A CAa4m B

YcTHOe o6pa weHune 3aABUTeNA

HanpasneHue (Bblgava)
3aABUTENIO pe3y/ibTaTa
npeaocTaBAeHUn
MVHULMNANLHOW VCIVIU




