AOMUHNCTPALINA
CTEMHAHCKOI'O CEJIbCKOI'O NOCEJIEHNA
OJIbXOBATCKOIO MYHULIMMANBHOIO PAVIOHA
BOPOHEXCKOW OBJTACTW

MOCTAHOBIIEHUWE

OT1 29.10.2019 Ne 60
c. KoctoBo

O6 yTBepXxaeHUM agMUHUCTPATUBHOIO perfnameHTa no
npeaocTaBneHn0 MyHuumnanbHom ycnyru «MpuHaTne
AOKYMEHTOB, a TakKe Bbl4a4a pelleHu o nepeBoge unm o6
OTKase B NepeBOAe XXUITOro NoOMeLLUEeHUs1 B HeXurnoe
nomMeLLyeHue NN HeXUIIOro NOMeLLeHUs1 B XXunoe nomeLieHue»

(B pea. nocT. o1 17.01.2023 Ne 21)

B cootBetctBMN € KunuwHbim kogekcom Poccunckon depepaunmn, B LeENsX
peanu3auun PegepanbHbiXx 3akoHoB oT 27.07.2010 N 210-&3 "O6 opraHusaumm
npefoCcTaBfieHnst rocygapCTBEHHbIX U MyHUuunanbHbix yenyr”, ot 06.10.2003 N 131-93
"O6 o6wmnx npuHUMNax opraHu3aumMm MeCTHOro camoynpasrnieHnss B Poccuickon
depepaumn”, agmuHmucTpaumns CTENHAHCKOro CenbCKoro noceneHns

MOCTAHOBINAET:

1. YTBepauTb npunaraembii agMUHUCTPATUBHLIM perfnamMeHT agamMuHUCTpauum
CTtenHsaHcKkoro cenbckoro  noceneHns  ONbXOBaTCKOrO  MyHMUMNANbHOMO  panoHa
BopoHexckon obnacTti no NpegoCcTaBneHnio MyHULMNANbLHOW  YCRyrn "MpuHaTne
AOKYMEHTOB, a Takke Bblaya pelleHuin o0 nepesoe unm ob oTkase B nepeBoe XKUsoro
NOMELLEHNA B HEXWUII0E MOMELLEHNE WU HEXWUIOrO MOMELLEHNSA B XXUMNOE MOMELLEHME,
AOKYMEHTOB, a TaKXe MOCTaHOBKa rpaXkgaH Ha ydeT B KayeCTBe HYXOAKLMXCA B XUIbIX
nomeLleHmnax".

2. Hactosuwee nocTaHoBneHue BCTyNaeT B CWUy CO [AHS onybnukoBaHus B
oMumanbHOM  M34aHUWM  OpraHoB  MecTHOro  camoynpasneHuss  OnbxoBaTCKOro
MYHULMUNANbHOro panoHa « MyHuUunanbHbIN BECTHUKY.

3. KOHTPOrb MCNONMHEHUS HACTOSALLIErO NOCTAaHOBIIEHMSI OCTaBNSAK 3a COBON.

maBa CTenHsIHCKOro
CeIlbCKOro noceneHuns W. B. lNMeTpos



YTBEpXaeH

NOCTaHOBMNEHNEM agMUHUCTpaL MK
CTenHAHCKOro CernbCcKoro NOCeneHus
071 29.10.2019 Ne 60

AOMUHUCTPATUBHBIV PEFMAMEHT
AOMNHNCTPALNN CTEMHAHCKOIO CEJIbCKOI O NOCEJEHNA
OJIbXOBATCKOIO MYHUUMMANBHOIO PAMOHA
BOPOHEXCKOW OBJTACTW
MO NPEOOCTABNEHUKO MYHULMMANBHOW YCIYT U
"MPUHATVE JOKYMEHTOB, A TAKXKE BbIJAYA PELLEHWIN O NEPEBOAE UIN
OB OTKAS3E B NMEPEBOJE >XNNOIro NOMEWEHWA B HEXXUIOE MOMELLEHWE UITA
HEXWITOI O NOMELWEHWA B XUITOE NMOMELLEHNE"

1. O0bwume nonoxeHus

1.1. MpegmeT perynmpoBaHna agMUHUCTPATMBHOIO pernamMeHTa

ALOMWUHNCTPATUBHbLIN pernameHTt
agMmHucTpaumm CTENHSAHCKOro CenbCckoro noceneHus no npenocTaBfieHnIo

MyHUUMnansHon ycnyru "MpuHATHE OOKYMEHTOB, a Takke BblAada pelleHnn o nepesoae
unu o6 oTkase B nepeBoe XWUMoro NoMeLLEeHNs B HEXMUIOe NMOMELLEHUE UMN HEXMIOro
nomeLLeHNs B Xunoe nomMeleHue" (ganee - ADMMHUCTPATUBHBIA pernameHT) paspaboTtaH
B LUenax OonTMMMU3auMm W MOBbIWEHUA KadvecTBa NpefoCTaBneHuss U OOCTYNHOCTU
MYHULUMMANbHOW  YCRyrn,  CcOo3gaHus  KOMMOPTHLIX  YCrOBUMMA  Ons  MNOSyYeHus
MYHULMMAnNbHOM YyCryrn nNo npuemy 3asiBfieHUW U Bbldavye pelleHur O NepeBoe Xusblix
NOMELLEHNN B HEXWNble MOMELUEHUS N HEXWUITbIX MOMELUEHUN B Xulble noMeLLeHns
(Oanee No TEKCTY - MyHMLMNANBHOW YCNyrn).

lMpeomeTom perynupoBaHua HacTtosdwero AOMUHUCTPATMBHOINO perrnameHTa
ABMATCA OTHOLLUEHUS, BO3HMKaoLLNe mMexay 3agBuTensamu,
agMuHucTpauunen CTENHSHCKOro CenbCKoro nocernieHns, B CBA3W C  NpefocTaBrieHneM
MYHULMMNanNsHOW yCnyru, a TaKkke onpeaeneHne cocrasa, nocrnenosaTeribHOCTU U CPOKOB
BbIMNONHEHUA aAMWHUCTPATUBHBIX Mpoueadyp nNpu NpegocTaBneHnun MyHULMNansHOu
ycnyru.

1.2. OnucaHue 3asButenemn

3asBuTtenemMm aBnseTcs COOCTBEHHUK XWUMOrO MNOMELLEHUS, PaCMOSIOKEHHOIO Ha
TeppuTopun CTEMHSHCKOIO CEMbCKOro NOCENeHUs,  Uu YNofIHOMOYEHHOE UM NIULOM
(oanee - 3asBUTEND, 3as8BUTENN).

1.3. TpeboBaHusa Kk NOpsiaKy MHPOPMUPOBaHUSA O NPeLOCTaBNEHNN MYHULMNATbHON
ycnyru.

1.3.1. OpraH, npeaocTaBnNALLINN MYHULMNANbHYO ycnyry:
agMuHucTpauunsa CTEnHAHCKOro cenbcekoro noceneHna OnbXxoBaTCKOro MyHWUMNAnNbHOro
panoHa BopoHexckon obnactu (ganee — agMMHUCTpaLns).

AOMUHUCTpaumna pacnonoxeHa no agpecy: 396681, BopoHexckas obnactb,
OnbxoBaTckui panoH, c. Koctoeo, yn. LleHTpanbHas,12.

1.3.2. N'padhuk paboTbl agMuHUCTPaunmn CTENHAHCKOrO CENbCKOro NOCeneHns

lMoHefenbHWK — NaTHMUA
Hauyano paboTbl 8.00 yacos
MepepbiB gna otaobixa u|c 12.00 4vacos go 14.00
NUTaHUA yacos
OkoH4yaHne paboTbl 17.00 yacos

OduumaneHbin canT agMuHUcTpaumm CTENHAHCKOrO CENbCKOro nocerieHns B ceTn
NHTepHeT: www. stepnyan-olh.ru

Apgpec  3rekTpoHHOM noYTbl  aAMWHUCTPaLUUK CTenHsHCKOro cenbCckoro
nocenexHus: stepnyan.olhov@govvrn.ru.



TenedoHbl ana cnpaBok: 8 (47395) 46122 T1/pakc, 8 (47395) 46 1
34 (cneumnanuct 1 kaTeropun agMuHUCTpaLmm).

Mpném AOKYMEHTOB n KOHCYNbTUpPOBaHWe OCYyLLEeCTBNATCS B
kabuHeTe cneunanucta 1  kateropum  agMuHucTpaumm  CTEMHAHCKOro CenbCKOro
nocenexHus.

1.3.3. 3aaButenu moryt nonydntb MHGOPMaUMIo MO Bonpocam npenocTaBneHus
MYHULMMAnNbHOM YCIyrn, a Takke O MecTe HaxoxaeHus n rpaduke paboTbl opraHoB u
opraHusaumn, obpalleHne B KOTOpble HeobxoauMo AnA MNOoSlyYeHUs MyHULMNansHOW
ycnyru, HenocpeacTBeHHO B AMUMHUCTpaUMW UM C  UCMNOSIb30BaHWEM  CpeacTB
TenegoHHoN cBA3K Unn cetn IHTepHerT.

1.3.4. WH(popmaums no Bonpocam npeaocTaBfieHUss MyHUUMMNANbHOW YCnyrn u
yCcnyr, KOTOpble SBMAKTCA HeobxoguMbiMM WM obga3aTeNbHbIMM NS NpefocTaBneHus
MYHULMNANbHOW yCryr, CBeAEeHUs O XoAde NpefoCTaBfeHUsi yKasaHHbIX —YyCnyr
npegoCcTaBnATCA 3asBuTensm YNONTHOMOYEHHbIMX  JOSMKHOCTHBIMU nmyamm
AOMUHUCTpaunK (ganee - ynosITHOMOYEHHbIE AOSMKHOCTHbIE Nvua).

MHpopmmpoBaHne 0  xoge - NpedocTaBfieHUst  MyHUMUMNANbHOW  yCnyru
OCYyLLEeCTBNAETCS YMNONIHOMOYEHHbIMU OOSMKHOCTHBIMU NULAMW NPU FIMMHOM KOHTakTe C
3asiBUTENEM UM C UCMONb30BaHMEM MOYTOBOM, TeneOHHON CBA3W, C UCMNOSNb30BaHNEM
MHGOPMALMOHHO-TEXHONOMMYECKON U KOMMYHUKALWOHHOW UHAPACTPYKTYpPbl, B TOM Yuchne
EaunHoro noprana rocyaapCTBEHHbIX U MyHULMNAMNbHbIX YCnyr (PyHKuui) u (unu) MopTtana
BopoHexckon obnacTu.

Ha wHdopmaumoHHbIX CcTeHaax B MecTax npedocTaBfeHns MyHULMNanbHOm
ycnyru, a takke Ha oduumanbHbix cantax AgMmuHucTpauuu, Ha lNopTtane BopoHexckon
obnactn, Ha EgMHOM nopTane rocyfapCTBEHHbIX U MyHUUMNANbHbBIX YCnyr (COYHKUUI)
pasmellaeTcsa Takke criegyowas nHopmMaums:

- TeKCT HacToswero AOMUHUCTPATUBHOIO pernamMeHTa;

- TEKCTbl, BbIOEPXKW W3 HOPMATMBHbLIX MPaBOBbIX aKTOB, PErynupymloLmx
npegocTaBfieHne MyHULMNanbHON yCnyru;

— dopMbl, 06pa3Lbl 3asBAEHNA, UHbIX AOKYMEHTOB.

1.3.5. 3assutenn, npencTaBuMBLUME 3asiBIEHWE Ha MOlyYEeHME MYHULMMNANbHON
ycnyru, B obasatenbHOM nopsgke MHMOPMUPYIOTCA YNOSTHOMOYEHHBbIMU AOMKHOCTHbLIMM
niuamu:

- 0 nopsake nNpefocTaBneHNsa MyHMLMNANbLHOM yCryru;

- 0 X04e NpeAocTaBNeHNsa MyHUUMNanbHON ycnyru;

- 06 oTKase B NpegocTaBneHu MyHULMNansLHOM yCryru.

1.3.6 WHGpopmauma o0 cpoke 3aBeplleHUss OMOpMNeHNa [OOKYMEHTOB U
BO3MOXHOCTM MX NOSTyYeHUs 3aaBuTento coobLiaeTca npu nogaye JOKYMEHTOB.

1.3.7. B ntoboe Bpems C MOMEHTa NpuemMa JOKYMEHTOB 3asiBUTESb UMEET NpPaBo Ha
nonyyeHne cBefeHUMN O MNPOXOXAEHWWM npoueaypbl NPeaocTaBfieHUs MyHULMNAanbHOM
ycnyrm, ¢ ucnosib3oBaHnemMm TenedOHHOW CBSA3W, CpedcTB WHTepHeTa, a Takke npu
MIMYHOM KOHTaKTE C YNOSIHOMOYEHHbBIMWU AOSHPKHOCTHLIMU fLLaMU.

Mpn oTBeTax Ha TenedOHHble 3BOHKM W YCTHble OBpalleHnsa YNOSTHOMOYEHHbIEe
AOJDKHOCTHbIE nnua nogpobHO M B BEXMBOM (KOPPEKTHOM) dopme UHAOPMUPYHOT
obpaTuMBLLMXCA NO UHTepecyowmM nx Bonpocam. OTBET Ha TenedOHHbI 3BOHOK OSDKEH
Ha4YMHaTbCA C UHOPMaLMN O HAMMEHOBaHMN OpraHa, B KOTOPbIA NO3BOHUM FPpaX4aHWH,
dhamMunmm, UMeHu, OoT4ecTBe, 3aHMMaeMOW [OJDKHOCTU CcheumanucTta, MpUHSBLLEro
TeneOHHbIN 3BOHOK.

Bpems TenedoHHOro pasroBopa He LOSMKHO npeBbliwaTh 15 MUHYT.

Mpn oTCyTCTBMM YMNONMHOMOYEHHOrO [OOSMKHOCTHOrO nuvua, MPUHSBLUErO 3BOHOK,
BO3MOXHOCTM CaMOCTOSATENIbHO OTBETUTb Ha [MOCTaBfIEHHble BOMPOCbl TenedOHHbIN
3BOHOK J0oSmKeH BbITb NnepeagpecoBaH (NnepesefeH) ApYromy OOSDKHOCTHOMY FNLLY U Xe
obGpaTumBLUEMYCS FPaXOaHUHY AOMMKeH BbiTb COoOLWeH TenedoHHbIM HOMEpP, N0 KOTOPOMY
MOXHO NOJSTy4nTb HEOBXO0aUMYIO MHPOPMaLIUIO.



2. CtaHpapT npefocTaBneHms MyHULMNansHOM yCnyru

2.1. HanmeHoBaHve MyHULUNANbLHOM YCIyru.

B pamkax  pgencrtsud HacTosiwero  AOMUHUCTPATUBHOIO  perrameHTa
OCYLLECTBNAETCA NpeaoCTaBneHne myHuumnanbHon ycnyrn "lNpuHaTHe LOKYMEHTOB, a
TaKke Bblgada pelleHu 0 nepesode nnu ob oTkase B NepeBOAe XMMOoro NoOMeLLeHns B
HEeXUioe NoMeLeHNEe UM HEXUITOro NOMELLEHNS B XXUI0e NoMeLLeHme".

2.2. HanmeHoBaHme opraHa, NpegoCcTaBnAoLWEro MyHMUMNanbHy yCnyry

2.2.1. HanmeHoBaHWe opraHa, NpeAcTaBAoOWLEro MyHULMNANbHYO YCNyry.

OpraH, npeaocTaBNALLLNNA MYHULMNANbHYO ycnyry:
agMuHucTpaumnsa CTENHAHCKOro CenbCcKoro nocenenna (aanee — AgMUHUCTpaums).

2.2.2. B npepoctaBneHMM MyHUMUMMANbHOW YCIyrM TakkKe Y4acTBYKOT WHble
rocyaapCTBEHHbIE OpraHbl, OpraHM3auuu:

- ynpaeneHue defepanbHoOM cnyxbbl rocygapCTBEHHOW perucrTpauuu, kagactpa u
KapTorpadum no BopoHexckon obnactu;

- OpraHbl TEXHWYECKOro Yy4yeTa W TEXHUYECKOW WHBEHTapu3aumMm OO0beKkToB
KanuTanbHOro CTpoUTENbLCTBA.

MexxBegOMCTBEHHOE NHOPMaLIMOHHOE B3anmMoaencteune B uensax
npefoCTaBfieHUs  MyHMUMNANbHOM  YyCNyrM OCYWeCTBNSeTCs B COOTBETCTBUM C
TpeboBaHusamn degepanbHoro 3akoHa oT  06.04.2011 N 63-®3 "OO6 3neKTpoHHOM
noanucn", ®epgepanbHoro 3akoHa ot 27.07.2010 N 210-&3 "O6 opraHusayum
NnpegocTaBfeHns rocyfapCTBEHHbIX M MyHMUMNanbHbIX ycnyr' (ganee - ®epepanbHbin
3aKkoH "O6 opraHunsauum NnpeaocTaBreHnst roCyaapCTBEHHbIX M MyHULMNANbHbIX ycnyr").

Jlnua, vmewwme nNpaBoO Ha MNOSlyYEHME MYHUUMNANBHOW YCRYru, UX 3aKOHHbIE
npeacTtaBUTENN WNU OOBEPEHHble Nuua B LENAX MonyvYeHust MyHMUMNanbHOW YCnyru
BNpase Mo CBOEWM uWHMUMATMBE npeacTtaBuTb HeobxoguMmble ANA nNpegocTaBfeHus
MYHULMNANbHOM YCIyru AOKYMEHTbI B NOSIHOM ob6beme.

2.2.3. 3anpewaetca TpeboBaTb OT 3asiBUTENsS OCYLLUECTBMEHUA OEWCTBUN, B TOM
yucrie corrnacoBaHun, HeobxoAuMMbIX AN  MNOMYYEHUS  MYHUUMNANbHOW yCryrn U
CBA3aHHbIX C obpalleHnemM B WHble roCyAapCTBEHHbIE OpraHbl, OpraHbl MEeCTHOro
camoynpaBsfieHns, opraHusaumn, 3a WUCKIOYEHWEM MONYyYEeHUs YCNyr, BKIMIOYEHHbIX B
nepeyeHb YCryr, KOTOpble SBNATCA HeobxoaumbiMM U obasaTenbHbiIMUM - ONS
npegocTaBfeHnsa MyHUUMNanbHbIX YCAyr.

3asBuTenb B LENAX MonyvyeHus OOKYMEHTOB W MHopMaumn, nosnyvyaembiX B
pamkax npegocTaBrieHUs yCnyr, KoTopble SABNSATCA HeobxoauMbiMu U 06A3aTenbHbIMM
ANa nNpefocTaBfieHns MyHULMNansHOW ycnyru, obpallaetca B opraHusauuu, MMmerolme
CBMOETENbCTBO O [OMNYCKe K BbINOMHEHUMIO paboT Mo noaroToBKE MNPOEKTOB MO
nepeycTponcTBy n (vnn) nepennaHMpoBKK NOMeLLEHWHN, BbldaBaemoe
caMoperynupyemMbiMn OpraHu3auusmMu B CTpOUTENbHOW oTpacnu (B cnydae, ecnu
nepeycTponcTBO 1 (Mnn) nepennaHnpoBka TpebytoTca ana obecneyeHmss UCNOSMb30BaAHUSA
TaKoro NoMeLLEeHNs B KA4YECTBE XXMUIOro U HEXMUIOro NOMeLLEHMS).

2.2.4. Nopava 3agsBuTeENneM 3asiBIEHUS U OOKYMEHTOB, YyKa3aHHbIX B NOAMYHKTE
2.6.1 HacTosALero ALOMUHUCTPATUBHOIO pernameHTa ans npenocTaBneHnd
MYHULMNANbHOW YCNyrn ocyLecTBNaeTCsa B MMCbMEHHON dhopme B AOMUHUCTPALNIO U B
3NEKTPOHHOM BUAE.

dopma 3asBneHnsa npuBeaeHa B NPUNoXeHnn N1k HacTodaLeMy
AOMUHUCTPATMBHOMY perfameHTy.

3aaBneHue Ha ByMaxHOM HocuTene NpeacTaBnsaeTcs:

- NoCpeacTBOM NOYTOBOrO OTNPaBMEHMS;

- Npy Nn4HOM obpalleHun 3aaBuTenst MMbo ero 3aKOHHOro NpeacTaBUTENS.

3asiBneHMe AOMKHO ObiTb MOAMMCAHO 3asBUTENEM WU ero YrnofIHOMOYEHHbIM
npegcrasutenem. lNMpun obpaweHnn 3a nonydeHnem MyHULMNAnbHOW YCIyrn OT UMEHM
3a8BUTENS ero npeacraBuTenb NpeacTaBnsaeT AOKYMEHT, YAOCTOBEPSIOLWMNA NYHOCTb, U
AOKYMEHT, NOATBEPXOAIOLNIA ero NONIHOMOYMS Ha NPpeAcTaBneHne NHTEPECOB 3asBUTENS,
KOTOpPbIN NpunaraeTcs K 3asiBMeHunHo.



2.2.5. 3agBneHne N JOKYMEHTbI, HeOb6XoaMMble AN MOMYyYEeHUS MYyHMUMMNANbHON
ycrnyru, npeacrtaBnsgemble B 3N1IEKTPOHHOM Buae:

1) noanucblBalOTCs B COOTBETCTBUM C TpeboBaHusmu depeparnbHoro 3akoHa "Ob6
opraHusauumn NnpeaocTaBnNeHNs rocya4apCTBEHHbIX U MyHMUMNANbHbIX yCnyr":

3asiBrieHue - NPOCTON SNEeKTPOHHOW noanucekto (aanee - 3M);

KOMMM  OOKYMEHTOB, He Tpebylwmnx npeaocTaBfieHnss  OpUrMHanoB UMK
HOTapuanbHOro 3aBepeHus, - npocton AlT;

AOKYMEHTbI, BblAaHHble OpraHamm WU  opraHmM3aumsMn, -  YCUIEHHOMN
KBanugpuumposaHHon Il TakMx opraHoOB UM OpraHn3auuin;

KOMuMM JOKYMEHTOB, TPeOYOLWMX NpeaoCTaBeHns OpUrMHanoB UNn HoTapuarnbHOro
3aBepeHus, - YCUNeHHon kBanuguumposaHHon 3l HoTapuyca;

2) npegctaBnsloTCca B AOMUMHUCTPAUMIO C  MUCMOSIb30BaHUEM  3NIEKTPOHHbIX
HocuTenem K (MNKN)  MHAOPMALMOHHO-TENEKOMMYHUKALUMOHHBLIX — ceTen  obuiero
Nnonb30BaHus, BKNoYasn ceTb VIHTepHeT:

- nocpeacTBoM pefepanbHOM rocygapCTBEHHON WHMOPMALMOHHON CUCTEMBI
"EQMHBLIN nopTan  rocyAapCTBEHHbIX W MyHUUMNanbHbIX — ycnyr (yHkumn)" (6e3
NCMoNb30BaHNA 3NEKTPOHHbBIX HOCUTENEN);

- nocpeacTtBoM MHpopmMaunoHHon cuctembl BopoHexckon obnactu "lopTtan
BopoHexckon obnactn" (6e3 Mcnonb3oBaHUSA 3EKTPOHHbBIX HOCUTENEN);

- MHbIM CMOCOOOM, MO3BOMSAKLWNM NepefaTb B 3MEKTPOHHOM BUAE 3asiBfieHME U
WHblE OOKYMEHTBI.

2.2.6. 3aaBuTenb Npu obpalleHnn 3a NnpegocTaBneHneM MyHUUMnanbLHOM yenyrm B
COOTBETCTBUM C TpeboBaHnaAMM cTaTbn 9 PegepanbHOro 3akoHa ot 27.07.2006 N 152-03
"O nepcoHanbHbIX AaHHbIX" NOATBEPXKOAET CBOE cornacme Ha obpaboTky nepcoHanbHbIX
AaHHbIX NyTeM npedocTaBneHns [OOKYMeHTa, noaTBepXgatowero dakt nonyyeHns
yKasaHHOro cornacusi, Ha 6ymMaxHoM HocuTene WnNu B BUAE 3MEKTPOHHOrO LOKYMEHTa.
dopma cornacma Ha o6paboTKy nepcoHanbHbIX aHHbLIX B MMCbMEHHOW (hopme npuBeaeHa
B npunoxeHun N 3 Kk HacToswemMy AAMUHUCTPATUBHOMY perfiaMeHTy.

lMpencrtaBneHne 3asiBNEeHUA W OOKYMEHTOB (CBedeHun), Heobxogumbix Ans
npegocTaBfeHna  MyHUUMNAnbHOW ycrnyru, B (OpPMe 3MEeKTPOHHbIX OOKYMEHTOB
npupaBHMBaETCS K COrfacuio Takoro 3asaBuTens ¢ 06paboTkom ero nepcoHarbHbIX AaHHbIX
(0 yem npoctaBnseTca cneuyuwanbHasi OTMETKa B 3asiBfieHuMM), B Uensx u obbewme,
HeobXxoaMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON yCnyru.

B cnyyae ecnu gna npegoctaBneHuss MyHUUMNANbHOW ycnyru Heobxoauma
obpaboTka nepcoHarbHbIX [aHHbIX fMUa, He SABMSAKLWErocs 3asBuTeneMm, U ecnu B
COOTBETCTBUM C heaeparnbHbiM 3aKOHOM 0bpaboTka TakMx NepcoHarbHbIX JaHHbIX MOXeT
OCYLLEeCTBNATbCA C COrflacuMs YKasaHHOro nuua, npu obpalieHun 3a noslydyeHnem
MYHULMNANbHOMW  yCnyrn  3asgBuTENb  AOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTHI,
noagTsepXgatwolime MorsiyYeHMe Corfacusi  YKasaHHOro nuua WM ero  3akOHHOro
npegcraButTens Ha o6paboTKy nepcoHanbHbIX OAaHHbIX YKasaHHOro nuua. [oKyMeHTbl,
noagTeepXxgatoLlime nonyyeHne cornacus, MoryT ObiTb NpeAcTaBfeHbl, B TOM 4ucre B
dopMe aNeKTPOHHOro AOKyMeHTa. [lencTBme HacTtosiwero absaua He pacnpocTpaHaeTcs
Ha Ny, NpU3HaHHbIX GEe3BECTHO OTCYTCTBYHOLMMMU, U Ha pasbiCKMBAEMbIX UL, MECTO
HaXOXOEHMS KOTOPbIX HEe YCTaHOBIIEHO YMNOSIHOMOYEHHbIM deaeparbHbIM  OpraHoMm
NCNOSNTHMUTENbHON BNacTu. B ykasaHHbIX crnyvasx 3asBuTenb npeactaBnseT LOKYMEHThI,
BblAaHHble (OOpMIIEHHbIE) OpraHamu [O3HaHuA, crneacTBua nubo cygom B Xxode
Npoun3BOACTBa MO YronioBHbIM AenaMm, AOKYMEHTbl, BbldaHHble (OOPMIIEHHbIE) B XOAe
rpaXxgaHCcKoro UNu agMUHUCTPATUMBHONO cygonpounsBoacTBa nvbo cyoonpousBoacTBa B
apOuTpaxHbIX cyfax, B TOM YUCIe peLleHns, NpuroBopsbl, onpeaeneHnsa n noCTaHOBEHUS
cynoB obLen topucamkunmn n apbutpaxHbelx CyaoB, NOATBEPXKOAOLWMNE HA3BaHHbIE (PaKTbI.

2.3. Pe3ynbTaT npegocTaBrneHns MyHULUNanbHON yCryru

Pesynbtatom npegoctaBneHns MyHUUMMAnNbHOW YyCnyrm SBNSeTCA Bblgada
peweHnss O MepeBOAe XWMbIX MNOMELEHUN B HEXWble MOMELLEHUS U HEXUNbIX



NMOMELLEHNA B XWUNble MoMeLweHns nnbo MOTMBMPOBAHHbLIA OTKa3 B NpenoCTaBfieHMM
MYHULMNANbHOW YCIyIw.

2.4. Cpok npefocTaBneHms MyHULUNAansHOM yCcnyru

Cpok npegocTaBneHnss MyHMUMNanbHOW YCNyrm He [AOSKeH npesblwaTtb 45
KaneHgapHbIX OHEN CO AHS NpeacTaBneHust 3asBreHUss C MPUIIOXKEHWEM [OOKYMEHTOB,
HeobXxoaMMbIX ANA  NpPeaoCTaBneHns  MyHUUMNAnNbHOW  YCryrn, npenyCcMOTPEHHbIX
HacToAWMM AOMUHUCTPATUBHLIM PErNaMEHTOM.

Cpok peructpaumm [OKYMEHTOB - B Te4YyeHuMe OAHOro KaneHgapHoro AHs. [pwu
MOCTYNMEHUN 3asiBEHMs Ha Bblda4vyy [OKYMEHTOB O MNEPEBOAE KUMbIX MOMELLEHUA B
HEXWUIble MOMELLEHNST U HEXWIbIX NOMELLEHNA B XUMble MOMELLEHMS U NpunaraemMbix K
HEeMy OOKYMEHTOB B 3N1EKTPOHHON hOopMe B BbIXOAHbIE (Mpa3gHMYHbIE) OHU perncTpauus
NPOU3BOAUTCA Ha crneayLwmnn paboymm geHb.

Cpok  uMCnosiHeHWs  aAMUHUCTPATUMBHOW  npouefypbl  NO  pacCMOTPEHMIO
npeaCTaBEHHbIX [OOKYMEHTOB; WUCTpeboBaHWMIO [OOKYMEHTOB (CBedeHW), YKa3aHHbIX
B NYHKTE 2.6.2 HacTosLwero AOMUHUCTPATMBHOIO pernamMmeHTa, B pamkax
MEXBEJOMCTBEHHOIO  B3aMMOLEWCTBUSA, KOTOpble HaxXOOATCA B pacrnopsXeHuu
rocygapCTBEHHbIX OpraHoB, OpraHOB MECTHOro camoyrnpasfieHUs U MHbIX OpraHos, - 31
KaneHgapHbIi AeHb.

CpoK MCMNOMHEHUss aAMWHUCTPATUBHOM npouenypbl MO MNPUHATUIO peLleHns o
nepeBOAe XUMbIX NOMELLEHUIN B HEXWIIbIE NMOMELLEHNS U HEXMMbIX NOMELLEHUIN B XWible
nomeweHna nmbo pelweHns O MOTMBUMPOBAHHOM OTKa3e B NpeaocTaBfieHuun
MyHUUMNaneHom ycnyru - 10 KaneHaapHbIX AHEN.

CpoK WUCMOMHEeHUs agMUHUCTPATUBHOW npoueaypbl MO Bblgave (HanpaefeHUto)
peleHnss O MNepeBode XWMbIX MNOMELLEHUA B HEXWIble MNOMELLEHUS U HEXUIbIX
NMOMELLEHNA B >Xurble MOMeLleHns nmMbo pelleHns O MOTUMBMPOBaAHHOM OTKase B
npegocTaBfeHnn MyHUUMNANbHOW yCcrnyrn - B TedyeHne 3 paboumx gHen CO AHA NPUHATUS
peLueHus.

Cpok wucnpaBneHns TexXHUYeCcKMx Oownbok, AonyLeHHbIX npy  OodOPMIIEHMM
OOKYMEHTOB, He [OSfKeH npesblaTb Tpex paboynmx gHerM € MOMeHTa ObHapyXeHus
ownbKN nnNu nonyyeHnsa ot noboro 3anmHTEpPeCcOBaHHOro nvua B NMUCbMEHHOW dopme
3aaBneHuns ob owwmbke B 3anncsx.

OcHoBaHUN [Ons NPUOCTAHOBMEHUA CPOKOB MpefoCTaBfeHns MyHULUUNanbHOM
yCryr1 3aKkoHo4aTenbCTBOM He NpeayCMOTPEHO.

2.5. lNpaBoBble OCHOBaHWSA NpeaocTaBneHnss MyHULMNAIbHON YCIyru

2.5.1. TlpepocTaBneHne MyHULMMNANbHOM YCIyrn OCYLLEeCTBIISETCA B COOTBETCTBUU
C:

- KunuwHbim kopgekcom Poccunckon ®epepauum ot 29.12.2004 N 188-93
("Cobpanune 3akoHogatenbctBa P®", 03.01.2005, N 1 (4actb 1), ct. 14; "Poccuinckas
razeta", 12.01.2005, N 1; "lMapnameHTtckada raseta”, 15.01.2005, N 7-8);

- ®epepanbHbiM 3akoHOM OoT 06.10.2003 N 131-®3 "O6 o6wux npuHLUMNax
opraHmsaumm MecTHoro camoynpasneHna B Poccurickon ®epepauun” ("CobpaHue
3akoHogartenoctea P®", 06.10.2003, N 40, crt. 3822; "lNapnameHTckas raseta",
08.10.2003, N 186; "Poccuinckas raseta", 08.10.2003, N 202);

- ®epepanbHbiM 3akoHoOM oT  27.07.2010 N 210-&3 "O6 opraHmnsauumn
npenoCTaBfEHNsT TOCYyAapCTBEHHbIX W MyHuumnanbHbix yenyr" ("Poccuinckas raserta”,
30.07.2010, N 168; "CobpaHue 3akoHogaTensctea P®", 02.08.2010, N 31, cT. 4179);

- YctaBoM CTenHsHCKOro cenbckoro noceneHmss OnNbXxoBaTCKOro MyHMLMNANbHOMO
panoHa BopoHexckon obnactn, npuHaToro CoBeTOM  HapogHbiX  AenyTaToB
CrtenHsaHckoro cenbckoro noceneHnss OnbxXxoBaTCKOrO0  MyHULMMANbHOIMO panoHa OT
28.07.2011 Ne 18 (MyHuuunanbHbi BeCTHUK OT 19.09.2011 Ne 39);

- WHbBIMXW HOPMAaTUBHbIMW MNpaBoBbIMM akTamun Poccuinckon dPegepauuu,
BopoHexckon obnactm u CtenHsHCKOro cenbckoro noceneHns OnbXxoBaTCKOro
MYyHULMNANsLHOro panoHa BopoHexckon obnactu, pernameHTUpyoLwnmMmmn
NpaBOOTHOLLUEHNS B cdhepe NpeoCcTaBNeHNa MyHMLMNANbHbIX YCNYT.



2.6. WcuepnbiBaowmin nepeyeHb AOKYMEHTOB, HeOOXOOUMbIX B COOTBETCTBUM C
3aKkoHogaTenbHbIMA nnm NHbIMU HOPMaTMBHbIMW NPaBOBbLIMU akTamu ans
npegocTaBieHUss MyHULMNANbHOW YCITyTn.

2.6.1. VicyepnbliBatolwimi nepeveHb JOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUU C
HOPMaTUBHBLIMW MNPAaBOBbLIMW akTaMu AS19 NpefoCcTaBfieHUsT MyHUUMNANbHOW YCNyru u
yCrnyr, KOTopble SBRAKTCA HeobxoaumbiMM M obBa3aTenbHbiMU NS NpeaocTaBreHns
MYHULMMANbHOM YyCNyru, noanexalimx npeacraBfeHunto 3adaBmTeneMm:

OcHoBaHueM gnst npegocTaBneHns MyHULMNansHOM YCyrn aBnseTcs 3asBrneHne o
nepesoge nomeweHns (npunoxeHne N 2,3 k HacToswemMy AAMUHUCTPATUBHOMY
pernameHTy), HanpasfieHHoe B AAMUHUCTPAUMIO JIMYHO COOCTBEHHUKOM  >KUIOro
noMeLeHns unn YnosIHOMOYEHHbIM MM NUUOM B MNUCbMEHHOM Buae, nMbo B BuAe
3IIEKTPOHHOIO AOKYMEHTA.

K 3asBneHuo npunaratoTca crnegyowme JOKYMEHTbI:

1. npaBoyCTaHaBnuBawliMe OOKYMEHTbl Ha nepeBoaMMoe  MnoMeLleHune
(MOANMHHMKM UM 3acBUAETENLCTBOBAHHbLIE B HOTapuarbHOM Mopsgke Konuu), ecnuv
yKa3aHHble AOKYMEHTbI (MX KOMUU UMM CBEOEHUS, COAepKalmneca B HUX) OTCYTCTBYIOT B
EaomMHoOM rocygapCTBEHHOM peecTpe npaB Ha HeABMXKUMOE MMYLLIECTBO U CAESTOK C HUM;

2. nnaH nepeBOAMMOroO MOMELLEHUS C ero TeXHUYeCKMM onucaHmem (B criyvae,
€Ccnm nepeBoAMMOE MNOMELeHNE SBMSAETCA KWMbIM, TEXHUYECKUM NacrnopT Takoro
nomMeLLeHus);

3. N03TaXHbI NNaH AoMa, B KOTOPOM HaxXoAUTCA nepeBoanumMmoe nomeLLeHne;

4. nNOArOTOBMEHHbIN WU OMOPMIIEHHBbIN B YCTAHOBMEHHOM MOPSAKE NPOEKT
nepeycTponcTea un (Mnu) nepennaHMpoBKN NepeBOAUMOro nomelleHus (B criydae, ecnu
nepeycTponcTBO U (MNnN) NepennaHMpoBKa TpebyloTcs Ans obecnevyeHns NCnonb3oBaHuUs
Takoro MNOMELLEHNS B Ka4vyeCTBE XWMOMO0 WIAN HEXWUNOro MOMELLEHUs), BbINOSTHEHHbIN
opraHusaumen, WUMeLWen CBUOETENbCTBO CaMoperynmpyeMom  opraHusaumm B
CTPOUTENbBbHOM OTpacnn O AOMyCKe K BbINOSHEHMIO pPaboT No NoAroTOBKE MPOEKTOB MO
nepeycTponcTBy u (Unn) nepenniaHMpoBKe NOMELLEHNNA.

Konun AOOKyMEHTOB, He 3aBepeHHble Haanexawmm obpasom, npeactaBnaAlTCs
3agBuTenem c nNpeabsBlieHNeM OpUrMHanos.

2.6.2. AcyepnbiBalowmin nepeyeHb OKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUU C
HOPMaTMBHbIMX MPABOBbIMW aKTaMu AOns NpefoCTaBNeHUs MyHUUMNAnbHOW YCIyru,
KOTOpble HaXOAsATCA B pacrnopsiKeHUW FOCyAapCTBEHHbLIX OpraHoB, OpraHoB MECTHOro
camMoynpaBfeHnst N UHbIX OPraHoB, y4acTBYIOLNX B NPegoCTaBNEHMN rOCY4apCTBEHHbIX U
MYHULMNanbHbIX YCNYT:

- BbiNUCKa u3 EQMHOro rocygapCTBEHHOro peectpa MpaB Ha HeOBMXKUMOE
MMYLLIECTBO U COENOK C HUM O 3aperncTpMpoBaHHbIX NpaBax Ha OOBLEKT HEOABMXMMOCTU,
€CNnn NpaBO Ha Hero 3apernctpmpoBaHo B EAMHOM rocygapCTBEHHOM peecTpe npaB Ha
HeABMXNMOE MMYLLECTBO N CAENOK C HAM.

[na npepocrtaBneHns MyHuUMNANbHOW ycnyrm AOMUHUCTpaUuss B paMKax
MEXBEOOMCTBEHHOIO B3aMMOLENCTBUSA 3anpalumBaeT OaHHbIA JOKYMEHT B YrNpaBneHun
depnepanbHoOM Ccnyxbbl rocygapCTBEHHOW pernctpaunn, Kagactpa wu kKaptorpadum no
BopoHexckon obnactu;

- NaH NepeBoAMMOro NOMELLEHMUS C €0 TEXHUYECKUM ONmncaHneM (B criydae, ecnu
nepeBoaMMoe NOMELLEHNE ABNAETCS XUMbIM, TEXHUYECKUI NAcNOpPT TAKOro NOMeELLEHMS);

- NO3TaXHbIN NNaH AoMa, B KOTOPOM HaXOAMUTCSA NEPEBOAMMOE MOMELLEHNE.

[na npepocrtaBneHUss MyHUUMNANbHOW ycnyrm AOMUHUCTpaAUUs B paMKax
MEXBEOOMCTBEHHOIO B3aMMOAENCTBUS 3anpaluMBaeT yKa3aHHble OOKYMEHTbl B OpraHax
TEXHUYECKONO Yy4YyeTa WU TEXHUMYECKOW MHBEHTapu3aumm OOBEKTOB KanuTanbHOro
CTpOMUTENbLCTBA.

3agBuTenb BrpaBe nNpPeacTaBUTb YKasaHHble [OOKYMEHTbl CaMOCTOSTENbHO.
HenpeacraBneHne 3asiBUTENEM yKasaHHbIX OJOKYMEHTOB He siIBNAeTCA OCHOBaHWEM AN
OTKasa 3asiBUTENo B NpeoCTaBNEHNN YCIyru.



Mpn npepocTtaBneHMM MyHUUMNANbHOM YyCnyrM 3anpelwiaetca TpeboBaTb OT
3aaBuTens:

- MpeacTaBfeHns OOKYMEHTOB UM MHAOPMaUUN WU OCYLLECTBIEHUS AENCTBUN,
npeacTaBfieHMe WM  OCYLLECTBIIEHNE KOTOPbIX HE MNpegyCMOTPEHO HOPMAaTUBHbLIMMI
akTamu, perynvpylowmnuMm OTHOLUEHMS), BO3HUKalOLWME B CBSA3M C MNpeaocTaBlieHNEM
MYHULMNANbHOW YCIyIu;

- npedocTaBneHns OOKYMEHTOB W MHdOpMaumm, KOTOpble Haxoaatca B
pacnopsKeHnn  OopraHoB,  NPeAOCTaBMSAKWMX  MYHUMUMMNANBbHOM  YCNYry,  WHbIX
rocyAapCTBEHHbIX OpPraHoOB, OPraHoOB MECTHOIO0 CaMOynpaBfieHUst U OpraHu3auumn, B
COOTBETCTBMM C HOPMaATUBHbIMM npaBoBbiMW akTamu Poccuinckon depepaunn,
HOpPMaTMBHbBIMX  MNpPaBOBbIMM  akTamMu  cybbekTtoB  Poccurckon  depepaumm
MYHULMNANbHbIMW NPaBOBLIMW akTamu.

2.6.3. NepeyeHb ycnyr, KOTopble ABNAIOTCA HEOOXOAUMbBIMKU U 0BsI3aTeNbHbIMWU ANA
nNpegocTaBfieHNs MyHUUMNanbHOW YCNyrM, B TOM 4MCNEe CBEAEHUSI O [AOKYMEHTaXx,
BbldaBaeMbIX OpraHmsaunsamn, Yy4acTBYWLMMM B NPEegoCTaBfeHMM MyHMUMNaNbHON
yCnyru:

- noaroToBka M Bblgava MpoekTa nepeycTtponctea M (Mnu) nepennaHupoBKU
NMoMeLLIEHNSA, KOTopas OCYLLECTBMSIETCA OpraHM3auusiMi, MMEKLWMMN CBUAETENbCTBO O
Aonycke K BbIMOMHEHMIO  TakMx  paboT, BblgaBaeMoro caMoperynupyemMmbiMu
opraHusaumsMn B CTPOUTENbLHOM OoTpacnu (B criydae, ecrniv nepeycTponuctso v (Mnwu)
nepennaHnpoBka TpebyroTcs ana obecneyeHust UCMONb30BaHMA TaKOro MOMELLEHUsST B
Ka4yeCTBEe XMUIOro Un HEXMIOoro NoMeLLeHus).

2.7. VicyepnbiBalolwmii nepevyeHb OCHOBaHWM AN OoTkasa B MpMEMe LOKYMEHTOB,
HeobXxoaMMbIX A4Ns NPeaoCTaBNeHNs MyHULMNANbHON YCNyru.

OcHoBaHus onga oTKasa B Npyeme LOKYMEHTOB OTCYTCTBYHOT.

2.8. OcHoBaHMeM N4 oTKasa B NpegocTaBfeHnn MyHULMNAnsHOM YCIyrn

OcHoBaHuAMM ONs OTKasa B NpeaocTaBfieHnn MyHUUMNanbHOM yCnyru no Bblaadve
paspeLleHnst Ha CTPOUTENbCTBO SABMAOTCA:

2.8.1. HenpeacrtaBneHne ykasaHHbIX B n. 2.6.1 HacTosiwero AQMUHUCTPATMBHOIO
pernameHTa 4OKYMEHTOB;

2.8.1.1. B cnyyae, ecnu 3asBUTenemM B Te4eHne nNatHaguaTtn paboymx gHeEN co aHSA
HanpaBneHnst eMy yBEOOMIEHUS O MOSyYeHUN OTBETA Ha MEXBEOOMCTBEHHbLIN 3anpoc,
cBuaeTenbCTBYOWEro 06 OTCYyTCTBUM OOKYMEHTa M (unn) uHdopmMauun, HeobXoanMbIX
ANs NepeBoa XUoro NOMELLEHUST B HEXUITOE NMOMELLIEHNE UITU HEXMIONO NMOMELLEHUS B
Xunoe nomelleHne, u  NpeanoXxeHuss nNpeacraBuTb  HeobXoauMble  LOKYMEHTbI
CaMOCTOATESNbHO, Takne LOKYMEHTbI U CBEAEHUSA He NpeaCTaBfeHbI;

2.8.2. NpepncraBneHne JOKYMEHTOB B HEHaANeXallmin opraH;

2.8.3. HecobniogeHne ycrnoBun nepeBoda XWMbIX MOMELWEHUA B HEXWIble
NOMELLLEHUS:

a) [OCTyn K nepeBOAMMOMY MOMELLEHUIO HeBO3MOXeH 6e3 uMcnonb3oBaHUS
nomewieHnn, obecneumBaronNX OOCTYN K KUMAbIM MOMELUEHUAM, WAN OTCYTCTBYET
TEXHU4YecKas BO3MOXHOCTb 060pyaoBaTb TakoW JOCTYN K JAaHHOMY MOMELLLEHWIO;

0) nepeBOOMMOE TMOMELLEHME SABNAETCA YacTbl XKWUMOro nomeweHns nmbo
ncnonb3yeTcst COOCTBEHHMKOM AAHHOMO MOMELLEHUSI NN UHBIM FPaXXAaHWHOM B KayecTBe
MecCTa NOCTOSAHHOIrO NPOXUBAHUS;

B) NpaBO COOCTBEHHOCTM Ha NEPeBOAMMOE MOMELLEHNE OBpPEMEHEHO npaBamu
Kaknx-nmbo nuui;

r) nepeBod KBapTMpbl B MHOFOKBAapTUPHOM [OOME B HEXWroe nomeleHne
AOonycKaeTcs TONMbKO B Crnyyasx, €Cnu Takas KBapTvMpa pacrofioXXeHa Ha NepBOM aTaxe
yKa3aHHOro Aoma WM Bblle MEepPBOro 3Taxa, HO MNOMELLEHUSA, pPaCMOfIOXKEHHbIE
HenocpeacTBEHHO NOL KBAapTUPOW, NEPEBOAMMON B HEXMWIIOE MOMELLEHNE, HE ABMATCS
KUNbIMU;

2.8.4. HecobniogeHvne ycnoBuni nepeBOAa HEXWUIbIX MOMELLEHUA B XKWnble
NOMeELLEHNS:



a) nomMelleHMe He OTBeYaeT YCTaHOBMEHHbIM TpeboBaHMAM WUNM OTCYTCTBYET
BO3MOXHOCTb  obecneuntb COOTBETCTBME TaKOro MOMELLEHMS  YCTaHOBIIEHHbIM
TpeboBaHuAM;

2.8.5. HecooTBeTCcTBME MpOEKTa NepeycTponucTaa u (Mnun) nepensiaHUpPOBKM XKUITOro
nomeLleHnsa TpeboBaHNAM 3aKkOHOAATENbLCTBA.

2.9. Pasmep nnaThbl, B3MMaEMOW c 3aaBuTENA npu
npegocTaBfieHUM MyHULMNATbHON ycnyru, n cnocooOsbl ee B3MMaHuA B
cnyyasix, npeaycMoTpeHHbIX oeaeparibHbIMU 3aKoHaMu, NPUHMMaeMbIMU B COOTBETCTBUN
C UHbIMW HOPMAaTUBHbIMM NPaBOBLIMK akTaMn Poccunckon degepauumm.

MyHuumMnansHas ycnyra npegocraBndeTcs Ha 6ecnnaTHOM OCHOoBeE.

2.10. MakcumanbHbI CPOK OXMAaHMA B o4vepean Mpu nogade 3asiBieHNs o
npegocTaBfieHUM MyHULMMANbHOM YCIyrn U Npu NonyyYeHnun pesynbtata npegocTaBneHus
MYHULMMNANbHOW YCNyru.

MakcumanbHbI ~ CPOK  OXuaaHust B o4yepeauM npu  nogade 3anpoca o
npegoCcTaBfieHUM MyHULMNANTBHOW YCIYrn He JOMKEH npesbiwaTth 15 MUHYT.

MakcumanbHbIi  CPOK  OXuAaHua B odepeau MNpu  NOfydeHUn pesyrnbTaTa
npegoCcTaBfieHNUs MyHULUMNANbLHOW YCIYrn He JOIKEH NpeBbIwaTth 15 MUHYT.

2.11. Cpok pernctpaummn 3anpoca 3asBuTenia 0 NpegocTaBieHnn MyHULMNanbHON
ycnyru

Cpok peructpauumn 3asiBieHUss O NpefoCTaBfeHUU MyHUUMNAnNbLHOW YCryrm c
NPUOXEHHBbIMU K HEMY AOKYMEHTaMU OCYLLECTBIAIOTCSA B TeYeHne B TeveHne 1 (ogHoro)
KaneHgapHoro AHs.

Mpn nocTynneHun 3asaBfeHns O MNpeaoCTaBfieHMM MyHULMNANbHOW YyCriyrn c
NPUOXEHHBLIMU K HEMY OKYMEHTaMU B 3NEKTPOHHOM (POpMeE B BbIXOAHbIE (NpPa3gHUYHbIE)
OHW perncTpaums NpoM3BOANTCA Ha cnefyowmn padoumin aeHb.

2.12. TpeboBaHMs K NOMELLEHUAM, B KOTOPbIX NPeoCTaBNATCA MyHULUNANbHbIE
ycnyrn, K 3any oXugaHusi, MectaMm Ans 3anofiHeHMst 3anpocoB O MNpenoCTaBneHun
MYHULMNANbHOW YCNyrn, MHAPOPMaLMNOHHBIM CTeHAaM ¢ obpasuamu ux 3anofiHEHUS U
nepeyHeM [OKYMEHTOB, HeOOXOAMMbIX Ons NPeAoCTaBfEHUS KaKOoW MyHULUMNanbHOW
ycnyru, B TOM yncrie kK obecneyeHunto 40CTYNHOCTU ANA MHBANMAOB yKa3aHHbIX OO bEKTOB B
COOTBETCTBUM C 3akoHogaTenbcTBOM Poccuiickon ®depepaumm O coumanbHOM 3alumTe
MHBaNNaoB

2.12.1. llpuem rpaxgaH OCyLWeCTBNsSeTCs B chneuuarnbHO BblOENeHHbIX Ans
npefoCTaBfeHNss MyHULMNANbHbBIX YCIYT NOMELLEHUSIX.

[MomeweHnss OOMKHbI coAaepxaTb MecTa Ans WMHOPMUPOBAHUSA, OXWOAHUS WU
npuema rpakgaH. MomeLyeHuns JOIMKHbI COOTBETCTBOBATb caHuUTapHo-
ANUOEMUONIOTMYECKMM  MNpaBufiaMm UM HopmaM, a Takke ObiTb 000OpyaoBaHbl
NPOTMBOMNOXapPHOW CUCTEMOW.

Y BXxoga B Kaxgoe nomelleHuMe pasmellaetcs Tabnuyika ¢ HauMeHOBaHMEM
nomeLLeHns (3an oxuaaHus, npuema/Bblaaym JOKYMEHTOB U T.4.).

2.12.2. OKkono 3gaHust OOMMKHbl OblTb OpraHM3oBaHbl MAapKOBOYHbIE MecCTa 4N
aBTOTpaHcnopTa, B TOM 4Yucne Ans nuy ¢ orpaHnYeHHbIMWU BO3MOXHOCTAMMU 300POBbS
(vnHBanuaoB.).

[ocTtyn 3asBuTenen kK NapkoBoYHbIM MeCTaM siIBNsieTCca 6GecnnaTHbIM.

2.12.3. B nomeweHusax AOnd OXugaHus 3asBuUTenssM OTBOOATCA MecCTa,
obopyaoBaHHbIE CTYNbAMU, KpeCENbHbIMU CEKUMAMU. B MecTax oxugaHusa AosmkHbl ObiTb
npenycMOTPEHbI CpeaAcTBa ANsi OKa3aHus NepBOW NMOMOLLM M OOCTYMHble MecTa obuiero
Nonb30BaHUS.

212.4. Mecta WHPOPMUPOBAHUA, nNpedHasHavyeHHble AOns  O3HAKOMIeHUs
3aaBuTEnen ¢ MHPOpPMaLMOHHbIMX MaTepmanamm, obopyayTcs:

- MHOPMALMOHHLIMX CTEeHAAMW, Ha KOTOpPbIX pa3MelaeTcs BuadyarnbHas Wu
TekcToBasd MHpopmMauuns;

- CTYNbsIMU 1 cTONaMu ans oopMieHnst JOKYMEHTOB.



K uvHOpMaumoHHbIM CcTeHgaM fJomkHa ObiTb  obecneyeHa BO3MOXHOCTb
cBOOOAHOro AoCTyna rpaxaaH.

NHdpopmauna o nopsagke npegocTtaBneHns MyHUUMNanbHOW yCnyru pasmMellaeTcs
Ha MH(OPMAaLMOHHBIX CTeHOAX B NOMELLEHNAX Npuema 1 Bblgavn LOKYMEHTOB, KOTOpble
AOIMKHbI ObITb OCBELLEHbI, XOPOLLO NPOCMaTpMBaEMbI.

MHpopMaUnOHHbIE CTeHObl [OOSMKHbI  coAepXaTb aKTyanbHyl WHJOpMauuio,
HeoOxoauMylo NS NOSTyYeHUa MyHULMNAansHOM ycryrn. TekcTbl MaTepmanoB nevyaTarTca
yOooOHbIM Ons YTeHus wpudTos, 6e3 ncnpasneHun.

2.12.5. TpeboBaHusa Kk obecneyeHunto yCrnoBuin AOCTYNHOCTU MyHULMNANbHBIX YCNyr
ANs MHBannaos.

MomeweHns ana npuema 3aasutenen OoMkHbl ObiTb 060pyaoBaHbl Tabnnykamm ¢
yKaszaHuneM HoMmepa kabuHeTa n OOSMKHOCTM nvua, ocywecTensawowero npueMm. Mecto ans
npuemMa 3asiButenen OOmMKHO ObiTb 060pyaoBaHO CTYrIOM, UMETb MECTO AN HanucaHus
3asiBMEHNN N pa3MeLLEHNSA JOKYMEHTOB.

MomeweHnss ana npuema 3asBuTenen AoMkHbl obecneynBaTb BO3MOXHOCTb
peanusauuu npae nuy C OrPaHUYEHHbIMM BO3MOXHOCTAMU 340POBbs (MHBaNMAoOB) Ha
npefocTaBfieHMe MyHULMNanbHOW YCryrm B COOTBETCTBUM C TpeboBaHusMM cTtatbn 15
depepanbHoro 3akoHa ot 24.11.1995 Ne 181-d3 «O couunanbHoOM 3aWwuMTe MHBaNUAOB B
Poccuinckon ®egepaunny.

MomeweHns  obopyayroTcs naHgycamu, CaHUTapHbIMU nomMeLLeHnamu,
pacLUMpPeHHbIMX NPOXodamMu, NO3BONSAKLWMMN obecnevntb 6ecnpensTCTBEHHbIN SOCTYN K
yKa3aHHbIM NOMELLEHUSIM NUL, C OrpaHNYEHHbIMU BO3MOXHOCTSIMU 300POBbS, MHBANnaos.,
NCMONb3YLWMX Kpecria-KomnsiCK.

2.13. lNokasaTenun OCTYNHOCTU N Ka4yeCcTBa MyHULUNANbHOW YCRyru.

2.13.1 lNokasaTtenamm AOCTYNHOCTU MyHULUMNANBHOW YCIYrn ABNAOTCS:

- obopynoBaHue TeppuTOpUKA, NpUerarwmx K MeCTOPacrofioXeHUIo opraHa,
npegocTaBnsaloLWero ycrnyry, Mectamy [Ans NapKoBKWM aBTOTPAHCMOPTHbIX CPeacTs,
B TOM Yucne Ans nuy ¢ orpaHNYeHHbIMU BO3MOXHOCTAMM 340POBbSA (MHBaNMOoB);

- obopygoBaHne MeCT OXuAaHWs B oOpraHe, NpefocTaBnsAlLWEM YCryry,
AOCTYMHLIMM MecTamu obLero Nonb3oBaHUs;

- obopygoBaHWe MeCT OXuaaHua W MecT npuvema 3asBuTenen B OpraHe,
npegocTasnsaoWwemM ycrnyry, CTynbsMu, CcToramy  (CToMkamn) AOns  BO3MOXHOCTM
0hOpPMIIEHNS LOKYMEHTOB;

- cobnogeHune rpadumka paboTbl opraHa, NpeLoCTaBNALWEro YCyry;

- pasmelleHne MOofHoW, [OOCTOBEPHOM U aKTyanbHOW WHGOpPMauunm o
MyHUUMNansHoW ycnyre Ha EguHom noprtane, PermoHansHoM noprarne, Ha ouumanbHOM
cante AOMMHUCTpaLMW, Ha WHMOPMAUMOHHBLIX CTeHOax B MecCcTax npefocTaBreHus
MYHULMNANbHOW YCIyru;

- BO3MOXHOCTb MOSMyYEHUS MYHUUMMANbHOW YCMyrM B MHOIO(YHKUMOHANbHOM
LeHTpe;

- BO3MOXHOCTb  NoniyyeHus uHdopMaumm o xode npefocTtaBreHuns
MYHULMNANbHOM  YCnyru, B TOM 4uCflle C WUCNOMb30BaHWEM  UH(OPMALNOHHO-
KOMMYHUKALMOHHbIX TEXHOSTOMMN.

2.13.2 lNokasaTtensamu kKayectsa MyHULUNANbLHOW YCNyrn ABNAKOTCS:

- NOMHOTa NpeaoCTaBfeHUs MyHUUMNanbHOW YCryrM B COOTBETCTBUM C
TpebOBaHUAMUN HACTOSALLErO aAMUHUCTPATUBHOIO perfnaMmeHTa;

- cobniofeHne CpoKoB NPeaoCTaBNEHNA MyHULMNANbHON yCNyru;

- yOenbHbli Bec Xanob, noctynMBwMX B AOMUHUCTPAULMIO MO BOMPOCY
NpegocTaBfieHns MyHUUMNAnNbHOW ycrnyru, B OOWeM KonuyecTBe 3asdBfeHUA Ha
npegocTaBfieHne MyHULMNANbLHOW YCIyri.

2.14. 3asButenam  obecneumBaeTcs  BO3MOXHOCTb  KOMMPOBaHUA  POpPMbl
3a8BnNeHnda, HeobxoanmMoro Ans nonyvyeHus MyHUUMNanbHOW YCRyrn, pasMeLLEeHHOro Ha
oduumanbHoM cante agMmuHuctpaumm B cetn UHTepHeT (https://stepnyan-olhov.ru/) Ha



EouHoMm  noprtane  rocydapCTBEHHbIX UM MyHuUMnanbHbIX  ycnyr  (pyHKuwmin)
(www.gosuslugi.ru) u NopTtane BopoHexckon obnactu (https://www.govvrn.ru)».

3. BaaBuTtenam obecneymBaeTcsi BO3MOXHOCTb KOMMPOBaHUA (POpMbl 3asiBrEeHUS,
HeobxoaMMOro Ans  MNOMyYeHMs  MyHUUMNanbHOW  YCnyru, pasMeLleHHOro  Ha
oduymnanbHoM cante agmuHucTpauumn B cetn MHTepHet (https:// stepnyan-olhov.ru /) Ha
EouHoMm  noprtane  rocydapCTBEHHbIX M MyHuUMManbHbIX — ycnyr  (dQyHKUMK)
(www.gosuslugi.ru) u Noptane BopoHexckon obnactu (https://www.govvrn.ru)».

3.1. NcyepnbiBatowmi nepevyeHb agMUHUCTPATUBHBIX Npoueayp

3.1.1. lNpegocrtaBneHne MyHMUUNAaNbHOW Yycryrn BKroYaeT B cebsa cnegyrowme
agMVHUCTpaTUBHbIE NpoLeaypbl:

- NIpYeM 1 perncTpauns 3asiBrieHns n npunaraeMblx K HeMy JOKYMEHTOB;

- paccMOTpeHWe npeacTaBneHHbIX OOKYMEHTOB UM ucTpeboBaHve [JOKYMEHTOB
(cBegeHui), ykasaHHbIX B NyHKTe 2.6.2 HacToswero AOMUHUCTPaTUBHOIO perfameHTa, B
pamMKax MeXXBeJOMCTBEHHOINO B3aUMOAEWCTBUS, KOTOPble HaXOAATCH B pacnopsiKeHun
rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIro CamoynpaBnNeHNs N UHbIX OPraHoB.;

- MOAroToBKa MpOEKTa peLlleHUs O MepeBOode >KUMbIX NOMELEHUN B HeXunble
NMOMELLEHNSA U HEXMUIbIX NOMELLEHUN B XWMble NoMeLeHns NMbo noarotoBka peLueHns o
MOTUBMPOBAHHOM OTKa3e B NpeaoCcTaBneHum MyHULUNansHOW yCryru;

- Bblga4ya (HanpaBneHue) 3a8BUTENIO PeLLEHNa O NepeBode XUMblX NOMeLLeH B
HeXunble NOMELLEHUS U HEXUITbIX NMOMELLEHUA B XWrble NoMeLeHus nmbo pelleHns o
MOTUBMPOBAHHOM OTKa3e B NpeaocTaBrneHu MyHULUNansHOM yCryru.

3.1.2. lNocnepoBatenbHOCTb AEWCTBUA NpU NPefoCTaBfeHUNn MyHULMNansLHOM
ycrnyrn otpaxeHa B 6nok-cxeme npefocTaBneHns MyHUUUnansHOW ycnyru, npuBeaeHHom
B npunoxeHun N 3 Kk HacToswemMy AAMUHUCTPATUBHOMY PErfiaMeHTy.

3.2. lNpuem un pernctpauma sasBrieHNa u npunaraembix K HeMy JOKYMEHTOB

3.2.1. OcHoBaHueM Ans Havana agMMHUCTPaTUBHOW Npouenypbl SBASETCA NNYHOE
obpalleHne 3aaBuUTENS NN ero YrnosIHOMOYEHHOro npeacTaBuTens B AOMUHUCTPAUNIO C
3aaBneHnemM nNubo noctynneHne 3asiBNeHns B agpec AOMUWHUCTPaUUW, HanpaBreHHOro
nocpeacTBOM MOYTOBOro OTMNpaBreHns, nubo c wucnonb3oBaHveM EaumHoro noptana
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (oyHkunn) n (unn) MNopTtana BopoHexckon
obnactu.

3.2.2. B cnyyae HanpaBneHus 3asgBuTesNieM 3asiBfieHUs NOCPeACTBOM MOYTOBOrO
OTNpaBneHNss K 3asBfeHUI0 O NpefoCTaBfeHUn MyHUUMNAnbHOW YCNyrn npunararTcs
KOMUU OOKYMEHTOB, YAOCTOBEPEHHbIE B YCTAaHOBIEHHOM 3aKOHOM Mopsiake; MoANVHHUKN
AOKYMEHTOB He HanpasnsTCs.

3.2.3. MNpun nnyHomMm obpalleHnmn 3asaBuTens Unm ynosTHOMOYEHHOro NpeacTaBuTens
B AOMWHUCTPaUMIO [AOSMKHOCTHOE §UUO, YMNOSTHOMOYEHHOE Ha MpueM [OKYMEHTOB
npoBepsieT MNOfHOMOYNSA nuua, obpaTuBLUerocs C 3asiBlieHMEM Ha npefocTaBrieHue
MYHULMNANbHOM YCNyrM, MNpaBuUibHOCTb OQOPMIEHUS 3asBNEHUS U KOMMSIEKTHOCTb
NnpeacTaBlieHHbIX 3asBUTENEeM [OOKYMEHTOB, perMcTpupyeT 3asiBfieHne C npunaraembim
KOMMMEKTOM [JOKYMEHTOB W BblaeT pacnucky B MNOfyYeHUNn [OKYMEHTOB MO
ycTaHoBneHHon dopme (npunoxeHne N 4k Hactodwemy AOMUHUCTPATUBHOMY
pernamMeHTy) C ykazaHneM nepeydHsi AOKYMEHTOB M AaTbl UX NOSyYEHUS.

3.2.4. Mpwn Hann4nn OCHOBaHWUN, yKa3aHHbIX B . 2.7 HacTosALWEro
AOMUHUCTPATMBHOIO perfamMeHTa, cneumannct, OTBETCTBEHHbIN 3a NpuemM OOKYMEHTOB,
yBeAOMIISIET 3a8BUTENSA O HanNMumMm NpensaTcTBUA K NPUHATUIO JOKYMEHTOB, BO3BpallaeT
OOKYMEHTbI, OObACHSAET 3asBUTEN0 COAepXaHWe BbISBMIEHHbIX HEeOOCTAaTKOB B
npeacTaBrieHHbIX JOKYMEHTaxX v npegnaraeT NpUHATb Mepbl MO UX YCTPAHEHWUIO.

3.2.5. PesynbTaToOM agMWHUCTPaATMBHOM npouefypbl SBMSETCA npuvem w
pernctpaumsa 3asBreHuss U KOMMeKTa [OKYMEHTOB, Bbldada pacrnvcKky B MNOJTyYEeHUM
AOKYMEHTOB MO YCTaHOBMEHHOMW pOpMe C yKa3aHMeM WX MNepeyHs W aatbl NnosyYyeHus
(oTmeTka Ha KonuW 3asiBNEHUs (BTOPOM 3IK3eMMNnspe 3asBfeHUs - npu Hanmyuun)) nmbo
BO3BpaT JOKYMEHTOB.



3.2.6. MakcumanbHbI CPOK WCMNOSIHEHUA aAMUHUCTpPaATMBHOM nMpouenypbl - 1
KaneHgapHbI OeHb.

3.3. PaccmoTpeHune npenctaBrieHHbIX AOKYMEHTOB U UcTpeboBaHWe JOKYMEHTOB
(cBegeHWi), ykasaHHbIX B NyHKTe 2.6.2 HacToswero AOQMUHUCTPATUBHOIO perfiaMmeHTa, B
pamMkax MeXBeJOMCTBEHHOIo B3aMMOLENCTBUS, KoTopble HaxoaAaTcs B
pacrnopsXXeHUU rocyapCTBEHHbIX OpPraHoB, OpPraHOB MECTHOro CamMoynpaBfieHUa N UHbIX
opraHoB

3.3.1. OcHoBaHveM ans Hayana aAMWHUCTPATUBHOW npoueaypbl sBASETCS
NoCcTynfieHne 3aperncTpMpoBaHHONO 3asBfEHUA W npunaraemMblX K HeMy [OOKYMEHTOB
cneunanucty AgMUHUCTpaUMn, YNOorTHOMOYEHHOMY Ha pacCMOTpeHue npeacTaBreHHbIX
AOKYMEHTOB.

3.3.2. Cneuuanuct AOMWHUCTPAUUKM, YMNOSTHOMOYEHHBLIN Ha pPacCMOTPEHUe
npeaCcTaBfEeHHbIX JOKYMEHTOB, YCTaHaBMMBaET Hanuyne Bcex HeobxoaMMbIX AOKYMEHTOB,
cornacHo n. 2.6.1. HacTosiLero pernameHTa.

3.3.3. B cnyyae oTcyTCcTBUA AOKYMEHTOB, NPeyCMOTPEHHbIX M. 2.6.1. HacTosLwero
aAMWUHUCTPATUBHOIO perfamMeHTa, cneuuanucTt 3anpalumBaeT Takne [OKYMEHTbl NnyTem
HanpaBrieHns1 MeXXBe4OMCTBEHHbIX 3anpOCOB:

- B YnpaBneHnue degepanbHoOn crnyx0Obl rocydapCTBEHHOM pernctpaumm, kagactpa
n kaptorpachum no BopoHexckon obnactm Ha nonyyeHve BbINUCKM U3 EamHoro
rocygapCTBEHHOro peectpa MpaB Ha HeABMXUMOE MMYLLEeCTBO U COEMNOK C HUM O
3aperncTpuMpoBaHHbIX MNpaBax Ha OOBLEKT HEeOBWXMMOCTM, €Cnu MnpaBO Ha Hero
3apernctpuposaHo B EagMHOM rocygapCTBEHHOM peecTpe nMnpaB Ha HeaBWXMMOe
UMYLLIECTBO U CLOENOK C HUM,;

- B OpraHax TexXHM4YecCcKOro yvyeta W TEeXHUYECKOW WHBEHTapu3auum OOBLEKTOB
KanuTanbHOro CTPOUTENbCTBA Ha MOMyYeHWe nraHa nepeBOAMMOro MOMELLEHUS C ero
TEXHUYECKUM onncaHuem (B crny4vae, ecnv nepeBoAMMOe NoMeLLeHUe ABNAETCS XUMbIM,
TEXHUYECKUN NacrnopT TakKoro MnOMeLLEeHUd) M MNOITaXHOro nrnaHa [oMa, B KOTOPOM
HaxoguTcs nepeBoanuMoe NomMeLleHne.

MeXBeOOMCTBEHHbIN 3anpoC HanpaBndeTca B CPOK, He [MpeBbiaWmMn Tpex
pabounx AHeW, cnegylwux 3a AHEM MNOCTyNneHus crneumanucty AMUHUCTpauuu,
YNOTHOMOYEHHOMY Ha pacCMOTPeHWe npeacTaBfeHHbIX [OOKYMEHTOB, 3asBfeHUs U
npunaraembiX JOKYMEHTOB.

3.3.4. HanpaBneHune MexXBeOOMCTBEHHOrO 3anpoca OCyLleCTBMdeTcd B
3NEKTPOHHON (hopMe NocpeaCcTBOM €AUHON CUCTEMbI MEXBEAOMCTBEHHOIO 3S1IEKTPOHHOIO
B3aMMOOENCTBUSA U NOOKIMOYEHHbIX K HEelW peroHanbHbIX CUCTEM MEXBELOMCTBEHHOIo
3NEeKTPOHHOro B3anMoLeNCcTBUS.

HanpaBneHne mexBefOMCTBEHHOro 3anpoca B GymaxHOM Buae [ONyckaeTcs B
criydae OTCYTCTBMS TEXHMYECKON BO3MOXHOCTU HanpaBfeHUs MeXBEOOMCTBEHHbIX
3arnpocoB B 3feKTPOHHOM bopMe MOCpPeacTBOM €4UHOW CUCTEMbl MEXBEeLOMCTBEHHOIO
9MEeKTPOHHOrO B3aMMOOENCTBUA UM MOAKMIOYEHHbIX K HEW pervoHanbHbIX CUCTEM
MEXBeJOMCTBEHHOIO 3NIEKTPOHHOIO B3aMMOOENCTBUA.

MeXXBeAOMCTBEHHbIM 3anpoc B ByMaKHOM BuAe 3arnofHSAeTCs B COOTBETCTBUM C
TpeboBaHNAMM, YCTAHOBNEHHbIMK cTaTben 7.2. PegepanbHoro 3akoHa ot 27.07.2010 Ne
210-93 «O6 opraHM3aumm NpegocTaBeHns rocyaapCTBEHHbIX U MyHULUUNANbHbBIX YCITyr».

3.3.5. Tllo pesynbTatam MOMyYEHHbIX CBEOAEHUA (OOKYMEHTOB) crneunanuct
OCYLLLeCTBNAET NPOBEPKY JOKYMEHTOB.

B cnyyae noctynneHuns B paMmkax MexxseJoMCTBEHHOIO B3aMMOLENCTBUSA OTBETA Ha
MEXBEOOMCTBEHHbIN 3anpoc 06 OTCyTCTBMM AOKyMeHTa wu (Mnn) uHdopmMauuu,
HeobXxoaMMbIX ONs nepeBoda XWUMbIX NMOMELLEHUN B HEXWIbIe MOMELLEHUS U HEXUNbIX
NMOMELLEHNA B >KUMble MOMELWEHNs, €Cnn COOTBETCTBYHOLMN AOKYMEHT He Obin
npeacraBrnieH 3asiBUTeneM no COOGCTBEHHOW WHULUMaTUBE, chneumanuct B TedeHue 1
paboyero OHA CO [AOHA MNOMyYeHMs YyKas3aHHOro OTBETa HarnpaBnseT 3asiBUTENto
yBeJOMMNEHMEe O T[OSfydYeHUn Takoro OoTBeTa C MNpeanoXeHuem o npeacraBneHun



AOKYMEHTOB U (Unn) nHdopmMmaumm, Heobxoanmblx Ans nNepeBoa XWUnblX MOMELLEHUA B
HEeXurble NOMELLEHUS N HEXUITbIX MOMELLEHUN B XUMble NOMELLEHNS.

3.3.6. PesynbTtatoM agMMHUCTPATMBHOM Mpouenypbl SBMSETCA YCTaHOBEHWe
npeagmeTa OTCYTCTBMS OCHOBaHWN, yKasaHHbIX B NYyHKTE 2.8 HacTosLwero
AOMWHUCTPaATMBHOIO pernamMmeHTa.

3.3.7. MakcumarbHbI CPOK WCMOMHEHUS aAMUHUCTpaTUBHOW npouenypbl - 31
KaneHaapHbI OeHb.

3.4. lMogroToBKa NpoekTa pelleHus 0 nepeBode XWUIblX MOMELEeHU B HeXurble
NOMELLEHNSA N HEXUIbIX MOMELLEHUN B XUSble NoMeLleHns nmbo NoAroToBka peLleHus o
MOTMBMPOBaHHOM OTKa3e B NpefoCTaBfeHUn MyHULMNANbHOW YCyri.

3.4.1. B crnyyae OTCYTCTBMSA OCHOBaHWW, YyKasaHHbIX B MyHKTe 2.8 HacTosLwero
AOMVHUCTPATMBHOIO  perfameHTa, nNpUHUMAaeTCs pelleHne O nepeBode  XUMbIX
NOMELLEHNI B HEXUITbIE MOMELLEHUS U HEXUIBIX NOMELLEHWNI B XUIble MOMELLEHUS.

3.4.2. B cnyyae HanuuMs OCHOBaHWW, YyKasaHHbIX B MyHKTe 2.8 HacToswero
AOMWHUCTPATUBHOIO perflaMeHTa, NpuHMMaeTcs peweHne ob oTkase B npeaocTaBrieHumn
MYHULMMNANbHOW YCNyru.

3.4.3. o pe3ynbTaTtam NPUHATOrO peLleHns cneumanuct AgQMUHUCTpaLnn:

3.4.3.1. TOTOBUT B COOTBETCTBMM C YCTAHOBMIEHHOW (POPMOM NPOEKT peLUeHUs
AOMUHUCTPaALUKN O NepeBoAe XUMbIX NMOMELLEHUAN B HEXWUITbIE NMOMELLEHUS N HEXUIbIX
NnoMeLLeHNn B XuMble MNoMeLleHns nnbo pelleHne O MOTUBMPOBAHHOM OTKa3e B
npefoCTaBfiEHMM MYHUUMNANbHOM YCIyrm € 00s3aTeNbHOM CCbIIKOM Ha HapyLlleHus,
npeaycMOTpPeHHbIe YacTbio 1 ctaTtbn 27 XKunuwHoro kogekca Poccuiickon ®epepauuu.

3.4.3.2. TllepepaeT nNOArOTOBMIEHHbIE MPOEKT peLeHna O MNepeBoae >KUrblX
NOMELLEHN B HEXMUIbIE MOMELLEHNSA N HEXWIbIX MOMELLEHUI B XUlble NnoMeLLeHns nmbo
peleHne O MOTMBMPOBAHHOM OTKase B MNpPefoCTaBfeHUn MyHUUMManbHOW YCryrn Ha
nognucaHue ynonHOMOYEHHOMY AOMKHOCTHOMY Nuuy AAMUHUCTPaUUN.

3.4.3.3. ObecneumBaeT permcTpaumio peLleHns o0 nepeBoae Xunbix noMeLweHnn B
HeXusble NMOMELLEHUS U HEeXUITbIX NMOMELLEHUN B XWible rnoMeLleHus Nubo pelueHus o
MOTMBUPOBaAHHOM OTKa3e B NpefoCTaBNeHUM MyHULMNAnNbLHON YCIyri.

3.4.4. PesynbtatomM agMUHUCTPATUBHOW Mpouenypbl ABASETCA NPUHATUE peLueHUs
AOMUHUCTPaUUN O NepeBOAE XUMbIX MOMELUEHUN B HEXWIble MOMELLEHUS N HEeXUNbIX
NMOMELLEHNA B >XuMble MNoMeLleHns nmbo pelleHns O MOTUMBMPOBaAHHOM OTKase B
npegocTaBfieHUM MyHULMNANIbHOW YCIyru.

3.4.5. MakcumanbHbI CPOK WCMONHEHUA aAMUHUCTPATUBHOM npoueaypbl - 10
KaneHgapHbIX OHEN.

3.5. Bblgaya (HanpaBneHue) 3asiBUTENO PELLEHUS O NEPEBOAE XUMbIX NOMELLEHWI
B HEXWINble MOMELLEHUS N HEXUITbIX NOMELLEHUN B Xusble nomeLleHnss nmbo pelueHns o
MOTMBMPOBaHHOM OTKa3e B NpefoCTaBNeHUn MyHULUNANIbHOW YCryri.

3.5.1. PelweHne o nepeBoae XWUMbIX MOMELLEHUA B HEeXWUnble MNOMeLeHNa W
HEXUIbIX MOMELLEHMI B XUrble noMeLeHns nmbo peleHne o MOTUBMPOBAHHOM OTKa3e B
npegocTaBfieHNNn MyHUUMNANbLHOW YCnyrn B TeyeHue Tpex paboumx OHen co OHSA
NPUHATUS HanpasnsieTca No agpecy, YKasaHHOMy B 3adBneHun, nNubo BblgaeTcs
3asBUTEN0 NNYHO B AOMUMHMCTpauuM No agpecy, ykasaHHOMY B npunoxeHun N 1K
HacToswemy AOMUHUCTPaTUBHOMY perfamMeHTy.

3.5.2. PesynbTtatoM agMMHUCTPATMBHOW Npoueaypbl SBNAETCA Bblaada 3asaBUTENIO
MIMYHO NO MeCTy obpalleHus unu HanpasfneHne No agpecy, ykasaHHOMY B 3asBfEHUM,
peweHns O nepeBode >KUMbIX TMOMELEHUN B HEXWIble TMOMELLEHUA U  HEeXUrbIX
NMOMELLEHNA B >XUMble MOMeLleHns nmbo pelweHns O MOTUMBMPOBAHHOM OTKase B
npegocTaBfieHUM MyHULMNANTbHOW YCITyri.

3.5.3. MakcumanbHbI CPOK WCMOSIHEHUA agMUHUCTpPaTMBHOM npouenypbl - 3
paboumnx gHs.

3.6. [Mogaya 3asBUTENEM 3anpoca W MWHbIX AOKYMEHTOB, HEOOXOOMMBIX AN
npefocTaBfieHUss MYHUUMMAansHOW YCryrn, U rfpuem Takux 3arnpocoB U OOKYMEHTOB B
3IIeKTPOHHOM (hopme.



3.6.1. MNopava 3asBuTENEM 3asiBNEHUS U WHbIX AOKYMEHTOB, HeobXxoauMbIX ANS
npefocTaBneHns MyHULMNAnsHOW ycnyru, B 3NEeKTPOHHOM dopme npeaycMoTpeHa npu
NMOMOLLN MHMPOPMALMOHHO-TEXHOITOTMYECKON U KOMMYHUKAUMOHHOW WHMPaCTPyKTypbl, B
TOM 4ucrie EguHoro noprana rocyaapCTBEHHbIX M MyHUUMNArbHbIX YCnyr (PYHKUMIA) Y
(vnn) MopTana BopoHexckon obnactw.

3.6.2. 3asBuTenb BNpaBe MOMy4nUTb CBeOeHUs O Xode npefoCTaBrieHus
MYHULMNANbHOM YCryrn B 3MEKTPOHHOW (hopMe C MCrnonb3oBaHUWEM WMHMOPMaLMOHHO-
TEXHOMNOrMYeCckon 1 KOMMYHUKaLUMOHHOM MHAPACTPYKTYpbl, B TOM Yncre EanHoro noprana
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkumn) n (unun) MNopTtana BopoHexckon
obnactu.

3.6.3. lNonyyeHne pesynbtata MyHUUMUNANBHOW YCNYrM B 3MEKTPOHHOW hopme
npegycMoTpeHo.

4. ®opMbl KOHTPONA 3a UCMOSIHEHNEM agMUHUCTPATMBHOIO pernamMmeHTa

4.1. TeKywunm KOHTPONb 3a COBMOEHMEM W UCMAOSIHEHWEM OTBETCTBEHHbLIMU
AOSDKHOCTHLIMU fNLAMWN YCTAHOBIEHHbIX HACTOSAWMM aAMUHUCTPATUBHBLIM perfnameHToMm
aAMUHUCTPATUBHBIX Npoueayp, a Takke COOTBETCTBMEM pPELUEHUN, MPUHATBIX B paMKax
npefoCcTaBfieHNs MyHULMNANbHOW YCAYyrK, MOMOXEHUSM HOPMaTUBHbIX MPaBOBbIX aKTOB
OCYLLEeCTBNAETCA  AOSDKHOCTHbIMA — fiMUaMu  OpraHa MEeCTHOro  camoyrnpaBfeHus,
OTBETCTBEHHbLIMW 3a OpraHM3aunto paboTbl MO NPEAOCTaBAEHNIO MyHULMNANBHOW YCyru.

4.2. llepeyvyeHb WHbIX [OOMMKHOCTHbLIX NUL, agMUHUCTPaUMA, OCYLLECTBISIOLWMX
TEKYLLNA KOHTPOSb OpraHmM3aunn npegocTaBneHns MyHMUMnanbHOW yCryrn, B TOM Yucne
peanu3auum  NPegyCMOTPEHHbIX  HaCTOAWWMM  aAMUHUCTPATMBHBIM  pErflaMeHToOM
aAMUHUCTPATUBHBIX Npouenyp, yCTaHaBnMBaeTCsl MyHUUMNANbHbIMU NPaBOBbIMU aKTaMm
agMUHUCTpauunn.

MyHuuunanesHble criyxalume, OTBETCTBEHHbIE 3a NpefoCcTaBneHne MyHULMNnansHomn
yCryru, HecyT nepcoHasibHyt0 OTBETCTBEHHOCTb 3a CcobnogeHue CpoKOoB M nopsiaka
WCNOJSTHEHUSA KaXOoW aAMWHUCTPATUBHOM npouenypbl, NpeayCMOTPEHHOM HACTOSALWUM
agMVHUCTPATUBHbLIM PErfiaMeHTOM.

4.3. TeKkylWMN KOHTPOSIb OCYLIECTBNAETCA nyTeM MnpoBeAeHUs [OOSHKHOCTHbIM
NMLOM, OTBETCTBEHHbIM 32 OpraHudauuto paboTbl NO NpPefoCTaBneHuio MyHULMNANsHON
ycryru,  NpoBepoK  cobniogeHuss U UCMOMHEHWUS  COTPYAHMKaAMM  MONOXEHUN
afMVHUCTPATUBHOIO perfamMeHTa.

4.4. lNpoBeaeHne TeKyLero KOHTPons AOSMKHO OCYLLEeCTBMAATLCA He pexe OBYX pas3
B roA.

TeKkyWwnin KOHTPOSIb MOXeT ObiTb MMaHOBbIM (OCYLLECTBIATLCA Ha OCHOBaHWUU
nonyrogoBbIX WU rOOOBbIX MMaHOB paboTbl opraHa MECTHOro CamoynpaBfieHUs) U
BHEMMaHOBbLIM (MPOBOAUTLCA MO KOHKPETHOMY oObpalleHuo 3asBUTENs WM UHbIX
3auHTepecoBaHHbIX nuy). [lpu npoBepke MOryT paccmaTpuMBaTbCA BCe BOMPOCHI,
CBSI3aHHble C NpeAoCTaBNEeHNEM MyHULMNANbHOW YCNyru (KOMMMEKCHbIe MPOBEpPKX), Unu
BOMPOCHI, CBSA3aHHbIE C WCMOMIHEHNWEM OTAEfNbHbIX aAMUHUCTPATMBHbLIX Mpoueayp
(TemaTnyeckmne NpoBEpPKN).

PesynbTatel NpoBepkM OOpMIIAOTCA B BUAE CrpaBKW, B KOTOPOM OTMeYatoTcsA
BbISIBfIEHHbIE HEAOCTATKM U YKa3blBalOTCA NPEeANOXEHNS MO UX YCTPAHEHUIO.

Mo pesynbTaTam NpPoBEeOEHHbIX NMPOBEPOK B Criyvyae BbISABNEHUSA HapyLUEeHWU npaB
3a8BUTENEN BUHOBHbIE fMUa MPUBIIEKAOTCA K OTBETCTBEHHOCTW B COOTBETCTBUM C
AEenCTBYIOLWMM 3aKkoHo4aTeNnbcTBOM Poccurckon degepaumm.

4.5 KoHTponb 3a npenocTaBfiEHMEM MyHMUMNANBHOM ycnyrn MoXeT ObiTb
OCYLLIECTBMNEH CO CTOPOHbI rpaxaaH, ux obbeanHeHun N opraHnsaumi B COOTBETCTBME C
3akoHogaTenscTBoM Poccunckon degepaunn.

5. NocynebHbin (BHecyaebHbIn) nopaaok



obxanoBaHus 3asBUTENEeM pelleHun un genctBun (6e3pencTBud) opraHa,
NpefoCcTaBnAOWEro  MyHUUMNAnbHYIO  yCriyry, a Takke  [OOIDKHOCTHbIX — Nuu,
MYHULMNANbHbIX CRy>XaLunx

(Pa3pen 5 B pea. noct. o1 17.01.2023 Ne 21)

5.1. 3aaButenun wumewT nNpaBO Ha oOXanoBaHWe peLeHnn U OEeACTBUN
(besgenctBnda)  agMuMHUCTpaUMK,  OOSDKHOCTHOrO  nvua  agMuHucTpaumm  nmbo
MYHULMMAnNbLHOro cryxawero, B gocyaebHom (BHecyaebHOM) nopsigke.

5.2. 3agButenb MoxeT obpaTuTbCs C xanoborm B TOM 4ucrie B CrieayroLlmx
cnyyasx:

- HapylleHne cpoKka perumcrtpauumu sanpoca O npefocTaBfeHUn MyHUUMNansHON
ycnyru;

- HapyLLeHne cpoka NpeaoCcTaBieHNUs MyHUUMNANbHOW YCIyrn;

- TpeboBaHue y 3asBUTENS AOKYMEHTOB MM MHMpOpMaunn NmMbo OcyLLeCcTBNeHUs
OENCTBUWA, nMpeAcTaBfieHMe UM OCYLLEeCTBMIEHME  KOTOpbIX He  npeaycMOTpeHO
HOpMaTMBHbIMM  NpaBoBbIMM  akTamu  Poccuinickon  depepauuun, HOPMATUBHBLIMU
npaBoBbiMM akTamu BopoHexckon obnactn, HOpMaTMBHbIMKM MPaBOBbIMKM  akTaMmu
CTenHaHcKkOro cenbckoro noceneHnst OnbxoBaTCKOro  MYHUUMMAnNbHOrO  panvioHa
BopoHexckon obnactu ansa npegoctaBneHns MyHULMNansHOM YCNyru;

- OTKaz B npuemMe [OKYMEHTOB, MpeAcTaBfeHne KOTopbiX MNpeayCMOTPEHO
HOpMaTMBHbIMM  NpaBoBbIMM  akTamu  Poccuinickon  depepauumn, HOPMATUBHbLIMU
npaBoBbiMM akTamu BopoHexckon obnactn, HOpPMaTMBHbIMKM MPABOBbIMM  aKTaMmu
CtenHsaHckoro cenbckoro noceneHnsi OnbxOBaTCKOrO  MyHULMMAnNbHOrO  panvioHa
BopoHexckon obnactu ans npegocTaBfeHns MyHUUMNAnbHOW YCyrn, y 3asBUTENS;

- OTKa3 B NpefoCTaBfeHNUN MyHUUMNANbHOW YCIyrn, €Criv OCHOBaHUS OTKa3a He
npenycMoTpeHbl oeaeparnbHbIMU 3aKOHAMU Y NMPUHATLIMU B COOTBETCTBUN C HUMU UHBIMU
HOpMaTMBHbIMM NpaBOBbIMM akTamMu Poccunckon degepaumm, 3akoHaMuM M UHBIMA
HOpPMaTMBHbIMM NPaBOBbLIMU aKkTaMn BopoHexckon obnactn, HOpMaTUBHBIMK NPaBOBbLIMN
akTaMmm CTenHsHCKOro cenbckoro noceneHns OnbXOBaTCKOro MyHMUMMNANbHOMO panoHa
BopoHexckon obnactu;

- 3aTpeboBaHue c 3asaBUTENA NPU NPEeAOCTaBNEHUM MYHULMNANBHOW yCNyri nnatbl,
HEe npeayCMOTPEHHOM HOPMaTUBHbLIMM NpaBoBbiMM akTamu Poccunckon depepaumn,
HOPMaTUBHLIMW NPaBOBbIMM akTaMyn BopoHexckon obnactn, HopMaTUBHLIMW NPaBOBLIMU
akTaMyn CTEenHSHCKOro cenbckoro noceneHna OnbXoBaTCKOro MyHMUMMNANbHOIO panoHa
BopoHexckon obnactu;

- OTKa3 agMWHMCTpaUMK, OOSMKHOCTHOrO nuua agMMHUCTpauUMn B UCMpaBreHUN
AONYLEHHbIX VMW OMNevYaTok M OWWOOK B BblAaHHbIX B pe3ynbTaTe npeaocTaBrieHus
MYHULMNANbHOW YCNyrM AOKyMeHTax NMbo HapylleHWe YCTaHOBSIEHHOINO CpPOKa TaKuX
ncnpasneHuuy;

- HapyweHue cpoka Wnu nopsiaka Bblgadn [OOKYMEHTOB MO pesynbTatam
npenoCcTaBfEHNss MyHULMNANbHOW YCIyIu;

- NPUOCTAHOBMEHME NPEAOCTaBMEHNS MYHULMNANbLHOW YCRyrk, €Cnn OCHOBaHMS
NPUOCTAHOBMNEHUA HEe NpeaycMOTPeHbl dedeparnbHbIMM  3aKOHAMU U MPUHATBIMU B
COOTBETCTBUM C HUMWM WHBIMM HOPMATUBHbIMM MpPaBOBLIMA akTamu Poccumnckon
degepaumm, 3akoHamMM M WHBIMWM HOPMATMBHLIMW NPaABOBLIMW akTamMn BopoHexckown
obnactn, MyHuUMNanbHbIMX MPaBoOBbIMM akTamu CTENHAHCKOro CENbCKOro MOCENEeHUs
OnbxoBaTCKOro MyHMUmMnanbLHOro panoHa BopoHexckon obnacrtu;

- TpeboBaHMe y 3asiBUTENss Npu NpPenocTaBNeHUM MyHUUMNANbLHOW YCIyrn
AOKYMEHTOB WnNn uHdopmauum, OTCyTCTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX HEe
yKasblBanucb Npyv nepBoHadanbHOM OTKa3e B MpUEME OOKYMEHTOB, HEOOXoouMMbIX AN
npenoCcTaBfeHNs MyHUUMNANbHOM Yycnyrn, nmbo B nNpeaocTaBfeHMM MyHULMMNANbHOM
YCNyrn, 3a WUCKNKYEHMEM CriydaeB, NpeayCMOTPEHHbIX MyHKTOM 4 4vactm 1 ctaten 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npeaocTaBrieHUs
rocygapCTBEHHbIX U MyHUUMMNAMNBbHbBIX YCITYr».



5.3. 3agBuTtenu MmeloT NpaBo Ha NosfiyyeHne uHdopmauumn, HeobxoaMmon Ons
0B60CHOBaHMA N pacCMOTPEHMS Xanobbl.

5.4. OcHoBaHMI ONsl OTKa3a B paCCMOTPEHMUM anobbl He MMeeTCS.

5.5. OcHoBaHMem pns Havana npoueaypbl pocyaebHoro (BHecyaebHoro)
oGxxanoBaHua sBAsSeTCS NOCTynmBLIag xanoba.

Xanoba nogaetca B NCbMEHHON hopMe Ha ByMaKHOM HOCUTENE, B 3NEKTPOHHOWN
dopme.

XKanoba Ha peweHus n genctena (besgencrene) agMUHUCTPALUKN, OOSHKHOCTHOIO
niuya agMMHUCTpaUnn, MyHULMNANbHOMO CryXallero, MoXeT OblTb HanpasneHa no noyre,
C MUCNONb30BaHNEM MH(OPMALMOHHO-TENEKOMMYHMKALMOHHON ceTu «MHTEpHET», B TOM
yucrie EamHOro noprana rocygapCTBEHHbIX M MyHUUMNAanbHbIX ycnyr (PyHKUMM) nmbo
Moptana BopoHexckon obnactm B ceTu WHTepHeT, oduvumanbHOro cauvta
aAMUHUCTPaLMK, a Takke MOXeT BbITb NPUHATA MPU NIMYHOM NpUeme 3asiBUTENS.

5.6. XKanoba gomkHa cogepxaTtb:

- HauMeHOBaHuWe aAMUHUCTPauuK, AOSMKHOCTHOrO nuua agmMuHucTpauum nmbo
MYHULMNANbHOro  crnyxawero, peweHna W geucteus  (besgencteme)  KOTOPbIX
obxanytoTcs;

- (hamunuio, MM4, OT4eCTBO (nocnegHee - NpU Hanuyum), CBEOEHUs O MecTe
XUTenbcTBa 3asBuUTeNs - msandeckoro numua nmbo HanmeHoBaHWEe, CBEAEHUS O MecTe
HaxOXOeHUs 3asBUTENS - PUANYECKOrO Nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) anNeKTPOHHON NoYTbl (NPU HanNU4MM) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH BbITb HanpaBneH OTBET 3asiBUTENIO;

- cBedeHns o006 obxanyemblx peweHusx W geucteuax  (6esgenctsun)
aAMUHUCTPALMK,  OOSMKHOCTHOrO  fvua  agMuHucTpaumm  nmbo  MyHUUMNanbHOro
cnyxaltyero;

- JOBOAbl, Ha OCHOBaHWW KOTOPbIX 3asiBUTENb He CorfaceH C peweHnem wu
aencrtemem (6esgencrenemM) agMMHUCTPaLMN, AOSMKHOCTHOIO nvua agMMHUCTpaumm nmbo
MYHULMNANbHOro criyxatlero. 3assutenem MoryT ObiTb nNpeactaBneHbl AOKYMEHTbl (Npu
Hanu4un), nogTBepXaarLmne OBOAbI 3asaBuTend, NMbo nx Konuw.

5.7. 3asButenb MoxeT obxanoBaTb pelleHna u paencteus (6esgencreue)
AOIMPKHOCTHBLIX NUL, MYHUUMMANbHbIX CRyXawux agMvHucTpauuun rnase CTenHSAHCKOro
cenbckoro noceneHnst ONbXoBaTCKOro MyHMUMNANbLHOIO panoHa BopoHexckon obnacTtu.

aBa CrtenHsHCKOro cenbckoro nocerneHns OnNbXoBaTCKOro MyHULMNANbHOro
panoHa BopoHexckon obnactn NpoBOAUT FIMYHLIN NpueMm 3asBuTenen. JIMuHbin npuem
NpoBOANTCA MO NpeaBapuTenbHON 3anucu. 3annucb 3asiBuTenen NpoBoAMTCH NPU NINYHOM
obpaleHum wunM C UCMonb3oBaHWEM CpPeAcTB TenedoHHOW CBA3M MO HOMepam
TenedOoHOB, KOTOpble pasMellarTcsa Ha oduuManbHOM canTe agMUHUCTpauMM B CeTu
WNHTepHeT, Ha MH(POPMALMOHHbLIX CTEHAAX.

JInyo, ocyuwectBnswLlee 3anucb 3asBUTENEN Ha NUYHBIA NpueMm, UHdopMUpyeT
3aaBuUTENd O AaTe, BpeMeHW, MecTe npuema, SOMMKHOCTU, ddaMunnm, UMeHn U oT4ecTBe
AOIMKHOCTHOrO ML, OCYLLECTBSAOLLENO MPUEM.

5.8. Mo pesynbTtatam paccMOTPEHUs xanobbl NMLOM, YNOSTHOMOYEHHbIM Ha €e
paccMOTpeHue, MPUHUMAETCA OAHO U3 CReayoLLMX PELLEHUN:

1) xanoba ynoBneTBopsieTcs, B TOM Yncre B (popmMe OTMEHbI MPUHATOrO peLleHus,
nucnpasneHns OONyLEeHHbIX oneyaTok W  owuMboK B BblAaHHbIX B pes3ynbrarte
npefocTaBfieHNs MyHULMNANbHOW YCryrn AOKYMEHTax, BO3BpaTa 3asiBUTENO AEHEXHbIX
CPEeACTB, B3WMaHWE KOTOPbIX HE NpedyCMOTPEHO HOPMAaTUBHbIMWM MPaBOBbIMW aKTamu
Poccunckon depepaumm, HOpMaTMBHbIMW MNPaBOBbIMM akTamu BopoHexckon obnactu,
HOPMAaTUBHbBIMW NPaBOBbIMU akTamMy CTEMHSIHCKOro CenbcKkoro noceneHns OnbxoBaTCKOro
MyHMLMNaneHOro panoHa BopoHexckon obnacty;

2) B yOoBNeTBOPEHMM Xanobbl OTKa3biBaeTCs.

5.9. Xanoba, noctynuBwaa B agMUHUCTPALMIO, MOAMNEXUT PaCCMOTPEHUIO B
TeyeHne 15 paboumx OHen CO AOHS ee perucTpauuu, a B criydae obxanoBaHusi oTkasa
agMVHUCTpaUUKN B NpuemMe OOKYMEHTOB Y 3asButensd nubo B UcnpasfieHUn SONYLEHHbIX



onevyatok u ownbok mnn B crnyyae obGXanoBaHUSA HapyLlIEHMs YCTaAHOBMEHHOro cpoka
TakuUX UCMpaBrieHnn - B TedeHne 5 paboumnx gHen co OHNA ee perncrTpaunn.

5.10. [JOrmKHOCTHOE NULO UIKM OpraH, YNoMHOMOYEHHbIE Ha paccMOTpeHuMe xanobbl,
OTKa3bIBalOT B y4OBNETBOPEHMM Xanobbl B Creaylowmx cny4vasx:

1) HanM4yne BCTYNMBLLErO B 3aKOHHYIO CUIY pelleHns cyaa, apbutpaxHoro cyaa o6
OTKase B YAOBMNETBOPEHUN anobbl O TOM e npegMeTe MU No TEM K€ OCHOBaHUSAM;

2) nogaya anoObl SIMLOM, NMOSTHOMOYNA KOTOPOro He NoATBEpPXKAEeHbl B MOpsaKe,
YCTaHOBSIEHHOM 3aKOHOAATENLCTBOM;

3) Hanuuue peweHus no xanobe, NPUHATOrO paHee 39TUM >Xe OpraHoM B
COOTBETCTBUM C TpeboBaHusaMN 3akoHa BopoHexckonm obnactu ot 26.04.2013 Ne 53-03
«O6 o0cobeHHOCTAX MnoJayYn UM paccMOTpeHus >xanob Ha HapylweHue nopsagka
npefocTaBieHnst rocygapCTBEHHbIX ycnyr B BopoHexckon obnactn» B OTHOLUEHUM TOro
Xe 3aaBuTens 1 no Tomy Xe npegmeTy Xanoobbl,

4) ecnu obxanyemble 4eNCTBUSA ABNAOTCS MPaBOMEPHbIMMU.

5.11. JJomkHOCTHOE NULO NN opraH, YyNnosITHOMOYEHHbIE HA PAaCCMOTPEHME anobbl,
OCTaBNAT xanoby 6e3 oTBeTa B crefyloLwmx cryyasax:

1) Hannune B Xanobe HeueH3YpHbIX MO0 OCKOPOMUTENbHbBIX BbIpaXeHUN, Yrpo3
XWU3HK, 300POBbLI0 N UMYLLECTBY OOMMKHOCTHOrO nvua, rpaXgaHCKoro criyallero, a Takke
4YSIEHOB €ro CeMbM;

2) OTCyTCTBME BO3MOXHOCTM MNpoYUTaTb KaKyl-nNMOO 4YacTb TekcTa >xanobbl,
AaHHble O 3asiBuTene (pamunus, UMsi, OTYECTBO (NMPU HanIMyMM) UNUM HaMMeHOBaHue
OPMANYECKOrOo Nnnua un (Mnu) agpec).

[OMmKHOCTHOE NUUO WK OpraH, YMNOSIHOMOYEHHbIE Ha pPacCMOTPEeHue xanobbl,
cooOLwalT 3aasutento 06 octasneHnn xanobbl 6e3 oTBeTa B TeveHne 3 paboumx gHen co
AHS pernctpaumm xanobbl, ecnu gaHHble O 3asiBUTENe NoLAatoTCs NPOYTEHUIO.

B cnyyae ecnu no4vtoBbIM agpec 3asBUTENst He YyKasaH WM He nopdaeTcs
NPOYTEHUIO, MUCbMEHHbIN OTBET Ha BYMa)KHOM HOCUTESNE 3asiBUTENIO HE HanpaBnsieTCs.

5.12. He nosgHee AHSA, crneayrowero 3a AHEM MPUHATUA PELLEHUS, YKa3aHHOro B
nyHkte 5.8 HactodAwero AOMUHUCTPATUBHOINO perfiamMeHTa, 3asBUTESNII0 B MUCbMEHHOMN
dopMe M N0 XKenaHuw  3asiBUTENA B JNIEKTPOHHOWM dopmMe  HanpasnsieTcs
MOTMBUPOBAHHbLIN OTBET O pesynbTaTax PacCMOTPEHNS Kanobbl.

5.13. B cny4ae npwusHaHusa >xanobbl noanexaiien yOooBreTBOPEHUIO B OTBETE
3aaBuUTento, ykasaHHoOM B MyHKTe 5.12 Hactoswero AOMWUHUCTPATUBHOINO perrnamMeHTa,
AaeTcs WMHopMauus O OENCTBUSIX, OCYLUECTBASEMbIX agMUHUCTpauMen, B Uensax
He3aMennMTENbHOrO  YCTPaAHEHUSs1  BbISIBMIEHHbIX  HapyleHWA  Npu  OKasaHun
MYHULMNAnNbHOM YCNyru, a Takke NPUHOCATCA N3BUHEHNSA 3a LOCTaBMNEHHbIE HeyaobceTea u
yKasblBaeTcs MHopMaumnsa 0 ganbHENWnNX ENCTBUNAX, KOTOPble HEOOXOANMO COBEPLUUTL
3a8BUTENIO B LIENIAX MNOMYyYEHUS MyHULMNANbHOW YCIyTn.

5.14. B cny4yae npusHaHua xanobbl He nognexailen yaoBneTBOPEHUIO B OTBETE
3asBUTENO, yKasaHHOM B NyHKTe 5.12 Hactoswero AOMWHUCTPATUBHOIO perfamMeHTa,
AalTCa apryMeHTUPOBaHHbIE Pa3bsSCHEHUA O MPUYMHAX MPUHATOrO PELLEHUNA, a TaKke
MHdopMauusa o nopsake 06xanoBaHUs MPUHSTOrO PELLEHKS.

5.15. B cnyyae ycTtaHOBNEHUs B Xo4e Unn no pesynbTaTaM pacCMOTPEHUS xanobbl
NPU3HaAKoB COCTaBa aAMWHUCTPATUBHOIO MNPaBOHAPYLUEHUSI WU MPECTYnieHns
AOIDKHOCTHOE  NMLUO, HageneHHoe MOMHOMOYMAMM MO PACCMOTPEHUIO  XKanoo,
He3aMennMTEeNbHO HanpaenseT MMeLWMeca maTepumarbl B opraHbl NPoKypaTypbl.



Mpunoxexne N 1
K AOMUHUCTPaTUBHOMY pernameHTy

dopma 3asBneHust

B
(HanmeHoBaHWe opraHa MecTHOro

camMoynpasliieHna mMyHnumunanbHOro o6pa303aH|/|$|)

(®.1.0. pykoBoagntens)

(®.M1.0. 3asgButens,

nacnopTHbIe ,D,aHHbIe)

(No ooBEepeHHOCTM B MHTEpecax)

(apgpec pernctpauumn cobcTBEeHHMKA)

3asaBneHune
O NepeBOAE HEXMMOro NOMELLEHMUS B XMUMOe NnomMelleHmne

Mpowy Bac paccmoTpeTb nNpeacTaBreHHble AOKYMEHTbl Ha npeaMeT nepeBoa
HEXWUNOro MOMELLEHNSs B XWNoe MNOMELLUEHNEe, pPacnosioXXEeHHOro Mo  agpecy:
apom N nomeweHve N

, KagacTpoBbli HOMep (B criydae ecnv npaBO Ha MNepeBOAMMOE MOMeELLeHnEe
3aperncTtpuposaHo B EaMHOM rocygapCTBEHHOM peecTpe nMnpaB Ha HeaBWXKMMOEe
UMYLLECTBO M COENOK C HUM) ANs  opraHM3auum Xurmoro
NOMELLIEHUS.

C ycrnosusiMn 1 nopsiakoM nepeBoa, a Takke ¢ TpeboBaHNAMM MO UCMOMb30BaHMIO
XWUoro nomewleHnMst nocne nepesoga o3HakomneH (KK P®, 3akoHogaTtenbCcTBO O
rpagoCTPOUTENBHON AEATENBHOCTH).

B cootBeTcTBUM C TpeboBaHuaMmn PeaepanbHoOro 3akoHa ot 27.07.2006 N 152-93
"O nepcoHanbHbIX AaHHbIX" gat cornacue Ha cbop, cuctemaTmsauumio, HakonmeHue,
XpaHeHue, yToyHeHne (0b6HOBNEeHMEe, M3MEHEHNE), UCMONb30BaHNE, pacnpocTpaHeHne (B
cnydasx, npeayCMOTPEHHbIX  OEMCTBYHOLMM 3aKoHOAAaTENbCTBOM Poccuimnckon
depgepaumn) npedocTaBEHHbIX Bbille MepcoHarnbHbIX AaHHbIX. Hactosuwiee cornacue
AaHO MHOK 6eCCpoYHO (a5 PU3NYECKUX NnLL).

! ! 20 r.

(noanwucy)



MpunoxeHne N 2
K AOMUHUCTPaTUBHOMY pernameHTy

dopma 3asBneHust

B
(HanmeHoBaHWe opraHa MecTHOro

camMoynpaslfieHna MmyHnumnasnbHOro o6pasoBaH|/|s=|)

(®.1.0. 3agButens,

nacnopTHbie ,D,aHHbIe)

(Nno JoBEepeHHOCTM B MHTEpecax)

(appec peructpauumn cobcTBeHHMKA)

3asaBneHune
0 NepeBOAEe XUIOro NOMELLEHUSI B HEXMIOe NoMeLleHne

Mpowy Bac paccmoTpeTb NpeacTaBneHHble JOKYMEHTBI HA  NpeaMeT  nepesoja
YKUIoro nomeLleHuns B Hexunnoe nomeLleHmne, pacnosioXKeHHOro no
agpecy: yn. aom N kB. N
_____, KajgacTpoBblin  HOMep (B criydae ecniv npaBoO Ha  NepeBOoAMMOE  MOMELLEHNE
3aperncTtpuposaHo B EAMHOM rocygapCTBEHHOM peecTpe npaB Ha HeaBWXMMOe
UMYLLIECTBO n cOenokK C HUM) ans opraHusaumm

(ochuca, marasmHa n T.4.)

C ycnosusiMmn 1 NopsakoM nepesBoa, a Takke ¢ TpeboBaHNAMM NO UCMOSb30BaHUIO
HEXMWIOoro nomelleHns nocne nepesoda o3HakoMneH (XKK PO, 3akoHoaaTenbCcTBO O
rpagocTpouTENbHOW AeATENBHOCTN).

lMepeBogmmasa B HEXMNON OOHA KBapTUpa He obpemMeHeHa npaBaMu Kakux-nnmobo
nnL, B HEN HUKTO He 3aperMcTpmMpoBaH 1 He NpoXuBaeT.

B cooTtBeTcTBUM C TpeboBaHmsmu denepanbHoro 3akoHa ot 27.07.2006 N 152-93
"O nepcoHanbHbIX AaHHbIX" gat cornacue Ha cbop, cuctemaTmsauumio, HakomnmeHue,
XpaHeHue, yTouyHeHne (0O6HOBNEHME, N3MEHEHUNE), NCNOSb30BaHNE, pacnpoCcTpaHeHue (B
cnydasx, npeayCcMOTPEHHbIX  OEWCTBYHOLMM 3aKkoHo4aTeNIbCTBOM Poccuinckon
depepaunn) npenocTaBneHHbIX Bblle MepcoHarnbHbIX AaHHbIX. HacTtosiwee cornacue
AaHO MHOK 6eCCpoYHO (ans PU3NYECKUX NnLL).

! ! 20 r.

(mnoanuceb)



MpunoxeHne N 3
K AODMUHUCTPaTMBHOMY perfnameHTy

Brnok-cxema

brnok-cxema

IIpuem u peructpanus 3asBICHUS U
IIPUIIaraeéMbIX K HEMY JIOKYMEHTOB

}

PaCCMOTpeHI/Ie NpeaACTaBJICHHBIX JOKYMCHTOB U IIPUHATUC
perieHus o mepeojie (0TKa3e B MEePEBOIE) KUIIOTO (HEKUIIOTO)
MOMEIICHHUS B HOKIIIOE (PKUJIOE) TOMEIICHHE

/\

Pemienue o nepesojie Pemenune 00 oTkaze B mepeBoie
[TonroroBka mpoexTa pemeHust o [oaroroeka mpoekTa pemieHns 00 0TKaze
TIEPEBOJIE KHUIIOTO (HEKHIIOTO) B ITEPEBOIC KIIIOTO (HEKUIIOTO)
TIOMENICHHSI B HEXKIITOe (KIITOE) TTOMEIIECHUS B HOKUII0E (PKHITOE)
MTOMeEIIeHHE TTOMEIIIeHNE

Brigaua (HarmpaBiieHne) yBeqOMIICHHS O TIepeBoie (0TKa3e B TIEPEBOJIE)
KUTIOr0 (HEKHIIOTO) IIOMETIEHUS B HOKIIIOE (FKUIIOE)




MpunoxeHne N 4
K AOMUHUCTPATUBHOMY perfiaMmeHTy

PACITNCKA
B NOSy4YeHNN OOKYMEHTOB, NPeACTaBneHHbIX ANs NPUHATUSA peLleHns
0 nepeBofe (0TKase B NepeBoAe) XUMOro (HEXUIIOro) NnoMeLLeHns
B HEXWIOEe (XKurnoe) nomeLleHne

HacTtoawum YOOCTOBEPAETCA, UTO 3adBUTESb

(hamunusa, nms, otyecTso)
npeacrtaBus, a cneunanuct

nonyymn " cnegyowne JOKYMEHTbI:
1.

(HaMmeHoBaHWe OOKYMEHTa, KONUSA NN NOASIMHHUK, KONTMYECTBO 3K3EMNIIAPOB)
2.

(HaMmeHoBaHWe OOKYMEHTa, KONUsA N NOASMHHMK, KONTIMYECTBO 3K3EMMIISIPOB)
3.

(HaMmeHoBaHWe OOKYMEHTa, KONUsa N NOASIMHHUK, KONTIMYECTBO 3K3EMNIISAPOB)
4,

(HaMmeHoBaHWe OOKYMEHTa, KONUs NN NOASIMHHUK, KONMYECTBO 3K3EMMNIISAPOB)
5.

(HaVIMeHOBaHVIe OOKyMEHTa, Konuna nnn noarnmHHuK, Konn4ecTteo 3K3eMI'IJ'IFIpOB)

MepeyeHb OOKYMEHTOB W CBeAEHW, KoTopble OyayT Nony4YeHbl MO MeXBe4OMCTBEHHbIM
3anpocam:

(oormkHocCTb crneunanucTa, (nognuck) (pacwmndpoBka NOANNCK)
OTBETCTBEHHOrO 3a NPUEM JOKYMEHTOB)
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